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G
e
n
e
ral

In
fo

rm
atio

n

M
ISSIO

N

T
he

m
ission

of
Southeastern

C
ollege

as
a
diplom

a
and

associate
degree

granting
C
ollege

of
higher

education
is

to
provide

quality
career

education
and

skill
developm

ent
to

aspiring
individuals

pur-
suing

a
career

or
advancem

entin
their

chosen
field.

G
O
A
L
S
A
N
D
O
B
JE

C
T
IV

E
S

T
he

follow
ing

goals
are

integral
to

the
m
ission

of
the

C
ollege:

1.
To

continually
change,im

prove,and
ensure

the
effectiveness

of
the

C
ollege’s

program
s
in

preparing
students

for
successful

careers.
2.

To
engage

and
m
aintain

faculty
w
hich

are
qualified

academ
i-

cally,possess
currenttechnicaland

professionalknow
ledge

and
experience,

and
have

the
ability

to
convey

this
know

ledge
to

students.
3.

To
engage

and
m
aintain

a
staff

w
ho

is
caring,provides

student
support

and
m
eets

the
C
ollege’s

educational
goals

and
objectives.

4.
To

im
prove

w
ritten

and
verbalcom

petencies
of

students
as

w
ell

as
analyticaland

technicalskills.
5.

To
provide

facilities
that

support
educational

program
s
and

enable
students

to
develop

profession-specific
skills.

6.
To

attractqualified
students

of
diverse

backgrounds.
7.

To
provide

a
collegiate

atm
osphere

of
academ

ic
freedom

that
encourages

open
exchange

of
ideas.

P
H
IL

O
SO

P
H
Y

Southeastern
C
ollege

offers
quality

career
education

in
an

atm
os-

phere
ofpersonalized

attention.Southeastern
C
ollege

focuses
on

the
specialized

skills
and

know
ledge

needed
for

today’s
m
arketplace

by
providing

courses
that

apply
to

skill
perform

ance
and

career
m
an-

agem
entdevelopm

ent.
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Southeastern
C
ollege

selects
industry

experienced
individuals

as
m
em

bers
ofits

faculty.T
his

allow
s
Southeastern

C
ollege

students
to

be
educated

by
professionals

w
ho

have
practicalknow

ledge
in

their
particular

field
as

w
ellas

the
appropriate

levelof
form

aleducation.
T
his

philosophy
assists

our
faculty

in
recreating

a
sim

ilar
atm

os-
phere

to
thatw

hich
the

studentw
illencounter

in
his/her

career.

L
IC

E
N
SU

R
E
&

A
C
C
R
E
D
IT
A
T
IO

N

S
outheastern

C
ollege

is
licensed

by
the

C
om

m
ission

for
Independent

E
ducation

(C
IE
),
D
epartm

ent
of

E
ducation,

325
W
est

G
aines

S
treet,

S
uite

1414,
T
allahassee,

F
L

32399-0400,
(888)

224-6684

Southeastern
C
ollege

is
institutionally

accredited
by

the
A
ccrediting

C
om

m
ission

of
C
areer

Schools
and

C
olleges

(A
C
C
SC

),
2101

W
ilson

B
lvd,Suite

302,A
rlington,V

A
22201.

Further
inform

ation
m
ay

be
obtained

by
contacting

the
C
om

m
ission

at
(703)

247-4212.

S
outheastern

C
ollege’s

M
edical

A
ssisting

P
rogram

s
at

the
G
reenacres

M
ain

C
am

pus,
M
iam

i
L
akes

B
ranch

C
am

pus,
and

St.
Petersburg

B
ranch

C
am

pus
are

accredited
by

the
A
ccrediting

B
ureau

of
H
ealth

E
ducation

Schools
(A

B
H
E
S),

7777
L
eesburg

Pike,Suite
314N

,Falls
C
hurch,V

A
22043,(703)

917-9503.

Southeastern
C
ollege’s

A
ssociate

of
Science

D
egree

in
Surgical

Technology
Program

s
at

the
G
reenacres

M
ain

C
am

pus,
M
iam

i
L
akes

B
ranch

C
am

pus,
and

St.
Petersburg

B
ranch

C
am

pus
are

accredited
by

the
C
om

m
ission

on
A
ccreditation

of
A
llied

H
ealth

E
ducation

Program
s
(C
A
A
H
E
P),1361

Park
Street,C

learw
ater,FL

33756,(727)
210-2350.

Southeastern
C
ollege’s

A
ssociate

of
Science

D
egree

in
Surgical

Technology
Program

at
the

Jacksonville
M
ain

C
am

pus
is
accredit-

ed
by

the
A
ccrediting

B
ureau

of
H
ealth

E
ducation

S
chools

(A
B
H
E
S),

7777
L
eesburg

Pike,
Suite

314N
,
Falls

C
hurch,

V
A

22043,(703)
917-9503.

2



Southeastern
C
ollege’s

nursing
program

s
at

the
G
reenacres

M
ain

C
am

pus,
M
iam

i
L
akes

B
ranch

C
am

pus,
St.

Petersburg
B
ranch

C
am

pus,
T
am

pa
B
ranch

C
am

pus,
N
ew

P
ort

R
ichey

B
ranch

C
am

pus,and
Jacksonville

M
ain

C
am

pus
have

been
approved

by
the

Florida
B
oard

of
N
ursing,

4052
B
ald

C
ypress

W
ay,

B
IN

C
02,

Tallahassee,FL
32399,(850)

245-4125.

S
outheastern

C
ollege’s

M
assage

T
herapy

P
rogram

s
at

the
G
reenacres

M
ain

C
am

pus,
M
iam

i
L
akes

B
ranch

C
am

pus,
St.

Petersburg
B
ranch

C
am

pus,
Tam

pa
B
ranch

C
am

pus,
N
ew

Port
R
ichey

B
ranch

C
am

pus
and

the
Professional

C
linical

M
assage

T
herapy

Program
atthe

Jacksonville
M
ain

C
am

pus
are

approved
by

the
Florida

B
oard

ofM
assage

T
herapy,4052

B
ald

C
ypress

W
ay,B

in
#C

06,Tallahassee,FL
32399,(850)

921-6184.

Southeastern
C
ollege’s

G
reenacres

M
ain

C
am

pus,
M
iam

i
L
akes

B
ranch

C
am

pus,
Tam

pa
B
ranch

C
am

pus,
St.

Petersburg
B
ranch

C
am

pus,N
ew

Port
R
ichey

B
ranch

C
am

pus,and
Jacksonville

M
ain

C
am

pus
are

approved
by

the
F
lorida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

S
ervices

to
offer

E
m
ergency

M
edical

Technician
-B
asic,and

E
m
ergency

M
edicalTechnician

–Param
edic;

and
follow

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducational

Standards,
(C
h
401,

FS,
C
h.

64J-1,
FA

C
)

Florida
D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services,
4052

B
ald

C
ypress

W
ay,

B
in

#C
18,

Tallahassee,
FL

32311-1738,
(850)

245-4440.

Southeastern
C
ollege’s

Pharm
acy

Technology
Program

s
at

the
G
reenacres

M
ain

C
am

pus,
M
iam

i
L
akes

B
ranch

C
am

pus,
and

St.
Petersburg

B
ranch

C
am

pus
are

accredited
by

the
A
m
erican

Society
of

H
ealth

System
Pharm

acists
(A

SH
P),

7272
W
isconsin

A
venue,

B
ethesda,M

D
20814,Phone

(301)
664-8644.

S
outheastern

C
ollege’s

D
iagnostic

M
edical

S
onography

Tech-
nology

Program
at

the
N
ew

Port
R
ichey

C
am

pus
is

accredited
by

the
C
om

m
ission

on
A
ccreditation

of
A
llied

H
ealth

E
ducation

Program
s
(C
A
A
H
E
P),

1361
Park

Street,
C
learw

ater,
FL

33756,
(727)

210-2350.
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M
E
M
B
E
R
SH

IP
S
&

A
P
P
R
O
V
A
L
S

M
em

berships
•

A
ssociation

of
Private

Sector
C
olleges

and
U
niversities

•
Florida

A
ssociation

of
Postsecondary

Schools
and

C
olleges

A
pprovals

•
U
.S
.
D
epartm

ent
of

E
ducation

(for
T
itle

IV
F
ederal

A
id

Program
s)

•
F
lorida

D
epartm

ent
of

V
eterans

A
ffairs,

B
ureau

of
S
tate

A
pproving

for
V
eterans

T
raining

H
IST

O
R
Y

G
reenacres

M
ain

C
am

pus
and

B
ranches

Southeastern
C
ollege

w
as

founded
in

1988
as

C
ruise

C
areer

T
raining

Institute
(C
.C
.T.I.)

by
recognized

leaders
in

the
cruise

and
travel

industry.
T
hey

saw
a
need

in
the

travel
industry

for
highly

skilled,
dedicated

and
m
otivated

em
ployees

to
provide

very
high

standards
of

service.

In
1994,

C
.C
.T.I.

w
as

acquired
by

A
rthur

and
B
elinda

K
eiser

w
ho

have
long-term

involvem
ent

in
developing

and
m
anaging

private
colleges

and
schools.In

1995,C
.C
.T.I.applied

for
and

w
as

granted
accreditation

by
the

A
ccrediting

C
om

m
ission

of
the

C
ouncil

on
O
ccupational

E
ducation.In

1996,C
.C
.T.I.expanded

its
travel

pro-
gram

offerings
to

m
eetthe

needs
of

the
com

m
unity

and
its

students.
In

1997,
C
.C
.T.I.

further
expanded

its
scope

of
career

education
to

include
program

s
in

the
business,com

puter,and
m
edical

fields.To
m
ore

effectively
represent

its
m
ission

and
philosophy,

C
.C
.T.I.

changed
its

nam
e
to

K
eiser

C
areer

Institute
and

the
m
ain

cam
pus

w
as

located
in

L
ake

W
orth,Florida.

In
1998,K

eiser
C
areer

Institute
opened

a
branch

cam
pus

in
C
ooper

C
ity,

Florida.
In

1999,
K
eiser

C
areer

Institute
opened

a
second

branch
cam

pus
in

Port
St.L

ucie,Florida.In
2002,the

C
ooper

C
ity

cam
pus

m
oved

its
location

to
Pem

broke
Pines,Florida.

4



In
2002,

to
better

serve
the

needs
of

its
students

and
the

surround-
ing

com
m
unities,K

eiserC
areerInstitute

changed
its

nam
e
to

K
eiser

C
areer

C
ollege

and
w
as

approved
to

offer
A
ssociate

D
egree

pro-
gram

s.In
2003,the

m
ain

L
ake

W
orth

cam
pus

m
oved

its
location

to
W
estPalm

B
each,Florida.

In
2003,the

Pem
broke

Pines,W
est

Palm
B
each,and

Port
St.L

ucie
C
am

puses
w
ere

granted
institutional

accreditation
w
ith

the
A
ccrediting

C
om

m
ission

of
C
areer

Schools
and

C
olleges

(A
C
C
SC

)
and

w
ere

recognized
by

the
C
om

m
ission

as
Schools

of
D
istinction.

In
2005,K

eiser
C
areer

C
ollege

opened
a
third

branch
cam

pus
in

St.
Petersburg,Florida.T

he
St.Petersburg

branch
w
as

granted
institu-

tional
accreditation

w
ith

the
A
ccrediting

C
om

m
ission

of
C
areer

Schools
and

C
olleges

also
in

2005.A
dditionally

in
2005,

the
W
est

Palm
B
each

cam
pus

m
oved

its
location

to
G
reenacres,Florida,and

the
Pem

broke
Pines

cam
pus

m
oved

its
location

to
M
iam

i
L
akes,

Florida.In
June

of
2006,K

eiser
C
areer

C
ollege

closed
the

Port
St.

L
ucie

cam
pus.

In
O
ctober

2008,
the

M
ain

G
reenacres

C
am

pus
opened

a
B
ranch

C
am

pus
in

N
ew

Port
R
ichey,

Florida.
In

addition,
the

N
ew

Port
R
ichey

B
ranch

location
opened

a
Satellite

location
in

Spring
H
ill,

Florida.
In

M
ay

of
2010,

the
Satellite

location
m
oved

to
Tam

pa,
Florida

and
becam

e
the

fifth
B
ranch

C
am

pus
of

the
G
reenacres

M
ain

C
am

pus.In
July

of
2011,the

Tam
pa

B
ranch

C
am

pus
expand-

ed
its

facilities
to

include
tw
o
additional

classroom
spaces

also
located

in
the

sam
e
plaza.

In
M
ay

2012,
K
eiser

C
areer

C
ollege

changed
its

nam
e
to

Southeastern
C
ollege.In

July
2012,the

Tam
pa

B
ranch

C
am

pus
m
oved

its
location

w
ithin

Tam
pa,Florida.

Jacksonville
M
ain

C
am

pus
T
he

Southeastern
School

of
N
eurom

uscular
M
assage

of
Jackson-

ville
w
as

founded
in

1992.T
he

School
w
as

founded
on

a
vision

to
fulfill

the
need

in
healthcare

for
highly

skilled,
clinically

trained
M
assage

T
herapists.

In
February

of
2007,

the
Southeastern

School
of

N
eurom

uscular
M
assage,Inc.,w

as
acquired

by
D
r.A

rthur
and

B
elinda

K
eiser

w
ho

5



have
long-term

involvem
ent

in
developing

and
m
anaging

private
colleges

and
schools.A

lso
in

2007,the
schoolextended

its
program

offerings
to

include
Param

edical
A
esthetician

(A
dvanced

C
linical

Skin
C
are

Specialist).

In
O
ctober

2008,
the

S
outheastern

S
chool

of
N
eurom

uscular
M
assage

of
Jacksonville

changed
its

nam
e
to

K
eiser

C
areer

Institute
to

better
reflectprogram

offerings.In
M
arch

of
2009,K

eiser
C
areer

Institute
changed

its
nam

e
to

K
eiser

C
areer

C
ollege

w
ith

the
offer-

ing
ofA

ssociate
D
egree

Program
s.

In
January

of
2009,

the
cam

pus
m
oved

to
a
larger

facility
and

expanded
its

program
offerings.

In
M
ay

2012,
K
eiser

C
areer

C
ollege

changed
its

nam
e
to

Southeastern
C
ollege.

E
Q
U
A
L
O
P
P
O
R
T
U
N
IT

Y
ST

A
T
E
M
E
N
T

Southeastern
C
ollege’s

policy
of

equal
opportunity

em
ploym

ent,
consistent

w
ith

Federal
policy,

is
that

no
person

shall,
on

the
grounds

of
race,creed,color,handicap,national

origin,sex,sexual
orientation,

m
arital

status,
age,

political
affiliation,

or
belief,

be
excluded

from
any

training,
be

denied
the

benefit
of

training
or

be
subjected

to
discrim

ination
in

any
hiring

practice
or

activity
at

the
C
ollege.

A
M
E
R
IC

A
N
S
W
IT

H
D
ISA

B
IL

IT
IE

S
A
C
T

Southeastern
C
ollege

com
plies

w
ith

the
R
ehabilitation

A
ct

of
1973

(Section
504)requiring

thatno
qualified

handicapped
person

w
illbe

excluded
by

reason
of

the
handicap

from
enrolling

in
a
course

of
instruction.Students

w
ishing

to
avail

them
selves

of
special

adjust-
m
ents/accom

m
odations

under
the

A
m
ericans

w
ith

D
isabilities

A
ct

m
ust

disclose
special

needs
at

the
tim

e
of

enrollm
ent.A

ccordingly,
every

effort
is

m
ade

to
m
ake

reasonable
adjust-

m
ents/accom

m
odations.C

ertain
program

s
m
ay

require
m
anualdex-

terity.
Please

consult
cam

pus
A
dm

issions
O
ffices

for
further

infor-
m
ation.

6



For
physically

challenged
students,Southeastern

C
ollege

cam
puses

are
either

located
on

ground
level

or
have

appropriate
elevator

ser-
vice

w
ith

ram
ps

and
designated

parking
to

facilitate
easy

entry.
R
estroom

s
are

equipped
w
ith

w
ide

doorw
ays

and
bars

to
ensure

w
heelchair

accessibility.

T
he

follow
ing

individual
is

Southeastern
C
ollege’s

Section
504

C
oordinator:

B
ecky

A
nderson

O
ffice

of
the

President
1900

W
.C

om
m
ercialB

lvd.,Suite
101

Ft.L
auderdale,FL

33309
Tel:(954)

938-1958
banderson@

sec.edu

Students
w
ith

D
isabilities

A
student

w
ho

feels
they

have
not

been
treated

fairly
under

Southeastern
C
ollege’s

stated
federal

policies
has

the
right

to
file

a
w
ritten

com
plaint.

A
com

plaint
should

be
subm

itted
to

the
V
ice

Presidentof
the

cam
pus.T

hese
procedures

apply
only

to
com

plaints
received

in
w
riting.

•
A

com
plaint

is
subm

itted
in

person,
by

U
.S.

m
ail,

or
by

fax.
C
om

plaints
m
ay

notbe
subm

itted
by

em
ail.C

om
plaints

should
be

dated.
•

W
ithin

15
business

days
after

acknow
ledging

receipt
of

the
handicapped

policy
com

plaint,the
V
ice

Presidentofthe
cam

pus
w
illinform

the
com

plainantregarding
the

institutionalresponse
to

the
w
ritten

com
plaint.

•
Students

have
the

right
to

file
a
grievance

w
ith

Southeastern
C
ollege

in
the

event
that

students
believe

the
C
ollege

has
not

follow
ed

its
policies.

T
he

grievance
procedures

are
described

later
in

this
catalog.

SE
X
U
A
L
H
A
R
A
SSM

E
N
T

Southeastern
C
ollege

actively
supports

a
policy

on
sexual

harass-

7



m
ent

w
hich

includes
a
com

m
itm

ent
to

creating
and

m
aintaining

a
com

m
unity

in
w
hich

students,faculty,and
adm

inistrative-academ
ic

staff
can

w
ork

together
in

an
atm

osphere
free

of
allform

s
of

harass-
m
ent,

exploitation,
or

intim
idation.

Specifically,
every

m
em

ber
of

the
School

com
m
unity

should
be

aw
are

that
the

School
is
strongly

opposed
to

sexual
harassm

ent
and

that
such

behavior
is
prohibited

both
by

law
and

by
School

policy.
It
is
the

intention
of

the
School

to
take

w
hatever

action
m
ay

be
needed

to
prevent,

correct,
and,

if
necessary,discipline

behavior
w
hich

violates
this

policy.

O
W
N
E
R
SH

IP
A
N
D
G
O
V
E
R
N
IN

G
B
O
D
Y

Southeastern
C
ollege

is
w
holly

ow
ned

by
B
A
R

E
ducation,

Inc.,
1900

W
.C

om
m
ercialB

lvd.,Suite
101,FortL

auderdale,FL
33309.

D
r.A

rthur
K
eiser

and
B
elinda

K
eiser

are
the

prim
ary

shareholders.
T
he

inform
ation

in
this

catalog
is
current

as
to

the
tim

e
it
w
ent

to
print.

D
e
scrip

tio
n
s
o
f
F
acilitie

s
an

d
E
q
u
ip
m
e
n
t

G
reenacres

M
ain

C
am

pus
and

B
ranches

Southeastern
C
ollege’s

G
reenacres

C
am

pus
is

located
at

6812
Forest

H
ill

B
oulevard,

Suite
#D

-1,
G
reenacres,

FL
33413.

T
he

schoolis
conveniently

located
near

the
Florida

T
urnpike.Itconsists

of
approxim

ately
28,450

square
feet

of
air

conditioned
and

w
ell-lit

classroom
s,

laboratories,
com

puter
labs,

student
lounge,

a
m
edia/career

center
and

offices
providing

students
w
ith

a
m
odern

and
com

fortable
learning

environm
ent.In

addition,the
C
ollege

pro-
vides

am
ple

free
parking.A

llequipm
entused

atthe
C
ollege

is
com

-
patible

w
ith

industry
standards

and
effectively

m
eets

the
objectives

of
the

program
s.

Southeastern
C
ollege’s

M
iam

i
L
akes

C
am

pus
is

located
at

17395
N
W

59th
A
venue,

M
iam

i
L
akes,

FL
33015.

T
he

school
is

con-
veniently

located
nearallm

ajorinterstates
and

the
Florida

T
urnpike.

T
he

building
encom

passes
over

16,000
square

feet
of

air-condi-
tioned

and
w
ell-lit

classroom
s,

laboratories,
com

puter
labs,

a

8



m
edia/career

center,student
lounge,and

offices
providing

students
w
ith

a
m
odern

and
com

fortable
learning

environm
ent.

In
addition,

the
C
ollege

provides
am

ple
free

parking.A
llequipm

entused
atthe

C
ollege

is
com

patible
w
ith

industry
standards

and
effectively

m
eets

the
objectives

of
the

program
s.

Southeastern
C
ollege’s

M
iam

iL
akes

B
ranch

C
am

pus
Satellite

loca-
tion

is
located

at
14505

C
om

m
erce

W
ay,

M
iam

i
L
akes,

FL
33016.

T
he

school
consists

of
approxim

ately
8,000

square
feet

of
air

con-
ditioned

and
w
ell-lit

classroom
s,

laboratories,
a
student

lounge,
a

m
edia/career

center
and

offices
providing

students
w
ith

a
m
odern

and
com

fortable
learning

environm
ent.In

addition,the
cam

pus
has

am
ple

free
parking.A

llequipm
entused

atthe
C
ollege

is
com

patible
w
ith

industry
standards

and
effectively

m
eets

the
objectives

of
the

program
s.

Southeastern
C
ollege’s

St.Petersburg
B
ranch

C
am

pus
is
located

at
11208

B
lue

H
eron

B
oulevard,

Suite
A
,
St.

Petersburg,
FL

33716.
T
he

cam
pus

is
on

the
N
orth

side
of

St.Petersburg
near

the
intersec-

tion
of

I-275
and

R
ooseveltB

oulevard.T
he

building
is
over

25,000
square

feet
w
ith

air-conditioned
and

w
ell-lit

classroom
s,

labora-
tories,

m
edia/career

center,
and

offices
providing

students
w
ith

a
m
odern

and
com

fortable
learning

environm
ent.

In
addition,

the
C
am

pus
provides

am
ple

free
parking.T

he
equipm

ent
m
eets

indus-
try

standards
and

effectively
m
eets

the
objectives

of
the

program
s.

Southeastern
C
ollege’s

N
ew

PortR
ichey

B
ranch

C
am

pus
is
located

at
6014

U
S
H
ighw

ay
19

N
orth,

Suite
250,

N
ew

Port
R
ichey,

FL
34652.T

he
school

consists
of

approxim
ately

11,000
square

feet
of

air
conditioned

and
w
ell-lit

classroom
s,laboratories,com

puter
lab,

studentlounge,a
m
edia/career

center
and

offices
providing

the
stu-

dents
w
ith

a
m
odern

and
com

fortable
learning

environm
ent.In

addi-
tion,the

cam
pus

has
am

ple
free

parking.A
ll
equipm

ent
used

at
the

C
ollege

is
com

patible
w
ith

industry
standards

and
effectively

m
eets

the
objectives

of
the

program
s.

Southeastern
C
ollege’s

Tam
pa

B
ranch

C
am

pus
is

located
at

5225
M
em

orial
H
ighw

ay,
Tam

pa,
FL

33634.
T
he

location
consists

of
approxim

ately
30,752

square
feet

of
air

conditioned
and

w
ell-lit

9



classroom
s
and

laboratories,providing
students

w
ith

a
m
odern

and
com

fortable
learning

environm
ent.

In
addition,

the
cam

pus
has

a
m
edia/career

center,offices,and
am

ple
free

parking.A
llequipm

ent
used

atthe
C
ollege

is
com

patible
w
ith

industry
standards

and
effec-

tively
m
eets

the
objectives

of
the

program
s.

Jacksonville
M
ain

C
am

pus
Southeastern

C
ollege’s

Jacksonville
M
ain

C
am

pus
is

located
at

6700
Southpoint

Parkw
ay,

Suite
400,

Jacksonville,
FL

32216.T
he

school
consists

of
approxim

ately
25,000

square
feet

of
air

condi-
tioned

and
w
ell-lit

classroom
s,

laboratories,
student

lounge,
a

m
edia/career

center
and

offices
providing

the
students

w
ith

a
m
od-

ern
and

com
fortable

learning
environm

ent.In
addition,the

cam
pus

has
am

ple
free

parking.A
ll
equipm

ent
used

at
the

C
ollege

is
com

-
patible

w
ith

industry
standards

and
effectively

m
eets

the
objectives

of
the

program
s.

A
d
m
issio

n
s

G
E
N
E
R
A
L
A
D
M
ISSIO

N
S
R
E
Q
U
IR

E
M
E
N
T
S

T
he

adm
ission

policies
of

Southeastern
C
ollege

w
ere

developed
to

assure
that

all
students

have
a
reasonable

expectation
of

success-
fully

com
pleting

the
program

.
S
tudents

w
ishing

to
attend

Southeastern
C
ollege

should
com

plete
the

enrollm
ent

process
w
ell

in
advance

of
the

date
they

have
chosen

to
enter

school.
T
his

per-
m
its

proper
scheduling

and
assures

availability
of

classroom
space.

A
llapplicants

w
illbe

required
to
do

a
pre-enrollm

entinterview
w
ith

an
A
dm

issions
C
oordinatorto

determ
ine

the
necessary

requirem
ents

forentrance
into

the
program

.Itis
the

responsibility
ofthe

applicant
to

arrange
for

the
schoolor

issuing
agency

to
send

the
required

cre-
dentials

directly
to

the
adm

issions
office

if
a
copy

is
not

available.
To

be
considered

for
enrollm

ent
at

Southeastern
C
ollege,all

appli-
cants

m
ustsupply:

•
V
erification

of
Standard

H
igh

School
G
raduation

(transcript,
diplom

a)
show

ing/verifying
date

of
graduation.

In
rare

10



instances
w
hen

the
H
igh

Schooltranscript/record
is
unavailable,

a
letter

w
hich

contains
the

student’s
nam

e,socialsecurity
num

-
ber,m

onth
and

year
of

graduation,and
a
statem

entattesting
that

the
transcript/record

is
unavailable

from
the

R
egistrar

w
illm

eet
the

entrance
requirem

ents
to

the
C
ollege

for
proof

of
H
igh

School.
or

•
V
erification

of
G
E
D
com

pletion
(G

E
D
scores

or
G
E
D
diplom

a)
or

•
Proof

of
graduation

from
a
foreign

institution
com

parable
to

a
U
nited

States
secondary

school.
H
igh

school
docum

ents
m
ust

be
subm

itted
w
ith

an
E
nglish

translation
to

the
adm

issions
office

for
evaluation.

O
fficial

records
m
ust

be
evaluated

by
a

school
approved

educational
evaluator

service
attesting

that
com

pletion
is
equivalent

to
secondary

school
com

pleted
in

the
U
nited

States.Itis
the

responsibility
of

the
applicantto

arrange
forthe

educationalevaluation
agency

to
evaluate

the
docum

ents
and

provide
the

translation
to

the
C
ollege.

•
Students

w
ho

have
com

pleted
a
hom

e
schooled

program
w
ill

also
be

considered
foradm

ission
upon

receiptofthe
properstate

credential.

A
pplicants

w
ill

not
be

required
to

provide
proof

of
high

school
graduation

w
hen

they
provide

the
follow

ing:

•
V
erification

(official
transcript)

of
an

earned
degree

from
an

accredited
institution

recognized
by

U
nited

States
D
epartm

ent
of

E
ducation

•
A
n
evaluation

of
an

official
transcript

by
a
school

approved
educational

evaluator
service

attesting
that

the
degree

is
equiv-

alent
to

a
degree

earned
at

an
accredited

institution
of

higher
education

in
the

U
nited

States

A
n

applicant
m
ust

m
ake

arrangem
ents

to
take

S
outheastern

C
ollege’s

entrance
exam

ination
(adm

inistered
atthe

School)
or

pro-
vide

results
of

his/her
Scholastic

A
ptitude

Test
(SA

T
)
or

A
m
erican

C
ollege

Testing
exam

ination
(A

C
T
).

Institution
requirem

ents
for

adm
ission

are
a
com

bined
score

of
1230

on
the

SA
T
(or

830
on

the

11



previously
used

SA
T
exam

ination),a
com

posite
score

of
17

on
the

A
C
T.

A
pplicants

for
the

Practical
N
urse,

N
ursing

and
R
egistered

N
urse

B
ridge

program
s
are

exem
pt

from
taking

the
entrance

exam
ination

upon
presenting

appropriate
docum

entation
confirm

ing
a
passing

grade
on

the
nursing

pre-entrance
exam

.

Southeastern
C
ollege

reserves
the

right
to

accept
up

to
10%

of
applicants

w
ho

do
notm

eetappropriate
entrance

testscores
butw

ho
request

adm
ission

based
on

other
criteria.

A
n
appeal

letter
by

the
student

and
accom

panying
docum

entation
including

an
official

copy
of

a
H
igh

School
transcript

are
review

ed
by

the
D
ean

of
A
cadem

ic
A
ffairs

and
the

C
am

pus
V
ice

President.
If

the
appeal

is
approved,a

w
aiver

letter
is
placed

in
the

applicant’s
academ

ic
file.

T
he

C
ollege

reserves
the

rightto
deny

adm
ission

to
any

prospective
student

that
in

their
judgm

ent
poses

an
undue

risk
to

the
safety

or
security

to
the

C
ollege

and
the

C
ollege

com
m
unity.T

his
judgm

ent
w
ill

be
based

on
individual

determ
ination

taking
into

account
any

inform
ation

the
C
ollege

has
about

a
prospective

student’s
crim

inal
record

including
the

presence
of

secondary
school

students
on

the
cam

pus.

A
dditionally

the
C
ollege

reserves
the

right
to

evaluate
the

individ-
ual

circum
stances

regarding
registered

sex
offenders

and
in

certain
cases

refuse
adm

ission
to

the
C
ollege.W

hen
a
prospective

student
receives

a
registered

sex
offender

designation,the
C
ollege

reserves
the

right
to

place
the

adm
issions

process
on

hold
contingent

upon
the

review
and

approvalfrom
a
designated

acceptance
com

m
ittee.

P
R
O
G
R
A
M
-SP

E
C
IF
IC

A
D
M
ISSIO

N
S

R
E
Q
U
IR

E
M
E
N
T
S

A
ll

candidates
m
ust

achieve
the

required
entrance

exam
ination

scores
and

allother
requirem

ents
for

adm
ission

to
specific

diplom
a

and
associate

degree
program

s.
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IN
T
E
R
N
A
T
IO

N
A
L
ST

U
D
E
N
T
S

Southeastern
C
ollege

is
proud

of
the

international
character

of
its

student
body

and
w
elcom

es
students

from
other

nations.A
ll
inter-

national
students

m
ust

be
fluent

in
E
nglish

before
they

enroll.
A
pplicants

are
asked

to
furnish

proof
that

they
can

read,
w
rite

and
speak

E
nglish

fluently.T
he

C
ollege

accepts
M
-1

visas
for

those
stu-

dents
w
ishing

to
attend

diplom
a
program

s
and

F-1
visas

for
those

students
w
ishing

to
attend

associate
degree

program
s.

T
he

Jacksonville
C
am

pus
is

currently
not

approved.
International

stu-
dentapplicants

m
ustm

eetthe
follow

ing
requirem

ents
for

adm
ission

to
Southeastern

C
ollege:

1.
Successful

com
pletion

of
a
secondary

school
program

that
is

equivalentto
high

schoolin
the

U
nited

States.(O
fficialrecords

m
ust

be
evaluated

by
a
school

approved
educational

evaluator
service

attesting
that

com
pletion

is
equivalent

to
secondary

schoolcom
pleted

in
the

U
nited

States.)
2.

C
ertification

of
financial

ability
to

m
eet

tuition
and

other
nec-

essary
expenses

or
ability

to
qualify

for
financial

aid
as

an
eli-

gible
non-citizen.

3.
If

an
applicant’s

prim
ary

language
is

not
E
nglish,

a
T
O
E
FL

score
of

500
or

higher
on

a
paper-based

exam
ination,a

score
of

225
on

a
com

puter-based
exam

ination
or

an
iB
T
of

64.

A
pplications

for
international

students
can

be
obtained

through
the

A
dm

issions
O
ffice.

A
pplications

should
be

subm
itted

at
least

tw
o

m
onths

prior
to

the
startof

a
program

.

T
R
A
N
SF

E
R
O
F
C
R
E
D
IT

P
O
L
IC

Y

G
eneralInform

ation
For

students
enrolling

atSoutheastern
C
ollege,creditfor

courses
or

degrees
com

pleted
at

another
institution

is
subject

to
approval

by
the

D
ean

of
A
cadem

ic
A
ffairs.

T
hese

courses
m
ust

be
sim

ilar
in

content
and

duration
to

those
offered

in
the

program
for

w
hich

an
applicant

has
applied.T

he
D
ean

of
A
cadem

ic
A
ffairs

m
akes

a
tem

-
porary

evaluation
from

unofficial
transcripts.

H
ow

ever,
only

13



courses
listed

on
official

transcripts
receive

perm
anent

official
transfer

credit.
(To

grant
such

credit,
Southeastern

C
ollege

M
U
ST

receive
official

transcripts—
those

m
ailed

directly
to

Southeastern
C
ollege

by
the

previous
institution—

by
the

end
of

the
student’s

first
sem

ester.Ifthe
course

the
studentis

w
ishing

to
transferis

scheduled
w
ithin

the
first

sem
ester,the

student
m
ust

provide
the

official
tran-

scriptbefore
the

startof
the

scheduled
class

date.If
the

officialtran-
script

is
not

provided,the
student

m
ust

take
the

scheduled
course.)

Students
are

responsible
for

having
official

transcripts
sent

to
Southeastern

C
ollege

from
their

form
er

institution(s).

Southeastern
C
ollege

requires
that,

at
a
m
inim

um
,
a
student

com
-

plete
the

final25%
of

a
program

through
the

C
ollege.T

ransfer
stu-

dents
are

inform
ed

in
w
riting

ofany
credits

accepted
as

transferable.

It
m
ay

be
necessary

for
students

to
forfeit

som
e
previously

earned
credit

in
the

transfer
process

since
college

philosophies,objectives
and

program
s
m
ay

vary
and

change
from

year
to

year.
T
herefore,

Southeastern
C
ollege

m
akes

no
blanket

statem
ent

or
prom

ise
of

acceptance
of

credits
from

any
other

institution.

T
ransfer

C
redits

from
A
ccredited

Institutions
Southeastern

C
ollege

accepts
transfer

credits
applicable

to
an

appli-
cant’s

program
of

study
from

national/regional
accrediting

agency
recognized

by
the

U
nited

States
D
epartm

ent
of

E
ducation

(U
SD

E
)

or
the

C
ouncil

for
H
igher

E
ducation

A
ccreditation

(C
H
E
A
).
T
he

acceptance
of

courses
from

nationally/regionally
accredited

institu-
tions

is
contingent

upon
appropriate

faculty
credentials

and
appli-

cable
length

(clock/credithours)
and

content(80%
or

higher)
of

the
course

to
be

transferred.

T
ransfer

creditis
granted

only
for

courses
in

w
hich

a
letter

grade
of

“C
”
(not

C
-)

or
higher

w
as

earned
(2.0

on
a
4.0

scale).
Prior

to
granting

transfer
of

credit
for

any
course,

the
C
ollege

reserves
the

right
to

test
applicants

or
request

that
they

successfully
pass

an
exam

ination
adm

inistered
by

a
S
outheastern

C
ollege

faculty
m
em

ber.

14



T
ransfer

of
C
redits

from
Southeastern

C
ollege

Students
w
ho

are
interested

in
continuing

their
education

atan
insti-

tution
other

than
Southeastern

C
ollege

should
first

m
ake

inquiry
at

the
institution

they
plan

to
attend

to
determ

ine
credits

and
require-

m
ents

needed
forentrance

to
thatinstitution.T

ransferability
ofcred-

its
is

at
the

discretion
of

a
receiving

institution.
Southeastern

C
ollege

cannotassure
transfer

of
credit.Students

should
contactthe

D
ean

ofA
cadem

ic
A
ffairs

for
specific

inform
ation.

V
eteran

T
ransfer

of
C
redits

A
V
eterans

A
dm

inistration
benefit

recipient
has

responsibility
to

report
all

previous
education

and
training

to
Southeastern

C
ollege.

T
he

C
ollege

evaluates
the

inform
ation

and
grants

appropriate
cred-

it,w
ith

training
tim

e
and

tuition
reduced

proportionally.T
he

veter-
an

studentand
the

V
eterans

A
dm

inistration
are

notified.

T
ransfer

of
C
redit

P
rocedures

T
he

D
ean

ofA
cadem

ic
A
ffairs

evaluates
transcripts

and
determ

ines
potential

transfer
credit

granted
to

students.
T
he

follow
ing

guide-
lines

are
used

in
evaluating

transcripts
received

from
other

accred-
ited

institutions:

1.
O
fficial

transcripts
m
ust

be
received

directly
from

the
form

er
institute

by
the

end
of

the
student’s

first
sem

ester.If
the

course
the

student
is

w
ishing

to
transfer

is
scheduled

w
ithin

the
first

sem
ester,the

studentm
ustprovide

the
officialtranscriptbefore

the
start

of
the

scheduled
class

date.
If
the

official
transcript

is
notprovided,the

studentm
usttake

the
scheduled

course
and

no
transfer

credits
are

officially
granted.

2.
C
ourse

descriptions
from

a
form

er
institution’s

catalog,
pro-

gram
syllabi,

and
faculty

credentials
m
ay

be
needed

in
the

determ
ination

of
transferability

of
the

course.
3.

O
nly

courses
w
ith

a
grade

of
“C

”
(notC

-)
or

higher
are

consid-
ered

for
transfer

credit.
4.

C
reditvalue

accepted
by

Southeastern
C
ollege

follow
s
program

requirem
ents

even
though

m
ore

tim
e
m
ay

have
been

devoted
and

m
ore

creditaw
arded

in
covering

the
m
aterialatthe

institu-
tion

from
w
hich

a
studentis

transferring
the

credits.
5.

D
ecisions

are
m
ade

so
that

a
student’s

academ
ic

program
pro-
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vides
the

m
ostprofessionaltraining.

6.
If
a
course

is
deem

ed
transferable

the
studentw

illbe
required

to
sign

a
T
ransfer

of
C
redit

Form
.
A
ll

docum
entation

(course
descriptions,syllabi,faculty

credentials)w
illbe

keptalong
w
ith

the
T
ransfer

of
C
reditform

in
the

student’s
academ

ic
file.

C
R
E
D
IT

F
O
R
L
IF
E
E
X
P
E
R
IE

N
C
E
P
O
L
IC

Y

To
receive

credit
for

life
experience,

a
student

m
ust

have
docu-

m
ented

experience
related

to
specific

objectives
for

a
course

as
out-

lined
in

thatcourse’s
C
ourse

C
ontrolD

ocum
entand

syllabus.

Student
P
articipation

A
student

m
ust

obtain
credit

for
the

course
he/she

is
challenging

at
least

30
days

before
that

course
is

scheduled
to

be
offered

at
the

institution.A
student

is
assigned

a
portfolio

advisor
to

ensure
prior

experiential
learning

does
not

duplicate
credit

already
aw

arded
or

rem
aining

courses
planned.

C
redit

E
arned

T
he

student
w
ill

be
aw

arded
credit

based
on

the
com

pletion
and

acceptance
of

a
portfolio

for
each

course
w
ithin

a
specified

tim
e

fram
e.

A
grade

of
Pass/Fail

is
aw

arded
for

com
pleted

portfolios
subm

itted
w
ithin

the
specified

tim
e
fram

e.
Southeastern

C
ollege

requires
that,

at
a
m
inim

um
,
students

com
plete

the
final

25%
of

a
program

through
the

School.

Students
fill

out
a
R
equest

for
C
redit

by
Portfolio

Form
for

each
course

for
w
hich

they
w
ish

to
obtain

credit
and

subm
it
it
to

the
C
am

pus
V
ice

Presidenttogether
w
ith

a
currentresum

e´.T
he

request
m
ust

be
subm

itted
at

least
90

days
prior

to
w
hen

the
course

for
w
hich

they
w
ish

to
obtain

credit
is

scheduled
to

be
offered

at
the

School.

A
student

subm
its

one
com

pleted
draft

for
review

to
the

portfolio
advisor

before
the

final
portfolio

is
subm

itted.
T
he

draft
m
ust

be
subm

itted
60

days
prior

to
w
hen

the
course

being
challenged

is
scheduled

to
be

offered
at

the
school.

T
he

final
portfolio

and
one

16



copy
is
subm

itted
in

a
3-ring

binder
w
ith

tabbed
dividers

atleast30
days

prior
to

w
hen

the
course

is
scheduled

to
be

offered
at

the
school.

T
he

portfolio
advisor

discusses
w
ith

the
student

the
effort

needed
to

create
a
portfolio.T

he
advisor

also
establishes

deadlines
for

portfolio
com

pletion.

T
he

D
ean

ofA
cadem

ic
A
ffairs

determ
ines

if
a
studentis

eligible
for

the
credit,

ensures
that

the
credit

does
not

duplicate
credit

already
aw

arded
and

that
the

final
25%

of
a
program

can
be

com
pleted

through
Southeastern

C
ollege.

A
fter

the
portfolio

advisor
has

review
ed

the
portfolio,

the
original

is
returned

to
the

student.
T
he

Schoolkeeps
a
copy

forhistoricalpurposes.A
fterthe

portfolio
advi-

sor
review

s
the

portfolio
and

com
pletes

the
Portfolio

C
heck-O

ff
Sheet,a

grade
ofPass/Failis

granted.T
he

D
ean

ofA
cadem

ic
A
ffairs

then
updates

the
R
equestfor

SchoolC
reditby

Portfolio
Form

.

F
lorida’s

Statew
ide

C
ourse

N
um

bering
System

C
ourses

in
this

catalog
are

identified
by

prefixes
and

num
bers

that
w
ere

assigned
by

Florida’s
Statew

ide
C
ourse

N
um

bering
System

(SC
N
S).T

his
num

bering
system

is
used

by
allpublic

postsecondary
institutions

in
Florida

and
27

participating
nonpublic

institutions.
T
he

m
ajor

purpose
of

this
system

is
to

facilitate
the

transfer
of

courses
betw

een
participating

institutions.Students
and

adm
inistra-

tors
can

use
the

online
SC

N
S
to

obtain
course

descriptions
and

spe-
cific

inform
ation

about
course

transfer
betw

een
participating

Florida
institutions.

T
his

inform
ation

is
at

the
SC

N
S

w
ebsite

at
http://scns.fldoe.org.

E
ach

participating
institution

controls
the

title,credit,and
contentof

its
ow

n
courses

and
recom

m
ends

the
first

digit
of

the
course

num
-

ber
to

indicate
the

levelatw
hich

students
norm

ally
take

the
course.

C
ourse

prefixes
and

the
last

three
digits

of
the

course
num

bers
are

assigned
by

m
em

bers
offaculty

discipline
com

m
ittees

appointed
for

thatpurpose
by

the
Florida

D
epartm

entof
E
ducation

in
Tallahassee.

Individuals
nom

inated
to

serve
on

these
com

m
ittees

are
selected

to
m
aintain

a
representative

balance
as

to
type

of
institution

and
disci-

pline
field

or
specialization.

17



T
he

course
prefix

and
each

digitin
the

course
num

ber
have

a
m
ean-

ing
in

the
SC

N
S.

T
he

listing
of

prefixes
and

associated
courses

is
referred

to
as

the
“SC

N
S
taxonom

y.”
D
escriptions

of
the

contentof
courses

are
referred

to
as

“statew
ide

course
profiles.”

G
eneralR

ule
for

C
ourse

E
quivalencies

E
quivalent

courses
at

different
institutions

are
identified

by
the

sam
e
prefixes

and
sam

e
last

three
digits

of
the

course
num

ber
and

are
guaranteed

to
be

transferable
betw

een
participating

institutions
that

offer
the

course,
w
ith

a
few

exceptions,
as

listed
below

in
E
xception

to
the

G
eneral

R
ule

for
E
quivalency.

For
exam

ple,a
freshm

an
com

position
skills

course
is
offered

by
59

different
postsecondary

institutions.
E
ach

institution
uses

“E
N
C
_101”

to
identify

its
freshm

an
com

position
skills

course.T
he

levelcode
is
the

firstdigitand
represents

the
year

in
w
hich

students
norm

ally
take

the
course

at
a
specific

institution.In
the

SC
N
S
tax-

onom
y,“E

N
C
”
m
eans

“E
nglish

C
om

position,”
the

century
digit“1”

represents
“Freshm

an
C
om

position,”
the

decade
digit“0”

represents
“Freshm

an
C
om

position
Skills,”

and
the

unit
digit

“1”
represents

“Freshm
an

C
om

position
Skills

I.”

In
the

sciences
and

certain
other

areas,a
“C

”
or

“L
”
after

the
course

num
ber

is
know

n
as

a
lab

indicator.T
he

“C
”
represents

a
com

bined
lecture

and
laboratory

course
that

m
eets

in
the

sam
e
place

at
the

sam
e
tim

e.T
he

“L
”
represents

a
laboratory

course
or

the
laboratory

part
of

a
course

that
has

the
sam

e
prefix

and
course

num
ber

but
m
eets

ata
differenttim

e
or

place.18

P
refix

E
nglish

C
om

position
Low

er(Freshm
an)

Levelatthis
institution

Freshm
an

C
om

position
Freshm

an
C
om

position
Skills

Freshm
an

C
om

position
Skills

I

N
o
L
aboratory

com
ponentin

this
course

E
N
C

1
1

0
1

L
evelC

ode
(firstdigit)

C
entury

D
igit

(second
digit)

D
ecade

D
igit

(third
digit)

U
nit

D
igit

(fourth
digit)

L
ab

C
ode

E
xam

ple
of

C
ourse

Identifier



T
ransfer

of
any

successfully
com

pleted
course

from
one

participat-
ing

institution
to

another
is
guaranteed

in
cases

w
here

the
course

to
be

transferred
is
equivalent

to
one

offered
by

the
receiving

institu-
tion.E

quivalencies
are

established
by

the
sam

e
prefix

and
lastthree

digits
and

com
parable

faculty
credentials

at
both

institutions.
For

exam
ple,

E
N
C

1101
is

offered
at

a
com

m
unity

college.
T
he

sam
e

course
is
offered

at
a
state

university
as

E
N
C
2101.A

student
w
ho

has
successfully

com
pleted

E
N
C
1101

at
a
Florida

C
ollege

System
institution

is
guaranteed

to
receive

transfer
credit

for
E
N
C
2101

at
the

state
university

if
the

student
transfers.

T
he

student
cannot

be
required

to
take

E
N
C
2101

again
since

E
N
C
1101

is
equivalent

to
E
N
C
2101.T

ransfer
credit

m
ust

be
aw

arded
for

successfully
com

-
pleted

equivalent
courses

and
used

by
the

receiving
institution

to
determ

ine
satisfaction

of
requirem

ents
by

transfer
students

on
the

sam
e
basis

as
creditaw

arded
to

the
native

students.Itis
the

prerog-
ative

ofthe
receiving

institution,how
ever,to

offertransfercreditfor
courses

successfully
com

pleted
that

have
not

been
designated

as
equivalent.N

O
T
E
:
C
redit

generated
at

institutions
on

the
quarter-

term
system

m
ay

not
transfer

the
equivalent

num
ber

of
credits

to
institutions

on
the

sem
ester-term

system
.
For

exam
ple,

4.0
quarter

hours
often

transfers
as

2.67
sem

ester
hours.

T
he

C
ourse

P
refix

T
he

course
prefix

is
a
three-letter

designator
for

a
m
ajor

division
of

an
academ

ic
discipline,

subject
m
atter

area,
or

subcategory
of

know
ledge.T

he
prefix

is
notintended

to
identify

the
departm

entin
w
hich

a
course

is
offered.R

ather,the
contentof

a
course

determ
ines

the
assigned

prefix
to

identify
the

course.

A
uthority

for
A
cceptance

of
E
quivalent

C
ourses

Section
1007.24(7),Florida

Statutes,states:

A
ny

student
w
ho

transfers
am

ong
postsecondary

institutions
that

are
fully

accredited
by

a
regional

or
national

accrediting
agency

recognized
by

the
U
nited

S
tates

D
epartm

ent
of

E
ducation

and
that

participate
in

the
statew

ide
course

num
ber-

ing
system

shall
be

aw
arded

credit
by

the
receiving

institution
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for
courses

satisfactorily
com

pleted
by

the
student

at
the

previ-
ous

institutions.
C
redit

shall
be

aw
arded

if
the

courses
are

judged
by

the
appropriate

statew
ide

course
num

bering
system

faculty
com

m
ittees

representing
schooldistricts,public

postsec-
ondary

educational
institutions,

and
participating

nonpublic
postsecondary

educational
institutions

to
be

academ
ically

equivalentto
courses

offered
atthe

receiving
institution,includ-

ing
equivalency

of
faculty

credentials,
regardless

of
the

public
ornonpublic

controlofthe
previous

institution.T
he

D
epartm

ent
ofE

ducation
shallensure

thatcredits
to

be
accepted

by
a
receiv-

ing
institution

are
generated

in
courses

for
w
hich

the
faculty

possess
credentials

thatare
com

parable
to

those
required

by
the

accrediting
association

of
the

receiving
institution.

T
he

aw
ard

of
credit

m
ay

be
lim

ited
to

courses
that

are
entered

in
the

statew
ide

course
num

bering
system

.
C
redits

aw
arded

pursuant
to

this
subsection

shall
satisfy

institutional
requirem

ents
on

the
sam

e
basis

as
credits

aw
arded

to
native

students.

E
xceptions

to
the

G
eneralR

ule
for

E
quivalency

Since
the

initialim
plem

entation
ofthe

SC
N
S,specific

disciplines
or

types
of

courses
have

been
excepted

from
the

guarantee
of

transfer
for

equivalent
courses.T

hese
include

courses
that

m
ust

be
evaluat-

ed
individually

or
courses

in
w
hich

the
student

m
ust

be
evaluated

for
m
astery

of
skilland

technique.T
he

follow
ing

courses
are

excep-
tions

to
the

generalrule
for

course
equivalencies

and
m
ay

nottrans-
fer.T

ransferability
is
atthe

discretion
of

the
receiving

institution.

A
.
C
ourses

notoffered
by

the
receiving

institution.
B
.
For

courses
at

non-regionally
accredited

institutions,
courses

offered
prior

to
the

established
transfer

date
of

the
course

in
question.

C
.
C
ourses

in
the

_900-999
series

are
not

autom
atically

transfer-
able,

and
m
ust

be
evaluated

individually.
T
hese

include
such

courses
as

S
pecial

T
opics,

Internships,
A
pprenticeships,

Practica,Study
A
broad,T

heses,and
D
issertations.

D
.
C
ollege

preparatory
and

vocationalpreparatory
courses.

E
.

G
raduate

courses.
F.

Internships,apprenticeships,practica,clinical
experiences,and
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study
abroad

courses
w
ith

num
bers

other
than

those
ranging

from
900-999.

G
.
A
pplied

courses
in

the
perform

ing
arts

(A
rt,

D
ance,

Interior
D
esign,

M
usic,

and
T
heatre)

and
skills

courses
in

C
rim

inal
Justice

(academ
y

certificate
courses)

are
not

guaranteed
as

transferable.T
hese

courses
need

evidence
of

achievem
ent(e.g.,

portfolio,audition,interview
,etc.).

C
ourses

at
N
onregionally

A
ccredited

Institutions

T
he

SC
N
S
m
akes

available
on

its
hom

e
page

(http://scns.fldoe.org)
a
reportentitled

“C
ourses

atN
onregionally

A
ccredited

Institutions”
that

contains
a
com

prehensive
listing

of
all

nonpublic
institution

courses
in

the
SC

N
S
inventory,

as
w
ell

as
each

course’s
transfer

leveland
transfer

effective
date.T

his
reportis

updated
m
onthly.

Q
uestions

about
the

SC
N
S

and
appeals

regarding
course

credit
transfer

decisions
should

be
directed

to
the

A
ccreditation

Specialist
in

the
O
ffice

of
the

President,
or

the
Florida

D
epartm

ent
of

E
ducation,

O
ffice

of
A
rticulation,

1401
T
urlington

B
uilding,

Tallahassee,
Florida

32399-0400.
Special

reports
and

technical
inform

ation
m
ay

be
requested

by
calling

the
SC

N
S
office

at
(850)

245-0427
or

athttp://scns.fldoe.org.

F
in
an

cial
S
e
rvice

s

C
O
N
SU

M
E
R
IN

F
O
R
M
A
T
IO

N

T
he

H
igher

E
ducation

O
pportunity

A
ct

of
2008

(H
E
O
A
)
requires

that
postsecondary

institutions
participating

in
federal

student
aid

program
s
disclose

inform
ation

from
various

adm
inistrative

areas
to

students.
T
his

inform
ation

m
ay

be
view

ed
online

at
the

follow
ing

address
in

com
pliance

w
ith

federallaw
:http://w

w
w
.sec.edu/heoa/

G
E
N
E
R
A
L
IN

F
O
R
M
A
T
IO

N

T
he

Financial
A
id

D
epartm

ent
at

Southeastern
C
ollege

provides
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assistance
to

students
w
ho

need
financialaid

in
order

to
pay

tuition
expenses

at
the

C
ollege.

T
he

Financial
A
id

D
epartm

ent
has

estab-
lished

procedures
w
hich

assure
fair

and
consistent

treatm
ent

of
all

applicants.

Southeastern
C
ollege

believes
that

the
prim

ary
responsibility

for
educational

costs
rests

w
ith

a
student

and
his/her

fam
ily.H

ow
ever,

financialaid
is
available

to
m
eetthe

difference
betw

een
a
student’s

resources
and

his/her
actual

needs.
Southeastern

C
ollege

exam
ines

the
total

cost
associated

w
ith

attending
the

C
ollege

including,
but

not
lim

ited
to,

tuition
and

fees,
room

and
board,

books,
supplies,

personalexpenses
and

allow
able

travelexpenses.

Southeastern
C
ollege

uses
the

Free
A
pplication

for
FederalStudent

A
id

(FA
FSA

)
to

docum
ent

and
collect

inform
ation

used
in

deter-
m
ining

a
student’s

eligibility
for

financial
aid.

T
he

inform
ation

a
student

supplies
on

the
FA

FSA
is

confidential.
FA

FSA
s
m
ay

be
obtained

on
the

w
eb

atw
w
w
.FA

FSA
.E
D
.G
O
V
.

Southeastern
C
ollege

m
aintains

a
full-tim

e
FinancialA

id
O
fficer

at
each

cam
pus

to
m
eet

student
needs.

Students
are

encouraged
to

m
ake

appointm
ents

w
ith

a
Financial

A
id

O
fficer

to
ensure

they
obtain

the
funding

needed
for

their
college

investm
ent.T

he
U
nited

States
D
epartm

ent
of

E
ducation

has
determ

ined
that

Southeastern
C
ollege

is
an

institution
eligible

to
participate

in
Federal

T
itle

IV
financialaid

program
s.

E
very

student
is
required

to
have

a
m
inim

um
cash

paym
ent

of
$50

per
m
onth

payable
to

the
institution

or
T
hird

P
arty

P
rivate

L
oan.

FinancialO
ptions

(if
applicable

and
eligible):

1.
A
pply

for
FederalFinancialA

id
Program

s
2.

A
pply

for
Private

L
oan

Funding
3.

O
ther

Sources
(cash,creditcard,etc.)

O
ther

sources
can

be
discussed

w
ith

the
F
inancial

A
id

A
dm

inistrator.
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T
Y
P
E
S
O
F
F
IN

A
N
C
IA

L
A
ID

T
he

C
ollege

has
the

follow
ing

institutional
and

Federal
aid

pro-
gram

s
available

to
students

w
ho

qualify
(subject

to
availability

of
funds).

T
he

am
ount

of
aid

a
student

receives
at

Southeastern
C
ollege

is
based

on
cost

of
attendance,

E
xpected

F
am

ily
C
ontribution

(E
FC

),enrollm
entstatus

(fulltim
e,3/4

tim
e,1/2

tim
e,

1/4
tim

e)
and

length
of

attendance
w
ithin

an
academ

ic
year.

G
R
A
N
T
S

T
he

m
ain

criterion
for

receiving
grants

is
substantialfinancialneed.

G
rants

do
nothave

to
be

repaid
unless

a
studentbecom

es
ineligible.

Students
m
ustm

aintain
satisfactory

academ
ic
progress

as
defined

in
the

Southeastern
C
ollege

Satisfactory
A
cadem

ic
Progress

Policy.

F
ederalP

ellG
rant

A
Federal

Pell
G
rant

is
an

aw
ard

to
assist

needy
undergraduates

in
paying

for
their

education.
Pell

G
rants

do
not

have
to

be
repaid

unless
a
student

becom
es

ineligible.
E
ligibility

for
a
Federal

Pell
G
rant

is
based

on
several

factors.
Students

com
plete

a
F
ree

A
pplication

for
FederalStudentA

id
(FA

FSA
)
and

this
generates

an
E
xpected

Fam
ily

C
ontribution

(E
FC

)
num

ber.U
sing

the
E
FC

num
-

ber
and

other
criteria,the

am
ount

of
aw

ard
is
determ

ined.Students
w
ith

a
bachelor’s

degree
or

higher
are

not
eligible

for
Federal

Pell
G
rants.

F
ederalSupplem

entalE
ducationalO

pportunity
G
rant

(F
SE

O
G
)

T
he

FederalSE
O
G
provides

additionalgrantassistance
to

students.
Funds

are
lim

ited
and

priority
is
given

to
Pell-eligible

students
w
ith

exceptionalfinancialneed.FederalSE
O
G
aw

ards
do

nothave
to

be
repaid

unless
a
student

becom
es

ineligible.
Students

w
ith

a
bache-

lor’s
degree

or
higher

are
noteligible

for
FederalSE

O
G
.

F
lorida

StudentA
ssistance

G
rant

(F
SA

G
)

T
he

FSA
G
program

is
funded

by
the

State
of

Florida
and

granted
to

needy
students

enrolled
in

bachelor
degree

or
associate

degree
pro-

23



gram
s.To

be
considered

for
an

FSA
G

G
rant,applicants

m
ust

m
eet

Florida’s
residency

requirem
ents

for
receipt

of
state

student
finan-

cialaid
and

m
ustenrollfora

m
inim

um
of12

credithours
persem

es-
ter.T

hey
m
ustcom

plete
a
Free

A
pplication

for
FederalStudentA

id
w
hich

m
ust

be
processed

and
contain

a
valid

E
xpected

Fam
ily

C
ontribution

(E
FC

)
by

the
cutoff

date
setby

the
C
ollege

for
each

of
the

Fallterm
s.

L
O
A
N
S

Southeastern
C
ollege

offers
a
variety

of
low

interest
loans

that
enable

students
to

m
eet

their
educational

costs.
E
ducational

loans
M
U
ST

B
E

PA
ID

B
A
C
K
.
Interest

charges
vary

w
ith

the
type

of
loan,and

a
m
inim

um
m
onthly

paym
entm

ay
be

required.

F
ederalD

irect
Stafford

Student
L
oan

Southeastern
C
ollege

w
as

selected
by

the
U
nited

States
D
epartm

ent
of

E
ducation

to
participate

in
the

Federal
D
irect

Student
L
oan

Program
as

one
of

its
initial

104
institutions.

A
Federal

D
irect

Stafford
Student

L
oan

elim
inates

lender
and

guarantee
agencies.

Southeastern
C
ollege

processes
a
student’s

application
in-house,

and
the

loan
is
funded

directly
by

the
U
.S.D

epartm
entofE

ducation.
T
he

FederalD
irectStudentL

oans
are

low
interestloans.

F
ederalD

irect
P
L
U
S
L
oans

T
he

Federal
PL

U
S

L
oan

(FPL
U
S)

program
s
provide

non-need
based

loans
to

parents
of

dependentstudents.PL
U
S
loan

eligibility
is
based

on
the

costof
attendance

less
any

other
financialaid

a
stu-

dent
receives.

R
epaym

ent
on

a
Federal

PL
U
S
begins

w
ithin

(60)
sixty

days
after

the
final

loan
disbursem

ent.T
hese

loans
have

vari-
able

interestrates
determ

ined
annually

by
the

federalgovernm
ent.

F
ederalP

erkins
L
oan

T
he

Federal
Perkins

L
oan

is
a
fixed

5%
interest

loan
that

assists
needy

students
in

paying
their

educational
costs.Funds

are
lim

ited
and

eligibility
is

based
on

financial
need.

R
epaym

ent
begins

nine
m
onths

from
a
student’s

lastdate
of

attendance.
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F
ederalW

ork
Study

(F
W
S)

T
he

Federal
W
ork

Study
program

gives
part-tim

e
em

ploym
ent

to
undergraduate

students
w
ho

need
incom

e
to

help
m
eet

the
costs

of
postsecondary

education.
W
hen

available,
Southeastern

C
ollege

provides
part-tim

e
jobs

for
needy

students
through

the
FW

S
pro-

gram
.G

enerally,students
w
ork

15
to

20
hours

per
w
eek.Partof

this
program

is
com

m
unity

service.

SC
H
O
L
A
R
SH

IP
S

Southeastern
C
ollege

Scholarship
P
rogram

s
Southeastern

C
ollege

offers
a
variety

of
scholarships

ranging
from

academ
ic

to
financial

for
students

w
ho

m
eet

the
criteria

set
by

the
C
ollege.

P
rivate

Scholarships
O
utside

scholarships
are

aw
arded

to
students

w
ho

m
eetthe

specific
criteria

of
the

scholarship
benefactors.Scholarship

com
m
ittees

usu-
ally

choose
scholarship

recipients
w
ho

have
high

grade
point

aver-
ages,large

financialneed
and/or

superior
academ

ic
qualities.

T
he

FinancialA
id

departm
entcan

provide
a
listing

of
w
eb

sites
for

scholarships.A
pplicants

can
contact

agencies
located

in
their

com
-

m
unity

for
m
ore

inform
ation.

A
dditional

inform
ation

on
financial

aid
program

s
offered

at
Southeastern

C
ollege

is
available

by
contacting

the
Financial

A
id

departm
enton

the
cam

pus
a
studentplans

to
attend.

ST
U
D
E
N
T
E
L
IG

IB
IL

IT
Y
R
E
Q
U
IR

E
M
E
N
T
S

Federalfinancialaid
is
notavailable

to
internationalstudents

unless
they

are
eligible

non-citizens.
E
ligible

non-citizens
m
ust

provide
current

docum
entation

of
im

m
igration

status
prior

to
applying

for
financialaid.To

be
eligible

to
receive

m
ostneed-based

aid,students
m
ustm

eetthe
follow

ing
requirem

ents:
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•
Show

financialneed
•

E
nrollin

an
eligible

program
•

B
e
a
U
nited

States
citizen

or
eligible

non-citizen
•

H
ave

a
valid

socialsecurity
num

ber
•

M
aintain

satisfactory
academ

ic
progress

•
C
om

ply
w
ith

requirem
ents

of
the

A
nti-D

rug
A
buse

A
ct

Section
5301

of
the

A
nti-D

rug
A
buse

A
ctof

1988,states
thatif

a
person

is
convicted

of
drug

distribution
or

possession,
the

court
m
ay

suspend
his/her

eligibility
for

T
itle

IV
financial

aid.
If

he/she
is

convicted
three

m
ore

tim
es

for
drug

distribution,
she/he

m
ay

becom
e
perm

anently
ineligible

to
receive

T
itle

IV
financialassistance.

•
N
otbe

in
defaulton

a
FederalPerkins

L
oan

(or
N
ationalD

irect
StudentL

oan),FederalStafford
L
oan

or
FederalPL

U
S
L
oan

or
D
irectL

oans
•

N
ot

ow
e

a
refund

on
a

F
ederal

P
ell

G
rant

or
F
ederal

Supplem
entalE

ducationalO
pportunity

G
rant(FSE

O
G
)

•
A
gree

to
use

any
Federalstudentaid

received
solely

for
educa-

tionalpurposes
•

S
ign

a
S
tatem

ent
of

E
ducational

P
urpose/C

ertification
on

refunds
and

default
•

Sign
a
Statem

ent
of

R
egistration

Status
if
required

to
register

w
ith

the
Selective

Service
•

B
e
enrolled

atleasthalf-tim
e
(for

m
ostprogram

s)

F
IN

A
N
C
IA

L
A
ID

P
R
O
C
E
D
U
R
E
S

Prospective
Southeastern

C
ollege

students
w
ho

seek
financialassis-

tance
m
ust

com
plete

a
Free

A
pplication

for
Federal

Student
A
id

(FA
SFA

).M
any

funds
are

lim
ited

and
are

aw
arded

on
a
first

com
e,

first
served

basis
to

students
w
ho

have
the

greatest
need.

Instructions
are

available
in

the
FinancialA

id
D
epartm

ent
on

each
cam

pus.Students
m
ustcom

plete
a
FA

SFA
and

an
appointm

entm
ust

be
m
ade

w
ith

a
FinancialA

id
O
fficer.

A
fter

the
Free

A
pplication

for
FederalStudentA

id
is
processed,the

C
ollege

receives
an

electronic
Institutional

Student
Inform

ation
R
ecord

(ISIR
)
and

a
student

receives
a
StudentA

id
R
eport

(SA
R
)

26



from
the

U
.S.D

epartm
entof

E
ducation

in
30

days.

If
verification

is
required,requested

docum
entation

m
ustbe

provid-
ed

by
the

student,spouse,and/or
parents

(w
hichever

is
applicable).

T
he

FinancialA
id

D
epartm

entexplains
the

verification
procedure

if
the

situation
arises.

A
FinancialA

id
O
fficer

subm
its

relevant
paperw

ork
to

appropriate
lenders/agencies

and
follow

s
up

to
ensure

thatfinancialaid
files

are
com

plete
and

accurate.
Financial

A
id

is
the

liaison
betw

een
the

lenders/servicing
agencies

and
a
student.T

he
FinancialA

id
O
fficer

ensures
thatstudents

are
aw

are
of

their
responsibilities,thatstudent

tuition
is

paid,
that

lenders
receive

correct
paperw

ork
and

that
all

docum
ents

are
executed

and
tracked

correctly.

T
he

Financial
A
id

departm
ent

is
dedicated

to
helping

students
understand

and
com

ply
w
ith

the
form

s
and

paperw
ork

that
the

financialaid
application

process
entails.Students

m
ustre-apply

for
financialassistance

each
year.

N
O
T
E
:
A
student’s

financial
aid

is
solely

the
responsibility

of
the

student.
E
ach

student
is

responsible
for

correctly
com

pleting
all

applications
and

processing
paperw

ork
in

a
tim

ely
m
anner.

If
stu-

dentaid
is
notreceived

by
the

C
ollege

w
hile

a
studentis

in
school,

the
studentis

responsible
for

alltuition
and

fees
due

to
the

C
ollege.

ST
U
D
E
N
T
R
IG

H
T
S

A
llSoutheastern

C
ollege

students
have

the
rightto:

•
K
now

w
hen

they
w
illreceive

their
financialaid.

•
A
copy

of
the

docum
ents

describing
the

C
ollege’s

accreditation
or

licensing.
•

Inform
ation

about
Southeastern

C
ollege

program
s,
its

instruc-
tional,laboratory

and
other

physicalfacilities
and

its
faculty.

•
Inform

ation
relating

to
job

placem
entrates.

•
Inform

ation
concerning

the
costof

attendance.
•

Inform
ation

on
the

refund
policy

for
students

w
ho

w
ithdraw

.
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•
Inform

ation
aboutFederalW

ork-Study
jobs

•
W
hatkind

of
job

itis
•

W
hathours

a
studentm

ustw
ork

•
W
hatjob

duties
are

•
W
hatthe

rate
of

pay
is

•
H
ow

and
w
hen

payrollis
issued

•
R
econsideration

of
their

aid
package

if
they

believe
a
m
istake

has
been

m
ade

or
if
enrollm

entor
financialcircum

stances
have

changed.
•

Inform
ation

on
how

the
C
ollege

determ
ines

w
hethera

studentis
m
aking

satisfactory
progress

and,
if
not,

the
nature

of
the

pro-
cedures.

•
Inform

ation
concerning

special
facilities

and
services

that
are

available
under

the
A
m
ericans

w
ith

D
isabilities

A
ct.

•
Inform

ation
as

to
w
hat

financial
assistance

is
available,includ-

ing
inform

ation
on

federal,state,local,private
and

institutional
financialaid

program
s.

•
Inform

ation
as

to
w
ho

Financial
Services

personnel
are,w

here
they

are
located

and
how

and
w
hen

to
contactthem

.
•

Inform
ation

concerning
procedures

and
deadlines

for
subm

it-
ting

applications
for

each
available

financialaid
program

.
•

Inform
ation

concerning
how

financial
aid

recipients
are

select-
ed

for
various

program
s.

•
Inform

ation
concerning

how
their

financial
aid

eligibility
is

determ
ined.

•
Inform

ation
on

how
m
uch

financial
need,as

determ
ined

by
the

C
ollege,has

been
m
et.

•
Inform

ation
concerning

each
type

and
am

ount
of

assistance
in

their
financialaid

package.
•

Inform
ation

concerning
the

interestrate
on

any
studentloan,the

totalam
ountw

hich
m
ust

be
repaid,the

length
of

tim
e
to

repay,
w
hen

repaym
ent

m
ust

begin,
and

w
hat

cancellation
or

defer-
m
ent(postponem

ent)
provisions

apply.
•

K
now

w
ho

their
academ

ic
advisor

is.
•

Inform
ation

concerning
the

C
ollege’s

academ
ic
and

adm
inistra-

tive
policies.

•
Fair,

equal
and

non-discrim
inatory

treatm
ent

from
all

C
ollege

personnel.
•

A
ccess

to
their

studentrecords.
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•
Freedom

of
academ

ic
expression.

ST
U
D
E
N
T
R
E
SP

O
N
SIB

IL
IT

IE
S

Itis
the

responsibility
of

each
Southeastern

C
ollege

studentto:

•
A
bide

by
the

Southeastern
C
ollege

studentcode
of

conduct.
•

R
ead,understand,and

keep
copies

of
allform

s
they

are
given.

•
R
eview

and
consider

all
inform

ation
about

C
ollege

program
s

prior
to

enrollm
ent.

•
Pay

specialattention
to

the
Free

A
pplication

forFederalStudent
A
id,

com
plete

it
accurately

and
subm

it
it
on

tim
e
to

the
right

place.(E
rrors

can
delay

or
preventreceiving

aid).
•

K
now

alldeadlines
for

applying
or

reapplying
for

aid
and

m
eet

them
.

•
Provide

alldocum
entation,corrections,and/or

new
inform

ation
requested

by
either

the
Financial

Services
departm

ent
or

the
agency

to
w
hich

the
application

w
as

subm
itted.

•
N
otify

the
C
ollege

of
any

inform
ation

that
has

changed
since

their
initialapplication

for
financialaid.

•
R
epay

allstudentloans.
•

A
ttend

an
exitinterview

atthe
C
ollege

if
they

receive
a
Federal

Perkins
L
oan,

Federal
D
irect

Stafford
L
oan

or
Federal

D
irect

PL
U
S
loan.

•
N
otify

the
C
ollege

and
lender

(if
they

have
a
loan)

of
any

changes
in

their
nam

e,
address

or
attendance

status
(half-tim

e,
three

quarter-tim
e,or

full-tim
e).

•
Satisfactorily

perform
the

w
ork

agreed
upon

in
a
FederalW

ork-
Study

program
.

•
U
nderstand

the
C
ollege

refund
policy

w
hich

is
stated

on
the

E
nrollm

entA
greem

entand
in

this
catalog.

•
R
ead

the
contents

of
the

E
nrollm

entA
greem

entcarefully.
•

Purchase
or

otherw
ise

furnish
books

and
supplies.

•
M
aintain

C
ollege

property
in

a
m
anner

that
does

not
deface,

destroy
or

harm
it.

•
R
eturn

library
books

in
a
tim

ely
m
anner

and
pay

any
assessed

fines.
•

O
btain

required
educational

and
financial

clearances
prior

to
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graduation.
•

C
om

ply
w
ith

allparking
regulations.

T
u
itio

n
,
F
e
e
s
an

d
O
th

e
r
C
o
sts

Tuition
and

F
ees

Southeastern
C
ollege

w
ishes

to
elim

inate
possible

areas
of

m
isun-

derstanding
before

students
begin

class.T
his

allow
s
the

C
ollege

to
devote

future
efforts

to
support

our
student’s

education.
A
t

Southeastern
C
ollege,tuition

and
fees

are
charged

to
the

studentby
the

sem
ester/*pay

period.E
ach

sem
ester/*pay

period
is
16

w
eeks

in
duration.

Southeastern
C
ollege

students
are

not
charged

by
the

course
orby

credithours.Southeastern
C
ollege’s

studenttuition
and

fees
are

subjectto
annualreview

and
m
odification.

InitialF
ees

A
pplication

F
ee

(one-tim
e
charge)

$
50

R
egistration

F
ee

(one-tim
e
charge)

$
95

T
ranscript

F
ee

$
5

B
ackground

C
heck

$
75

D
rug

Screening
$
40

-
$
50

F
ingerprinting

for
P
racticalN

urse,N
ursing

and
R
egistered

N
urse

B
ridge

P
rogram

s
$
88

Tuition
C
harge

P
er

Sem
ester/*P

ay
P
eriod

(Tuition
is
charged

and
payable

on
the

first
day

of
the

class
in

the
sem

ester/*pay
period)

T
uition

for
students

attending
FullT

im
e:

$7,392
per

sem
ester/*pay

period
(not

allprogram
s
offered

atalllocations)

D
iplom

a
P
rogram

s
Sem

esters/*P
ay

P
eriods

Inform
ation

Technology
N
etw

ork
A
dm

inistration
3

(E
M
T-B

)-Param
edic

4
*M

assage
T
herapy

3**
M
edicalA

ssisting
2

M
edicalR

ecords
and

H
ealth

Inform
ation

Technology
2

Pharm
acy

Technology
2.5

PracticalN
urse

3
*ProfessionalC

linicalM
assage

T
herapy

2**
*Param

edicalA
esthetician

3**

A
ssociate

of
Science

D
egree

P
rogram

s
Sem

esters/*P
ay

P
eriods

Inform
ation

Technology
N
etw

ork
A
dm

inistration
5

D
iagnostic

M
edicalSonography

Technology
6
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E
m
ergency

M
edicalServices

6
M
assage

T
herapy

4.5
M
edicalA

ssisting
4

Pharm
acy

Technology
4.5

N
ursing

5.25
R
egistered

N
urse

B
ridge

Program
5

SurgicalTechnology
5

T
uition

for
Students

less
than

fulltim
e:tuition

is
charged

based
on

a
pro-rata

cal-
culation

atthe
beginning

of
the

sem
ester/*pay

period.

E
ducation

F
ee

per
Sem

ester/*P
ay

P
eriod:

PracticalN
urse,N

ursing,R
egistered

N
urse

B
ridge

Program
$770

A
llO

ther
Program

s
$400

Tuition
C
harge

per
Sem

ester/*P
ay

P
eriod

for
L
ife

E
xperience

C
redit

T
uition

for
life

experience
course

is
25%

of
norm

altuition
for

a
sem

ester/*pay
period.

O
ther

F
ees

W
ithdraw

alFee
$
100

R
e-entry

Fee
$
150

•
Program

s
thatrequire

a
studentkitw

illbe
assessed

a
fee

accordingly.
•

Program
s
w
ith

certification/licensure
testing,fingerprinting

checks
or

background
checks

w
illbe

assessed
fees

accordingly.
•

Textbook
prices

are
available

on
the

studentportalby
course.

•
If
applicable,students

taking
online

courses
w
ho

have
the

textbooks
shipped

w
illhave

shipping
charges

assessed
to

them
.

•
For

students
w
ho

have
C
ash

Paym
ents,the

late
fee

charge
is
$10

per
m
onth

for
each

m
onth

pastdue.

Southeastern
C
ollege

reserves
the

right
to

m
ake

any
change

in
tuition,fees,curriculum

or
any

phase
of

its
program

w
here

it
is
the

opinion
of

the
adm

inistration
that

the
students

or
the

C
ollege

w
ill

benefit.Such
changes

m
ay

be
m
ade

w
ithout

further
notice.T

uition
is
charged

by
the

sem
ester/*pay

period
as

stated
above.A

n
academ

-
ic
transcriptw

illnotbe
released

if
the

studenthas
a
balance

w
ith

the
institution

for
any

reason.

*
D
enotes

C
lock

H
our

P
rogram

s
**

R
etake

F
ee

for
C
lock

H
our

P
rogram

s:
R
etake

fee
for

C
lock

H
ours

attem
pted

in
excess

of
the

program
’s

total
clock

hours
w
illbe

charged
based

on
a
pro-rata

calculation
of

the
addition-

alC
lock

H
ours

scheduled.
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U
niform

s,Tests,Supplies,and
SpecialF

ees
Students

are
required

to
w
earm

edicalscrubs
to
class

each
day

w
hile

in
their

m
ajor

courses
except

(E
M
T-B

)-Param
edic,

E
m
ergency

M
edical

S
ervices

and
Inform

ation
T
echnology

N
etw

ork
A
dm

inistration
w
hich

require
program

specific
attire.

T
hese

m
ed-

icaluniform
s
are

available
through

the
C
am

pus
B
ookstore.Students

are
also

required
to

furnish
their

ow
n
personalschoolsupplies

such
as

pencils,
pens,

erasers,
notebooks,

calculators,
dictionaries.

Students
in

select
program

s
m
ay

also
be

required
to

purchase
stu-

dentkits.

Student
W
ithdraw

als
If
a
studentw

ithdraw
s,the

studenthas
a
responsibility

to
notify

the
school

of
his/her

intent
to

w
ithdraw

either
through

verbal
notifica-

tion
or

in
w
riting

using
the

W
ithdraw

alForm
.T

he
date

of
the

w
ith-

draw
al,the

reason
for

the
w
ithdraw

al,and
the

date
he/she

plans
to

return
to

the
C
ollege

m
ust

be
com

m
unicated

to
the

school
either

verbally
or

on
the

W
ithdraw

al
Form

.N
otification

should
be

direct-
ed

to
the

D
ean/V

ice
Presidentof

the
cam

pus
verbally,in

a
letter,fax

or
em

ail(received
from

a
schoolem

ailaccountor
an

em
ailaccount

on
file

w
ith

the
school)

and
m
ust

be
subm

itted
prior

to
the

date
of

return
to

the
next

class
start,

if
applicable.A

student
w
ill

be
w
ith-

draw
n
from

the
schoolif

the
notification

is
notreceived

prior
to

the
start

of
the

next
class

start.A
student

that
w
ithdraw

s
and

does
not

notify
the

schoolof
his/her

intentto
return

m
ustbe

w
ithdraw

n
w
ith-

in
14

calendar
days

of
the

last
date

of
attendance.

In
addition,

any
studentw

ho
has

notattended
class

w
ithin

14
calendar

days
m
ustbe

w
ithdraw

n.
School

w
inter,

sum
m
er,

and
spring

breaks
are

not
included

in
the

14
calendar

days.

It
is

the
responsibility

of
all

students,
upon

w
ithdraw

al
from

Southeastern
C
ollege,to

return
library

books
and

pay
allfines,fees

and
m
onies

thatare
ow

ed
to

the
C
ollege.
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C
O
L
L
E
G
E
W
IT

H
D
R
A
W
A
L

C
F
R

(C
ode

of
F
ederal

R
egulations)

T
itle

34:
E
ducation,

P
art

668,Subpart
B
)

If
a
studentw

ithdraw
s,the

studenthas
a
responsibility

to
notify

the
school

of
his/her

intent
to

w
ithdraw

either
through

verbal
notifica-

tion
or

in
w
riting

using
the

W
ithdraw

alForm
.T

he
date

of
the

w
ith-

draw
al,

the
reason

for
the

w
ithdraw

al,
and

the
date

s/he
plans

to
return

to
the

C
ollege

m
ust

be
com

m
unicated

to
the

school
either

verbally
or

on
the

W
ithdraw

al
Form

.N
otification

should
be

direct-
ed

to
the

D
ean

of
A
cadem

ic
A
ffairs/V

ice
President

of
the

cam
pus

verbally,
in

a
letter,

fax
or

em
ail

(received
from

a
school

em
ail

account
or

an
em

ail
account

on
file

w
ith

the
school)

and
m
ust

be
subm

itted
prior

to
the

date
of

return
to

the
next

class
start,if

appli-
cable.A

student
w
ill

be
w
ithdraw

n
from

the
school

if
the

notifica-
tion

is
notreceived

prior
to

the
nextclass

start.A
studentthatw

ith-
draw

s
and

does
notnotify

the
schoolof

his/her
intentto

return
m
ust

be
w
ithdraw

n
w
ithin

14
calendar

days
of

the
lastdate

of
attendance.

In
addition,any

studentw
ho

has
notattended

class
w
ithin

14
calen-

dar
days

m
ust

be
w
ithdraw

n.
School

w
inter,

sum
m
er,

and
spring

breaks
are

notincluded
in

the
14

calendar
days.

It
is

the
responsibility

of
all

students,
upon

w
ithdraw

al
from

Southeastern
C
ollege,to

return
library

books
and

pay
allfines,fees

and
m
onies

thatare
ow

ed
to

the
C
ollege.

C
A
N
C
E
L
L
A
T
IO

N
A
N
D
R
E
F
U
N
D
P
O
L
IC

Y

Tuition
and

F
ee

D
isclosure

Students
w
ill

be
obligated

for
all

charges
(tuition/fees/books/sup-

plies)forthe
period

offinancialobligation
they

are
currently

attend-
ing

plus
any

prior
account

balance.A
n
adm

inistrative
fee

of
$100

w
ill

be
charged

w
hen

a
student

w
ithdraw

s
prior

to
the

end
of

the
sem

ester.T
he

period
of

financial
obligation

is
the

tim
e
the

student
is
enrolled

(a
sem

ester).Students
w
ho

have
w
ithdraw

n
and

w
ish

to
re-enter

w
illbe

charged
a
$150

re-entry
fee.
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R
eturn

of
T
itle

IV
F
unds

(R
2T

4)
A
pro-rated

portion
of

any
Federal

T
itle

IV
Funds

received
w
ill

be
returned

to
the

appropriate
program

for
students

w
ho

w
ithdraw

before
com

pleting
60%

of
the

sem
ester.T

he
refunds

are
com

puted
on

the
num

ber
of

days
in

attendance
divided

by
the

totalnum
ber

of
days

in
the

sem
ester

w
ith

the
exception

of
the

application
fee.A

fter
the

60%
pointofthe

sem
ester,the

institution
has

earned
100%

ofthe
T
itle

IV
funds,tuition

charges
and

fees.T
he

form
ula

for
R
eturn

of
T
itle

IV
Funds

(section
484B

of
the

H
igher

E
ducation

A
ct)

also
specifies

the
order

in
w
hich

funds
are

to
be

returned
to

the
financial

aid
program

s.

C
ancellation

/W
ithdraw

alC
alculation

If
tuition

and
fees

are
collected

in
advance

of
the

startdate
of

a
pro-

gram
and

the
institution

cancels
the

class,
100%

of
the

tuition
and

fees
collected

w
ill

be
refunded

except
for

the
application

fee
not

to
exceed

$50.If
tuition

and
fees

are
collected

in
advance

of
the

start
date

and
the

studentdoes
notbegin

classes
or

w
ithdraw

s
on

the
first

day
of

classes,allm
onies

paid
by

the
studentin

excess
of

$100
w
ill

be
refunded.

Students
w
ho

have
not

visited
the

institution
prior

to
enrollm

ent
w
ill

have
the

opportunity
to

w
ithdraw

w
ithout

penalty
w
ithin

three
business

days
follow

ing
either

attendance
at

a
regular-

ly
scheduled

orientation
or

follow
ing

a
tour

of
the

facilities
and

inspection
of

the
equipm

ent.
T
he

institution
shall

keep
a
pro-rated

portion
ofthe

tuition
forstudents

w
ho

w
ithdraw

w
ithin

the
first20%

of
the

sem
ester

in
w
hich

they
are

attending;
beyond

20%
the

stu-
dent

is
obligated

for
the

full
tuition

for
the

sem
ester

in
w
hich

they
are

attending.
A
ny

funds
paid

for
supplies,

books,
or

equipm
ent

w
hich

can
be

and
are

returned
to

the
institution,w

illbe
refunded

to
students

w
ho

w
ithdraw

prior
to

the
startof

the
sem

ester
upon

return
of

said
item

s
w
hich

can
be

resold.

A
ll
registration

fees
w
ill

be
refunded

if
the

student
is
not

accepted
into

his/her
particular

program
.
Students

are
asked

to
notify

the
institution

in
w
riting

of
cancellation.If

a
studentw

ithdraw
s,the

stu-
dent

has
a
responsibility

to
notify

the
school

of
his/her

intent
to

w
ithdraw

and
indicates

verbally
or

in
w
riting

(using
the

W
ithdraw

al
Form

)
the

date
of

the
w
ithdraw

aland
the

date
he/she

plans
to

return.
C
om

m
unication

should
be

directed
to

the
D
ean

of
A
cadem

ic
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A
ffairs/V

ice
President

of
the

cam
pus

verbally
or

via
letter,

fax
or

em
ail(received

from
a
schoolem

ailaccountor
an

em
ailaccounton

file
w
ith

the
school)

and
m
ust

be
subm

itted
prior

to
the

date
of

return
to

the
next

class
start,

if
applicable.A

student
w
ill

be
w
ith-

draw
n
from

the
schoolif

the
notification

is
notreceived

prior
to

the
next

class
start.

A
student

that
w
ithdraw

s
and

does
not

notify
the

school
of

his/her
intent

to
return

m
ust

be
w
ithdraw

n
w
ithin

14
cal-

endar
days

of
the

last
date

of
attendance.

In
addition,

any
student

w
ho

has
not

attended
class

w
ithin

14
calendar

days
m
ust

be
w
ith-

draw
n.

School
w
inter,

sum
m
er,

and
spring

breaks
are

not
included

in
the

14
calendar

days.
If

the
student

does
not

notify
the

school
through

w
ritten

docum
entation,the

date
of

determ
ination

is
identi-

fied
by

the
last

know
n
date

of
attendance.

T
his

is
determ

ined
at

a
w
eekly

retention
m
eeting.

A
t
this

tim
e,

the
student’s

status
is

changed
from

active
to

inactive.
A
ll
m
onies

paid
by

an
applicant

w
ill

be
refunded

if
cancellation

occurs
w
ithin

three
business

days
after

signing
these

term
s
of

enrollm
entand

m
aking

initialpaym
ent.

If
cancellation

occurs
after

three
business

days
from

the
signing

of
the

term
s
of

enrollm
ent,all

registration
fees

in
excess

of
$100

w
ill

be
refunded

to
the

student.R
efunds

w
ill

be
m
ade

w
ithin

forty-five
days

from
the

date
of

determ
ination

of
the

student’s
w
ithdraw

al.A
ll

balances
ow

ed
the

institution
due

to
the

return
of

T
itle

IV
funds

or
w
ithdraw

al
calculation

or
a
balance

due
at

tim
e
of

graduation
w
ill

be
billed

to
the

student.

T
H
E
O
R
D
E
R
O
F
T
H
E
R
E
T
U
R
N
O
F
T
IT

L
E
IV

F
U
N
D
S

T
he

return
of

T
itle

IV
funds

under
the

Federal
R
efund

Policy,
fol-

low
a
specific

order.
(1)

D
irect

U
nsubsidized

L
oan

–
(2)

Subsidized
L
oan

–
(3)

Perkins
L
oan

–
(4)

D
irectPL

U
S
–
(5)

PellG
rant–

(6)
FSE

O
G
–
(7)

-
O
ther

T
itle

IV

1.
W
ithdraw

alm
ustbe

m
ade

in
person.For

unofficialw
ithdraw

als
a
student’s

w
ithdraw

al
date

is
their

last
day

of
physical

atten-
dance.T

he
school’s

determ
ination

thata
studentis

no
longer

in
schoolfor

unofficialw
ithdraw

als
is
determ

ined
after

14
days

of
non-attendance.
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2.
A
llm

onies
paid

by
an

applicantw
illbe

refunded
if
cancellation

occurs
w
ithin

three
(3)

business
days

after
signing

these
term

s
of

enrollm
entand

m
aking

initialpaym
ent.

3.
C
ancellation

after
the

third
(3rd)

business
day,

but
not

before
the

firstclass,w
illresultin

a
refund

of
allm

onies
paid

w
ith

the
exception

of
the

application
fee.

4.
W
ithdraw

al
after

attendance
has

begun,but
prior

to
60%

com
-

pletion
of

the
paym

ent
period,

w
ill

result
in

a
Pro

R
ata

refund
com

puted
on

the
num

ber
of

days/hours
of

enrollm
ent

divided
by

the
total

num
ber

of
days/hours

in
the

program
w
ith

the
exception

of
the

application
fee.

5.
W
ithdraw

al
up

through
60%

point
of

the
program

,
a
Pro

R
ata

schedule
is
used

to
determ

ine
the

am
ount

of
T
itle

IV
funds

the
student

has
earned

at
the

tim
e
of

w
ithdraw

al.
A
fter

the
60%

point
in

the
program

,
the

institution
has

earned
100%

of
the

T
itle

IV
funds

and
T
uition

C
harge

and
fees.

6.
Term

ination
D
ate.T

he
term

ination
date

for
refund

com
putation

purposes
is

the
last

date
of

actual
attendance

by
the

student
w
hen

the
student

subm
its

w
ritten

notification
or

as
determ

ined
by

the
institution

w
hen

no
w
ritten

notification
has

been
received.

7.
R
efund

calculations
and

return
of

funds
w
illbe

com
pleted

w
ith-

in
the

FederalT
itle

IV
regulations.

R
eturn

of
T
itle

IV
F
unds

(R
2T

4)
for

M
assage

T
herapy

D
iplom

a
Param

edicalA
esthetician

ProfessionalC
linicalM

assage
T
herapy

A
pro-rated

portion
of

any
Federal

T
itle

IV
Funds

received
w
ill

be
returned

to
the

appropriate
program

for
students

w
ho

w
ithdraw

before
com

pleting
60%

of
the

program
.

Step
1:

T
he

percentage
of

the
paym

ent
period

com
pleted

is
calcu-
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lated
by

hours
scheduled

in
the

paym
entperiod

as
of

the
w
ithdraw

-
aldate

divided
by

the
scheduled

hours
in

the
paym

entperiod.
Step

2:
D
eterm

ine
the

am
ountof

T
itle

IV
aid

earned
by

the
Student

tim
es

the
percentage

calculated
in

Step
1.

Step
3:

C
om

pare
the

am
ount

earned
to

the
am

ount
disbursed.

If
m
ore

aid
w
as

disbursed
than

w
as

earned,
determ

ine
the

am
ount

of
T
itle

IV
aid

thatm
ustbe

returned
by

subtracting
the

earned
am

ount
from

the
disbursed

am
ount.

Step
4:

A
llocate

the
responsibility

for
returning

unearned
aid

betw
een

the
school

and
the

student
according

to
the

portion
of

dis-
bursed

aid
that

could
have

been
used

to
cover

institutional
charges

and
the

portion
that

could
have

been
disbursed

directly
to

the
stu-

dentonce
the

institution
charges

w
ere

covered.
Step

5:
D
istribute

the
unearned

funds
back

to
the

appropriate
T
itle

IV
program

.R
efunds

w
ill

be
m
ade

w
ithin

forty
five

days
from

the
date

of
determ

ination
of

the
student’s

w
ithdraw

al.
A
ll

balances
ow

ed
the

institution
due

to
the

return
ofT

itle
IV

funds
orw

ithdraw
al

calculation
or

a
balance

due
at

tim
e
of

graduation
w
ill

be
billed

to
the

student.

S
tu

d
e
n
t
S
e
rvice

s

O
R
IE

N
T
A
T
IO

N

T
he

orientation
program

,held
prior

to
the

first
day

of
each

term
,is

designed
to

facilitate
the

transition
to

college
and

to
fam

iliarize
new

students
w
ith

the
organization

and
operation

of
the

institution.
D
uring

the
orientation,

students
are

versed
on

the
m
ission

and
tra-

ditions
of

the
School,

rules
and

regulations,
study

techniques,
and

academ
ic
standards.

C
A
R
E
E
R
SE

R
V
IC

E
S

T
hrough

the
D
epartm

ent
of

Student
Services,

students
are

able
to

participate
in

student
activities

and
leadership

program
s,as

w
ell

as
career

developm
entresources.T

hrough
Southeastern

C
ollege’s

aca-
dem

ic
departm

ents,
students

learn
the

requisite
skills

for
their
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career,
and

through
Student

Services
they

are
instructed

on
such

career
preparatory

activities
as

resum
e
developm

ent,
m
ock

inter-
view

ing,
tim

e
m
anagem

ent,
budgeting,

and
professional

netw
ork-

ing.A
n
online

career
center

is
available

24
hours

a
day.Job

search
stations

w
ith

currentjob
openings

and
careerdevelopm

entresources
are

also
provided.

R
esources

are
readily

available
to

students,
and

lifetim
e
job

placem
ent

assistance
is

accessible
to

all
graduates

through
the

D
epartm

entof
StudentServices.

It
is

the
policy

of
S
outheastern

C
ollege’s

S
tudent

S
ervices

D
epartm

ent
to

assist
students

in
finding

em
ploym

ent
upon

gradua-
tion.Prior

to
and

after
graduation,the

StudentServices
D
epartm

ent
advises

students
on

career
developm

ent
skills

and
assists

them
in

finding
em

ploym
entin

their
chosen

career
field.Students

and
grad-

uates
are

encouraged
to

participate
in

their
career

advancem
ent

via
S
outheastern

C
ollege’s

w
eb-based

career
center

at
w
w
w
.collegecentral.com

/sec
and

successful
com

pletion
of

the
C
ollege’s

L
eadership

D
istinction

Program
.
In

order
to

preserve
placem

ent
privileges,

students
are

required
to

provide
the

D
epartm

ent
w
ith

a
current

resum
e
and

to
m
aintain

satisfactory
attendance.A

dditionally,
all

students
m
ust

com
plete

an
exit

inter-
view

before
their

graduation
date.A

lthough
career

services
assis-

tance
is
provided,Southeastern

C
ollege

cannotprom
ise

or
guar-

antee
em

ploym
ent.

Southeastern
C
ollege

fully
com

plies
w
ith

the
Fam

ily
E
ducational

R
ights

and
Privacy

A
ct

(FE
R
PA

).FE
R
PA

is
a
federal

law
that

pro-
tects

the
privacy

of
student

educational
records.T

he
law

applies
to

all
schools

that
receive

T
itle

IV
funding.

T
herefore,

graduates
requesting

career
services

assistance
m
ustprovide

signed
authoriza-

tion
allow

ing
the

D
epartm

ent
of

Student
Services

to
send

out
resum

és
to

potential
em

ployers
as

part
of

a
graduate’s

job
search

program
.

P
art-T

im
e
E
m
ploym

ent
T
he

C
ollege

m
aintains

a
placem

ent
listing

service
to

assist
current

full-tim
e
students

in
finding

part-tim
e
em

ploym
ent.

E
ach

cam
pus

has
a
bulletin

board,
job

book,
or

online
career

center
database

of
part-tim

e
jobs

thatprovides
inform

ation
on

em
ploym

entopportuni-
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ties.Internationalstudents
m
usthave

proper
docum

entation
to

seek
em

ploym
entin

the
U
nited

States.A
lthough

Southeastern
C
ollege

provides
em

ploym
ent

assistance
for

part-tim
e
w
ork,

it
cannot

prom
ise

or
guarantee

em
ploym

ent.

F
ull-T

im
e
E
m
ploym

ent
T
he

D
epartm

ent
of

S
tudent

S
ervices

offers
assistance

to
all

Southeastern
C
ollege

graduates
preparing

to
enter

the
job

m
arket.

StudentServices
provides

inform
ation

on
local,in-state,and

out-of-
state

com
panies,

resum
e
w
riting,

interview
ing

techniques,
career

research,job
opportunities.T

he
D
epartm

entalso
provides

business-
es

w
ith

applicant
screening

as
w
ell

as
referrals

for
local

businesses
and

industries.C
areer

D
evelopm

ent
resources

are
updated

regular-
ly.

Placem
ent

services
are

provided
on

an
equal

opportunity-equal
access

basis.

C
areer

and
leadership

developm
ent

sem
inars

are
offered

on
an

on-
going

basis.Topics
such

as
effective

resum
e
w
riting

and
how

to
pre-

pare
foran

interview
assiststudents

in
conducting

a
professionaljob

search.
W
orkshops

including
tim

e
m
anagem

ent,
financial

success
strategies,professionalism

,and
study

skills,prepare
students

to
suc-

ceed
in

college
and

in
life.

T
he

Student
Services

D
epartm

ent
creates

m
any

opportunities
for

students
to

interact
w
ith

em
ployers.

C
areer

fairs
and

on-cam
pus

recruiter
visits

provide
access

and
netw

orking
opportunities

w
ith

potential
em

ployers.
E
m
ployer

visits
in

the
classroom

provide
stu-

dents
w
ith

opportunities
to

hear
first-hand

w
hat

it
takes

to
succeed

in
a
chosen

field
of

study.B
y
providing

these
services,the

C
ollege

prepares
a
w
ork

force
thatis

notonly
know

ledgeable
in

its
field,but

also
prepared

to
m
eetthe

needs
of

a
dem

anding
job

m
arket.

ST
U
D
E
N
T
O
R
G
A
N
IZ

A
T
IO

N
S

T
he

A
ssociation

of
Surgical

Technology
N
ational

H
onor

Society
(N

H
S)

recognizes
the

achievem
ent

of
surgical

technology
students

and
supports

the
learning

and
professional

developm
ent

of
our

m
em

bers
w
ho

strive
to

im
prove

the
surgicaltechnology

profession.
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E
ligibility

R
equirem

ents
1.

Students
m
ust

have
com

pleted
85%

of
the

graduation
require-

m
ents

ata
C
A
A
H
E
P-accredited

surgicaltechnology
program

.
2.

T
he

student
m
ust

m
aintain

and
have

no
less

than
a
cum

ulative
3.75

G
PA

(based
on

a
4.0

grading
scale).

3.
T
he

studentm
usthave

atleasta
95%

overallattendance
rate.

4.
T
he

studentm
ustbe

a
good

schoolcitizen
and

have
neither

past
nor

presentdisciplinary
actions.

5.
T
he

studentm
ustprojectqualities

of
integrity

and
leadership

in
academ

ic
and

extracurricular
activities.

6.
T
he

studentm
ustbe

a
m
em

ber
ofA

ST.
7.

To
m
aintain

m
em

bership
and

receive
the

benefits
of

m
em

ber-
ship

in
the

H
onor

Society
after

graduation,
an

individual
m
ust

m
aintain

continuous,uninterrupted
m
em

bership
in
A
ST.

Scholarships

Foundation
for

Surgical
Technology

Student
Scholarships

E
lig-

ibility
R
equirem

ents:
1.

A
pplicants

m
ust

be
currently

enrolled
in

an
accredited

surgical
technology

program
and

eligible
to

sitfor
the

N
B
ST

SA
nation-

alsurgicaltechnologistcertifying
exam

ination.B
e
sure

to
fillin

the
inform

ation
on

the
student

application
that

requires
the

C
A
A
H
E
P
school

code.For
the

Jacksonville
C
am

pus
only,pro-

vide
proof

of
A
B
H
E
S
Surgical

Technology
Program

accredita-
tion.

2.
A
pplicants

m
ustdem

onstrate
superior

academ
ic
ability.

3.
A
pplicants

m
usthave

a
need

for
financialassistance.

A
D
V
ISE

M
E
N
T

T
he

C
ollege

m
aintains

contacts
w
ith

various
com

m
unity

organiza-
tions

and
agencies

to
help

m
eet

students’
personal

needs.
Please

contactthe
D
irector

of
Student

Services
for

additional
inform

ation.
R
everend

D
r.
L
ouise

M
orley,

Southeastern
C
ollege’s

O
m
budsm

an,
can

be
reached

tollfree
at1-866-549-9550.
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H
O
U
SIN

G

T
he

C
ollege

provides
inform

ation
aboutlocalapartm

ents
and

rental
opportunities

for
students

interested
in

living
near

cam
pus.

A
ll

C
ollege

cam
puses

are
located

along
m
ajor

traffic
arteries

to
allow

easy
com

m
uting

for
students.

H
E
A
LT

H
IN

SU
R
A
N
C
E

S
tudent

health
insurance

is
available

through
independent

providers.Students
in

allied
health

fields
w
ho

are
required

to
com

-
plete

externships/clinicals
for

academ
ic

coursew
ork

need
health

insurance
coverage

prior
to

participating
in

this
part

of
the

curricu-
lum

.C
urrentstudenthealth

insurance
coverage

m
ustbe

m
aintained

throughout
the

entire
externship/clinical

experience.
Failure

to
m
aintain

current
health

insurance
w
ill

result
in

rem
oval

from
the

clinical/externship
site.

G
R
A
D
U
A
T
IO

N

Students
are

eligible
to

participate
if

they
satisfactorily

com
plete

academ
ic

requirem
ents

for
the

program
in

w
hich

they
are

enrolled
at

least
one

term
prior

to
the

com
m
encem

ent
cerem

ony.In
order

to
graduate

from
Southeastern

C
ollege

and
participate

in
com

m
ence-

m
ent

exercises,
students

are
required

to
m
eet

w
ith

the
D
epartm

ent
of

Student
Services

to
com

plete
a
graduation

application,
request

participation
in

the
cerem

ony,and
com

plete
allrequired

institution-
aland

departm
entalexitinterview

s.

A
d
m
in
istrative

P
o
licie

s
an

d
P
ro

ce
d
u
re

s

G
E
N
E
R
A
L
IN

F
O
R
M
A
T
IO

N

Southeastern
C
ollege

policies
have

been
form

ulated
in

the
best

interests
of

students
and

the
C
ollege.T

he
provisions

of
this

catalog
should

not
be

considered
an

irrevocable
contract

betw
een

a
student
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and
the

C
ollege.

C
hanges

in
C
ollege

policy
are

rarely
m
ade

during
a
school

year
since

plans
for

each
session

are
m
ade

w
ell

in
advance.

H
ow

ever,
Southeastern

C
ollege

reserves
the

right
to

change
provisions

or
requirem

ents,
including

fees,
contained

in
its

catalog
at

any
tim

e
and

w
ithoutnotice.T

he
C
ollege

further
reserves

the
rightto

require
a
student

to
w
ithdraw

at
any

tim
e
under

appropriate
procedures.

Southeastern
C
ollege

reserves
the

rightto
im

pose
probation

on
any

studentw
hose

conduct,attendance
or

academ
ic
standing

is
unsatis-

factory.A
ny

adm
ission

based
upon

false
statem

ents
or

docum
ents

is
void,

and
a
student

m
ay

be
dism

issed
on

such
grounds.

In
such

cases,a
studentm

ay
notbe

entitled
to

creditfor
w
ork

w
hich

he/she
m
ay

have
com

pleted
atthe

C
ollege.

A
dm

ission
of

a
student

to
Southeastern

C
ollege

for
an

academ
ic

term
does

not
im

ply
or

otherw
ise

guarantee
that

the
student

w
ill

be
re-enrolled

for
any

succeeding
academ

ic
period.

T
he

C
ollege

also
reserves

the
right

to
cancel

any
classes

w
hich

do
not

have
a
m
ini-

m
um

num
ber

of
students

enrolled.

Southeastern
C
ollege’s

prim
ary

objective
is
to
help

its
students

m
eet

theircareergoals.O
ccasionally,students

have
concerns

orproblem
s

that
need

to
be

addressed.Students
can

confidentially
discuss

their
problem

s
at

any
tim

e
w
ith

their
instructors,

the
Student

Services
D
epartm

ent
or

any
staff

m
em

ber.
A
dditionally,

the
C
am

pus
V
ice

Presidentand
D
ean

ofA
cadem

ic
A
ffairs

m
aintain

an
open-door

pol-
icy

regarding
any

studentconcern
or

problem
.

B
U
R
SA

R
’S

O
F
F
IC

E

Southeastern
C
ollege

provides
a
B
ursar’s

O
ffice

to
accept

student
paym

ents
of

tuition
and

fees
as

w
ell

as
to

answ
er

basic
questions

about
paym

ents,
fees

and
student

accounts.
T
he

B
ursar’s

office
hours

are
posted

outside
the

office.
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C
O
L
L
E
G
E
B
O
O
K
ST

O
R
E

Southeastern
C
ollege

m
aintains

a
bookstore

on
each

cam
pus.

Typically,
the

bookstore
exists

to
furnish

students
w
ith

necessary
books,supplies

and
equipm

ent.B
ookstore

hours
are

posted
at

each
cam

pus.

Students
w
ho

w
ish

to
purchase

textbooks
atlocations

other
than

the
cam

pus
bookstore

m
ustensure

thatthe
textbooks

purchased
are

the
sam

e
as

the
textbooks

currently
being

used
at

the
school.

Students
are

encouraged
to

speak
w
ith

the
schoolbookstore

to
obtain

proper
textbook

inform
ation.

F
IR

E
P
R
E
C
A
U
T
IO

N
S

Students
should

take
particular

note
of

exit
signs

in
each

building.
T
hey

should
also

fam
iliarize

them
selves

w
ith

the
appropriate

evac-
uation

route
posted

for
each

room
.In

the
eventof

an
em

ergency:

1.
L
eave

the
building

by
the

nearestexitin
an

orderly
fashion,fol-

low
ing

the
directions

of
the

fire
m
arshals

(w
here

relevant).D
o

notuse
elevators.

2.
Stand

ata
safe

distance
from

the
building.

3.
D
o
not

re-enter
the

building
until

directed
to

do
so

by
C
ollege

adm
inistration.

C
A
M
P
U
S
SA

F
E
T
Y

Southeastern
C
ollege

m
aintains

open,w
ell-litbuildings

w
ith

appro-
priately

w
ell-litparking

areas.A
ny

and
allincidents

including
dam

-
age

to
personal

property
or

suspicious
persons

should
be

reported
prom

ptly
to

C
ollege

adm
inistration.

N
othing

herein
precludes

any
student,staff

or
faculty

from
contact-

ing
the

appropriate
authorities

directly
in

the
event

they
feel

in
threatof

physicalharm
or

im
m
inentdanger.In

cases
of

em
ergency,

dial911.
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A
N
N
U
A
L
SE

C
U
R
IT

Y
R
E
P
O
R
T

In
com

pliance
w
ith

the
34

C
FR

668.41
and

C
FR

668.46
2008

fed-
eral

regulation
am

endm
ents,the

follow
ing

is
the

electronic
address

atw
hich

Southeastern
C
ollege’s

A
nnualSecurity

R
eportis

posted:
w
w
w
.sec.edu/safetyandsecurity/asr.htm

l

T
he

A
nnual

Security
R
eport

contains
crim

e
statistics

and
describes

the
institutional

security
policies.

U
pon

request
the

institution
w
ill

provide
a
hard

copy
of

the
report.

F
IR

E
A
R
M
S
P
O
L
IC

Y

C
ertified

Florida
law

enforcem
ent

officers
are

the
only

people
per-

m
itted

to
possess

a
gun

or
w
eapon

of
any

kind
on

any
Southeastern

C
ollege

cam
pus.A

ny
other

possession
of

a
w
eapon

of
any

kind
for

any
reason

by
anyone

on
a
Southeastern

C
ollege

cam
pus

is
strictly

prohibited.
T
he

above
stated

policy
provides

an
exception

only
in

the
case

of
Southeastern

C
ollege

students
w
ho

are
certified

Florida
law

enforcem
ent

officers
currently

em
ployed

by
a

recognized
Florida

law
enforcem

ent
agency.

T
here

are
no

other
exceptions

to
this

policy.

PA
R
K
IN

G

Since
Southeastern

C
ollege

is
prim

arily
a
com

m
uter’s

college,park-
ing

and
traffic

regulations
m
ust

be
m
aintained

for
the

protection
of

all.Students
m
ustpark

in
authorized

spaces.Students
m
ustnotpark

in
areas

designated
for

the
handicapped

(unless
possessing

the
appropriate

licensure),designated
“visitor”

spaces,on
sidew

alks
or

in
“no

parking”
areas.V

iolators
are

subject
to

having
their

vehicle
tow

ed
w
ithout

prior
w
arning

or
form

al
notification.

Students
m
ust

obtain
and

affix
a
valid

parking
perm

it
decal

to
all

cars
parked

at
Southeastern

C
ollege.

A
dditional

perm
it

decals
m
ay

be
obtained

from
the

StudentServices
D
epartm

ent.
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H
O
U
R
S
O
F
O
P
E
R
A
T
IO

N

School
is
in

session
throughout

the
year,

w
ith

the
exception

of
the

holidays
and

vacations
listed

in
the

A
cadem

ic
C
alendar.

M
orning

classes
are

generally
scheduled

M
onday

through
Friday

from
8:00

a.m
.
to

1:00
p.m

.
and

G
eneral

E
ducation

classes
are

generally
scheduled

M
onday,T

uesday,T
hursday

from
9:00

a.m
.to

1:00
p.m

.
E
vening

classes
are

generally
scheduled

on
M
onday,

T
uesday

and
T
hursday

from
6:30

p.m
.to

10:30
p.m

.A
lternative

class
tim

es
m
ay

be
available

for
certain

program
s.C

lasses
for

the
N
ursing

program
s

are
generally

scheduled
5
days

a
w
eek

from
8.00

a.m
.to

3:35
p.m

.
C
lass

tim
es

and
days

m
ay

vary
based

on
clinical

scheduling.
T
he

(E
M
T-B

)-Param
edic

and
E
m
ergency

M
edical

Services
program

s
are

based
on

a
Fire-R

escue
schedule.T

he
schedule

w
ill

vary
based

on
the

Fire-R
escue

schedule
(ShiftA

,B
,or

C
).Students

attend
class

tw
o
days

a
w
eek

w
ith

clinicaland
field

externship
days

attended
in

betw
een

scheduled
class

tim
es.

ST
A
N
D
A
R
D
S
O
F
C
O
N
D
U
C
T

C
om

m
ensurate

w
ith

the
academ

ic
atm

osphere
thatprevails

through-
out

the
C
ollege,

all
students

are
expected

and
required

to
conduct

them
selves

in
keeping

w
ith

the
highestof

standards.

A
C
A
D
E
M
IC

H
O
N
E
ST

Y
P
O
L
IC

Y

T
he

C
ollege

can
best

function
and

accom
plish

its
m
ission

in
an

atm
osphere

of
high

ethical
standards.A

s
such,the

C
ollege

expects
students

to
observe

all
accepted

principles
of

academ
ic

honesty.
A
cadem

ic
honesty

in
the

advancem
ent

of
know

ledge
requires

that
students

respect
the

integrity
of

one
another’s

w
ork

and
recognize

the
im

portance
of

acknow
ledging

and
safeguarding

the
validity

of
intellectual

property.
Students

are
expected

to
m
aintain

com
plete

honesty
and

integrity
in

allacadem
ic
w
ork

attem
pted

w
hile

enrolled
at

the
C
ollege.

A
cadem

ic
dishonesty

is
a
serious

violation
of

the
trust

upon
w
hich

an
academ

ic
com

m
unity

depends.
T
here

are
dif-

ferent
form

s
of

academ
ic

dishonesty
including,

but
not

lim
ited

to,
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the
follow

ing:

•
A
cquiring

or
P
roviding

Inform
ation

D
ishonestly

U
sing

unauthorized
notes

or
other

study
aids

during
an

exam
i-

nation;
using

unauthorized
technology

during
an

exam
ination;

im
properstorage

ofprohibited
notes,course

m
aterials

and
study

aids
during

an
exam

such
thatthey

are
accessible

or
possible

to
view

;
looking

at
other

students’
w
ork

during
an

exam
or

in
an

assignm
ent

w
here

collaboration
is

not
allow

ed;
attem

pting
to

com
m
unicate

w
ith

other
students

in
order

to
gethelp

during
an

exam
or

in
an

assignm
ent

w
here

collaboration
is

not
allow

ed;
obtaining

an
exam

ination
prior

to
its

adm
inistration;

altering
graded

w
ork

and
subm

itting
it
for

re-grading;
allow

ing
another

person
to

do
one’s

w
ork

and
subm

itting
it
as

one’s
ow

n;
or

undertaking
any

activity
intended

to
obtain

an
unfair

advantage
over

other
students.

•
P
lagiarism

T
he

deliberate
or

unintentional
use

of
another’s

w
ords

or
ideas

w
ithoutproper

citation
for

w
hich

the
studentclaim

s
authorship.

It
is

a
policy

of
Southeastern

C
ollege

that
students

assum
e

responsibility
for

m
aintaining

honesty
in

allw
ork

subm
itted

for
credit

and
in

any
other

w
ork

designated
by

an
instructor

of
a

course.Students
m
ay

not
subm

it
the

sam
e
w
ork

com
pleted

for
one

course
in

any
other

course,earning
creditfor

the
sam

e
w
ork

each
tim

e.Plagiarism
,because

it
is
a
form

of
theft

and
dishon-

esty
that

interferes
w
ith

the
goals

of
education,

m
ust

carry
severe

penalties.T
he

penalties
are

as
follow

s:

P
artially

plagiarized
assignm

ents
•

T
he

first
occurrence

of
a
student

turning
in

an
assignm

ent
containing

plagiarized
m
aterial

results
in

an
autom

atic
“F”

for
thatassignm

ent.
•

T
he

second
occurrence

of
a
student

turning
in

an
assign-

m
ent

containing
plagiarized

m
aterial

results
in

an
autom

at-
ic
“F”

for
the

course.
•

T
he

third
occurrence

of
a
student

turning
in

an
assignm

ent
containing

plagiarized
m
aterial

results
in

an
autom

atic
dis-

m
issalfrom

the
C
ollege.46



E
ntirely

plagiarized
assignm

ents
•

T
he

firstoccurrence
of

a
studentturning

in
an

entire
plagia-

rized
assignm

entresults
in

an
autom

atic
“F”

for
the

course.
•

T
he

second
occurrence

of
a
studentturning

in
an

entire
pla-

giarized
assignm

ent
results

in
an

autom
atic

dism
issal

from
the

C
ollege.

Students
w
ho

have
been

dism
issed

m
ay

reapply
to

Southeastern
C
ollege

after
rem

aining
out

of
school

for
one

full
sem

ester.
S
outheastern

C
ollege

believes
strongly

that
each

student,
againstw

hom
the

C
ollege

is
forced

to
take

action,has
a
rightto

procedural
due

process
w
here

the
student

has
notice

and
an

opportunity
to

be
heard.If

the
adm

inistration
has

to
take

disci-
plinary

m
easures

againsta
studentor

other
action

related
to

the
student,

the
student

m
ay

appeal
the

decision
to

the
G
rievance

C
om

m
ittee.T

he
procedures

for
the

grievance
are

found
later

in
this

catalog.

O
n
w
ritten

papers
for

w
hich

the
student

em
ploys

inform
ation

gathered
from

books,
articles,

electronic,
or

oral
sources,

each
direct

quotation,as
w
ell

as
ideas

and
facts

that
are

not
general-

ly
know

n
to

the
public

at
large,

or
the

form
,
structure,

or
style

of
a
secondary

source
m
ustbe

attributed
to

its
author

by
m
eans

of
the

appropriate
citation

procedure.O
nly

w
idely

know
n
facts

and
first-hand

thoughts
and

observations
originalto

the
student

do
not

require
citations.C

itations
m
ay

be
m
ade

in
footnotes

or
w
ithin

the
body

of
the

text.Plagiarism
also

consists
of

passing
off

as
one’s

ow
n,segm

ents
or

the
totalof

another’s
w
ork.

A
t
Southeastern

C
ollege,

references
are

cited
in

accordance
w
ith

the
A
m
erican

PsychologicalA
ssociation

(A
PA

)
approved

form
at.

•
C
onspiracy

A
greeing

w
ith

one
or

m
ore

persons
to

com
m
it
any

act
of

aca-
dem

ic
dishonesty.

•
F
abrication

of
Inform

ation
Falsifying

or
inventing

any
inform

ation,citation,or
data;using
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im
proper

m
ethods

of
collecting

or
generating

data
and

present-
ing

them
as

legitim
ate;

m
isrepresenting

oneself
or

one’s
status

in
the

C
ollege;

perpetrating
hoaxes

unbecom
ing

to
students

in
good

standing
or

potentially
dam

aging
to

the
C
ollege’s

reputa-
tion

or
that

of
the

m
em

bers
of

its
academ

ic
com

m
unity

of
stu-

dents
and

scholars.

•
M
ultiple

Subm
issions

Subm
itting

the
sam

e
w
ork

for
credit

in
tw

o
different

courses
w
ithoutthe

instructor’s
perm

ission.

•
F
acilitating

A
cadem

ic
D
ishonesty

A
iding

another
person

in
an

act
that

violates
the

standards
of

academ
ic
honesty;allow

ing
other

students
to

look
atone’s

ow
n

w
ork

during
an

exam
or

in
an

assignm
ent

w
here

collaboration
is
notallow

ed;providing
inform

ation,m
aterial,or

assistance
to

another
person

know
ing

that
it

m
ay

be
used

in
violation

of
course,

departm
ental,

or
C
ollege

academ
ic

honesty
policies;

providing
false

inform
ation

in
connection

w
ith

any
academ

ic
honesty

inquiry.

•
A
buse

or
D
enying

O
thers

A
ccess

to
Inform

ation
or

R
esource

M
aterials

A
ny

act
that

m
aliciously

hinders
the

use
of

or
access

to
library

or
course

m
aterials;the

rem
oving

of
pages

from
books

or
jour-

nals
or

reserve
m
aterials;

the
rem

oval
of

books
from

libraries
w
ithout

form
ally

checking
out

the
item

s;
the

intentional
hiding

of
library

m
aterials;the

refusalto
return

reserve
readings

to
the

library;or
obstructing

or
interfering

w
ith

another
student’s

aca-
dem

ic
w
ork.A

ll
of

these
acts

are
dishonest

and
harm

ful
to

the
com

m
unity.

•
F
alsifying

R
ecords

and
O
fficialD

ocum
ents

Forging
signatures

or
falsifying

inform
ation

on
officialacadem

-
ic

docum
ents

such
as

drop/add
form

s,
incom

plete
form

s,
peti-

tions,
letters

of
perm

ission,
or

any
other

official
C
ollege

docum
ent.
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•
C
linicalM

isconduct
(if

applicable
to

m
ajor)

D
ishonesty

in
the

clinicalsetting
includes,butis

notlim
ited

to:
m
isrepresenting

com
pletion

of
clinical

hours
or

assignm
ents;

falsification
of

patient
records;

fabrication
of

patient
experi-

ences;
failure

to
report

om
ission

of,
or

error
in,

assessm
ents,

treatm
ents

or
m
edications;

and
appropriation/stealing

of
facili-

ty,client,staff,and
visitor

and/or
studentproperty.

•
D
isclosure

of
C
onfidential

Inform
ation

(if
applicable

to
m
ajor)

A
high,responsible

standard
of

conduct
and

professionalism
is

expected
from

each
student.

Students
are

personally
account-

able
for

the
w
ay

in
w
hich

patient
inform

ation
and

other
confi-

dentialinform
ation

in
clinicalfacilities

is
utilized.C

onfidential
inform

ation
is

never
to

be
discussed

w
ith

anyone
other

than
those

directly
involved

in
the

care
of

the
patient

or
in

the
legit-

im
ate

use
of

other
confidentialagency

inform
ation.T

hose
hav-

ing
access

to
patient,

salary,
or

associate
inform

ation
should

never
brow

se
such

inform
ation

out
of

“curiosity.”
It

is
to

be
used

and
accessed

only
for

legitim
ate,

clinical/learning
purposes.

A
breach

in
confidentiality

w
hich

involves
discussing

and/or
releasing

confidential
patient

or
facility

inform
ation,or

obtain-
ing

unauthorized
system

access,w
illlead

to
disciplinary

action
from

Southeastern
C
ollege.

E
ach

studentm
ustseriously

evaluate
his/her

daily
use

of
confi-

dential
patient

or
facility

inform
ation

to
assure

its
proper

use.
W
hen

in
doubt,

students
should

seek
clarification

or
direction

from
their

im
m
ediate

supervisor.

•
Sanctions

for
V
iolating

the
A
cadem

ic
H
onesty

P
olicy

A
fter

determ
ining

that
the

student
has

violated
the

A
cadem

ic
H
onesty

Policy,the
instructor

m
ay

im
pose

one
of

the
follow

ing
sanctions

(please
note:separate

sanctions
apply

to
Plagiarism

as
described

above):

1.
T
he

firstoccurrence
of

academ
ic
dishonesty

w
illresultin

a
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grade
of

“F”
for

the
assignm

entor
exam

ination.
2.

T
he

second
occurrence

of
academ

ic
dishonesty

w
ill

result
in

a
grade

of
“F”

for
the

course.
3.

T
he

third
occurrence

of
academ

ic
dishonesty

w
ill

result
in

dism
issalfrom

the
C
ollege.

A
ll

progressive
disciplinary

m
easures

described
above

are
cum

ulative
throughout

the
program

and
not

lim
ited

to
occur-

rences
w
ithin

a
specific

course
or

term
.Students

w
ho

have
been

dism
issed

m
ay

reapply
to

Southeastern
C
ollege

after
rem

aining
outof

schoolfor
one

fullsem
ester.

S
outheastern

C
ollege

believes
strongly

that
each

student,
againstw

hom
the

C
ollege

is
forced

to
take

action,has
a
rightto

procedural
due

process
w
here

the
student

has
notice

and
an

opportunity
to

be
heard.If

the
adm

inistration
has

to
take

disci-
plinary

m
easures

againsta
studentor

other
action

related
to

the
student,

the
student

m
ay

appeal
the

decision
to

the
G
rievance

C
om

m
ittee.T

he
procedures

for
the

grievance
are

found
later

in
this

catalog.

P
R
O
F
E
SSIO

N
A
L
B
E
H
A
V
IO

R
P
O
L
IC

Y

T
he

C
ollege

has
established

a
set

of
professional

behaviors
w
hich

w
illhelp

students
develop

their
know

ledge
and

skills
for

entry-level
positions

in
their

fields.
•

A
dhere

to
C
ollege

policies
and

procedures
as

outlined
in
the

C
ollege

catalog.
•

A
dhere

to
program

policies
and

procedures
as

outlined
in

the
program

studenthandbook.
•

A
dhere

to
policies

and
procedures

of
the

clinical
education

site
w
here

assigned.
•

A
rrive

to
class

and
clinical

sites
on

tim
e;

punctuality
is

a
dem

onstration
of

professionalbehavior.
•

D
em

onstrate
responsibility

and
accountability

in
allaspects

of
the

educationalprocess.
•

D
em

onstrate
appropriate

com
m
unication,

interaction
and

behavior
tow

ard
other

students,faculty
and

clinicalstaff.
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•
R
espect

the
learning

environm
ent

regarding
visitors.

V
isitors

m
ay

not
attend

class
or

the
clinical

education
site.

T
his

includes
children,spouses,parents,friends,anim

als
or

any
other

visitor.
•

C
ell

phones
m
ay

not
be

used
during

class
tim

e
and

m
ust

alw
ays

be
kepton

silentor
vibrate.

If
a
student

dem
onstrates

inappropriate
professional

behavior,
the

student
m
ay

receive
a
w
ritten

behavior
w
arning

or
be

placed
on

behavior
probation

depending
on

the
severity

of
the

action
(see

B
ehavior

P
robation

Statem
ent).

T
he

program
reserves

the
right

to
w
ithdraw

the
student

at
any

tim
e
if

the
inappropriate

behavior
is

judged
extrem

e
as

determ
ined

by
the

Program
D
irector

and
D
ean

of
A
cadem

ic
A
ffairs.

•
B
ehavior

P
robation

Statem
ent

Students
w
ho

do
not

m
aintain

satisfactory
behavior,both

acad-
em

ically
and

clinically,
m
ay

be
placed

on
behavior

probation.
T
he

term
of

this
probationary

period
w
ill

becom
e
effective

in
the

sem
ester/pay

period
the

student
is
currently

enrolled
in

and
rem

ain
in

place
for

the
rem

ainder
of

the
follow

ing
sem

ester/pay
period.

A
tthe

com
pletion

ofthe
follow

ing
sem

ester/pay
period,

the
Program

D
irector

or
D
ean

of
A
cadem

ic
A
ffairs

w
ill

assess
the

student’s
progress

and
determ

ine
w
hether

to
rem

ove
the

stu-
dent

from
behavior

probation
or

to
extend

the
term

of
this

pro-
bation.

If
the

behavior
probation

is
extended,

a
student

action
plan

w
ill

be
developed

and
signed

by
the

student.
Failure

to
m
eetthe

term
s
of

this
probation

as
outlined

in
the

studentaction
plan

w
illresultin

dism
issalfrom

the
program

and
the

C
ollege.

Students
w
ho

are
dism

issed
based

on
behavior

m
ay

re-apply
to

the
C
ollege

after
w
aiting

one
full

sem
ester/pay

period.
A
dditional

requirem
ents

for
re-entry

are
listed

under
the

A
cadem

ic
R
e-A

dm
ittance

P
olicy

and
D
isciplinary

R
e-

A
dm

ittance
Policy.

•
C
linical/E

xternship
E
xperience

-
R
equest

for
R
em

oval
of

Student
(if

applicable
to

m
ajor)

Should
a
clinical/externship

site
requestrem

ovalof
a
scheduled
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student
due

to
the

student’s
inability

or
unw

illingness
to

abide
by

the
program

’s
and/or

clinical/externship
site’s

policies
and

procedures,the
studentw

illreceive
a
clinical/externship

evalu-
ation

grade
of

“zero”
and

be
placed

on
behavior

probation
w
hich

m
ay

result
in

a
failing

grade
and/or

dism
issal

from
the

program
.

U
pon

rem
oval

from
the

clinical/externship
site,

the
program

w
ill

attem
pt

to
re-assign

the
student

to
a

different
clini-

cal/externship
site.

H
ow

ever,
should

a
second

incident
occur

during
the

sam
e
clinical/externship

rotation/course
in

w
hich

a
clinical/externship

site
requests

the
rem

oval
of

the
student,

the
program

w
illim

m
ediately

rem
ove

the
studentfrom

the
site

and
provide

no
further

clinical/externship
re-assignm

ents.
T
his

action
w
illresultin

the
studentreceiving

a
failing

grade
for

the
clinical/externship

rotation/course
and

subsequently
notperm

it-
ted

to
advance

to
the

nextcore
course.

T
he

studentm
ay

w
ish

to
apply

for
re-entry

to
the

program
w
hen

the
course

re-sequences.
H
ow

ever,
re-entry

to
the

program
is

contingentupon
the

program
notexceeding

m
axim

um
program

capacity,and
a
review

of
events

leading
up

to
the

dism
issalw

ith
a
studentaction

plan
designed

by
the

Program
D
irector

address-
ing

professionalbehavior
expectations.

If
a
studenthas

been
re-assigned

to
a
clinical/externship

educa-
tion

site
due

to
a
requestforrem

ovalfrom
a
previously

assigned
clinical/externship

site
based

on
inappropriate

behavior
and

sim
ilar

inappropriate
behavior

occurs
in

a
subsequent

clini-
cal/externship

rotation/course,
the

student
w
ill

not
be

re-
assigned

for
clinical/externship

placem
ent

and
w
ill

be
perm

a-
nently

dism
issed

from
the

program
.

Itshould
be

noted
thatif

the
cause

for
rem

oving
a
studentfrom

a
clinical/externship

site
is
deem

ed
by

the
Program

D
irectorand

D
ean

of
A
cadem

ic
A
ffairs

as
extrem

e
unprofessional

behavior,
the

student
m
ay

be
im

m
ediately

dism
issed

from
the

program
and/or

the
C
ollege.
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•
A
cadem

ic
and

A
dm

inistrative
D
ism

issal
A
studentm

ay
be

dism
issed

from
Southeastern

C
ollege

for
dis-

regarding
adm

inistrative
policies.C

auses
for

dism
issalinclude,

butare
notlim

ited
to,the

follow
ing:

•
Failure

to
m
eetm

inim
um

educationalstandards
established

by
the

program
in

w
hich

the
studentis

enrolled.
•

Failure
to

m
eet

student
responsibilities

including,
but

not
lim

ited
to:

•
m
eeting

of
deadlines

for
academ

ic
w
ork

and
tuition

pay-
m
ents;

•
provision

of
docum

entation,
corrections

and/or
new

inform
ation

as
requested;

•
notification

of
any

inform
ation

thathas
changed

since
the

student’s
initialapplication;

•
purchase

or
otherw

ise
furnish

required
supplies;

•
m
aintenance

of
C
ollege

property
in

a
m
anner

that
does

notdestroy
or

harm
it;

•
return

of
library

books
in

a
tim

ely
m
anner

and
paym

ent
of

any
fines

thatm
ay

be
im

posed;
•
obtaining

required
education

and
financial

clearance
prior

to
graduation

and
to

com
ply

w
ith

all
parking

regu-
lations;

•
continued

inappropriate
personal

appearance
and

hygiene;
•
continued

unsatisfactory
attendance;

•
non-paym

entfor
services

provided
by

the
C
ollege;

•
failure

to
com

ply
w
ith

policies
and

procedures
listed

in
the

currentC
ollege

catalog
and

studenthandbook;or
•
conductprejudicialto

the
class,program

or
C
ollege.

Specific
behaviors

thatm
ay

be
cause

for
dism

issalinclude,
butare

notlim
ited

to:
•
w
illful

destruction
or

defacem
ent

of
C
ollege

or
student

property;
•
theftof

studentor
C
ollege

property;
•
im

proper
or

illegal
conduct,

including
hazing,

sexual
harassm

ent,etc.;
•
use,

possession,
and/or

distribution
of

alcoholic
bever-

ages,illegaldrugs,and/or
paraphernalia

on
cam

pus;
•
being

under
the

influence
of

alcoholic
beverages

or
ille-
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galdrugs
w
hile

on
cam

pus;
•
cheating,

plagiarism
,
and/or

infractions
of

the
C
ollege’s

StudentC
onductPolicies;

•
any

behavior
w
hich

distracts
other

students
and

disrupts
routine

classroom
activities;

•
use

of
abusive

language,
including

verbalization
or

ges-
tures

of
an

obscene
nature;or

•
threatening

or
causing

physicalharm
to

students,faculty,
staff

or
others

on
cam

pus
or

w
hile

students
are

engaged
in

off-site
learning

experiences;
•
unprofessionalconductand

behavior

•
A
nti-H

azing
P
olicy

H
azing

is
any

conduct
or

initiation
into

any
organization

that
w
illfully

or
recklessly

endangers
the

physical
or

m
ental

health
of

any
person.Im

position
or

use
of

hazing
in

any
form

of
initi-

ation
or

atany
tim

e
is
strictly

prohibited.V
iolation

of
this

poli-
cy

w
illresultin

disciplinary
actions

againstthe
violatorthatw

ill
include

counseling
and

possible
expulsion

from
the

C
ollege.

•
C
onflict

R
esolution

Students
are

encouraged
to

firstdiscuss
any

concerns
w
ith

their
instructor.

If
the

concern
is

not
resolved,

they
should

speak
to

their
Program

D
irector.

Subsequent
levels

are
the

D
ean

of
A
cadem

ic
A
ffairs

and
the

C
am

pus
V
ice

President.
C
hain

of
com

m
and

should
alw

ays
be

utilized
for

prom
pt

resolution.
Southeastern

C
ollege

does
how

ever
m
aintain

an
open

door
policy.

•
Student

D
isciplinary

P
rocedures

If
a

student
violates

S
outheastern

C
ollege’s

S
tandards

of
C
onductin

a
classroom

,the
firstlevelof

discipline
lies

w
ith

the
faculty

m
em

ber.If
a
situation

dem
ands

further
action,the

D
ean

ofA
cadem

ic
A
ffairs

is
responsible.In

the
absence

of
the

D
ean,

the
C
am

pus
V
ice

President
determ

ines
disciplinary

action.
If
a

student
has

a
serious

objection
to

the
disciplinary

action
im

posed,the
student

has
the

right
to

use
the

grievance
process

as
outlined

in
the

Southeastern
C
ollege

catalog.
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W
hen

a
student

violates
Southeastern

C
ollege’s

Standards
of

C
onduct

outside
the

classroom
but

on
cam

pus,
the

D
ean

of
A
cadem

ic
A
ffairs

is
the

first
level

of
discipline.T

he
next

level
is
the

C
am

pus
V
ice

President.Ifa
studentis

dissatisfied
w
ith

the
disciplinary

action
im

posed,the
studenthas

the
rightto

use
the

grievance
process

as
outlined

in
the

Southeastern
C
ollege

catalog.

D
R
U
G

P
O
L
IC

Y

Southeastern
C
ollege

is
in

com
pliance

w
ith

Federal
governm

ent
regulations

for
a

D
rug

Free
W
orkplace

for
both

students
and

em
ployees.A

ny
student

or
em

ployee
caught

in
possession,

use,
or

distribution
of

any
illegal

substances
or

paraphernalia
w
ill

be
dis-

m
issed

and/or
referred

to
an

appropriate
agency

for
arrest.

Students
w
ho

are
in

program
s
w
hich

require
an

externship/clinical
com

ponentm
ay

be
required

to
subm

itto
a
drug

screen
prior

to
start-

ing
the

externship/clinical
experience;

and
also

during
any

point
of

the
externship/clinical

experience.
Students

w
ho

have
a
positive

drug
screen

result
prior

to
starting

externship/clinical
w
ill

not
be

perm
itted

to
start

externship/clinical.
If
at

any
point

during
extern-

ship/clinical
a
student

has
a
positive

drug
screen,

he/she
w
ill

be
rem

oved
from

the
externship/clinicallocation.

Section
5301

ofthe
A
nti-D

rug
A
buse

A
ctof1988

states
thatifa

per-
son

is
convicted

of
drug

distribution
or

possession,a
courtm

ay
sus-

pend
his/her

eligibility
for

T
itle

IV
financial

aid.
If

he/she
is

con-
victed

three
or

m
ore

tim
es

for
drug

distribution,he/she
m
ay

becom
e

perm
anently

ineligible
to

receive
T
itle

IV
financialassistance.

A
D
E
SC

R
IP
T
IO

N
O
F
D
R
U
G

A
N
D

A
L
C
O
H
O
L
A
B
U
SE

P
R
E
V
E
N
T
IO

N
P
R
O
G
R
A
M
S

A
s
required

by
C
FR

86.100
Southeastern

C
ollege

publishes
and

dis-
tributes

annually
to

allcurrentstudents
and

em
ployees

a
copy

of
the

D
rug

and
A
lcohol

A
buse

Prevention
Program

.
T
he

institution
dis-
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closes
under

C
FR

86.100
inform

ation
related

to
Southeastern

C
ollege’s

drug
prevention

program
.T

his
inform

ation
is
included

in
the

A
nnualC

rim
e
and

Safety
R
eport.

T
he

report
can

be
found

on
Southeastern

C
ollege’s

w
ebsite

located
atthe

follow
ing

address:http://w
w
w
.sec.edu/safetyandsecurity/

ST
A
N
D
A
R
D
S
O
F
A
P
P
E
A
R
A
N
C
E

Proper
professionaldress

and
appearance

create
the

firstim
pression

upon
w
hich

an
em

ployer
evaluates

a
candidate

and,therefore,pro-
fessional

dress,appearance,hair
color,and

jew
elry

are
expected

at
the

C
ollege.

E
ach

student
m
ust

m
aintain

proper
personal

appear-
ance

and
w
ear

approved
dress

and
ID

badges.

A
llied

H
ealth

P
rogram

s
M
ajor

C
ourses

Students
in

allied
health

program
s
taking

m
ajor

courses
m
ust

w
ear

m
edical

scrubs
and

shoes
of

the
correct

color
and

style.
U
niform

s
m
ust

be
m
aintained

and
clean

at
all

tim
es.W

here
applicable,allied

health
students

are
given

an
ID

badge
w
hich

is
to

be
affixed

to
a
stu-

dent’s
uniform

.M
edicalstudents

m
ustw

ear
w
hite

nursing
shoes

or
approved

predom
inately

w
hite

substitutes.
A
llied

health
students

m
ay

notw
ear

artificialor
acrylic

nails
in

any
clinicalarea.

E
m
ergency

M
edicalServices

and
(E
M
T-B

)-P
aram

edic
C
ourses

Students
in

E
m
ergency

M
edical

Services
and

(E
M
T-B

)-Param
edic

program
s
m
ust

w
ear

school
approved

attire.
U
niform

s
m
ust

be
m
aintained

and
clean

at
all

tim
es.

W
here

applicable,
allied

health
students

are
given

an
ID

badge
w
hich

is
to

be
affixed

to
a
student’s

uniform
.Students

m
ustalso

w
ear

appropriate
footw

ear.

G
eneralE

ducation
and

O
ther

C
ourses

Students
in

Southeastern
C
ollege’s

general
education

courses
or

other
program

courses
m
ay

w
ear

school
uniform

s
or

dress
slacks,

(no
jeans,jean

skirts,jean
overalls)

pant
suits,slack

suits
or

dress-
es,

as
w
ould

be
required

of
professionals

in
m
ost

w
ork

situations.
M
en

enrolled
in

Southeastern
C
ollege

program
s
m
ay

w
ear

school
uniform

s
or

collared
shirts

and
ties

(pullovers
are

not
perm

itted)
or
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approved
C
ollege

shirts.
Tennis,

running,
aerobic/cross-training,

jogging
or

flip-flop
shoes

are
not

perm
itted.

T-
shirts,

shorts,
cut-

offs,
beachw

ear,
halters

and
tube-tops

are
inappropriate.

Students
are

not
perm

itted
to

w
ear

tops
that

expose
the

stom
ach

or
w
aist,

shorts,or
extrem

ely
shortskirts

to
class.

Students
displaying

inappropriate
dress

after
w
arning

m
ay

be
asked

to
leave

the
classroom

to
change.Students

w
ill

be
readm

itted
upon

displaying
appropriate

attire.
Southeastern

C
ollege

firm
ly

believes
thatthe

developm
entof

proper
w
ork

habits
assists

students
in

m
eet-

ing
their

career
objectives

and
that

professional
dress

elevates
the

general
level

of
professionalism

in
the

classroom
,
thereby

enhanc-
ing

the
educationalexperience.

D
ISC

IP
L
IN

A
R
Y
P
R
O
B
A
T
IO

N

If
a
studentfails

to
m
eethis

or
her

responsibilities
as

outlined
in

this
catalog

or
as

contained
elsew

here
w
here

C
ollege

policies
and

pro-
cedures

are
posted

or
distributed,he

or
she

m
ay

be
placed

on
disci-

plinary
probationary

status.D
isciplinary

Probationary
status

is
nor-

m
ally

for
one

sem
ester/pay

period.

If
a
studentfails

to
im

prove
as

required
during

the
tim

e
period

spec-
ified

for
his

or
her

disciplinary
probation,he

or
she

m
ay

be
contin-

ued
on

disciplinary
probation

or
dism

issed
from

the
program

and
the

C
ollege.

G
R
IE

V
A
N
C
E
P
R
O
C
E
D
U
R
E
S

If
Southeastern

C
ollege

is
forced

to
take

action
againsta

student,it
still

believes
strongly

that
every

student
has

a
right

to
procedural

due
process

in
w
hich

a
student

has
notice

and
an

opportunity
to

be
heard.

If
the

adm
inistration

has
to

take
disciplinary

m
easures

againsta
studentorotheraction

related
to

a
student,the

studentm
ay

appealthe
decision

to
the

G
rievance

C
om

m
ittee.

S
tudents

are
encouraged

to
resolve

problem
s

through
norm

al
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adm
inistrative

channels.
A

R
equest

for
a
G
rievance

C
om

m
ittee

H
earing

form
m
ustbe

subm
itted

to
the

StudentServices
D
epartm

ent
by

or
on

T
hursday

no
later

than
5
p.m

.in
order

to
hold

a
grievance

hearing
on

the
follow

ing
T
uesday.

T
he

G
rievance

C
om

m
ittee

m
eets

to
hear

grievances,w
hen

necessary,on
T
uesdays

at1
p.m

.
R
equests

for
a
G
rievance

C
om

m
ittee

hearing
that

are
received

im
m
ediately

prior
to

or
during

a
student

break
are

recognized
as

received
the

w
eek

follow
ing

the
break.

T
he

voting
m
em

bers
of

the
G
rievance

C
om

m
ittee

consistof
tw

o
(2)

faculty
m
em

bers,
tw
o
(2)

staff
m
em

bers,
and

one
(1)

student.
T
he

voting
m
em

bers
of

the
com

m
ittee/panelare

non-biased
participants.

T
he

D
irector

of
Student

Services
is
the

facilitator/m
oderator

of
the

grievance
hearing

and
a
non-voting

m
em

berofthe
proceedings.T

he
P
anel

w
ill

hear
evidence,

ask
questions,

review
the

cata-
log/handbook

policies,deliberate
and

renderan
advisory

ruling
that,

upon
approval

by
the

O
ffice

of
the

President,w
ill

becom
e
binding

upon
the

adm
inistration

as
w
ell

as
the

student
w
ho

filed
the

griev-
ance.

ST
U
D
E
N
T
C
O
M
P
L
A
IN

T
P
R
O
C
E
D
U
R
E

Schools
accredited

by
the

A
ccrediting

C
om

m
ission

of
C
areer

Schools
and

C
olleges

m
ust

have
a
procedure

and
operational

plan
for

handling
student

com
plaints.

If
a
student

does
not

feel
that

the
schoolhas

adequately
addressed

a
com

plaintor
concern,the

student
m
ay

consider
contacting

the
A
ccrediting

C
om

m
ission.

A
ll

com
-

plaints
review

ed
by

the
C
om

m
ission

m
ust

be
in

w
ritten

form
and

should
grant

perm
ission

for
the

C
om

m
ission

to
forw

ard
a
copy

of
the

com
plaint

to
the

school
for

a
response.

T
his

can
be

accom
-

plished
by

filing
the

A
C
C
SC

C
om

plaint
Form

.T
he

com
plainant(s)

w
illbe

keptinform
ed

as
to

the
status

of
the

com
plaintas

w
ellas

the
finalresolution

by
the

C
om

m
ission.Please

directallinquiries
to:

A
ccrediting

C
om

m
ission

of
C
areer

Schools
and

C
olleges

2101
W
ilson

B
oulevard,Suite

302
A
rlington,V

A
22201

(703)
247-4212

w
w
w
.accsc.org
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A
copy

of
the

A
C
C
SC

C
om

plaint
Form

is
available

at
the

school
and

m
ay

be
obtained

by
contacting

your
C
am

pus
V
ice

President
(See

list
of

C
am

pus
V
ice

Presidents
in

the
A
dm

inistration,
Faculty

and
S
taff

section
of

the
catalog,

pp.
209-232.)

or
online

at
w
w
w
.accsc.org.

A
rbitration

A
s
stated

on
the

Southeastern
C
ollege

enrollm
ent

agreem
ent,

it
is

agreed
that

in
the

event
the

parties
to

the
enrollm

ent
agreem

ent
are

unable
to

am
icably

resolve
any

dispute,claim
orcontroversy

arising
out

of
or

relating
to

this
agreem

ent,or
if
a
claim

is
m
ade

by
either

against
the

other
or

any
agent

or
affiliate

of
the

other,
the

dispute,
claim

or
controversy

shall
be

resolved
by

arbitration
adm

inistered
by

the
A
m
erican

A
rbitration

A
ssociation

under
its

C
om

m
ercial

A
rbitration

R
ules.

If
this

chosen
forum

or
m
ethod

of
arbitration

is
unavailable,

or
for

any
reason

cannot
be

follow
ed,

a
court

having
jurisdiction

hereunder
m
ay

appointa
panelof

arbitrators
pursuantto

section
682.04,

F.S.
T
he

expenses
and

fees
of

the
arbitrator(s)

incurred
in

the
conduct

of
the

arbitration
shall

be
split

evenly
betw

een
the

parties
to

the
arbitration;

how
ever,

if
Southeastern

C
ollege

prevails
in

the
arbitration

proceeding,Southeastern
C
ollege

w
ill

be
entitled

to
any

reasonable
attorney’s

fees
incurred

in
the

defense
of

the
student

claim
.V

enue
for

any
proceeding

relating
to

arbitration
of

claim
s
shallbe

in
the

county
w
herein

the
institution

is
located.T

his
agreem

entcannotbe
m
odified

exceptin
w
riting

by
the

parties.

IN
T
E
L
L
E
C
T
U
A
L
P
R
O
P
E
R
T
Y
P
O
L
IC

Y

Southeastern
C
ollege

defines
intellectual

property
as

a
product

of
the

intellectthathas
com

m
ercialvalue,including

copyrighted
prop-

erty
such

as
literary

or
artistic

w
orks,and

ideational
property,such

as
patents,

softw
are,

and
appellations

of
origin,

business
m
ethods

and
industrialprocesses.

A
ny

intellectual
property

developed
as

a
direct

result
of

regular
duties

of
faculty

m
em

bers,staff
m
em

bers
or

students,or
developed
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by
a
faculty

m
em

ber,
staff

m
em

ber
or

a
student

as
a
result

of
research

done
in

connection
w
ith

regular
duties

or
assignm

ents,
is

the
exclusive

property
ofthe

C
ollege.Such

property
is
the

exclusive
property

of
an

em
ployee

if
no

C
ollege

funds,
space,

facilities
or

tim
e
of

faculty
m
em

bers,
staff

m
em

bers
or

students
w
ere

involved
in

the
developm

ent.

Softw
are

developm
ent

by
faculty

m
em

bers,
staff

m
em

bers
or

stu-
dents

as
part

of
norm

al
duties

or
assignm

ents
is
considered

“w
ork-

for-hire”
and

is
property

ofthe
C
ollege.C

oursew
are

(syllabi,lecture
notes,class

handouts
and

other
such

m
aterials)

w
hether

in
paper

or
w
eb

form
ats

are
property

of
the

C
ollege.

A
ll

w
ork

com
pleted

or
subm

itted
tow

ard
fulfillm

ent
of

course
requirem

ents
by

students
is

the
property

of
Southeastern

C
ollege.

Southeastern
C
ollege

reserves
the

right
to

utilize
any

w
ork

so
sub-

m
itted

in
any

w
ay

itbelieves
appropriate.

P
R
IV
A
C
Y
O
F
ST

U
D
E
N
T
R
E
C
O
R
D
S

Policies
and

procedures
concerning

the
privacy

of
student

records
m
aintained

by
Southeastern

C
ollege

and
its

faculty
and

staff
are

governed
by

the
Fam

ily
E
ducationalR

ights
and

Privacy
A
ctof1974

(Public
L
aw

93-380).Studentrecords
are

m
aintained

by
the

cam
pus

R
egistrar’s

O
ffice

(academ
ic

records),
F
inancial

S
ervices

D
epartm

ent
(financial

aid
records)

and
B
ursar’s

O
ffice

(accounts
receivable

records).

Student
records

are
m
aintained

by
the

C
ollege

in
perm

anent
files.

U
nder

Section
438

of
the

G
eneralProvision

A
ct(T

itle
IV

of
Public

L
aw

90-247),students
age

18
or

over
have

access
to

their
personal

record
files

keptby
the

institution.A
lldocum

ents
placed

in
student

records
are

considered
perm

anentadditions
and

are
notrem

oved.

A
ll
authorized

personnel
have

access
to

student
records

for
official

purposes.
A

student
(or

in
som

e
cases

eligible
parents)

is
given

access
to

his/her
record

w
ithin

a
reasonable

tim
e
after

subm
itting

a
w
ritten

request
to

the
custodian

in
possession

of
that

record
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(R
egistrar,FinancialServices

or
B
ursar).R

ecords
are

supervised
by

the
C
am

pus
V
ice

President.If
the

content
of

any
record

is
believed

to
be

in
error,inaccurate,discrim

inatory,m
isleading

or
in

violation
of

student
rights

or
otherw

ise
inappropriate,

it
m
ay

be
challenged

and
a
w
ritten

explanation
included

in
the

record.A
student’s

rightto
due

process
allow

s
for

a
hearing

w
hich

m
ay

be
held

ata
reasonable

tim
e
and

place
atw

hich
tim

e
evidence

m
ay

be
presented

to
support

the
challenge.

Studentinform
ation

is
released

to
persons,agencies

or
legalauthor-

ities
as

required
by

subpoena/legal
process

or
by

consent
of

a
stu-

dent
(or

eligible
parent).Inform

ation
is
released

on
a
consent

basis
in

cases
w
here

a
student

or
eligible

parent
has

provided
a
w
ritten

consent,signed,dated
and

specifying
the

inform
ation

to
be

released
and

nam
e
(s)

of
persons

to
w
hom

the
inform

ation
is
to

be
released.

T
R
A
N
SC

R
IP
T
S

A
request

for
a
Southeastern

C
ollege

transcript
m
ust

be
in

w
riting

(T
ranscript

R
equest

Form
),
signed

by
the

student
and

requested
a

m
inim

um
of

tw
o
(2)

w
eeks

before
a
transcript

is
required.T

he
full

address
of

the
person/place

to
w
hich

the
transcriptis

to
be

sentm
ust

be
included.A

n
official

transcript
bearing

the
C
ollege

seal
w
ill

be
forw

arded
directly

to
other

colleges,to
prospective

em
ployers,or

to
other

agencies
at

the
request

of
a
student.

Typically,
colleges

only
consider

a
transcript

“official”
if
forw

arded
directly

from
the

send-
ing

institution.
Students

m
ay

also
obtain

unofficial
copies

of
their

transcripts
at

the
cam

pus.T
here

is
no

charge
for

the
student’s

first
transcript.A

ll
other

transcripts
w
ill

require
a
fee

of
$5

to
be

paid
w
ith

an
application.(N

O
T
E
:A

llfinancialobligations
to

the
C
ollege

m
ustbe

paid
before

transcripts
are

released)

A
cad

e
m
ic

P
o
licie

s

C
L
O
C
K

H
O
U
R
/C
R
E
D
IT

H
O
U
R
C
O
N
V
E
R
SIO

N

A
C
lock

H
our

is
defined

as
a
period

of
60

m
inutes

w
ith

a
m
inim

um
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of
50

m
inutes

of
instruction.

B
reak

schedules
are

developed
based

on
this

definition.B
reaks

typ-
ically

do
notexceed

20
m
inutes

in
duration.

A
cadem

ic
creditfor

Southeastern
C
ollege

courses
is
calculated

on
a

sem
ester

credithour
basis.

T
he

M
edicalA

ssisting
(D

iplom
a),

M
edicalA

ssisting
(A

ssociate
of

S
cience

D
egree),

(E
M
T-B

)-P
aram

edic
(D

iplom
a),

E
m
ergency

M
edical

S
ervices

(A
ssociate

of
S
cience

D
egree),

N
ursing

(A
ssociate

of
S
cience

D
egree)

and
R
egistered

N
urse

B
ridge

(A
ssociate

of
Science

D
egree)

program
s
are

calculated
per

the
fol-

low
ing

conversions.
In

addition,
all

Jacksonville
C
am

pus
sem

ester
credithour

program
s
are

calculated
per

the
follow

ing
conversions:

15
lecture

clock
hours

=
1
sem

ester
credithour

30
laboratory

clock
hours

=
1
sem

ester
credithour

45
externship

clock
hours

=
1
sem

ester
credithour

A
ll
other

sem
ester

credit
hour

program
s
at

Southeastern
C
ollege,

excluding
the

Jacksonville
C
am

pus,are
calculated

perthe
follow

ing
conversions.O

ne
sem

ester
credithour

equals
45

units
com

prised
of

the
follow

ing
academ

ic
activities:

•
O
ne

clock
hour

in
a
didactic

learning
environm

ent=
2
units

•
O
ne

clock
hour

in
a
supervised

laboratory
setting

of
instruction

=
1.5

units
•

O
ne

hour
of

externship
=
1
unit

•
O
ne

hour
of

out-of-class
w
ork

and/or
preparation

for
the

didac-
tic

learning
environm

ent
or

supervised
laboratory

setting
of

instruction
that

are
designed

to
m
easure

the
student’s

achieved
com

petency
relative

to
the

required
subject

m
atter

objectives
=

0.5
units

FinancialA
id

C
redit

for
Southeastern

C
ollege

courses
is
calculated

as
follow

s:

37.5
clock

hours
=
1
sem

ester
credithour
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T
U
T
O
R
IN

G

Southeastern
C
ollege

instructors
are

available
for

special
tutoring

and
m
ake-up

w
ork

outside
norm

al
class

hours.
Instructors

are
also

available
by

appointm
ent

to
provide

dem
onstrations,

answ
er

ques-
tions

and
conduct

review
s.

C
om

puters
and

other
equipm

ent
are

available
for

students
to

use
outside

class
hours.

Students
w
ho

desire
special

assistance
are

urged
to

take
advantage

of
this

help
w
hich

is
offered

atno
extra

cost.

A
V
E
R
A
G
E
C
L
A
SS

SIZ
E

Southeastern
C
ollege

is
proud

ofits
sm

allclasses
and

individualized
attention.

A
lthough

class
size

w
ill

obviously
vary,

Southeastern
C
ollege

m
onitors

class
size

to
ensure

that
program

objectives
are

m
et.

C
lass

size
w
ill

generally
not

exceed
25

students
in

either
the

classroom
or

laboratory
setting.C

lass
size

m
ay

also
vary

according
to

program
m
atic

requirem
ents.

F
IE

L
D
T
R
IP
S

Instructors
m
ay

take
students

on
field

trips
atappropriate

tim
es

dur-
ing

a
course.Field

trips
are

designed
to

supplem
entcurriculum

and
to

introduce
students

to
situations

that
cannot

be
reproduced

in
a

classroom
.Students

are
notified

in
advance

of
any

field
trips.

SC
H
E
D
U
L
E
C
H
A
N
G
E
S

Students
w
ho

register
for

a
class

thatis
canceled

or
have

scheduling
errors

are
given

schedule
change

assistance
by

the
D
ean

of
A
cadem

ic
A
ffairs.D

ates
and

tim
es

for
schedule

changes
are

posted
as

far
in

advance
as

possible.
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V
A
C
C
IN

A
T
IO

N
P
O
L
IC

Y

Southeastern
C
ollege

does
not

require
proof

of
vaccinations

for
entry

into
its

generalprogram
s.A

llied
health

program
s
do

have
vac-

cination
requirem

ents,
and

the
requirem

ents
vary

by
program

.
D
etails

related
to

these
individual

requirem
ents

are
in

each
pro-

gram
’s
handbook.

C
O
U
R
SE

D
E
L
IV

E
R
Y

G
eneralE

ducation:
G
eneralE

ducation
courses

are
available

via
distance

education
and

residential
delivery.

D
istance

education
courses

are
delivered

through
Southeastern

C
ollege’s

online
course

delivery
platform

.
Som

e
general

education
courses

are
available

through
an

approved
consortium

agreem
entw

ith
K
eiser

U
niversity

to
deliver

online
gen-

eral
education

courses.
P
rerequisite

for
distance

education
partici-

pation:
A
ctive

students
m
ust

m
aintain

a
C
um

ulative
G
rade

Point
A
verage

(C
G
PA

)
of

3.0
or

higher
to

be
eligible

to
take

generaledu-
cation

courses
online.E

xceptions
to

this
policy

m
ustbe

approved
by

the
C
ollege

P
resident.

Technical/O
ccupational:

T
he

M
edicalA

ssisting
technical/occupational

courses
are

available
through

distance
education

upon
enrollm

ent
in

the
A
ssociate

of
Science

in
M
edical

A
ssisting

(O
nline)

degree
and

are
delivered

through
Southeastern

C
ollege’s

online
course

delivery
platform

.A
ll

other
technical/occupational

courses
offered

at
S
outheastern

C
ollege

are
offered

via
residential

instructional
delivery

m
ethods

only.
P
rerequisite

for
distance

education
participation:

C
ollege

adm
ission.

E
xpectations

of
Students

in
D
istance

E
ducation:

It
is
im

portant
to

understand
w
hat

online
classes

are
and

w
hat

they
are

not.O
nline

classes
are

noteasy
substitutes

for
on-cam

pus
class-

es.
In

fact,
students

find
online

classes
as

rigorous
and

dem
anding

as
on-cam

pus
classes.

Students
are

expected
to

attend
their

virtual
classroom

s
a
specified

num
ber

of
tim

es
per

w
eek.A

llattendance
is
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m
onitored.

T
im

es
are

flexible
and

dictated
by

students’
personal

schedules;
nonetheless,their

presence
is
required

and
recorded

and
counts

tow
ard

finalgrades.

A
n
online

student
is

expected
to

be
com

puter
literate

and
fam

iliar
w
ith

the
Internet.A

n
orientation

course
is
available

to
help

students
im

prove
these

skills.

A
n
online

class
is

convenient
and

flexible.
It

allow
s
students

to
w
ork

on
assignm

ents
and

participate
in

class
discussions

as
their

schedules
perm

it
w
ithin

reasonable
tim

efram
es.

L
earning

is
achieved

through
individual

inquiry,
collaborative

processes
(stu-

dent/student
and

student/faculty),
and

personal
synthesis

of
ideas

into
an

understanding
of

the
topic.

O
utcom

es
are

determ
ined

by
qualitative

analysis
of

student
input,subjective

and
objective

tests,
including

pre-
and

post-test,group
and

individualprojects
and

case
studies.

A
dm

issions
R
equirem

ents
for

D
istance

E
ducation:

A
dm

issions
requirem

ents
for

distance
learning

program
s
are

the
sam

e
as

adm
issions

requirem
ents

for
on-cam

pus
program

s.

R
equirem

ents
for

D
istance

E
ducation:

Southeastern
C
ollege

has
com

puters
available

w
ith

Internet
access

for
student

use
at

cam
puses

throughout
Florida.

Southeastern
C
ollege

provides
technical

services
and

training
through

its
online

platform
.Personaldesk

top
or

lap
top

com
puter

w
ith

internetaccess
is
required

for
students

in
online

program
s.Students

are
required

to
have

M
icrosoft

office
for

all
online

classes.
O
nline

M
edical

A
ssisting

students
w
ill

need
to

provide
three

potential
locations

for
com

pleting
preceptorship

and
externship

requirem
ents

and
have

one
approved

prior
to

beginning
their

hours.

L
earning

R
esource

System
:

A
llstudents,w

hetherdistance
orresidential,have

access
to
the

elec-
tronic

learning
resource

system
available

at
any

tim
e
through

any
com

puter
w
ith

Internetaccess.

E
xpected

learning
outcom

es,
graduation

requirem
ents

and
student
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services
requirem

ents
rem

ain
the

sam
e
forallstudents,regardless

of
course

delivery
m
ethod.

A
C
A
D
E
M
IC

L
O
A
D

To
be

considered
full-tim

e,students
m
ust

carry
a
m
inim

um
load

of
tw
elve

(12)
credit

hours
per

sem
ester

w
hich

is
a
norm

al
academ

ic
load.

Itis
a
policy

of
Southeastern

C
ollege

thatstudents
m
aintaining

a
3.2

cum
ulative

G
PA

or
higher

w
ith

90%
class

attendance
and

w
ho

have
com

pleted
atleastone

sem
esteras

a
fulltim

e
studentm

ay
take

addi-
tionalcredits

beyond
12

butnotto
exceed

one
course

per
sem

ester.
Students

w
ho

are
enrolled

in
a
program

that
requires

m
ore

than
18

credithours
persem

esterare
noteligible

to
enrollin

additionalcred-
ithour

courses
during

thatsem
ester.E

xceptions
to

this
policy

m
ust

be
approved

by
the

C
ollege

President.

A
T
T
E
N
D
A
N
C
E

R
egular

class
attendance

is
essential

to
proper

academ
ic

progress
and

is
expected.A

tSoutheastern
C
ollege,satisfactory

attendance
is

considered
to

be
a

vital
part

of
each

student’s
perform

ance.
E
xcessive

absences
for

a
particular

course
or

a
program

can
result

in
a
low

ered
achievem

ent
rating

and
an

undesirable
course

grade.
A
bsences

in
excess

of
20%

of
class

hours,
for

any
subject,

m
ay

cause
a
studentto

be
ineligible

to
take

the
finalexam

ination
in

that
course.

To
receive

credit
in

a
course

for
M
assage

T
herapy

D
iplom

a,
P
aram

edical
A
esthetician

and
P
rofessional

C
linical

M
assage

T
herapy,

the
student

shall
attend

no
less

than
80%

of
the

instruc-
tionalhours

of
the

course.If
a
studentdoes

notattend
80%

or
m
ore

of
a
course,

he/she
w
ill

receive
a
failing

grade
(F)

for
the

course.
Students

in
these

program
s
w
ill

be
required

to
m
ake

up
hours

m
issed

due
to

tardiness,
absences,

or
leaving

early
to

equal
no

less
than

90%
of

the
instructionalhours

in
the

course.M
ake-up

assignm
ents

and
arrangem

ents
are

available
from

the
course

instruc-
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67

tor
and

m
ay

include
attending

a
m
ake-up

session,com
pleting

addi-
tional

assignm
ents

or
papers,

or
attending

tutoring.T
he

length
and

academ
ic
rigor

of
m
ake-up

assignm
ents

and
arrangem

ents
is
direct-

ly
proportional

to
the

am
ount

of
tim

e
m
issed

in
the

course.
A
ll

m
ake-up

assignm
ents

and
arrangem

ents
m
ust

be
successfully

com
-

pleted
and

subm
itted

by
the

lastday
of

the
class.If

the
studentfails

to
successfully

com
plete

m
ake-up

assignm
ents

and
arrangem

ents
in

order
to

reach
90%

of
attendance

of
the

clock
hours

of
the

course,
he/she

w
ill

receive
a
failing

grade
for

the
course.

M
ake-up

assign-
m
ents

and
arrangem

ents
are

separate
from

any
required

coursew
ork.

If
a
studentsubm

its
regular

course
w
ork

after
the

due
date,the

con-
sequences

for
late

assignm
ents

m
ay

vary
by

instructor.

T
he

N
ursing,

P
ractical

N
urse,

and
R
egistered

N
urse

B
ridge

Program
s
have

m
ore

specific
program

m
atic

attendance
restrictions

and
policies

w
hich

are
outlined

in
the

respective
P
rogram

H
andbooks.

A
student

m
ay

be
reinstated

to
classes

follow
ing

an
instructor’s

evaluation
of

their
abilities

and
perform

ance.
Such

determ
inations

are
m
ade

on
an

individual,case-by-case
basis.Students

m
ust

be
in

attendance
by

the
third

class
m
eeting

or
they

are
not

perm
itted

to
begin

a
course.

E
xcessive

absences
in

a
course

or
continued

excessive
absences

throughout
a
program

w
ill

result
in

the
follow

ing
adm

inistrative
actions:
•

A
ttendance

w
arning

•
Probation

•
D
ism

issal

Students
achieving

perfect
attendance

are
eligible

for
a
Perfect

A
ttendance

A
w
ard

w
hich

is
determ

ined
atthe

end
ofeach

course.To
be

eligible
forthis

aw
ard,students

m
ustbe

presentforallclass
tim

e;
if
a
studentis

tardy,leaves
class

early
or

m
isses

a
class,the

student
is
noteligible

for
this

perfectattendance
aw

ard.

E
xternship/Internship/C

linical
Students

in
externship/internship/clinical

courses
m
ust

attend
all



clinical
hours.

A
ny

student
absent

from
externship/intern-

ship/clinical
m
ay

be
allow

ed
to

m
ake-up

the
m
issed

hours
only

at
the

discretion
of

the
C
ollege

and/or
clinicalsite

w
ith

verifiable
doc-

um
entation

provided
to

the
C
ollege

in
a
tim

ely
m
anner.

Failure
to

com
plete

all
necessary

clinical
hours

could
result

in
a
failing

grade
for

the
externship/internship/clinicalcourse.

In
an

em
ergency

w
hich

causes
a
student

to
be

absent,
it
is
the

stu-
dent’s

responsibility
to

m
ake

arrangem
ents

w
ith

the
instructor

to
com

plete
m
issed

w
ork.A

bsences
w
illonly

be
considered

excused
if

the
studentcan

provide
verifiable

docum
entation

for
the

absence
in

a
tim

ely
m
anner

as
determ

ined
by

the
C
ollege.E

xcused
absence(s)

allow
a
student

to
m
ake

up
coursew

ork
or

other
classroom

assign-
m
ents.

H
ow

ever,
the

student
is
still

subject
to

attendance
w
arning,

probation
or

dism
issal

if
the

excused
absences

for
an

individual
course

or
the

program
are

excessive.
Faculty

m
em

bers
m
ay

estab-
lish

m
ore

rigorous
attendance

standards
for

their
individualcourses.

V
eteran

Students:
T
he

V
eterans

A
ffairs

D
epartm

ent
w
ill

be
notified

of
unsatisfactory

attendance,and
V
eteran

benefits
w
illbe

term
inated

for
any

V
eteran

student
w
ho

has
absences

in
excess

of
tw

enty
(20)

percent
of

class
hours.

H
O
N
O
R
C
O
D
E

E
nrollm

ent
in

Southeastern
C
ollege

and
the

com
pletion

of
the

enrollm
ent

agreem
ent

represents
a
student’s

pledge
to

respect
the

rights
and

property
of

the
C
ollege

and
fellow

students
and

to
adhere

to
generalprinciples

of
academ

ic
honesty.

L
E
A
V
E
O
F
A
B
SE

N
C
E
P
O
L
IC

Y
34C

F
R
682.604

(C
)(4)

To
be

eligible
to

apply
for

a
leave

of
absence,a

student
m
ust

have
com

pleted
one

fullsem
ester

atthe
schoolfor

credithour
program

s.
For

students
in

the
ProfessionalC

linicalM
assage

T
herapy,M

assage
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T
herapy

D
iplom

a
and

Param
edicalA

esthetician
program

m
usthave

com
pleted

one
fullpay

period.

P
rocedure

Prior
to

taking
a
L
O
A
,the

studentm
ustprovide

a
signed

and
dated

official
L
eave

of
A
bsence

R
equest

w
ith

all
required

docum
enta-

tion
to

the
D
ean

of
A
cadem

ic
A
ffairs

or
C
am

pus
V
ice

President
(form

available
from

the
D
ean

ofA
cadem

ic
A
ffairs

or
C
am

pus
V
ice

President).
T
he

student
m
ust

provide
the

reason
for

requesting
the

L
O
A
and

indicate
their

expected
date

of
return

to
class.T

he
student

m
usthave

approvalfrom
the

D
ean

ofA
cadem

ic
A
ffairs

prior
to

the
start

of
the

L
O
A
.T

he
student

m
ust

provide
the

reason
for

request-
ing

the
L
O
A

and
indicate

their
expected

date
of

return
to

class.
If

unforeseen
circum

stances;
such

as
a
m
edical

em
ergency,

prevent
a

student
from

subm
itting

a
w
ritten

and
signed

request
prior

to
the

startof
the

L
O
A
,the

C
ollege

m
ay

stillgrantthe
L
O
A
if
the

C
ollege

is
able

to
docum

ent
the

unforeseen
circum

stances,
and

also
receives

the
student’s

signed
w
ritten

requestata
laterdate.A

student
m
ay

m
ake

a
single

request
for

a
non-contiguous

leave
of

absence
w
hen

the
request

is
for

the
sam

e
reason

(such
as

a
serious

health
problem

requiring
m
ultiple

treatm
ents).

A
pproval

A
leave

of
absence

m
ay

be
granted

at
the

sole
discretion

of
the

C
ollege

if
the

C
ollege

is
able

to
determ

ine
thatthere

is
a
reasonable

expectation
thatthe

studentw
illreturn

to
schoolfollow

ing
the

L
O
A
.

If
a
L
O
A

is
not

granted
by

the
C
ollege,

the
student

is
required

to
register

for
and

attend
classes,

or
w
ithdraw

from
the

program
.
A

leave
of

absence
m
ay

be
granted

for
a
period

not
to

exceed
120

days.
G
enerally,

students
are

lim
ited

to
one

L
O
A

in
any

tw
elve-

m
onth

period.
H
ow

ever,
a
second

L
O
A
m
ay

be
granted

as
long

as
the

total
num

ber
of

days
does

not
exceed

120
days

in
any

tw
elve-

m
onth

period.A
cceptable

reasons
for

a
L
O
A
or

a
second

L
O
A
w
ith-

in
a
tw

elve-m
onth

period
are

jury
duty,

m
ilitary

duty
or

circum
-

stances
such

as
those

covered
under

the
Fam

ily
M
edical

L
eave

A
ct

of
1993

(FM
L
A
).
T
hese

circum
stances

are
birth

of
a
child,

place-
m
ent

of
a
child

w
ith

a
student

for
adoption

or
foster

care,
student

m
ustcare

for
spouse,child

or
parentw

ith
a
serious

illness,or
a
seri-

ous
health

condition
of

the
student.
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F
inancialO

bligations
Students

taking
an

approved
L
O
A

do
not

incur
any

additional
charges

for
the

period
of

the
approved

leave.
If

the
student

is
a

recipient
of

Federal
FinancialA

id
prior

to
the

C
ollege

granting
the

L
O
A
,the

studentis
required

to
m
eetw

ith
a
FinancialA

id
O
fficer

to
discuss

the
effects

of
the

student’s
failure

to
return

from
a
L
O
A
m
ay

have
on

his/herloan
repaym

entterm
s.T

hese
effects

m
ay

include
the

exhaustion
ofsom

e
orallofthe

student’s
grace

period.Ifthe
student

has
any

outstanding
financial

obligations
to

the
C
ollege,

he/she
m
ust

m
ake

appropriate
arrangem

ents
w
ith

the
B
ursar

to
ensure

his/her
accountrem

ains
current.

R
eturn

from
L
eave

ofA
bsence

U
pon

the
student’s

return
from

the
L
O
A
,he/she

is
perm

itted
to

con-
tinue

the
coursew

ork
he/she

began
prior

to
the

L
O
A
.If

a
studenton

L
O
A
does

notresum
e
attendance

on
the

date
setforth

in
the

official
L
O
A

form
,
he/she

is
w
ithdraw

n
from

the
C
ollege

and
w
ill

be
charged

a
$150

re-entry
fee

w
hen

he/she
enrolls.T

he
student’s

w
ith-

draw
al

date
is
the

date
the

student
began

the
leave

of
absence,and

charges
and

refund
calculations

are
applied.A

ll
refund

and
cancel-

lation
policies

are
applied

based
on

a
student’s

date
of

w
ithdraw

al.
A
m
ajor

consequence
of

this
for

students
w
ho

have
received

feder-
al

student
loans

is
that

m
ost

of
a
student’s

grace
period

m
ay

be
exhausted

and
studentloan

repaym
entm

ay
begin

im
m
ediately.

If
a
studentreturns

early,the
days

the
studentspends

in
class

before
the

course
reaches

the
pointatw

hich
the

studentbegan
his/her

L
O
A

m
ustbe

counted
in

the
120

days
for

an
approved

leave
of

absence.

M
IL

IT
A
R
Y
D
E
P
L
O
Y
M
E
N
T
P
O
L
IC

Y

M
ilitary

students
m
ust

provide
a
copy

of
orders

to
request

a
w
ith-

draw
al

for
M
ilitary

D
uty.

N
o
academ

ic
penalty

w
ill

be
given

for
deploym

ent;if
a
studentattended

class,they
w
illreceive

a
grade

of
“W

”.T
he

student
has

the
option

to
com

plete
class

if
75%

or
m
ore

coursew
ork

has
been

com
pleted.

T
he

student
can

request
an

“Incom
plete”

grade.
Students

w
ill

have
30

days
to

com
plete

all
course

w
ork.

E
xtensions

are
possible

given
m
itigating

circum
-
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stances.
E
xtension

requests
w
ill

be
evaluated

on
a
case-by-case

basis.
If

the
w
ithdraw

al
is

during
the

sem
ester,

no
w
ithdraw

al
fee

w
illbe

charged.

U
pon

re-entry,adm
issions

re-entry
fees

w
illbe

w
aived

w
ith

copy
of

m
ilitary

orders.
A
ll
other

adm
issions

and
academ

ics
requirem

ents
w
illbe

applicable.

C
O
L
L
E
G
E
W
IT

H
D
R
A
W
A
L

C
F
R

(C
ode

of
F
ederal

R
egulations)

T
itle

34:
E
ducation,

P
art

668,Subpart
B
)

If
a
studentw

ithdraw
s,the

studenthas
a
responsibility

to
notify

the
school

of
his/her

intent
to

w
ithdraw

either
through

verbal
notifica-

tion
or

in
w
riting

using
the

W
ithdraw

alForm
.T

he
date

of
the

w
ith-

draw
al,

the
reason

for
the

w
ithdraw

al,
and

the
date

s/he
plans

to
return

to
the

C
ollege

m
ust

be
com

m
unicated

to
the

school
either

verbally
or

on
the

W
ithdraw

al
Form

.N
otification

should
be

direct-
ed

to
the

D
ean

of
A
cadem

ic
A
ffairs/V

ice
President

of
the

cam
pus

verbally,
in

a
letter,

fax
or

em
ail

(received
from

a
school

em
ail

account
or

an
em

ail
account

on
file

w
ith

the
school)

and
m
ust

be
subm

itted
prior

to
the

date
of

return
to

the
nextclass

start,if
applic-

able.A
studentw

illbe
w
ithdraw

n
from

the
schoolif

the
notification

is
notreceived

prior
to

the
nextclass

start.A
studentthatw

ithdraw
s

and
does

not
notify

the
school

of
his/her

intent
to

return
m
ust

be
w
ithdraw

n
w
ithin

14
calendar

days
of

the
lastdate

of
attendance.In

addition,any
studentw

ho
has

notattended
class

w
ithin

14
calendar

days
m
ustbe

w
ithdraw

n.Schoolw
inter,sum

m
er,and

spring
breaks

are
notincluded

in
the

14
calendar

days.

It
is

the
responsibility

of
all

students,
upon

w
ithdraw

al
from

Southeastern
C
ollege,to

return
library

books
and

pay
allfines,fees

and
m
onies

thatare
ow

ed
to

the
C
ollege.

A
C
A
D
E
M
IC

R
E
-A

D
M
IT

T
A
N
C
E
P
O
L
IC

Y

A
student

m
ust

apply
for

re-adm
ittance

to
the

C
ollege

after
volun-
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tary
w
ithdraw

alor
being

w
ithdraw

n.T
his

policy
also

applies
to

stu-
dents

w
ho

have
been

on
an

approved
leave

of
absence

that
extend-

ed
beyond

the
date

granted
w
hich

results
in

autom
atic

w
ithdraw

al.
T
he

re-adm
ittance

policy
is
as

follow
s:

1.
Students

m
ust

obtain
perm

ission
from

the
D
ean

of
A
cadem

ic
A
ffairs

to
re-enroll.

2.
Students

m
ustobtain

the
B
ursar’s

signature
on

the
re-entry

form
indicating

thatallfinancialobligations
to

the
C
ollege

have
been

m
et.

If
a
student

has
been

out
of

school
for

m
ore

than
one

(1)
sem

ester,a
re-entry

fee
of

$150
m
ustbe

paid.
3.

Students
m
ust

contact
a
Financial

A
id

O
fficer

to
re-apply

for
financialaid

and
setup

a
paym

entschedule.
4.

If
a
studenthas

been
outof

schoolfor
m
ore

than
six

(6)
m
onths,

the
studentm

ay
no

longerhave
the

hands-on
skills

necessary
for

his/her
respective

program
.
T
he

decision
for

re-adm
ittance

in
this

case
is
m
ade

by
the

Program
D
irector/C

oordinator.T
he

stu-
dentm

ay
be

required
to

take
a
w
ritten

or
practicalexam

ination
to

determ
ine

if
his/her

hands-on
skills

and
program

know
ledge

are
adequate

for
program

re-entry.
T
he

D
ean

of
A
cadem

ic
A
ffairs

m
ay

grant
approval

for
re-adm

ittance
if
a
student

has
been

outof
schoolfor

m
ore

than
one

(1)
sem

ester.
5.

Students
are

re-enrolled
under

current
tuition

charges,
curricu-

lum
,and

catalog
policies.

6.
If
students

are
re-adm

itted
under

academ
ic

probation,
they

are
noteligible

forT
itle

IV
funds

untilthey
have

reestablished
their

eligibility.
T
herefore,

they
are

responsible
for

any
charges

incurred
during

this
period.

7.
A
fter

obtaining
required

signatures
on

a
re-entry

form
,
a

re-entering
student

m
ust

return
the

form
to

the
D
ean

of
A
cadem

ic
A
ffairs

to
be

scheduled
for

classes.

Students
w
ho

drop
then

re-enter
a
program

w
ill

be
subject

to
the

currentcurriculum
,texts,and

policies
in

effect.

D
ISC

IP
L
IN

A
R
Y
R
E
-A

D
M
IT

T
A
N
C
E
P
O
L
IC

Y

A
student

m
ust

apply
for

re-adm
ittance

to
the

C
ollege

after
being
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w
ithdraw

n
for

disciplinary
reasons.

T
he

re-adm
ittance

policy
is
as

follow
s:

1.
Students

m
ust

m
eet

the
requirem

ents
of

the
A
cadem

ic
R
e-

A
dm

ittance
Policy.

2.
Students

re-entering
are

placed
on

one
sem

ester
of

disciplinary
probation.

3.
If
there

are
no

violations
of

C
ollege

rules
and

regulations
dur-

ing
this

disciplinary
probation

period,
students

are
rem

oved
from

the
disciplinary

probation.

T
he

C
ollege

reserves
the

rightto
deny

re-adm
ittance

to
any

student
dism

issed
due

to
disciplinary

reasons.

T
E
ST

IN
G

A
certain

am
ountof

classroom
testing

is
necessary

for
each

course.
It
is
a
Southeastern

C
ollege

policy
that

each
student

com
pletes

the
required

exam
inations

according
to

the
schedule

required
by

the
instructor

in
order

to
receive

a
passing

grade.A
ll
exam

inations
are

announced
in

advance
so

students
can

prepare.A
ny

exam
ination

not
com

pleted
by

the
deadline

setby
an

instructor
m
ay

resultin
an

auto-
m
atic

failure
for

that
particular

exam
ination,

unless
specific

arrangem
ents

are
m
ade

w
ith

the
instructor.

Final
exam

inations
are

norm
ally

scheduled
during

regular
class

hours
on

the
day

of
the

last
class

m
eeting

for
the

course.

A
SSIG

N
M
E
N
T
S

O
ut-of-C

lass
A
ssignm

ents
Students

are
expected

to
com

plete
out-of-class

assignm
ents

to
sup-

port
their

learning
process.D

epending
on

the
course,these

assign-
m
ents

m
ay

include
(butnotallinclusive)

reading,w
riting,com

plet-
ing

a
project,or

research
paper.
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A
SSO

C
IA

T
E
O
F
SC

IE
N
C
E

A
s
required

by
the

C
om

m
ission

for
Independent

E
ducation

in
the

S
tate

of
F
lorida,

students
receiving

S
outheastern

C
ollege’s

A
ssociate

of
Science

degree
m
ust

successfully
com

plete
at

least
60

sem
ester

credit
hours

of
study.T

he
60

credit
hours

m
ust

include
a

m
inim

um
of

24
sem

ester
credit

hours
of

prescribed
general

educa-
tion

courses
com

bined
w
ith

a
m
inim

um
of

36
sem

ester
credithours

of
prescribed

m
ajor

courses.

N
O
T
E
:
A
n
A
ssociate

of
Science

degree
is

considered
a
term

inal
degree.

A
course-by-course

decision
on

transferability
rests

w
ith

receiving
institutions.

G
E
N
E
R
A
L
E
D
U
C
A
T
IO

N
C
O
U
R
SE

S

Southeastern
C
ollege’s

generaleducation
curriculum

is
designed

to
em

phasize
the

ability
to

think
and

read
critically,to

w
rite

effective-
ly

and
to

understand
quantitative

data.
T
hese

courses
do

not
nar-

row
ly

focus
on

those
skills,techniques

and
procedures

specific
to

a
particular

occupation
or

profession.T
hey

are
intended

to
develop

a
critical

appreciation
of

both
the

value
and

the
lim

itations
of

m
eth-

ods
of

inquiry
and

analysis.
G
eneral

education
courses

provide
an

opportunity
for

students
to

achieve
a
collegiate

level
of

literacy
in

hum
anities/fine

arts;
social/behavioral

sciences
and

natural
sci-

ence/m
athem

atics.

G
R
A
D
IN

G

S
tudents

are
aw

arded
letter

grades
for

w
ork

undertaken
at

Southeastern
C
ollege.A

cadem
ic

w
ork

is
evaluated

and
grades

are
assigned

atthe
end

of
each

term
to

indicate
a
student’s

levelof
per-

form
ance.A

criterion
upon

w
hich

a
student’s

perform
ance

is
evalu-

ated
is
distributed

to
each

studentatthe
beginning

of
each

course
in

the
form

of
a
course

syllabus.G
rades

are
based

on
the

quality
of

a
student’s

w
ork

as
show

n
by

recitation,
w
ritten

tests,
lab

assign-
m
ents,

practical
exam

s,
class

projects
and

hom
ew

ork/outside
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assignm
ents.

T
he

m
eaning

of
grade

notations
is

as
follow

s
and

is
based

on
a
4.0

scale.
Southeastern

C
ollege

does
not

round
class

assignm
ents

or
finalcourse

grades.

L
etter

G
rade

Interpretation
N
um

ericalV
alue

N
um

eric
G
rade

A
E
xcellent

4.0
90.00-100.00%

B
G
ood

3.0
80.00-89.99%

C
A
verage

2.0
70.00-79.99%

D
Poor

1.0
65.00-69.99%

F
Fail

0.0
0.00-64.99%

A
U

A
udit

N
otC

om
puted

F.
W
ithdraw

/Failing
0.0

(after
50%

com
pletion)

I
Incom

plete
N
otC

om
puted*

P
Pass

N
otC

om
puted

T
T
ransfer

C
redit

N
otC

om
puted

W
W
ithdraw

al
N
otC

om
puted

(priorto
50%

com
pletion)

W
N
A

W
ithdraw

al/N
o
A
ttendance

N
otC

om
puted

*C
onverts

to
grade

of
F
if
incom

plete
w
ork

is
not

m
ade

up
w
ithin

specified
tim

efram
e.

For
pass/failcourses,a

passing
grade

is
used

only
in

com
putation

of
quantitative

progress.A
failing

grade
is
used

in
com

putation
of

both
qualitative

and
quantitative

progress.

D
iagnostic

M
edicalSonography

Technology
P
rogram

For
students

in
the

D
iagnostic

M
edical

Sonography
Technology

Program
,
successful

com
pletion

of
the

courses
in

the
m
ajor

is
a

grade
of

“C
”
(70.00%

-79.99%
)
or

better.

E
m
ergency

M
edicalServices

and
(E
M
T-B

)-P
aram

edic
P
rogram

s
For

students
in

the
E
m
ergency

M
edical

Services
and

(E
M
T-B

)-
Param

edic
program

s,successfulcom
pletion

of
the

follow
ing

cours-
es

in
the

m
ajor

is
a
grade

of
“C

”
(70.00%

-79.99%
)
or

better:
E
M
S

1010,
E
M
S

1010L
,
E
M
S

1115,
E
M
S

1115L
,
E
M
S

1116,
E
M
S

1116L
,E

M
S
1117,E

M
S
1117L

,E
M
S
1118,E

M
S
1118L

.

Successfulcom
pletion

of
allother

courses
in

the
m
ajor

is
a
grade

of
“B

”
(80.00%

-89.99%
)
or

better.
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M
edicalA

ssisting
P
rogram

For
students

in
the

M
edicalA

ssisting
program

,successful
com

ple-
tion

of
the

follow
ing

courses:M
E
A
1236C

A
natom

y
&

Physiology,
M
E
A

1206C
C
linical

Procedures,
M
E
A

1265C
L
ab

Procedures
I,

and
M
E
A

1266C
L
ab

Procedures
II

is
a
grade

of
“C

”
(70.00%

-
79.99%

)
or

better.

P
aram

edicalA
esthetician

P
rogram

For
students

in
the

Param
edical

A
esthetician

program
,
a
grade

of
75%

or
higher

is
required

on
each

course
finaltheoreticalexam

and
practicallab

exam
for

successfulcom
pletion

of
each

course.

SurgicalTechnology
P
rogram

For
students

in
the

Surgical
Technology

program
,
successful

com
-

pletion
of

the
courses

in
the

m
ajor

is
a
grade

of
“C

”
(70.00%

-
79.99%

)
or

better.
In

addition,
the

final
practical

exam
for

each
course

m
ustbe

successfully
com

pleted
w
ith

a
score

of
70%

or
high-

er
in

order
to

proceed
to

the
next

course.A
score

of
80%

or
higher

m
ust

also
be

achieved
on

the
Final

L
ab

A
ssessm

ent
of

the
program

in
order

to
proceed

to
the

E
xternship

com
ponent

of
the

program
.If

after
a
second

attem
pt,

a
student

fails
to

achieve
an

80%
or

higher
on

the
FinalL

ab
A
ssessm

ent,he/she
w
illreceive

a
failing

grade
for

the
course,and

w
ill

be
required

to
repeat

the
entire

course
in

addi-
tion

to
achieving

an
80%

or
higher

on
the

FinalL
ab

A
ssessm

ent.

G
rades

and
reports

of
a
student’s

progress
m
ay

be
view

ed
using

the
studentportaland

can
be

obtained
atthe

end
ofeach

course
from

the
instructor.

Students
receiving

an
Incom

plete
in

any
subject

m
ust

m
eet

w
ith

their
instructor

to
discuss

satisfactory
arrangem

ents
to

fulfill
course

requirem
ents.T

he
opportunity

to
be

allow
ed

to
m
ake

up
incom

plete
w
ork

is
granted

on
a

case-by-case
basis.

A
rrangem

ents
for

an
Incom

plete
grade

and
all

course
assignm

ents
m
ust

be
com

pleted
w
ithin

tw
o
(2)

w
eeks

of
the

beginning
of

the
next

term
.Failure

to
com

plete
the

w
ork

w
ithin

this
tw

o-w
eek

tim
e

period
w
ithoutadm

inistrative
approvalresults

in
a
failing

grade.

N
O
T
E
:
A

“D
”
grade

earned
in

a
course

m
ay

not
satisfy

transfer
requirem

ents.Further,students
w
ith

a
“D

”
grade

should
contactthe

D
ean

ofA
cadem

ic
A
ffairs

for
assistance

in
determ

ining
w
hatcours-
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es
w
ith

a
grade

of
“D

”
m
ustbe

retaken.

N
ursing

P
rogram

s
N
ursing

courses
at

Southeastern
C
ollege

are
a
com

bination
of

didactic,skills
laboratory,and

clinical
perform

ance.For
each

nurs-
ing

course
listed

in
the

catalog,students
receive

letter
grades

for
the

didactic
portion

of
courses

and
Pass/Fail

grades
for

skills
laborato-

ry
and

clinical
com

ponents
of

each
course.A

student
m
ust

achieve
a
“C

”
or

better
in

the
didactic

portion
of

the
nursing

courses
and

earn
a
(P)

“Pass”
grade

in
the

skills
laboratory

and
clinical

com
po-

nents
in

order
to

successfully
com

plete
the

course
and

advance
to

the
nextcourse

in
the

program
.N

ursing
students

w
ho

achieve
a
“C

”
or

better
in

the
didactic

portion
of

the
course

but
do

not
earn

a
(P)

grade
in

the
skills

laboratory
and/or

clinical
experience

com
ponent

of
the

course
w
ill

receive
a
failing

grade
and

w
ill

not
be

perm
itted

to
continue

in
the

nursing
program

w
ithoutrepeating

and
passing

all
com

ponents
of

the
course.If

a
studentfails

any
portion

of
a
nursing

course
(didactic,skills

laboratory,orclinical),the
entire

course
m
ust

be
repeated

and
the

studentw
illearn

a
failing

grade
for

the
course.

A
dditionally,

the
N
ursing

and
R
egistered

N
urse

B
ridge

program
s

require
that

a
student

achieve
a
“C

”
or

better
in

all
general

educa-
tion

courses.

T
he

grading
standards

for
the

N
ursing

Program
s
are

as
follow

s:

L
etter

G
rade

Interpretation
N
um

ericalV
alue

N
um

eric
G
rade

A
E
xcellent

4.0
90.00-100.00%

B
G
ood

3.0
80.00-89.99%

C
A
verage

2.0
75.00-79.99%

F
Fail

0.0
0.00-74.99%

A
U

A
udit

N
otC

om
puted

F.
W
ithdraw

/Failing
0.0

(after
50%

com
pletion)

I
Incom

plete
N
otC

om
puted*

P
Pass

N
otC

om
puted

T
T
ransfer

C
redit

N
otC

om
puted

W
W
ithdraw

al
N
otC

om
puted

(priorto
50%

com
pletion)

W
N
A

W
ithdraw

al/N
o
A
ttendance

N
otC

om
puted

*C
onverts

to
grade

of
F
if
incom

plete
w
ork

is
not

m
ade

up
w
ithin
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specified
tim

efram
e.

For
pass/failcourses,a

passing
grade

is
used

only
in

com
putation

of
quantitative

progress.A
failing

grade
is
used

in
com

putation
of

both
qualitative

and
quantitative

progress.

SC
H
O
L
A
ST

IC
H
O
N
O
R
S

A
D
ean’s

L
ist

and
H
onor

R
oll

are
published

regularly.T
he

D
ean’s

L
ist

is
com

prised
of

those
students

w
ho

have
com

pleted
an

entire
Satisfactory

A
cadem

ic
Progress

review
period

w
ith

a
grade

point
average

of3.75-4.00.T
he

H
onorR

ollis
com

prised
ofthose

students
w
ho

have
com

pleted
an

entire
Satisfactory

A
cadem

ic
Progress

review
period

w
ith

a
grade

pointaverage
of3.50-3.74.A

n
“F”

grade
in

any
course

precludes
a
student

from
being

listed
on

the
D
ean’s

L
istor

H
onor

R
oll.

R
E
P
E
A
T
IN

G
C
O
U
R
SE

S

A
course

in
w
hich

a
letter

grade
of

“D
”
or

“F”
has

been
earned

m
ay

be
repeated

for
grade

average
purposes.

O
nly

the
higher

grade
is

used
in

com
putation

of
a
cum

ulative
grade

pointaverage
(C
G
PA

)
at

Southeastern
C
ollege.

Students
m
ay

only
receive

federal
financial

aid
funding

for
one

repetition
of

a
previously

passed
course.T

here
is

an
exception

for
courses

w
hich

require
repeats

(see
exam

ples
below

).

E
xam

ples
of

repeated
coursew

ork
that

m
ay,

or
m
ay

not,
count

for
financialaid

eligibility:

A
llow

able:R
epeated

coursew
ork

m
ay

be
included

ifa
studentneeds

to
m
eet

an
academ

ic
standard

for
a
particular

previously
passed

course,such
as

a
m
inim

um
grade.E

xam
ple:Studentreceived

a
“D

”
in

a
course

w
hich

requires
a
m
inim

um
grade

of
“C

”
for

his/her
m
ajor.

N
otperm

issible:Studentreceives
a
“D

”
in

a
course

w
hich

does
not
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79

have
a
m
inim

um
grade

requirem
ent

for
the

m
ajor

and
decides

to
repeat

the
course

to
im

prove
his/her

G
PA

.T
he

student
m
ay

repeat
this

passed
course

one
tim

e,
but

if
the

student
w
ants

to
repeat

it
a

second
tim

e,the
second

repeatw
ould

notcountfor
financialaid

eli-
gibility.

A
llrepeated

courses,including
w
ithdraw

als
from

repeated
courses,

affect
financial

aid
satisfactory

academ
ic

progress
calculations.

A
repeated

course
along

w
ith

the
original

attem
pt

m
ust

be
counted

as
attem

pted
credits.

R
egardless

if
a

student
is

eligible
or

not
eligible

for
Federal

Financialaid
funding

no
course

m
ay

be
repeated

m
ore

than
tw
o
(2)

tim
es

atSoutheastern
C
ollege.

Students
w
ho

repeat
a
course

for
w
hich

they
have

received
a
letter

grade
of

“D
”
or

“F”
m
ust

notify
the

R
egistrar’s

O
ffice

for
recalcu-

lation
of

their
cum

ulative
G
PA

.A
course

in
w
hich

a
satisfactory

let-
ter

grade
(e.g.,“A

”,“B
”,“C

”)
has

been
earned

m
ay

notbe
repeated

for
grade

average
purposes.

N
o
courses

m
ay

be
repeated

for
grade

average
purposes

after
graduation.

N
O
T
E
:
V
eterans’A

dm
inistration

benefits
and

som
e
T
itle

IV
funds

m
ay

not
cover

the
cost

of
repeating

courses
assigned

a
“D

”
grade.

Students
should

speak
w
ith

the
Financial

Services
D
epartm

ent
for

further
details.

IN
D
E
P
E
N
D
E
N
T
/D
IR

E
C
T
E
D
ST

U
D
Y

A
n
independent/directed

study
provides

qualified
students

w
ith

an
opportunity

to
w
ork

independently
under

the
direction

and
guidance

of
a
faculty

sponsor.
It
extends

a
learning

experience
beyond

the
standard

course
structure

and
classroom

activity.
Indepen-

dent/directed
study

necessitates
a
high

level
of

self-directed
learn-

ing
requires

students
to

read,
conduct

research,
com

plete
w
ritten

exam
inations,reports,research

papers,portfolios,or
sim

ilar
assign-

m
ents

thatare
designed

to
m
easure

achieved
com

petency
relative

to
the

required
subject

m
atter

objectives.
Independent/directed

study
requires

thatstudents
m
eetregularly

w
ith

the
instructor.



T
he

independent/directed
study

form
atfor

coursew
ork

is
notappro-

priate
in

allcircum
stances

and
is
nota

form
atthatcan

be
chosen

by
a
student

as
a
m
atter

of
right.

T
he

decision
to

conduct
a
student's

course
of

study
in

the
independent/directed

study
form

at
is

at
the

discretion
ofthe

D
ean

ofA
cadem

ic
A
ffairs

and
is
based

upon
a
vari-

ety
of

factors.

A
n
independent/directed

study
m
ay

only
be

offered
w
ithin

a
credit

hour
program

and
the

num
ber

of
allow

able
independentstudy

cred-
its

aw
arded

in
a
program

is
lim

ited.
N
o
m
ore

than
10%

of
any

pro-
gram

m
ay

be
offered

via
independent/directed

study.Students
w
ho

transfer
75%

of
the

required
credits

m
ay

not
be

aw
arded

credit
for

independent/directed
study

in
the

rem
aining

25%
of

the
program

.

SA
T
ISFA

C
T
O
R
Y
A
C
A
D
E
M
IC

P
R
O
G
R
E
SS

Students
at

Southeastern
C
ollege

are
expected

to
m
aintain

satisfac-
tory

academ
ic
progress

(SA
P)and

to
m
ake

ongoing
progress

tow
ard

graduation.T
here

are
tw
o
standards

thatm
ustbe

m
et:a

qualitative
standard

and
a
quantitative

standard.

T
he

qualitative
standard

for
the

degree
program

s
requires

that
a

student
achieve

a
m
inim

um
grade

average
of

2.0
after

com
pleting

his/her
firstsem

ester(SA
P
review

period)
and

every
sem

ester
there-

after
(SA

P
review

period)
w
ith

a
C
um

ulative
G
rade

PointA
verage

(C
G
PA

)
of

at
least

2.0
in

order
to

graduate
from

Southeastern
C
ollege.

T
he

*SA
P
review

period
for

the
follow

ing
program

s
(non-degree

graduating)
is
at

the
conclusion

of
tw
o
classes;

tw
o
m
onths

for
day

students
and

four
m
onths

for
evening

students.

(2
classes)

(E
M
T-B

)
–
Param

edic
D
iplom

a
(2

classes)
Inform

ation
T
echnology

N
etw

ork
A
dm

inistration
D
iplom

a
(2

classes)
M
assage

T
herapy

D
iplom

a
(2

classes)
M
edicalA

ssisting
D
iplom

a
(2

classes)
M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
D
iplom

a

80



(2
classes)

Param
edicalA

esthetician
D
iplom

a
(2

classes)
Pharm

acy
Technology

D
iplom

a
(2

classes)
ProfessionalC

linicalM
assage

T
herapy

D
iplom

a

*For
the

Practical
N
urse

program
,
the

SA
P
review

period
is
every

sem
ester.

T
he

C
um

ulative
G
rade

PointA
verage

(C
G
PA

)
continues

throughout
a
student’s

tenure
at

Southeastern
C
ollege.

If
a
student

transfers
from

one
program

to
another,the

student’s
currentC

G
PA

w
illtrans-

fer
to

the
new

program
.T

he
finalcalculation

w
illinclude

allcours-
es

taken
atSoutheastern

C
ollege.

A
student

w
hose

cum
ulative

grade
average

(C
G
PA

)
falls

below
2.0

after
the

appropriate
SA

P
review

period
is

placed
on

A
cadem

ic
F
inancialA

id
W
arning

(A
FA

W
)
for

the
next

SA
P
review

period.
For

degree
program

s
and

Practical
N
urse,

it
is

one
sem

ester.
For

those
program

s
listed

above,the
SA

P
review

period
is
tw
o
classes.

T
his

status
m
ay

be
assigned

for
a
single

consecutive
SA

P
review

period
w
ithoutan

appeal,and
students

m
ay

receive
T
itle

IV
funding

w
hile

in
this

status
for

one
SA

P
review

period
despite

the
determ

i-
nation

the
studentdid

notm
aintain

SA
P.

Students
on

A
cadem

ic
FinancialA

id
W
arning

status
are

expected
to

take
corrective

action
in

order
to

m
eet

SA
P
standards

by
bringing

his/her
cum

ulative
grade

average
to

2.0
by

the
next

SA
P
review

.
Students

w
ho

m
eet

the
SA

P
standards

at
the

next
SA

P
review

have
the

A
cadem

ic
Financial

A
id

W
arning

lifted.
If

the
C
ollege

deter-
m
ines

that
the

student
is
not

m
eeting

SA
P,

the
student

m
ay

appeal
the

determ
ination.

P
lease

see
the

A
cadem

ic
F
inancial

A
id

G
rievance

Process.
If

the
student

elects
not

to
appeal

the
determ

i-
nation

of
the

C
ollege,s/he

w
ill

be
dism

issed
from

the
program

and
the

C
ollege

or
can

continue
in

the
program

w
ithout

T
itle

IV
fund-

ing.

A
studentw

ho
fails

to
achieve

a
C
G
PA

of
2.0

and
w
ho

has
appealed

thatdeterm
ination

and
has

had
eligibility

for
aid

reinstated
is
placed

on
A
cadem

ic
F
inancial

A
id

P
robation

(A
FA

P
).
T
his

status
m
ay
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be
assigned

for
a
single

consecutive
SA

P
review

period,and
the

stu-
dentm

ay
receive

T
itle

IV
funding

w
hile

in
this

status.A
tthe

end
of

the
SA

P
review

period,the
student

m
ust

achieve
a
C
G
PA

of
2.0

or
m
eetthe

requirem
ents

of
the

academ
ic
action

plan
developed

by
the

institution
and

the
studentto

continue
to

qualify
for

further
T
itle

IV
funding.

If
a
student

is
placed

on
A
FA

P
and

achieves
a
C
G
PA

of
2.0

by
the

next
SA

P
review

period
or

m
eets

the
term

s
of

his/her
A
cadem

ic
A
ction

plan,the
A
FA

P
is
lifted.

If
a
student

is
placed

on
A
FA

P
and

the
student

fails
to

achieve
a

C
G
PA

of
2.0

by
the

nextSA
P
review

period
or

fails
to

com
ply

w
ith

the
academ

ic
action

plan
designed

by
the

institution
to

achieve
a

C
G
PA

of
2.0

by
the

end
of

the
next

SA
P
review

,
the

student
is

deem
ed

ineligible
to

receive
T
itle

IV
funding.T

he
institution

cannot
m
ake

further
aid

disbursem
entuntilthe

studentre-establishes
eligi-

bility.
A
student

w
ho

fails
to

achieve
a
2.0

C
G
PA

at
the

next
SA

P
review

period
w
illbe

dism
issed

from
the

program
and

C
ollege.

A
student

w
ho

has
been

dism
issed

m
ay

reapply
to

Southeastern
C
ollege

after
rem

aining
out

of
school

for
one

full
sem

ester.A
t
that

tim
e,a

student’s
academ

ic
records

are
evaluated

to
determ

ine
if
itis

possible
for

a
2.0

cum
ulative

grade
point

average
to

be
achieved,

and
if
the

program
can

be
com

pleted
w
ithin

the
m
axim

um
150%

tim
efram

e.
If
both

these
standards

can
be

achieved,a
student

m
ay

be
readm

itted
but

is
not

eligible
for

T
itle

IV
funds

until
the

student
achieves

satisfactory
academ

ic
progress

both
quantitatively

and
qualitatively.

T
herefore,

should
funding

be
required,

alternative
financing

m
ustbe

established
by

re-enrolling
students.

T
hese

standards
apply

to
allstudents

(those
receiving

veterans
ben-

efits,
those

receiving
financial

aid
and

cash-paying
students).

T
he

V
eterans

A
dm

inistration
is

notified
of

unsatisfactory
progress

of
a

veteran
student

w
ho

rem
ains

on
academ

ic
probation

beyond
tw
o

consecutive
sem

esters.A
tthatpoint,veterans

benefits
can

be
term

i-
nated.A

student
term

inated
from

veterans
benefits

due
to

unsatis-
factory

progress
m
ay

be
recertified

for
benefits

upon
attaining

a
2.0

cum
ulative

grade
average.
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T
he

quantitative
standard

requires
students

to
com

plete
their

pro-
gram

of
study

w
ithin

150%
of

the
norm

al
tim

efram
e
allotted

for
com

pletion
of

the
program

.T
ransfer

credithours
thatm

eetprogram
requirem

ents
are

considered
in

the
determ

ination
of

this
150%

nor-
m
altim

e
fram

e
although

notin
com

putation
of

grade
pointaverage.

In
order

to
accom

m
odate

schedules
of

full-tim
e
and

part-tim
e
stu-

dents,
the

norm
al

tim
efram

e
is
m
easured

in
credit

hours
attem

pted
(rather

than
sem

esters)
for

allcredithour
program

s
and

clock
hours

attem
pted

for
M
assage

T
herapy

D
iplom

a,Param
edicalA

esthetician
and

Professional
C
linical

M
assage

T
herapy

w
hich

are
clock

hour
program

s.

In
order

to
ensure

com
pletion

of
a
program

w
ithin

the
m
axim

um
tim

efram
e,

Southeastern
C
ollege

requires
students

to
successfully

com
plete

67%
of

credithours
attem

pted
(clock

hours
attem

pted
for

clock
hour

program
s)

during
the

first
SA

P
review

period
and

each
SA

P
review

period
thereafter.If

a
studentw

ithdraw
s
from

a
course,

the
credithours

ofthatcourse
(clock

hours
forclock

hourprogram
s)

are
included

in
determ

ining
the

quantitative
standard

of
satisfactory

academ
ic

progress.
A
ll
students

m
ust

have
com

pleted
a
m
inim

um
of

67%
of

credit
hours

attem
pted

(clock
hours

attem
pted

for
clock

hour
program

s)
in

order
to

graduate
w
ithin

150%
of

the
norm

al
tim

efram
e.

If
a
student

transfers
from

one
program

to
another,the

quantitative
SA

P
of

the
student

is
calculated

based
on

credits
attem

pted
and

earned
(clock

hours
attem

pted
and

earned
for

clock
hour

program
s)

in
the

new
program

as
w
ell

as
all

credits
attem

pted
and

earned
(clock

hours
attem

pted
and

earned
for

clock
hour

program
s)

in
the

current
program

that
are

also
applicable

to
the

new
program

.
A
ll

credits
thatare

transferred
from

another
institution

(clock
hours

for
clock

hour
program

s)
are

also
included

in
the

calculation.

For
the

program
s
listed

below
,
students

m
ust

m
aintain

a
m
inim

um
cum

ulative
clock

hour
com

pletion
ratio

(C
H
C
R
)
of

67%
.
Students

m
ustearn

a
passing

grade
(A

,B
,C

,or
D
)
in

67%
of

the
clock

hours
attem

pted
in

each
SA

P
review

period
(M

assage
T
herapy

D
iplom

a,
P
aram

edical
A
esthetician

and
P
rofessional

C
linical

M
assage

T
herapy).
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C
um

ulative
com

pletion
percentage

is
derived

by
dividing

the
num

-
berofcredits/clock

hours
attem

pted
into

the
num

berofcredits/clock
hours

earned.T
ransfercredits

(clock
hours

forclock
hourprogram

s)
are

counted
as

both
attem

pted
and

com
pleted

credits
(clock

hours
for

clock
hour

program
s)
tow

ards
the

com
pletion

percentage.

A
student

w
hose

cum
ulative

com
pletion

rate
falls

below
67%

after
the

SA
P

review
period

is
placed

on
A
cadem

ic
F
inancial

A
id

W
arning

(A
FA

W
)
for

the
nextSA

P
review

period.T
his

status
m
ay

be
assigned

for
a
single

consecutive
SA

P
review

period
w
ithout

an
appeal,and

students
m
ay

receive
T
itle

IV
funding

w
hile

in
this

sta-
tus

forone
SA

P
review

period
despite

the
determ

ination
thatthe

stu-
dentdid

notm
aintain

SA
P.

Students
on

A
cadem

ic
FinancialA

id
W
arning

status
are

expected
to

take
corrective

action
in

order
to

m
eet

SA
P
standards

by
bringing

his/her
cum

ulative
com

pletion
rate

to
67%

by
the

nextSA
P
review

.
Students

w
ho

m
eet

the
SA

P
standards

at
the

next
SA

P
review

w
ill

have
the

A
cadem

ic
FinancialA

id
W
arning

lifted.

If
the

C
ollege

determ
ines

thatthe
studentis

notcom
pleting

the
pro-

gram
w
ithin

the
m
axim

um
150%

tim
efram

e,the
studentm

ay
appeal

the
determ

ination.Please
see

the
A
cadem

ic
FinancialA

id
G
rievance

Process.
If
the

studentelects
notto

appealthe
determ

ination
of

the
C
ollege,s/he

w
illbe

dism
issed

from
the

program
and

the
C
ollege.

A
student

w
ho

fails
to

com
plete

67%
or

m
ore

of
credit

hours
attem

pted
(clock

hours
attem

pted
for

clock
hour

program
s)
and

w
ho

has
appealed

thatdeterm
ination

and
has

had
eligibility

for
aid

rein-
stated

is
placed

on
A
cadem

ic
F
inancial

A
id

P
robation

(A
FA

P
).

T
his

status
m
ay

be
assigned

for
a
single

consecutive
SA

P
review

period,
and

the
student

m
ay

receive
T
itle

IV
funding

w
hile

in
this

status.A
t
the

end
of

the
SA

P
review

period,the
student

m
ust

com
-

plete
67%

or
m
ore

of
credithours

attem
pted

(clock
hours

attem
pted

for
clock

hour
program

s)
or

m
eetthe

requirem
ents

of
the

academ
ic

action
plan

developed
by

the
institution

and
the

studentto
continue

to
qualify

for
further

T
itle

IV
funding.

If
a
student

is
placed

on
A
FA

P
and

com
pletes

67%
or

m
ore

of
the
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credit
hours

attem
pted

(clock
hours

attem
pted

for
clock

hour
pro-

gram
s)
by

the
nextSA

P
review

period
or

m
eets

the
term

s
of

his/her
A
cadem

ic
A
ction

plan,the
A
FA

P
is
lifted.

Ifa
studentis

placed
on

A
FA

P
and

the
studentfails

to
com

plete
67%

or
m
ore

of
the

credit
hours

attem
pted

(clock
hours

attem
pted

for
clock

hourprogram
s)by

the
nextSA

P
review

period
orfails

to
com

-
ply

w
ith

the
academ

ic
action

plan
designed

by
the

institution
to

achieve
SA

P
by

the
end

of
the

next
SA

P
review

,
the

student
is

deem
ed

ineligible
to

receive
T
itle

IV
funding,

and
the

institution
cannotm

ake
further

aid
disbursem

entuntilthe
studentre-establish-

es
eligibility.A

student
w
ho

fails
to

com
plete

67%
or

m
ore

of
the

credit
hours

attem
pted

(clock
hours

attem
pted

for
clock

hour
pro-

gram
s)

at
the

next
SA

P
review

period
w
ill

be
dism

issed
from

the
program

and
C
ollege.

T
hese

standards
apply

to
allstudents

(those
receiving

veterans
ben-

efits,
those

receiving
financial

aid
and

cash-paying
students).

T
he

V
eterans

A
dm

inistration
is

notified
of

unsatisfactory
progress

of
a

veteran
student

w
ho

rem
ains

on
academ

ic
probation

beyond
tw
o

consecutive
sem

esters.A
tthatpoint,veterans

benefits
can

be
term

i-
nated.A

student
term

inated
from

veterans
benefits

due
to

unsatis-
factory

progress
m
ay

be
recertified

for
benefits

upon
com

pleting
67%

or
m
ore

of
the

credit
hours

attem
pted

(clock
hours

attem
pted

for
clock

hour
program

s).

A
cadem

ic
F
inancialA

id
G
rievance

P
rocess

T
he

C
ollege

m
ay

only
approve

an
appealby

a
studentif

the
C
ollege

determ
ines

the
student

w
ill

m
eet

Satisfactory
A
cadem

ic
Progress

based
on

the
qualitative

and/or
quantitative

standards
in

the
next

SA
P
review

period.

To
request

the
opportunity

to
appeal

a
dism

issal,
the

student
m
ust

subm
it
a
w
ritten

request
on

an
A
cadem

ic
FinancialA

id
G
rievance

form
and

an
A
ction

Plan
for

Im
provem

ent
form

to
the

D
ean

of
A
cadem

ic
A
ffairs

or
C
am

pus
V
ice

President.
T
he

reason
for

the
appeal

m
ust

be
the

result
of

m
itigating

circum
stances,

and
docu-

m
entation

supporting
a
claim

of
m
itigating

circum
stances

m
ust

be
provided

to
the

C
ollege

in
addition

to
the

student’s
plan

for
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im
provem

ent.
A
s
part

of
the

appeal,the
student

m
ust

docum
ent

in
w
riting

w
hy

s/he
did

notm
eetSA

P,and
w
hatin

the
student’s

situa-
tion

has
changed

that
w
ill

allow
him

/her
to

m
eet

SA
P.

M
itigating

C
ircum

stances
that

m
ay

im
pact

A
cadem

ic
Progress

including
the

follow
ing

conditions
(notallinclusive):

•
D
eath

of
an

im
m
ediate

fam
ily

m
em

ber
•

Student
illness

requiring
hospitalization

(this
includes

m
ental

health
issues)

•
Illness

of
an

im
m
ediate

fam
ily

m
em

ber
w
here

the
student

is
a

prim
ary

caretaker
•

Illness
of

an
im

m
ediate

fam
ily

m
em

ber
w
here

the
fam

ily
m
em

-
ber

is
the

prim
ary

financialsupport
•

A
busive

relationships
•

D
ivorce

proceedings
•

Previously
undocum

ented
disability

•
W
ork-related

transfer
during

the
term

•
C
hange

in
w
ork

schedule
during

the
term

•
N
aturaldisaster

•
Fam

ily
em

ergency
•

Financialhardship
such

as
foreclosure

or
eviction

•
L
oss

of
transportation

w
here

there
are

no
alternative

m
eans

of
transportation

•
A
letter

from
a
C
ounselor

stating
that

the
student’s

condition
is

contrary
to

satisfactory
progress

T
he

D
ean

of
A
cadem

ic
A
ffairs

and
C
am

pus
V
ice

President
w
ill

determ
ine

the
appropriateness

of
the

m
itigating

circum
stance

in
regard

to
severity,

tim
eliness,

and
the

student’s
ability

to
avoid

the
circum

stance.
U
pon

receipt
of

the
A
cadem

ic
F
inancial

A
id

G
rievance

Form
,the

supporting
docum

entation,and
A
ction

Plan
for

Im
provem

ent
by

the
student,

the
D
ean

of
A
cadem

ic
A
ffairs

and
C
am

pus
V
ice

President
w
ill

notify
the

student
w
ithin

tw
enty-four

hours
of

the
determ

ination
of

the
A
cadem

ic
F
inancial

A
id

G
rievance.A

ny
consideration

of
conditions

outside
of

the
list

pro-
vided

w
ill

be
discussed

w
ith

the
V
ice

President.Student
life

issues
and

m
aking

the
transition

to
college

are
not

considered
m
itigating

circum
stances

under
this

policy.
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If
the

student’s
appeal

is
granted,

s/he
w
ill

be
placed

on
A
cadem

ic
FinancialA

id
Probation

at
the

start
of

the
follow

ing
term

.
A
s
part

of
A
cadem

ic
FinancialA

id
Probation,

the
student

m
ust

agree
w
ith

and
sign

a
w
ritten

academ
ic
action

plan
developed

and
approved

by
the

C
ollege

w
hich

docum
ents

that
s/he

w
ill

be
required

to
attain

a
2.0

C
G
PA

and/or
com

plete
his

or
her

program
w
ithin

150%
of

the
m
axim

um
tim

efram
e
by

the
next

evaluation
point,

or
how

the
stu-

dentw
illcom

plete
his/herrem

aining
coursew

ork
w
ithin

a
new

m
ax-

im
um

tim
efram

e
as

w
ell

as
how

the
student’s

progression
w
ill

be
m
onitored.

T
he

studentis
eligible

to
receive

T
itle

IV
funding

w
hile

on
probation.

Failure
to

m
eet

the
2.0

C
G
PA

or
com

plete
course-

w
ork

w
ithin

the
m
axim

um
tim

efram
e
w
illresultin

a
perm

anentdis-
m
issal.

If
a
student

appeals
and

is
denied

the
appeal,s/he

m
ust

rem
ain

out
of

schoolfor
one

sem
ester

after
the

Sap
review

period
in

w
hich

the
appealw

as
denied.

A
fter

one
sem

ester,the
studentm

ay
requestan

additionalappealfor
reinstatem

ent
but

w
ould

have
to

dem
onstrate

accom
plishm

ents
or

changes
thatshow

college
readiness

thatreliably
predictsuccess.

R
E
G
IST

R
Y
A
N
D
L
IC

E
N
SU

R
E
E
X
A
M
IN

A
T
IO

N
S

It
is
a
policy

of
Southeastern

C
ollege

that
students

in
program

s
that

require
a
N
ationalor

State
licensure

and/or
registry

exam
-

ination(s)
and

the
C
ertified

SurgicalTechnologist
(C

ST
)
certifi-

cation
m
ust

sit
for

such
prescribed

exam
ination(s)

as
a

condition
of

graduation
from

Southeastern
C
ollege.

Students
are

assessed
a
fee

for
required

exam
ination(s);

such
fees

are
eligible

for
T
itle

IV
funding.

H
ow

ever,
costs

of
exam

ination
retakes

are
a

student
responsibility.

T
he

C
ollege

w
ill

subm
it

required
paperw

ork
in

advance
for

each
graduating

class.Students
are

required
to

register
for

the
exam

ination(s)
w
ithin

30
days

of
com

pleting
their

program
and

sit
for

the
exam

ination
w
ithin

90
days.

If
a
program

has
m
ultiple

exam
inations,

the
first

exam
i-

nation
m
ust

be
com

pleted
in

90
days

and
the

second
w
ithin

120
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88

days.

Individual
program

m
atic

requirem
ents

as
stated

in
the

program
-

m
atic

handbooks
supersede

the
policies

published
in

the
Southeastern

C
ollege

C
atalog.

Pursuant
to

Section
456.0635,

Florida
Statutes,

effective
July

1,
2009,

health
care

boards
or

the
departm

ent
shall

refuse
to

issue
a

license,certificate
or

registration
and

shall
refuse

to
adm

it
a
candi-

date
for

exam
ination

if
the

applicanthas
been:

1.
H
as

been
convicted

of,or
entered

a
plea

of
guilty

or
nolo

con-
tendere

to,
regardless

of
adjudication,

a
felony

under
chapter

409,
chapter

817,
or

chapter
893,

or
a
sim

ilar
felony

offense
com

m
itted

in
another

state
or

jurisdiction,unless
the

candidate
or

applicant
has

successfully
com

pleted
a
drug

court
program

for
that

felony
and

provides
proof

that
the

plea
has

been
w
ith-

draw
n
or

the
charges

have
been

dism
issed.A

ny
such

conviction
or

plea
shall

exclude
the

applicant
or

candidate
from

licensure,
exam

ination,
certification,

or
registration

unless
the

sentence
and

any
subsequent

period
of

probation
for

such
conviction

or
plea

ended:
a.

For
felonies

of
the

first
or

second
degree,

m
ore

than
15

years
before

the
date

of
application.

b.
For

felonies
of

the
third

degree,m
ore

than
10

years
before

the
date

of
application,

except
for

felonies
of

the
third

degree
under

s.893.13(6)(a).
c.

For
felonies

of
the

third
degree

under
s.893.13(6)(a),m

ore
than

5
years

before
the

date
of

application;

2.
H
as

been
convicted

of,or
entered

a
plea

of
guilty

or
nolo

con-
tendere

to,regardless
of

adjudication,a
felony

under
21

U
.S.C

.
ss.

801-970,
or

42
U
.S.C

.
ss.

1395-1396,
unless

the
sentence

and
any

subsequent
period

of
probation

for
such

conviction
or

plea
ended

m
ore

than
15

years
before

the
date

of
the

applica-
tion;

3.
H
as

been
term

inated
for

cause
from

the
Florida

M
edicaid

pro-
gram

pursuant
to

s.
409.913,

unless
the

candidate
or

applicant



has
been

in
good

standing
w
ith

the
Florida

M
edicaid

program
for

the
m
ostrecent5

years;

4.
H
as

been
term

inated
for

cause,
pursuant

to
the

appeals
proce-

dures
established

by
the

state,
from

any
other

state
M
edicaid

program
,
unless

the
candidate

or
applicant

has
been

in
good

standing
w
ith

a
state

M
edicaid

program
for

the
m
ost

recent
5

years
and

the
term

ination
occurred

at
least

20
years

before
the

date
of

the
application;or

5.
Is

currently
listed

on
the

U
nited

States
D
epartm

ent
of

H
ealth

and
H
um

an
Services

O
ffice

of
Inspector

G
eneral’s

L
ist

of
E
xcluded

Individuals
and

E
ntities.

T
he

change
in

Florida
Statute

456.0635
indicates

that
if
a
student’s

crim
inal

background
check

reflects
a
conviction

involving
any

of
the

above
categories,the

studentw
illnotbe

eligible
to

apply
for

or
receive

a
Florida

license
or

to
sitfor

a
certification

exam
ination

if
it

is
applicable

to
the

program
they

are
intending

to
apply

for.
T
his

could
also

cause
ineligibility

to
participate

in
clinicalexperiences.

D
uring

the
adm

issions
process,if

a
student

discloses
that

she
or

he
has

com
m
itted

a
m
isdem

eanor
or

felony,
a
crim

inal
background

check
m
ay

be
perform

ed
prior

to
School

adm
ission.

If
a
student’s

crim
inal

background
reflects

a
conviction,

the
student

m
ay

not
be

eligible
to

apply
for

or
receive

a
state

license,sit
for

a
certification

exam
ination

if
it
is
applicable

to
the

program
they

are
intending

to
apply

for,or
participate

in
clinicalexperiences.

G
R
A
D
U
A
T
IO

N
R
E
Q
U
IR

E
M
E
N
T
S

In
order

to
graduate

from
Southeastern

C
ollege

and
participate

in
C
om

m
encem

entexercises,students
m
ust:

•
Successfully

com
plete

a
designated

program
of

study
by

com
-

pleting
allrequired

courses
and

program
requirem

ents
•

A
chieve

a
m
inim

um
cum

ulative
grade

pointaverage
of2.0.Ifat

the
tim

e
of

graduation
the

student
does

not
have

a
cum

ulative
grade

point
average

(C
G
PA

)
of

2.0,
the

student
m
ust

m
ake
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90

arrangem
ents

w
ith

the
D
ean

of
A
cadem

ic
A
ffairs

to
re-take

a
course(s)

for
C
G
PA

purposes
if
eligible.

•
C
om

plete
the

last25%
of

a
program

atSoutheastern
C
ollege

•
R
esolve

allfinancialobligations
to

the
institution

•
C
om

plete
allrequired

exitpaperw
ork

•
C
om

plete
allexternship/clinicalhours

(if
applicable)

P
ro

g
ram

s
O
ffe

re
d

G
reenacres

M
ain

C
am

pus
D
iplom

a
•

(E
M
T-B

)-Param
edic

•
Inform

ation
Technology

N
etw

ork
A
dm

inistration
•

M
assage

T
herapy

•
M
edicalA

ssisting
•

M
edicalR

ecords
and

H
ealth

Inform
ation

Technician
•

Pharm
acy

Technology
•

PracticalN
urse

A
ssociate

of
Science

•
E
m
ergency

M
edicalServices

•
Inform

ation
Technology

N
etw

ork
A
dm

inistration
•

M
assage

T
herapy

•
M
edicalA

ssisting
•

Pharm
acy

Technology
•

SurgicalTechnology

M
iam

iL
akes

B
ranch

C
am

pus
D
iplom

a
•

(E
M
T-B

)-Param
edic

•
M
assage

T
herapy

•
M
edicalA

ssisting
•

M
edicalR

ecords
and

H
ealth

Inform
ation

Technician
•

Pharm
acy

Technology
•

PracticalN
urse

A
ssociate

of
Science

•
D
iagnostic

M
edicalSonography

Technology



•
E
m
ergency

M
edicalServices

•
M
assage

T
herapy

•
M
edicalA

ssisting
•

Pharm
acy

Technology
•

R
egistered

N
urse

B
ridge

•
SurgicalTechnology

Saint
P
etersburg

B
ranch

C
am

pus
D
iplom

a
•

(E
M
T-B

)-Param
edic

•
M
assage

T
herapy

•
M
edicalA

ssisting
•

Param
edicalA

esthetician
•

Pharm
acy

Technology
•

PracticalN
urse

A
ssociate

of
Science

•
E
m
ergency

M
edicalServices

•
M
assage

T
herapy

•
M
edicalA

ssisting
•

N
ursing

•
Pharm

acy
Technology

•
SurgicalTechnology

N
ew

P
ort

R
ichey

B
ranch

C
am

pus
D
iplom

a
•

(E
M
T-B

)-Param
edic

•
M
assage

T
herapy

•
M
edicalA

ssisting
•

Pharm
acy

Technology
•

PracticalN
urse

A
ssociate

of
Science

•
D
iagnostic

M
edicalSonography

Technology
•

E
m
ergency

M
edicalServices

•
M
assage

T
herapy

•
M
edicalA

ssisting
•

N
ursing

•
Pharm

acy
Technology
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Tam
pa

B
ranch

C
am

pus
D
iplom

a
•

(E
M
T-B

)-Param
edic

•
M
assage

T
herapy

•
M
edicalA

ssisting
•

Pharm
acy

Technology
•

PracticalN
urse

A
ssociate

of
Science

•
E
m
ergency

M
edicalServices

•
M
assage

T
herapy

•
M
edicalA

ssisting
•

Pharm
acy

Technology
•

SurgicalTechnology

Jacksonville
M
ain

C
am

pus
D
iplom

a
•

(E
M
T-B

)-Param
edic

•
M
edicalA

ssisting
•

M
edicalR

ecords
and

H
ealth

Inform
ation

Technician
•

Param
edicalA

esthetician
•

PracticalN
urse

•
ProfessionalC

linicalM
assage

T
herapy

A
ssociate

of
Science

•
E
m
ergency

M
edicalServices

•
M
edicalA

ssisting
•

SurgicalTechnology
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D
IA

G
N
O
ST

IC
M
E
D
IC

A
L
SO

N
O
G
R
A
P
H
Y

T
E
C
H
N
O
L
O
G
Y

A
ssociate

of
Science

D
egree

D
escription

T
he

D
iagnostic

M
edical

Sonography
Technology

Program
inte-

grates
didactic,

laboratory
and

clinical
experiential

learning.
Sonographers

are
highly

skilled
professionals

w
ho

provide
patient

services
using

diagnostic
techniques

under
the

supervision
of

a
licensed

doctor
of

m
edicine

or
osteopathy.

D
iagnostic

M
edical

Sonographers
perform

tw
o-dim

ensional,
D
oppler

and
other

sono-
graphic

procedures
and

record
data

forinterpretation
by

a
physician.

A
degree

w
ill

be
aw

arded
upon

successful
com

pletion.
O
utside

w
ork

required.

O
bjectives

T
he

goal
of

the
program

is
to

prepare
com

petent-entry-level
gener-

alsonographers
in

the
cognitive

(know
ledge),psychom

otor
(skills),

and
affective

(behavior)
learning

dom
ains.

P
rerequisites
•

H
ave

a
H
igh

SchoolD
iplom

a
or

G
E
D

•
Pass

the
entrance

exam
ination

P
rerequisites

for
P
rogram

•
B
ackground

check
and

drug
screening

w
here

applicable
•

C
om

pletion
of

any
general

education
courses

w
ith

a
m
ini-

m
um

grade
of

“C
”
in

each
course

•
C
um

ulative
grade

average
of

3.0
on

a
4.0

scale
in

general
education

courses

Please
see

Program
H
andbook

for
additional

policies
for

this
program

.

C
ourse

O
utline

To
receive

an
A
ssociate

of
Science

D
egree

in
D
iagnostic

M
edical

Sonography,
students

m
ust

com
plete

61.0
credit

hours
and

26.0
credit

hours
in

G
eneral

E
ducation

courses
for

a
total

of
87.0

credit
hours

(3343
clock

hours).
T
his

A
ssociate

of
Science

D
egree

pro-
gram

can
be

com
pleted

in
24

m
onths

for
full-tim

e
students.
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D
iagnostic

M
edicalSonography

Technology
C
ourses

A
ssociate

of
Science

D
egree

(61.0
credithours)

C
redit

H
ours

SO
N
1000C

Introduction
to

D
iagnostic

M
edicalSonography

4.0
SO

N
1100C

PracticalA
spects

of
Sonography

4.0
SO

N
1113C

C
ross-SectionalA

natom
y

4.0
SO

N
1614C

A
coustic

Physics
&

Instrum
entation

4.0
SO

N
1804

C
linicalR

otation
I

3.5
SO

N
1814

C
linicalR

otation
II

3.5
SO

N
1824

C
linicalR

otation
III

3.5
SO

N
2009

D
iagnostic

M
edicalSonography

R
eview

2.0
SO

N
2111C

A
bdom

inalSonography
4.0

SO
N
2120C

O
B
/G
Y
N
Sonography

I
4.0

SO
N
2122C

O
B
/G
Y
N
Sonography

II
4.0

SO
N
2150C

SuperficialStructures
and

N
eonatalB

rain
4.0

SO
N
2171C

V
ascular

Sonography
4.0

SO
N
2834

C
linical

R
otation

IV
3.5

SO
N
2844

C
linical

R
otation

V
3.5

SO
N
2854

C
linical

R
otation

V
I

3.5
SO

N
2864

C
linical

R
otation

V
II

2.0

D
iagnostic

M
edicalSonography

Technology
A
ssociate

of
Science

D
egree

G
eneralE

ducation
C
ourses

(26.0
credithours)

B
ehavioral/SocialScience

(3.0
credithours)

D
E
P
2004

L
ifespan

D
evelopm

ent
3.0

PSY
1012

Introduction
to

Psychology
3.0

C
om

puters
(3.0

credithours)

C
G
S
1060

Introduction
to

C
om

puters
3.0

E
nglish

(3.0
credithours)

E
N
C
1101

E
nglish

C
om

position
I

3.0
E
N
C
2102

E
nglish

C
om

position
II

3.0

H
um

anities/F
ine

A
rts

(3.0
credithours)

A
M
L
1000

A
m
erican

L
iterature

3.0
E
N
L
1000

E
nglish

L
iterature

3.0

M
athem

atics
(3.0

credithours)

M
A
T
1033

Interm
ediate

A
lgebra

3.0
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N
aturalScience

(11.0
credithours)

B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3.0
B
SC

2085L
H
um

an
A
natom

y
and

Physiology
I
L
aboratory

1.0
B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3.0

B
SC

2086L
A
dvanced

A
natom

y
and

Physiology
L
aboratory

1.0
PH

Y
2001

G
eneralPhysics

I
3.0

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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E
M
E
R
G
E
N
C
Y
M
E
D
IC

A
L
SE

R
V
IC

E
S

A
ssociate

of
Science

D
egree

D
escription

E
m
ergency

M
edicalServices

is
an

A
ssociate

ofScience
D
egree

pro-
gram

w
hich

encom
passes

tw
o

occupational
opportunities,

E
m
ergency

M
edical

Technician
(E
M
T
)
and

Param
edic.

Students
com

plete
this

program
starting

w
ith

the
E
M
T-B

courses,
then

pro-
ceeding

to
the

Param
edic

courses,and
finally

com
pleting

the
addi-

tionalgeneraleducation
courses

required
for

the
A
ssociates

D
egree

in
E
m
ergency

M
edical

Services.
In

addition,
T
he

A
ssociate

of
S
cience

D
egree

in
E
m
ergency

M
edical

S
ervices

program
is

designed
for

certified,
professionally

em
ployed

param
edics

w
ho

w
antto

pursue
a
degree.A

degree
w
illbe

aw
arded

upon
successful

com
pletion

of
the

program
.O

utside
w
ork

required.

O
bjectives

E
m
ergency

M
edical

Services
is

a
new

and
rapidly

changing
field.

A
s
this

area
continues

to
upgrade

and
expand,

there
w
ill

be
an

increasing
dem

and
for

trained
personnel,especially

atthe
advanced

and
associate

degree
levels.

Param
edics

w
ith

an
A
.S.

degree
are

m
ore

m
arketable

foreducationaland
supervisory

positions.B
ecause

the
E
M
S
field

is
broad,students

com
pleting

this
program

m
ay

w
ork

in
a
variety

of
different

fields
such

as
industrial,safety,am

bulance
(private

and
public),

and
in

the
em

ergency
room

.A
fter

successful
com

pletion
of

this
program

,the
studentw

illbe
capable

of
perform

-
ing

the
follow

ing
functions

atthe
m
inim

um
entry

level:

•
R
ecognize

the
nature

and
seriousness

of
the

patient’s
condi-

tion
or

extentof
injuries

to
assess

the
requirem

ents
for

em
er-

gency
m
edicalcare

•
A
dm

inister
appropriate

em
ergency

m
edical

care
based

on
assessm

entfindings
of

the
patient’s

condition
•

L
ift,m

ove,position,and
otherw

ise
handle

the
patientto

m
in-

im
ize

discom
fortand

preventfurther
injury

•
Perform

safely
and

effectively
the

expectations
of

the
job

description

P
rerequisites
•

H
ave

a
H
igh

SchoolD
iplom

a
or

G
E
D
.

•
Pass

the
entrance

exam
ination
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P
rior

to
adm

ission
into

the
E
m
ergency

M
edical

Services
pro-

gram
the

follow
ing

program
m
atic

P
re-A

dm
ission

requirem
ents

m
ust

be
com

pleted.
•

C
om

plete
A
pplication

•
Provide

currentB
L
S
certification

for
H
ealthcare

Providers
•

T
he

student
entering

the
E
M
S
A
.S.

degree
program

m
ust

have
a
current/valid

State
of

Florida
E
M
T-B

asic
C
ertificate

orhave
com

pleted
a
program

approved
by

the
Florida

B
ureau

of
E
m
ergency

M
edical

Services
and

be
eligible

to
m
ake

application,
sit

for,
and

pass
the

state
certification

exam
,

w
hich

m
ust

be
successfully

passed
during

Phase
I
of

the
Program

,E
M
S
2637

and
E
M
S
2637L

.
•

Students
w
ho

currently
w
ork

in
the

field
as

a
param

edic
and

w
ish

to
transfer

credits
to

obtain
a
degree

m
ust

hold
a
cur-

rent/unrestricted
Florida

State
E
M
T-P

certificate.
•

Student
m
ust

provide/or
m
aintain

a
health

screen
w
hich

is
current

w
ithin

one
year

throughout
the

duration
of

the
pro-

gram
.Successful

applicants
m
ust

docum
ent

their
health

sta-
tus

by
physical

exam
ination

prior
to

beginning
clinical/field

rotations.
•

B
ackground

check
and

drug
screening

w
here

applicable.

Please
see

Program
H
andbook

for
additional

policies
for

this
program

.

C
ourse

O
utline

To
receive

an
A
ssociate

D
egree

in
E
m
ergency

M
edical

Services,
students

m
ustcom

plete
54.0

credithours
in

the
core

and
24.0

cred-
ithours

in
G
eneralE

ducation
courses

for
a
totalof

78.0
credithours

(1944
clock

hours).
T
his

D
egree

program
can

be
com

pleted
in

24
m
onths

for
full-tim

e
students.

E
m
ergency

M
edicalServices

C
ourses

(54.0
credithours)

A
ssociate

of
Science

D
egree

C
redit

H
ours

EM
S
1010

A
natom

y
and

Physiology
forEM

S
Providers

2.0
EM

S
1010L

A
natom

y
and

Physiology
forEM

S
Providers

Laboratory
1.0

EM
S
1115

Em
ergency

M
edicalTechnician

B
asic

I
1.5

EM
S
1115L

Em
ergency

M
edicalTechnician

B
asic

ILaboratory
1.0

EM
S
1116

Em
ergency

M
edicalTechnician

B
asic

II
1.5

EM
S
1116L

Em
ergency

M
edicalTechnician

B
asic

IILaboratory
1.0

EM
S
1117

Em
ergency

M
edicalTechnician

B
asic

III
1.5
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EM
S
1117L

Em
ergency

M
edicalTechnician

B
asic

IIILaboratory
1.0

EM
S
1118

Em
ergency

M
edicalTechnician

B
asic

IV
1.5

EM
S
1118L

Em
ergency

M
edicalTechnician

B
asic

IV
Laboratory

1.0
EM

S
1431

EM
T-B

asic
H
ospitaland

Field
Experience

I
0.5

EM
S
1432

EM
T-B

asic
H
ospitaland

Field
Experience

II
0.5

EM
S
1433

EM
T-B

asic
H
ospitaland

Field
Experience

III
0.5

EM
S
1434

EM
T-B

asic
H
ospitaland

Field
Experience

IV
0.5

C
om

pletion
of

a
com

prehensive
final

w
ritten

exam
and

tw
o
com

-
prehensive

practicalexam
s
w
ith

a
score

of70%
orhigheris

required
before

proceeding
to

the
nextportion

of
the

program
.

EM
S
2610

Introduction
to

Param
edic

I
2.5

EM
S
2610L

Introduction
to

Param
edic

ILaboratory
1.0

EM
S
2611

Introduction
to

Param
edic

II
2.5

EM
S
2611L

Introduction
to

Param
edic

IILaboratory
1.0

EM
S
2637

A
irw

ay
&

M
edicalEm

ergencies
I

2.5
EM

S
2637L

A
irw

ay
&

M
edicalEm

ergencies
ILaboratory

1.0

O
btainm

ent
of

the
Florida

E
M
T-B

certification
is
necessary

before
proceeding

to
the

nextportion
of

the
program

.

E
M
S
2619

M
edicalE

m
ergencies

I
2.5

E
M
S
2619L

M
edicalE

m
ergencies

I
L
aboratory

1.0
E
M
S
2620

M
edicalE

m
ergencies

II
2.5

E
M
S
2620L

M
edicalE

m
ergencies

II
L
aboratory

1.0
E
M
S
2622

O
perations,PatientM

anagem
ent,and

2.5
SpecialC

onsiderations
I

E
M
S
2622L

O
perations,PatientM

anagem
ent,and

1.0
SpecialC

onsiderations
I
L
aboratory

E
M
S
2623

O
perations,PatientM

anagem
ent,and

2.5
SpecialC

onsiderations
II

E
M
S
2623L

O
perations,PatientM

anagem
ent,and

1.0
SpecialC

onsiderations
II
L
aboratory

E
M
S
2634

T
raum

a
I

2.5
E
M
S
2634L

T
raum

a
I
L
aboratory

1.0
E
M
S
2635

T
raum

a
II

2.5
E
M
S
2635L

T
raum

a
II
L
aboratory

1.0
E
M
S
2638

A
irw

ay
&

M
edicalE

m
ergencies

II
2.5

E
M
S
2638L

A
irw

ay
&

M
edicalE

m
ergencies

II
L
aboratory

1.0
E
M
S
2641

Param
edic

Field/C
linicalE

xperience
4.0

C
om

pletion
of

a
com

prehensive
final

w
ritten

exam
and

tw
o
com

-
prehensive

practicalexam
s
in

the
param

edic
courses

w
ith

a
score

of
80%

or
higher

is
required

for
graduation

from
the

program
in

addi-
tion

to
other

requirem
ents

listed
in

the
studenthandbook.
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99

E
m
ergency

M
edicalServices

A
ssociate

ofScience
D
egree

G
eneral

E
ducation

C
ourses

(24.0
credithours)

E
nglish

(3.0
credithours)

E
N
C
1101

E
nglish

C
om

position
I

3.0

H
um

anities/F
ine

A
rts

(3.0
credithours)

A
M
L
1000

A
m
erican

L
iterature

3.0
E
N
L

1000
E
nglish

L
iterature

3.0

M
athem

atics
(3.0

credithours)

M
A
C
2105

C
ollege

A
lgebra

3.0
M
A
T

1033
Interm

ediate
A
lgebra

3.0
STA

2023
Statistics

3.0

N
aturalScience

(6.0
credithours)

B
SC

1005
G
eneralB

iology
3.0

B
SC

1050
E
nvironm

entalScience
3.0

B
SC

2006
A
dvanced

B
iology

3.0
B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3.0
B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3.0

O
C
B

1010
G
eneralM

arine
B
iology

3.0

Social/B
ehavioralScience

(3.0
credithours)

A
M
H
1010

A
m
erican

H
istory

Pre
1876

3.0
A
M
H
1020

A
m
erican

H
istory

Since
1876

3.0
D
E
P

2004
L
ifespan

D
evelopm

ent
3.0

ID
S

1107
Strategies

for
Success

3.0
PO

S
1041

PoliticalScience
3.0

PSY
1012

Introduction
to

Psychology
3.0

SY
G

1001
Sociology

3.0

C
om

m
unications

(3.0
credithours)

SPC
1017

Speech
3.0

C
om

puters
(3.0

credithours)

C
G
S
1060

Introduction
to

C
om

puters
3.0



T
he

follow
ing

N
aturalScience

L
ab

C
ourses

are
also

available:

B
SC

2085L
H
um

an
A
natom

y
&

Physiology
I
L
ab

1.0
B
SC

2086L
A
dvanced

A
natom

y
&

Physiology
L
ab

1.0

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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(E
M
T-B

)-PA
R
A
M
E
D
IC

D
iplom

a

D
escription

T
he

(E
M
T-B

)-Param
edic

Program
provides

learning
experiences

thatenable
the

studentto
acquire

and
assim

ilate
the

necessary
tech-

nical
com

petencies
to

function
effectively

as
a
supportive

health
care

provider.T
his

program
is
designed

to
prepare

the
studentfor

a
career

in
the

E
m
ergency

M
edical

Services
(E
M
S)

field;
first

as
an

E
m
ergency

M
edical

Technician
and

then
the

m
ore

advanced
Param

edic
in

accordance
w
ith

the
D
epartm

ent
of

T
ransportation

N
ational

E
ducational

Standards.
Param

edics
are

highly
trained

m
em

bers
of

the
health-care

com
m
unity

w
ho

utilize
clinicaldecision

m
aking

to
form

ulate
a
field

im
pression

in
order

to
provide

basic
and

advanced
life

support.Param
edics

are
responsible

for
bringing

life-
saving

diagnostic
and

treatm
ent

skills
to

the
patient

at
the

scene
of

an
em

ergency.
A
s
the

highest
level

“out-of-hospital”
healthcare

provider,the
param

edic
acts

as
a
team

leader
during

an
am

bulance
response

to
m
edical

em
ergencies,

rescue
operations,

m
ass

casualty
situations,and

crim
e
scenes.A

diplom
a
w
ill

be
aw

arded
upon

suc-
cessfulcom

pletion
of

this
program

.O
utside

w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
as

defined
by

the
C
ollege

for
a
D
iplom

a
in

(E
M
T-B

)-
Param

edic
at

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Florida

B
ureau

of
E
m
ergency

M
edical

Services
to

be
considered

as
a
candidate

to
sitfor

the
State

B
oard

E
xam

ination
for

E
m
ergency

M
edical

Technician
(E
M
T
)
and

S
tate

B
oard

E
xam

ination
for

Param
edic.

O
bjectives

T
his

program
prepares

students
for

an
entry-level

position
as

an
(E
M
T-B

)-Param
edic.

T
he

program
w
ill

provide
students

w
ith

the
skills

necessary
to

function
as

an
em

ergency
m
edical

technician
at

the
basic

and
advanced

life
supportlevelw

ith
an

am
bulance

service
or

other
specialized

service.
T
he

courses
in

this
program

w
ill

pro-
vide

students
w
ith

the
basic

and
advanced

skills
necessary

to
func-

tion
as

a
param

edic
utilizing

E
K
G

interpretation,
airw

ay
m
anage-

m
ent,

vascular
access,

em
ergency

pharm
acology,

and
other

advanced
life-support

procedures
in

the
field

in
conjunction

w
ith

m
edical

oversight.
In

addition,
the

objective
of

the
program

is
to

prepare
com

petent
entry-level

Param
edics

in
the

cognitive
(know

l-
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102

edge),
psychom

otor
(skills),

and
affective

(behavior)
learning

dom
ains.A

fter
successful

com
pletion

of
this

program
,
the

student
w
illbe

able
to:

•
R
ecognize

the
nature

and
seriousness

of
the

patient’s
condi-

tion
or

extentof
injuries

to
assess

the
requirem

ents
for

em
er-

gency
m
edicalcare

•
A
dm

inister
appropriate

em
ergency

m
edical

care
based

on
assessm

ent
findings

of
the

patients
condition

w
ithin

the
scope

of
practice

•
L
ift,m

ove,position,and
otherw

ise
handle

the
patientto

m
in-

im
ize

discom
fortand

preventfurther
injury

•
Perform

safely
and

effectively
the

expectations
of

the
job

description
•

D
em

onstrate
how

to
com

prehend,
apply,

and
evaluate

the
clinical

inform
ation

relative
to

his/her
role

as
an

entry-level
param

edic
•

D
em

onstrate
technical

proficiency
in

all
skills

necessary
to

fulfillthe
role

of
an

entry
levelparam

edic
•

D
em

onstrate
personalbehaviors

consistentw
ith

professional
and

em
ployer

expectations

Please
see

Program
H
andbook

for
additional

policies
for

this
program

.

P
rerequisites
•

H
ave

a
high

schooldiplom
a
or

G
.E
.D
.

•
Pass

the
entrance

exam
ination

P
rior

to
adm

ission
into

the
(E
M
T-B

)-P
aram

edic
program

,
the

follow
ing

program
m
atic

P
re-A

dm
ission

requirem
ents

m
ust

be
com

pleted.
•

C
om

plete
A
pplication

•
Provide

currentB
L
S
C
ertification

for
H
ealthcare

Providers
•

C
urrent

and
unrestricted,

Florida
E
M
T-B

C
ertification

or
ability

to
successfully

m
ake

application,sit
for,and

pass
the

state
exam

during
Phase

I
of

the
Program

(defined
as

the
com

pletion
of

E
M
S
2637

and
E
M
S
2637L

)
•

Student
m
ust

provide
or

m
aintain

a
health

screen
w
hich

is
current

w
ithin

one
year

throughout
the

duration
of

the
pro-

gram
.Successful

applicants
m
ust

docum
ent

their
health

sta-
tus

by
physical

exam
ination

prior
to

beginning
clinical/field



rotations.
•

B
ackground

check
and

drug
screening

w
here

applicable.

C
ourse

O
utline

To
receive

a
diplom

a
in

(E
M
T-B

)-Param
edic,

students
m
ust

com
-

plete
54.0

credit
hours

(1560
clock

hours).
T
his

D
iplom

a
program

can
be

com
pleted

in
16

m
onths

for
full-tim

e
students.

(E
M
T-B

)-P
aram

edic
C
ourses

(54.0
credithours)

D
iplom

a
C
redit

H
ours

EM
S
1010

A
natom

y
and

Physiology
forEM

S
Providers

2.0
EM

S
1010L

A
natom

y
and

Physiology
forEM

S
Providers

Laboratory
1.0

EM
S
1115

Em
ergency

M
edicalTechnician

B
asic

I
1.5

EM
S
1115L

Em
ergency

M
edicalTechnician

B
asic

ILaboratory
1.0

EM
S
1116

Em
ergency

M
edicalTechnician

B
asic

II
1.5

EM
S
1116L

Em
ergency

M
edicalTechnician

B
asic

IILaboratory
1.0

EM
S
1117

Em
ergency

M
edicalTechnician

B
asic

III
1.5

EM
S
1117L

Em
ergency

M
edicalTechnician

B
asic

IIILaboratory
1.0

EM
S
1118

Em
ergency

M
edicalTechnician

B
asic

IV
1.5

EM
S
1118L

Em
ergency

M
edicalTechnician

B
asic

IV
Laboratory

1.0
EM

S
1431

EM
T-B

asic
H
ospitaland

Field
Experience

I
0.5

EM
S
1432

EM
T-B

asic
H
ospitaland

Field
Experience

II
0.5

EM
S
1433

EM
T-B

asic
H
ospitaland

Field
Experience

III
0.5

EM
S
1434

EM
T-B

asic
H
ospitaland

Field
Experience

IV
0.5

C
om

pletion
of

a
com

prehensive
final

w
ritten

exam
and

tw
o
com

-
prehensive

practicalexam
s
w
ith

a
score

of70%
orhigheris

required
before

proceeding
to

the
nextportion

of
the

program
.

EM
S
2610

Introduction
to

Param
edic

I
2.5

EM
S
2610L

Introduction
to

Param
edic

ILaboratory
1.0

EM
S
2611

Introduction
to

Param
edic

II
2.5

EM
S
2611L

Introduction
to

Param
edic

IILaboratory
1.0

EM
S
2637

A
irw

ay
&

M
edicalEm

ergencies
I

2.5
EM

S
2637L

A
irw

ay
&

M
edicalEm

ergencies
ILaboratory

1.0

O
btainm

ent
of

the
Florida

E
M
T-B

certification
is
necessary

before
proceeding

to
the

nextportion
of

the
program

.

E
M
S
2619

M
edicalE

m
ergencies

I
2.5

E
M
S
2619L

M
edicalE

m
ergencies

I
L
aboratory

1.0
E
M
S
2620

M
edicalE

m
ergencies

II
2.5

E
M
S
2620L

M
edicalE

m
ergencies

II
L
aboratory

1.0
E
M
S
2622

O
perations,PatientM

anagem
ent,and

2.5
SpecialC

onsiderations
I103



E
M
S
2622L

O
perations,PatientM

anagem
ent,and

1.0
SpecialC

onsiderations
I
L
aboratory

E
M
S
2623

O
perations,PatientM

anagem
ent,and

2.5
SpecialC

onsiderations
II

E
M
S
2623L

O
perations,PatientM

anagem
ent,and

1.0
SpecialC

onsiderations
II
L
aboratory

E
M
S
2634

T
raum

a
I

2.5
E
M
S
2634L

T
raum

a
I
L
aboratory

1.0
E
M
S
2635

T
raum

a
II

2.5
E
M
S
2635L

T
raum

a
II
L
aboratory

1.0
E
M
S
2638

A
irw

ay
&

M
edicalE

m
ergencies

II
2.5

E
M
S
2638L

A
irw

ay
&

M
edicalE

m
ergencies

II
L
aboratory

1.0
E
M
S
2641

Param
edic

Field/C
linicalE

xperience
4.0

C
om

pletion
of

a
com

prehensive
final

w
ritten

exam
and

tw
o
com

-
prehensive

practicalexam
s
in

the
param

edic
courses

w
ith

a
score

of
80%

or
higher

is
required

for
graduation

from
the

program
in

addi-
tion

to
other

requirem
ents

listed
in

the
studenthandbook.

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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IN
F
O
R
M
A
T
IO

N
T
E
C
H
N
O
L
O
G
Y
N
E
T
W
O
R
K

A
D
M
IN

IST
R
A
T
IO

N
D
iplom

a

D
escription

T
he

diplom
a

program
in

Inform
ation

T
echnology

N
etw

ork
A
dm

inistration
Program

provides
instruction

in
various

netw
ork

designs,
com

puter-related
equipm

ent,
netw

ork
m
anagem

ent,
sys-

tem
s
and

application
softw

are.
In

addition,
the

program
w
ill

intro-
duce

the
student

to
exciting

em
erging

technologies;
such

as,
net-

w
ork

security,w
ireless

netw
orks,and

rem
ote

netw
ork

m
anagem

ent.
T
his

program
offers

course
w
ork

designed
to

train
the

netw
ork

adm
inistrator

in
standard

netw
orking

principles
as

w
ell

as
new

and
em

erging
technologies.A

diplom
a
w
illbe

aw
arded

upon
successful

com
pletion

of
this

program
.O

utside
w
ork

required.

Students
w
ho

successfully
com

plete
this

program
are

eligible
to

sit
forthe

M
C
P
(M

icrosoftC
ertified

Professional),M
C
D
ST

(M
icrosoft

C
ertified

D
esktop

Support
Technician),

A
+
,
N
etw

ork+
,
L
inux+

,
Security+

,C
C
N
A
(C
isco

C
ertified

N
etw

ork
A
ssociate),M

C
IT
P,and

C
W
N
A

(C
ertified

W
ireless

N
etw

ork
A
dm

inistrator)
or

W
ireless

exam
s.

O
bjectives

T
his

program
is
designed

to
provide

the
studentw

ith
the

know
ledge

to
m
anage

a
m
odern

com
puter

netw
ork.T

he
program

w
ill

provide
the

studentw
ith

an
understanding

of
operating

system
s
and

netw
ork

softw
are

for
both

single
and

m
ulti-user

environm
ents.

In
addition,

students
w
ill

be
introduced

to
technologies

rapidly
em

erging
in

the
inform

ation
technology

field.
Students

w
ill

be
prepared

for
entry-

levelem
ploym

entas
a
netw

ork
adm

inistrator.

P
rerequisites

H
ave

a
H
igh

SchoolD
iplom

a
or

G
E
D
.

Pass
the

entrance
exam

ination

C
ourse

O
utline

T
o

receive
a

diplom
a

in
Inform

ation
T
echnology

N
etw

ork
A
dm

inistration,
students

m
ust

com
plete

48.0
credit

hours
(1356

clock
hours).T

his
diplom

a
program

can
be

com
pleted

in
12

m
onths

for
full-tim

e
students

or
in

24
m
onths

for
part-tim

e
students.
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Inform
ation

Technology
N
etw

ork
A
dm

inistration
C
ourses

(48.0
credithours)

D
iplom

a
C
redit

H
ours

C
E
T
1171C

C
om

puter
Service

and
SupportPC

System
s
I

4.0
C
E
T
1172C

C
om

puter
Service

and
SupportPC

System
s
II

4.0
C
E
T
1488C

N
etw

ork+
4.0

C
E
T
1754C

Internetw
orking

and
R
em

ote
A
ccess

4.0
Technologies

C
E
T
1793C

Im
plem

enting
a
N
etw

ork
Infrastructure

4.0
C
G
S
1546C

Introduction
to

D
atabase

4.0
C
N
T
1512C

W
ireless

N
etw

ork
A
dm

inistration
4.0

C
T
S
1114C

L
inux+

4.0
C
T
S
1156C

Supporting
C
lientO

perating
System

s
4.0

C
T
S
1302C

Im
plem

enting
D
irectory

Services
4.0

C
T
S
1328C

M
anaging

and
M
aintaining

Server
O
perating

4.0
System

s
C
T
S
1385C

Introduction
to

Security
4.0

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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IN
F
O
R
M
A
T
IO

N
T
E
C
H
N
O
L
O
G
Y
N
E
T
W
O
R
K

A
D
M
IN

IST
R
A
T
IO

N
A
ssociate

of
Science

D
egree

D
escription

T
he

A
ssociate

of
S
cience

D
egree

in
Inform

ation
Technology

N
etw

ork
A
dm

inistration
Program

provides
instruction

in
various

netw
ork

designs,
com

puter-related
equipm

ent,
netw

ork
m
anage-

m
ent,

system
s
and

application
softw

are.
In

addition,
the

program
w
ill

introduce
the

student
to

exciting
em

erging
technologies;

such
as,netw

ork
security,w

ireless
netw

orks,V
oice

O
ver

IP,and
rem

ote
netw

ork
m
anagem

ent.T
his

program
offers

course
w
ork

designed
to

train
the

netw
ork

adm
inistrator

in
standard

netw
orking

principles
as

w
ell

as
new

and
em

erging
technologies.A

degree
w
ill

be
aw

arded
upon

successfulcom
pletion

of
this

program
.O

utside
w
ork

required.

Students
w
ho

successfully
com

plete
this

program
are

eligible
to

sit
forthe

M
C
P
(M

icrosoftC
ertified

Professional),M
C
D
ST

(M
icrosoft

C
ertified

D
esktop

Support
Technician),

A
+
,
N
etw

ork+
,
L
inux+

,
Security+

,C
C
N
A
(C
isco

C
ertified

N
etw

ork
A
ssociate),M

C
IT
P,and

C
W
N
A

(C
ertified

W
ireless

N
etw

ork
A
dm

inistrator)
or

W
ireless

exam
s.

O
bjectives

T
his

program
is
designed

to
provide

the
studentw

ith
the

know
ledge

to
m
anage

a
m
odern

com
puter

netw
ork.T

he
program

w
ill

provide
the

studentw
ith

an
understanding

of
operating

system
s
and

netw
ork

softw
are

for
both

single
and

m
ulti-user

environm
ents.

In
addition,

students
w
ill

be
introduced

to
technologies

rapidly
em

erging
in

the
inform

ation
technology

field.
Students

w
ill

be
prepared

for
entry-

levelem
ploym

entas
a
netw

ork
adm

inistrator.A
degree

w
illprovide

the
com

petitive
edge

and
career

opportunity
useful

in
this

grow
ing

field.

P
rerequisites

H
ave

a
H
igh

SchoolD
iplom

a
or

G
E
D
.

Pass
the

entrance
exam

ination

C
ourse

O
utline

T
o

receive
an

A
ssociate

of
S
cience

D
egree

in
Inform

ation
Technology

N
etw

ork
A
dm

inistration,
students

m
ust

com
plete

48.0
credit

hours
in

their
m
ajor

and
24.0

credit
hours

in
the

G
eneral
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E
lective

courses
for

a
totalof

72.0
credithours

(2508
clock

hours).
T
his

degree
program

can
be

com
pleted

in
20

m
onths

for
full-tim

e
students

or
in

32
m
onths

for
part-tim

e
students.

Inform
ation

Technology
N
etw

ork
A
dm

inistration
C
ourses

(48.0
credithours)

C
redit

H
ours

C
E
T
1171C

C
om

puter
Service

and
SupportPC

System
s
I

4.0
C
E
T
1172C

C
om

puter
Service

and
SupportPC

System
s
II

4.0
C
E
T
1488C

N
etw

ork+
4.0

C
E
T
1754C

Internetw
orking

and
R
em

ote
A
ccess

4.0
Technologies

C
E
T
1793C

Im
plem

enting
a
N
etw

ork
Infrastructure

4.0
C
G
S
1546C

Introduction
to

D
atabase

4.0
C
N
T
1512C

W
ireless

N
etw

ork
A
dm

inistration
4.0

C
T
S
1114C

L
inux+

4.0
C
T
S
1156C

Supporting
C
lientO

perating
System

s
4.0

C
T
S
1302C

Im
plem

enting
D
irectory

Services
4.0

C
T
S
1328C

M
anaging

and
M
aintaining

Server
O
perating

4.0
System

s
C
T
S
1385C

Introduction
to

Security
4.0

Inform
ation

Technology
N
etw

ork
A
dm

inistration
A
ssociate

of
Science

D
egree

G
eneralE

ducation
C
ourses

(24.0
credithours)

E
nglish

(3.0
credithours)

E
N
C
1101

E
nglish

C
om

position
I

3.0

H
um

anities/F
ine

A
rts

(3.0
credithours)

A
M
L
1000

A
m
erican

L
iterature

3.0
E
N
L
1000

E
nglish

L
iterature

3.0

M
athem

atics
(3.0

credithours)

M
A
C
2105

C
ollege

A
lgebra

3.0
M
A
T
1033

Interm
ediate

A
lgebra

3.0
STA

2023
Statistics

3.0

N
aturalScience

(6.0
credithours)

B
SC

1005
G
eneralB

iology
3.0

B
SC

1050
E
nvironm

entalScience
3.0

B
SC

2006
A
dvanced

B
iology

3.0
B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3.0
B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3.0

O
C
B
1010

G
eneralM

arine
B
iology

3.0
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Social/B
ehavioralScience

(3.0
credithours)

A
M
H
1010

A
m
erican

H
istory

Pre
1876

3.0
A
M
H
1020

A
m
erican

H
istory

Since
1876

3.0
D
E
P
2004

L
ifespan

D
evelopm

ent
3.0

ID
S
1107

Strategies
for

Success
3.0

PO
S
1041

PoliticalScience
3.0

PSY
1012

Introduction
to

Psychology
3.0

SY
G
1001

Sociology
3.0

C
om

m
unications

(3.0
credithours)

SPC
1017

Speech
3.0

C
om

puters
(3.0

credithours)

C
G
S
1060

Introduction
to

C
om

puters
3.0

T
he

follow
ing

N
aturalScience

L
ab

C
ourses

are
also

available:

B
SC

2085L
H
um

an
A
natom

y
&

Physiology
I
L
ab

1.0
B
SC

2086L
A
dvanced

A
natom

y
&

Physiology
L
ab

1.0

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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M
A
SSA

G
E
T
H
E
R
A
P
Y

D
iplom

a

D
escription

T
he

M
assage

T
herapy

program
provides

instruction
in

therapeutic
m
assage

w
ith

know
ledge

of
the

structure
and

function
of

the
hum

an
body.

Students
receive

training
in

hydrotherapy,
m
assage

law
,
the

prevention
of

m
edicalerrors,and

allied
m
odalities.In

addition,stu-
dents

w
ill

be
required

to
participate

in
a
clinical

setting
to

practice
skills

obtained
in

the
program

.A
diplom

a
w
illbe

aw
arded

upon
suc-

cessfulcom
pletion

of
this

program
.O

utside
w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institution-
al

requirem
ents

for
a

D
iplom

a
in

M
assage

T
herapy

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
N
ational

C
ertification

B
oard

for
T
herapeutic

M
assage

and
B
odyw

ork
(N

C
B
T
M
B
)
to

be
considered

as
a
candidate

for
the

N
C
E
T
M
B

E
xam

ination
or

the
N
C
E
T
M

E
xam

ination.
O
r
students

w
ho

have
successfully

m
etalleducationaland

institutionalrequire-
m
ents

for
a

D
iplom

a
in

M
assage

T
herapy

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Federation

of
State

M
assage

T
herapy

B
oards

(FSM
T
B
)
to

be
considered

as
a

candidate
for

the
M
assage

and
B
odyw

ork
L
icensing

E
xam

ination
(M

B
L
E
x).

U
pon

passing,
the

student
m
ay

apply
to

T
he

Florida
B
oard

of
M
assage,

w
hich

is
the

state
agency

authorized
to

deter-
m
ine

if
the

applicant
qualifies

to
becom

e
a
L
icensed

M
assage

T
herapistin

Florida.

O
bjectives

T
he

M
assage

T
herapy

program
w
ill

prepare
students

for
an

entry
level

position
as

a
M
assage

T
herapist.

Students
w
ill

develop
the

skills
necessary

to
m
eetthe

needs
of

the
health

care
com

m
unity.

P
rerequisites

H
ave

a
high

schooldiplom
a
or

G
.E
.D
.

Pass
the

entrance
exam

ination
B
ackground

check
and

drug
screening

w
here

applicable
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C
ourse

O
utline

To
receive

a
diplom

a
in

M
assage

T
herapy,

students
m
ust

com
plete

1000
clock

hours.
T
his

diplom
a
program

can
be

com
pleted

in
10

m
onths

for
full-tim

e
students

or
in

20
m
onths

for
part-tim

e
students.

M
assage

T
herapy

C
ourses

(1000
clock

hours)
D
iplom

a
C
lock

H
ours

M
SS

1140
B
ody

System
s

100
M
SS

1141
H
um

an
Structure

&
Function

100
M
SS

1142
H
um

an
A
natom

y
&

Physiology
100

M
SS

1163C
StructuralK

inesiology
100

M
SS

1200C
M
assage

T
heory

100
M
SS

1217C
L
egal&

E
thicalB

usiness
Practices

100
M
SS

1264C
Sports

M
assage

100
M
SS

1265C
T
herapeutic

M
assage

100
M
SS

1286C
A
sian

M
odalities

100
M
SS

1306C
H
ydrotherapy,Spa

T
heory

&
Technique

100

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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M
A
SSA

G
E
T
H
E
R
A
P
Y

A
ssociate

of
Science

D
egree

D
escription

T
he

M
assage

T
herapy

program
provides

instruction
in

therapeutic
m
assage

w
ith

know
ledge

of
the

structure
and

function
of

the
hum

an
body.

Students
receive

training
in

hydrotherapy,
m
assage

law
,
the

prevention
of

m
edicalerrors,and

allied
m
odalities.In

addition,stu-
dents

w
ill

be
required

to
participate

in
a
clinical

setting
to

practice
skills

obtained
in

the
program

.A
degree

w
illbe

aw
arded

upon
suc-

cessfulcom
pletion

of
this

program
.O

utside
w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institution-
al

requirem
ents

for
an

A
ssociate

of
Science

D
egree

in
M
assage

T
herapy

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
N
ational

C
ertification

B
oard

for
T
herapeutic

M
assage

and
B
odyw

ork
(N

C
B
T
M
B
)
to

be
considered

as
a
candi-

date
for

the
N
C
E
T
M
B

E
xam

ination
or

the
N
C
E
T
M

E
xam

ination.
Students

w
ho

have
successfully

m
etalleducationaland

institution-
al

requirem
ents

for
an

A
ssociate

of
Science

D
egree

in
M
assage

T
herapy

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Federation

of
State

M
assage

T
herapy

B
oards

(FSM
T
B
)
to

be
considered

as
a
candidate

for
the

M
assage

and
B
odyw

ork
L
icensing

E
xam

ination
(M

B
L
E
x).

U
pon

passing,
the

student
m
ay

apply
to

T
he

Florida
B
oard

of
M
assage,

w
hich

is
the

state
agency

authorized
to

determ
ine

if
the

applicant
qualifies

to
becom

e
a
L
icensed

M
assage

T
herapistin

Florida.

O
bjectives

T
he

M
assage

T
herapy

program
w
ill

prepare
students

for
an

entry
level

position
as

a
M
assage

T
herapist.

A
degree

w
ill

provide
the

com
petitive

edge
and

career
opportunity

useful
in

this
grow

ing
field.Students

w
illdevelop

the
skills

necessary
to

m
eetthe

needs
of

the
health

care
com

m
unity.

P
rerequisites

H
ave

a
high

schooldiplom
a
or

G
.E
.D
.

Pass
the

entrance
exam

ination
B
ackground

check
and

drug
screening

w
here

applicable
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C
ourse

O
utline

To
receive

an
A
ssociate

of
Science

D
egree

in
M
assage

T
herapy,stu-

dents
m
ustcom

plete
38.0

credithours
in

their
m
ajor

and
24.0

credit
hours

in
the

G
eneral

E
ducation

courses
for

a
total

of
62.0

credit
hours

(2282
clock

hours).T
his

degree
program

can
be

com
pleted

in
18

m
onths

for
full-tim

e
students

or
in

28
m
onths

for
part-tim

e
stu-

dents.

M
assage

T
herapy

C
ourses

(38.0
credithours)

A
ssociate

of
Science

C
redit

H
ours

M
SS

1140
B
ody

System
s

4.5
M
SS

1141
H
um

an
Structure

&
Function

4.5
M
SS

1142
H
um

an
A
natom

y
&

Physiology
4.5

M
SS

1163C
StructuralK

inesiology
3.5

M
SS

1200C
M
assage

T
heory

3.5
M
SS

1217C
L
egal&

E
thicalB

usiness
Practices

3.5
M
SS

1264C
Sports

M
assage

3.5
M
SS

1265C
T
herapeutic

M
assage

3.5
M
SS

1286C
A
sian

M
odalities

3.5
M
SS

1306C
H
ydrotherapy,Spa

T
heory

&
Technique

3.5

M
assage

T
herapy

A
ssociate

of
Science

D
egree

G
eneralE

ducation
C
ourses

(24.0
credithours)

E
nglish

(3.0
credithours)

E
N
C
1101

E
nglish

C
om

position
I

3.0

H
um

anities/F
ine

A
rts

(3.0
credithours)

A
M
L
1000

A
m
erican

L
iterature

3.0
E
N
L
1000

E
nglish

L
iterature

3.0

M
athem

atics
(3.0

credithours)

M
A
C
2105

C
ollege

A
lgebra

3.0
M
A
T
1033

Interm
ediate

A
lgebra

3.0
STA

2023
Statistics

3.0

N
aturalScience

(6.0
credithours)

B
SC

1005
G
eneralB

iology
3.0

B
SC

1050
E
nvironm

entalScience
3.0

B
SC

2006
A
dvanced

B
iology

3.0
B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3.0
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B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3.0

O
C
B
1010

G
eneralM

arine
B
iology

3.0

Social/B
ehavioralScience

(3.0
credithours))

A
M
H
1010

A
m
erican

H
istory

Pre
1876

3.0
A
M
H
1020

A
m
erican

H
istory

Since
1876

3.0
D
E
P
2004

L
ifespan

D
evelopm

ent
3.0

ID
S
1107

Strategies
and

Success
3.0

PO
S
1041

PoliticalScience
3.0

PSY
1012

Introduction
to

Psychology
3.0

SY
G
1001

Sociology
3.0

C
om

puters
(3.0

credithours)

C
G
S
1060

Introduction
to

C
om

puters
3.0

C
om

m
unications

(3.0
credithours)

SPC
1017

Speech
3.0

T
he

follow
ing

N
aturalScience

L
ab

C
ourses

are
also

available:

B
SC

2085L
H
um

an
A
natom

y
&

Physiology
I
L
ab

1.0
B
SC

2086L
A
dvanced

A
natom

y
&

Physiology
L
ab

1.0

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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115

M
E
D
IC

A
L
A
SSIST

IN
G

D
iplom

a

D
escription

T
his

program
trains

students
to

becom
e
m
ulti-skilled

professionals
w
ho

assist
physicians.

Students
w
ill

learn
to

perform
duties

under
the

direction
of

a
physician

in
allareas

of
m
edicalpractice.In

addi-
tion

to
learning

the
clinicalaspects

of
the

career,students
w
illlearn

how
to

function
in

an
adm

inistrative
capacity

at
the

m
edical

office.
A

diplom
a
w
ill

be
aw

arded
upon

successful
com

pletion
of

this
program

.O
utside

w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

a
D
iplom

a
in

M
edicalA

ssisting
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
A
m
erican

M
edical

Technologists
(A

M
T
)
to

sit
for

the
R
egistered

M
edical

A
ssistant(R

M
A
)
exam

.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

a
D
iplom

a
in

M
edicalA

ssisting
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
A
m
erican

A
ssociation

of
M
edical

A
ssistants

to
sit

for
the

C
ertified

M
edical

A
ssistant(C

M
A
)
exam

ination.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

a
D
iplom

a
in

M
edicalA

ssisting
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
N
ational

H
ealthcareer

A
ssociation

to
sit

for
the

follow
ing

certification
exam

s:

1.
C
C
M
A
-
C
ertified

C
linicalM

edicalA
ssistant

2.
C
E
T
-
C
ertified

E
K
G
Technician

3.
C
PT

-
C
ertified

Phlebotom
y
Technician

4.
C
M
A
A
-
C
ertified

M
edicalA

dm
inistrative

A
ssistant

5.
C
E
H
R
S
-
C
ertified

E
lectronic

H
ealth

R
ecords

Specialist
6.

C
PC

T
-
C
ertified

PatientC
are

Technician

Students
w
ho

have
also

successfully
m
etalleducationaland

institu-
tional

requirem
ents

for
a

D
iplom

a
in

M
edical

A
ssisting

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
A
m
erican

R
egistry

forR
adiologic

Technologists
(A

R
R
T
),w

hich
is
the

agency
authorized

to
determ

ine
if
the

applicantqualifies
to

sit



for
the

L
im

ited
R
adiograph

exam
ination

to
receive

a
B
asic

X
-R
ay

L
icense

in
the

State
of

Florida.

O
bjectives

T
his

program
is
designed

to
train

the
studentto

function
effectively

as
an

integralm
em

ber
of

the
physician’s

health
care

team
.Students

w
ill

learn
how

to
perform

laboratory
tasks

including
blood

chem
-

istry
and

urinalysis;
clinical

skills
including

X
-ray,

E
K
G
,
patient

assisting,
vital

signs,
injections,

venipuncture,
electronic

m
edical

records
and

adm
inistration

skills.
Students

w
ill

be
prepared

for
entry-levelem

ploym
entas

a
M
edicalA

ssistant.

P
rerequisites

H
ave

a
H
igh

SchoolD
iplom

a
or

a
G
E
D

Pass
the

entrance
exam

ination
B
ackground

check
and

drug
screening

w
here

applicable.

Please
see

Program
H
andbook

and
E
xternship

M
anualfor

addition-
alpolicies

for
this

program
.

C
ourse

O
utline

To
receive

a
diplom

a
in

M
edicalA

ssisting,students
m
ust

com
plete

36.5
credit

hours
in

their
m
ajor

for
a
total

of
920

clock
hours.T

his
diplom

a
program

can
be

com
pleted

in
8
m
onths

(32
w
eeks)

for
full-

tim
e
students

or
in

14
m
onths

(56
w
eeks)

for
part-tim

e
students.

E
vening

students
w
ill

be
required

to
com

plete
the

externship
portion

of
the

program
during

the
day.

M
edicalA

ssisting
C
ourses

(36.5
credithours)

D
iplom

a
C
redit

H
ours

M
E
A
1206C

C
linicalProcedures

3.5
M
E
A
1236C

A
natom

y
&

Physiology
6.0

M
E
A
1238

M
edicalTerm

inology
1.5

M
E
A
1265C

L
ab

Procedures
I

4.0
M
E
A
1266C

L
ab

Procedures
II

4.0
M
E
A
1290C

R
adiography

6.0
M
E
A
1304C

M
edicalO

ffice
M
anagem

ent
4.5

M
E
A
1804

E
xternship

I
3.5

M
E
A
1805

E
xternship

II
3.5

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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M
E
D
IC

A
L
A
SSIST

IN
G

A
ssociate

of
Science

D
egree

D
escription

T
his

program
trains

students
to

becom
e
m
ulti-skilled

professionals
w
ho

assist
physicians.

Students
w
ill

learn
to

perform
duties

under
the

direction
of

a
physician

in
allareas

of
m
edicalpractice.In

addi-
tion

to
learning

the
clinicalaspects

of
the

career,students
w
illlearn

how
to

function
in

an
adm

inistrative
capacity

at
the

m
edical

office.
A
degree

w
ill

be
aw

arded
upon

successful
com

pletion
of

this
pro-

gram
.O

utside
w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

an
A
ssociate

of
Science

in
M
edicalA

ssisting
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
A
m
erican

M
edical

T
echnologists

(A
M
T
)

to
sit

for
the

R
egistered

M
edicalA

ssistant(R
M
A
)
exam

.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

an
A
ssociate

of
Science

in
M
edicalA

ssisting
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
A
m
erican

A
ssociation

of
M
edical

A
ssistants

to
sit

for
the

C
ertified

M
edicalA

ssistant(C
M
A
)
exam

ination.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

an
A
ssociate

of
Science

in
M
edicalA

ssisting
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
N
ational

H
ealthcareer

A
ssociation

to
sit

for
the

follow
ing

certi-
fication

exam
s:

1.
C
C
M
A
-
C
ertified

C
linicalM

edicalA
ssistant

2.
C
E
T
-
C
ertified

E
K
G
Technician

3.
C
PT

-
C
ertified

Phlebotom
y
Technician

4.
C
M
A
A
-
C
ertified

M
edicalA

dm
inistrative

A
ssistant

5.
C
E
H
R
S
-
C
ertified

E
lectronic

H
ealth

R
ecords

Specialist
6.

C
PC

T
-
C
ertified

PatientC
are

Technician

Students
w
ho

have
also

successfully
m
etalleducationaland

institu-
tionalrequirem

ents
foran

A
ssociate

ofScience
in
M
edicalA

ssisting
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

it-
ted

to
the

A
m
erican

R
egistry

for
R
adiologic

Technologists
(A

R
R
T
),

w
hich

is
the

agency
authorized

to
determ

ine
if
the

applicant
quali-
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fies
to
sitforthe

L
im

ited
R
adiograph

exam
ination

to
receive

a
B
asic

X
-R
ay

L
icense

in
the

State
of

Florida.

O
bjectives

T
his

program
is
designed

to
train

the
studentto

function
effectively

as
an

integralm
em

ber
of

the
physician’s

health
care

team
.Students

w
ill

learn
how

to
perform

laboratory
tasks

including
blood

chem
-

istry
and

urinalysis;
clinical

skills
including

X
-ray,

E
K
G
,
patient

assisting,
vital

signs,
injections,

venipuncture,
electronic

m
edical

records
and

adm
inistration

skills.
Students

w
ill

be
prepared

for
entry-level

em
ploym

ent
as

a
M
edicalA

ssistant.A
degree

w
ill

pro-
vide

the
com

petitive
edge

and
career

opportunity
usefulin

the
m
ed-

icalfields.

P
rerequisites

H
ave

a
H
igh

SchoolD
iplom

a
or

a
G
E
D

Pass
the

entrance
exam

ination
B
ackground

check
and

drug
screening

w
here

applicable.

Please
see

Program
H
andbook

and
E
xternship

M
anualfor

addition-
alpolicies

for
this

program
.

C
ourse

O
utline

To
receive

an
A
ssociate

of
Science

D
egree

in
M
edical

A
ssisting,

students
m
ust

com
plete

36.5
credit

hours
in

their
m
ajor

and
24.0

credit
hours

in
the

G
eneral

E
ducation

courses
for

a
total

of
60.5

credit
hours

(1304
clock

hours).T
his

degree
program

can
be

com
-

pleted
in

16
m
onths

(64
w
eeks)

for
full-tim

e
students

or
in

22
m
onths

(88
w
eeks)forpart-tim

e
students.E

vening
students

w
illbe

required
to

com
plete

the
externship

portion
ofthe

program
dur-

ing
the

day.

M
edicalA

ssisting
C
ourses

(36.5
credithours)

C
redit

H
ours

M
E
A
1206C

C
linicalProcedures

3.5
M
E
A
1236C

A
natom

y
&

Physiology
6.0

M
E
A
1238

M
edicalTerm

inology
1.5

M
E
A
1265C

L
ab

Procedures
I

4.0
M
E
A
1266C

L
ab

Procedures
II

4.0
M
E
A
1290C

R
adiography

6.0
M
E
A
1304C

M
edicalO

ffice
M
anagem

ent
4.5

118
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M
E
A
1804

E
xternship

I
3.5

M
E
A
1805

E
xternship

II
3.5

M
edicalA

ssisting
A
ssociate

of
Science

D
egree

G
eneralE

ducation
C
ourses

(24.0
credithours)

E
nglish

(3.0
credithours)

E
N
C
1101

E
nglish

C
om

position
I

3.0

H
um

anities/F
ine

A
rts

(3.0
credithours)

A
M
L
1000

A
m
erican

L
iterature

3.0
E
N
L
1000

E
nglish

L
iterature

3.0

M
athem

atics
(3.0

credithours)

M
A
C
2105

C
ollege

A
lgebra

3.0
M
A
T
1033

Interm
ediate

A
lgebra

3.0
STA

2023
Statistics

3.0

N
aturalScience

(6.0
credithours)

B
SC

1005
G
eneralB

iology
3.0

B
SC

1050
E
nvironm

entalScience
3.0

B
SC

2006
A
dvanced

B
iology

3.0
B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3.0
B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3.0

O
C
B
1010

G
eneralM

arine
B
iology

3.0

Social/B
ehavioralScience

(3.0
credithours)

A
M
H
1010

A
m
erican

H
istory

Pre
1876

3.0
A
M
H
1020

A
m
erican

H
istory

Since
1876

3.0
D
E
P
2004

L
ifespan

D
evelopm

ent
3.0

ID
S
1107

Strategies
and

Success
3.0

PO
S
1041

PoliticalScience
3.0

PSY
1012

Introduction
to

Psychology
3.0

SY
G
1001

Sociology
3.0

C
om

puters
(3.0

credithours)

C
G
S
1060

Introduction
to

C
om

puters
3.0

C
om

m
unications

(3.0
credithours)

SPC
1017

Speech
3.0



T
he

follow
ing

N
aturalScience

L
ab

C
ourses

are
also

available:

B
SC

2085L
H
um

an
A
natom

y
&

Physiology
I
L
ab

1.0
B
SC

2086L
A
dvanced

A
natom

y
&

Physiology
L
ab

1.0

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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St.P
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B
ranch

C
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St.P
etersburg

B
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C
am

pus
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M
E
D
IC

A
L

R
E
C
O
R
D
S

A
N
D

H
E
A
L
T
H

IN
F
O
R
M
A
T
IO

N
T
E
C
H
N
IC

IA
N

D
iplom

a

D
escription

T
his

program
is
intended

for
those

w
ho

w
ish

to
gain

em
ploym

entin
m
edical

billing
and

health
inform

ation
m
anagem

ent
in

either
the

public
or

private
sector,including

positions
in

the
offices

of
private

physicians,
hospitals,

and
m
edical

centers.
Students

w
ill

develop
a

thorough
know

ledge
of

m
edical

term
inology,

health
records

m
an-

agem
ent,

insurance
procedures

and
billing

softw
are,

m
edical

cod-
ing,as

w
ellas

skills
in

business
com

m
unications

and
office

adm
in-

istration
thatare

vitalfor
success

in
this

grow
ing

field.
A
diplom

a
w
ill

be
aw

arded
upon

successful
com

pletion
of

this
program

.
O
utside

w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institution-
al

requirem
ents

for
a
D
iplom

a
in

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
N
ational

H
ealth

C
areer

A
ssociation

to
be

considered
as

a
candidate

for
the

C
ertified

B
illing

and
C
oding

Specialist(C
B
C
S)

exam
ination.

T
hose

students
w
ho

have
successfully

m
etalleducationaland

insti-
tutionalrequirem

ents
for

a
D
iplom

a
in

M
edicalR

ecords
and

H
ealth

Inform
ation

Technician
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
A
m
erican

A
cadem

y
of

ProfessionalC
oders

(A
A
PC

)
to

be
considered

as
a
candidate

for
the

C
ertified

ProfessionalC
oders-A

pprentice
(C
PC

-A
)
exam

ination.
T
hose

students
w
ho

have
successfully

m
etalleducationaland

insti-
tutionalrequirem

ents
m
ay

also
be

eligible
to

have
their

nam
es

sub-
m
itted

to
the

A
m
erican

H
ealth

Inform
ation

M
anagem

ent
A
ssociation

(A
H
IM

A
)
to

be
considered

as
a
candidate

for
the

C
ertified

C
oding

A
ssociate

(C
C
A
)
exam

ination.

O
bjectives

T
he

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
program

is
designed

to
train

the
student

for
an

entry
level

position
as

a
M
edicalR

ecords
and

H
ealth

Inform
ation

Technician
and

to
function



effectively
as

an
integral

m
em

ber
of

the
physician’s

health
care

team
.
G
raduates

of
the

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
Program

w
ill

possess
the

skills
to

com
petently

perform
m
edicaloffice

procedures,m
edicalkeyboarding,health

care
records

m
anagem

ent,process
m
edicalinsurance,follow

healthcare
law

s
and

ethics,and
basic

coding
procedures.

P
rerequisites

H
ave

a
high

schooldiplom
a
or

G
.E
.D
.

Pass
the

entrance
exam

B
ackground

C
heck

and
D
rug

Screening
w
here

applicable

Please
see

Program
H
andbook

and
Internship

M
anual

for
addition-

alpolicies
for

this
program

.

C
ourse

O
utline

To
receive

a
D
iplom

a
in

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician,
students

m
ust

com
plete

31.5
credit

hours
(991

clock
hours)

at
all

C
am

puses
except

Jacksonville
w
hich

is
38.5

credit
hours

(900
clock

hours).T
his

D
iplom

a
program

can
be

com
pleted

in
8
m
onths

for
full-tim

e
students

and
15

m
onths

for
part-tim

e
stu-

dents.
E
vening

students
w
ill

be
required

to
com

plete
the

E
xternship

portion
of

the
program

during
the

day.

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
C
ourses

(31.5
credithours)

D
iplom

a
(A
llC

am
puses

exceptJacksonville)
F
ederal

C
redit

C
lock

Student
H
ours

H
ours

A
id

H
IM

1261C
H
ealthcare

B
illing

&
C
oding

4.0
118

3.15
Technology

w
ith

C
areer

Skills
H
IM

1273C
M
edicalO

ffice
and

B
illing

Procedures
4.0

118
3.15

H
IM

1284C
M
edicalTerm

inology/H
um

an
4.0

119
3.17

A
natom

y
I
w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1285C
M
edicalTerm

inology/H
um

an
4.0

119
3.17

A
natom

y
II
w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1286C
M
edicalTerm

inology/H
um

an
4.0

119
3.17

A
natom

y
III

w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

122



H
IM

1290C
M
edicalTerm

inology/H
um

an
4.0

119
3.17

A
natom

y
IV

w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1291C
M
edicalTerm

inology/H
um

an
4.0

119
3.17

A
natom

y
V
w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1900
E
xternship

3.5
160

4.27

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
C
ourses

(38.5
credithours)

D
iplom

a
(Jacksonville

C
am

pus
O
nly)

F
ederal

C
redit

C
lock

Student
H
ours

H
ours

A
id

H
IM

1261
H
ealthcare

B
illing

&
C
oding

5.5
105

2.80
Technology

w
ith

C
areer

Skills
H
IM

1273
M
edicalO

ffice
and

B
illing

Procedures
4.5

105
2.80

H
IM

1284
M
edicalTerm

inology/H
um

an
5.0

106
2.82

A
natom

y
I
w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1285
M
edicalTerm

inology/H
um

an
5.0

106
2.83

A
natom

y
II
w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1286
M
edicalTerm

inology/H
um

an
5.0

106
2.82

A
natom

y
III

w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1290
M
edicalTerm

inology/H
um

an
5.0

106
2.83

A
natom

y
IV

w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1291
M
edicalTerm

inology/H
um

an
5.0

106
2.83

A
natom

y
V
w
ith

IC
D
-9,C

PT
4,

H
C
PC

S
C
oding

System
s
and

IC
D
-10

H
IM

1901
Internship

I
0.5

25
0.67

H
IM

1902
Internship

II
0.5

25
0.67

H
IM

1903
Internship

III
0.5

25
0.67

H
IM

1904
Internship

IV
2.0

85
2.26

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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N
U
R
SIN

G
A
ssociate

of
Science

P
rogram

D
escription

T
he

A
ssociate

of
Science

D
egree

program
is
for

those
students

w
ho

desire
to
becom

e
N
urses.T

his
program

is
open

to
enrollm

entby
stu-

dents
w
ith

no
prior

nursing
or

allied
health

education
or

experience.
It
also

offers
transitional

enrollm
ent

options
for

those
w
ith

a
valid,

active,
unrestricted

Florida
L
PN

license
or

a
valid,

active,
unre-

stricted
Florida

Param
edic

C
ertification.

Students
w
ill

be
taught

to
dem

onstrate
professional

and
caring

behaviors,
utilize

therapeutic
com

m
unication

techniques,perform
holistic

assessm
ents,assess

the
strengths

and
resources

of
patients

and
fam

ilies,coordinate
care

for
patients

and
fam

ilies,
teach

necessary
health

inform
ation

to
con-

sum
ers

of
health,apply

m
athem

atical
calculations

to
safely

adm
in-

ister
m
edications,collaborate

w
ith

m
em

bers
of

the
healthcare

team
and

apply
critical

thinking
and

the
nursing

process
consistently.A

n
A
ssociate

of
Science

D
egree

in
N
ursing

w
ill

be
aw

arded
upon

suc-
cessfulcom

pletion
of

this
program

.O
utside

w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institution-
alrequirem

ents
forthe

A
ssociate

ofScience
D
egree

in
N
ursing

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Florida

B
oard

of
N
ursing

to
be

considered
as

a
candidate

for
the

N
C
L
E
X
-R
N
.
T
he

Florida
B
oard

of
N
ursing

is
the

state
agency

authorized
to

determ
ine

if
the

applicant
qualifies

to
take

the
N
ational

C
ouncil

L
icensure

E
xam

ination
(N

C
L
E
X
-R
N
)
for

licen-
sure

as
a
R
egistered

N
urse.

P
rogram

O
bjectives

T
his

program
prepares

students
for

an
entry-level

position
as

a
N
urse.

Students
w
ill

be
exposed

to
professional

nursing
encom

-
passing

legaland
ethicaldecision-m

aking
in
the

prom
otion

ofhealth
in

the
com

m
unity.Students

w
ill

dem
onstrate

the
use

of
the

nursing
processes

to
m
eetm

ultiple
health

needs
for

adults
and

children
in

a
variety

of
health

care
settings,

com
m
unicate

therapeutically
w
ith

fam
ilies,groups

and
individuals,synthesize

and
com

m
unicate

rele-
vant

data
effectively

and
concisely,

and
utilize

m
anagem

ent
skills

and
concepts

to
plan

and
coordinate

patient
care.

Students
w
ill

assum
e
the

role
of

the
associate

degree
nurse

as
a
m
em

ber
of

the
health

care
team

and
w
ill

integrate
theoretical

content
of

general
education

classes
w
ith

nursing
theory

and
practice.
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P
rerequisites

•
Subm

itA
pplication

Prerequisites
•

Pass
E
ntrance

E
xam

•
Pass

N
ursing

Pre-E
ntrance

E
xam

•
Subm

itw
ritten

essay
•

Interview
w
ith

N
ursing

Program
D
irector

•
Provide

docum
entation

of
health

exam
ination

w
ithin

6
m
onths

prior
to

enrollm
ent

•
Provide

T
B

test
w
ithin

one
year

of
enrollm

ent
or

C
hest

X
-ray

D
ocum

entation
w
ithin

tw
o

years
of

enrollm
ent.

(M
ust

be
renew

ed
if
date

expires
atany

pointduring
the

program
)

•
Provide

C
urrent

Im
m
unization

D
ocum

entation
as

required
by

program
and

clinicalsites
•

A
buse

registry
clearance

•
10

PanelD
rug

Screen
•

L
evelII

B
ackground

C
heck

and
fingerprints

•
Possess

a
currenteighthours

A
m
erican

H
eartA

ssociation
C
PR

C
ertification

prior
to

enrollm
entfor

those
entering

w
ith

a
valid,

active,unrestricted
Florida

L
PN

license
or

a
valid,active,unre-

stricted
Florida

Param
edic

C
ertification

and
priorto

the
N
ursing

core
courses

for
allother

students
•

G
raduates

of
Southeastern

C
ollege’s

Practical
N
urse

program
m
ay

provide
proof

of
a

valid,
active,

unrestricted
Florida

L
icense

as
a
Practical

N
urse

w
ithin

90
days

from
the

start
of

his/her
firstgeneraleducation

course.Failure
to

provide
a
valid,

active,
unrestricted

license
w
ithin

90
days

w
ill

result
in

w
ith-

draw
alof

the
studentfrom

the
school.

•
M
edicalinsurance

is
required

prior
to

the
firstday

of
beginning

generaleducation
courses.

A
dm

ission
to

the
N
ursing

P
rogram

C
ore

C
lasses

Please
note

thatthe
follow

ing
requirem

ents
m
ustallbe

m
etorm

ain-
tained

in
order

to
advance

to
the

N
ursing

program
core

classes:

•
A

cum
ulative

G
PA

of
2.75

in
the

general
education

courses
is

required
to

enter
the

core
N
ursing

courses.If
a
candidate

trans-
fers

a
general

education
course(s),

those
courses

and
grades

earned
w
illbe

used
to

calculate
the

C
G
PA

.T
he

C
ollege

w
illuse

the
credit

value
and

grade
scale

for
current

Southeastern
C
ollege

general
education

courses
in

the
com

putation
of

the
C
G
PA

.
T
he

credit
values

at
a
m
inim

um
m
ust

be
equivalent

to
current

Southeastern
C
ollege

general
education

courses.
T
he
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student
m
ay

elect
not

to
transfer

in
any

general
education

courses.
•

A
10

Panel
D
rug

Screen
and

L
evel

II
B
ackground

check
and

fingerprints
w
ill

be
conducted

again.If
the

candidate
tests

pos-
itive

for
the

drug
screen

or
item

s
appear

on
the

background
check

that
violate

the
clinical

site
term

s
of

agreem
ent,

he/she
w
ill

not
be

allow
ed

to
proceed

into
the

N
ursing

program
core

courses.In
the

event
of

errors
for

item
s
appearing

on
the

back-
ground

check
that

violate
clinical

site
term

s
of

agreem
ent,

the
candidate

w
ill

not
be

allow
ed

to
proceed

to
the

N
ursing

core
courses

unless
he/she

is
able

to
provide

corrected
docum

enta-
tion.

•
T
he

currency
and

unrestricted
nature

of
the

practical
nursing

license
and

param
edic

certification
w
ill

be
checked

again
prior

to
entering

the
core

nursing
classes

(if
applicable).

If
a
candi-

date’s
license/certification

is
not

current
or

unrestricted
at

this
tim

e
or

he/she
is
unable

to
provide

docum
entation,

he/she
w
ill

be
registered

as
a
non-transitional

student
and

w
ill

not
receive

transfer
credit.

•
A
ctive

m
edical

insurance
is

required
prior

to
the

first
day

of
general

education
classes.

Proof
of

active
m
edical

insurance
is

required
once

again
prior

to
the

start
of

the
N
ursing

core
class-

es.M
edicalinsurance

m
ustbe

m
aintained

throughoutthe
dura-

tion
of

your
tim

e
in

the
N
ursing

program
.

Please
see

Program
H
andbook

for
additional

policies
for

this
pro-

gram
.

C
ourse

O
utline

To
receive

an
A
ssociate

of
Science

D
egree

in
N
ursing,

students
m
ust

com
plete

46.0
sem

ester
credit

hours
in

their
m
ajor

and
30.0

sem
ester

credithours
in

generaleducation
courses

for
a
totalof

76.0
sem

ester
credit

hours
(1942

clock
hours).

T
he

L
PN

transition
stu-

dent
w
ill

receive
4.5

transfer
credits*

upon
entrance

into
the

pro-
gram

and
the

subm
ission

ofa
valid,active,unrestricted

Florida
L
PN

L
icense.

T
hisA

ssociate
ofScience

D
egree

in
N
ursing

can
be

com
pleted

in
20

m
onths

for
L
PN

transitionalfull-tim
e
students

and
21

m
onths

for
all

other
full-tim

e
students.
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N
ursing

P
rogram

(46.0
Sem

ester
C
redithours)

A
ssociate

of
Science

C
redit

H
ours

N
U
R
1023C

Fundam
entals

of
N
ursing

I
*

4.5
N
U
R
1024C

Fundam
entals

of
N
ursing

II
4.5

N
U
R
1141

Pharm
acology

in
N
ursing

3.0
N
U
R
1214C

B
asic

A
dultH

ealth
N
ursing

4.5
N
U
R
2233C

A
dvanced

A
dultH

ealth
N
ursing

I
4.5

N
U
R
2234C

A
dvanced

A
dultH

ealth
N
ursing

II
4.5

N
U
R
2235C

A
dvanced

A
dultH

ealth
N
ursing

III
4.5

N
U
R
2236

A
dvanced

A
dultH

ealth
N
ursing

IV
3.0

N
U
R
2237

A
dvanced

A
dultH

ealth
N
ursing

V
3.5

N
U
R
2463C

N
ursing

C
are

of
C
hildbearing

Fam
ilies

I
3.0

N
U
R
2464C

N
ursing

C
are

of
C
hildbearing

Fam
ilies

II
3.0

N
U
R
2812

N
ursing

L
eadership

and
Practicum

3.5

*U
pon

adm
ission

to
the

program
,4.5

credit
hours

w
ill

be
aw

arded
for

this
course

w
ith

subm
ission

of
proof

of
a
valid,

active,
unre-

stricted
Florida

L
PN

license.

**G
eneralE

ducation
C
ourses

(30.0
Sem

ester
C
redithours)

C
redit

H
ours

A
M
L
1000

A
m
erican

L
iterature

O
R

3.0
E
N
L

1000
E
nglish

L
iterature

3.0
B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3.0
B
SC

2085L
H
um

an
A
natom

y
and

Physiology
I
L
ab

1.0
B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3.0

B
SC

2086L
A
dvanced

A
natom

y
and

Physiology
L
ab

1.0
C
G
S

1060
Introduction

to
C
om

puters
3.0

D
E
P

2004
L
ife

Span
D
evelopm

ent
3.0

E
N
C

1101
E
nglish

C
om

position
3.0

M
A
T
1033

Interm
ediate

A
lgebra

3.0
M
C
B
2010

M
icrobiology

3.0
M
C
B
2010L

M
icrobiology

L
ab

1.0
SPC

1017
Speech

3.0

**Students
w
ill

only
be

allow
ed

three
(3)

attem
pts

to
retake

a
G
eneral

E
ducation

C
ourse

w
hen

a
grade

of
D
,
F,

or
W

has
been

attained.

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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PA
R
A
M
E
D
IC

A
L

A
E
S
T
H
E
T
IC

IA
N

(A
dvan

ced
C
lin

ical
Skin

C
are

Specialist)
D
iplom

a

D
escription

Param
edicalA

estheticians
focus

on
the

prevention,correction,and
overall

health
and

beauty
of

the
body’s

largest
organ:the

skin.
U
nder

the
guidance

of
a
licensed

health
care

provider
in

a
m
edical

facility,
a
param

edical
aesthetician

m
ay

adm
inister

chem
ical

peels,
prepare

the
skin

for
surgery,

or
assist

in
the

post
operative

healing
phase

through
the

use
of

cam
ouflage

therapy.
In

the
spa,

an
A
esthetician

m
ay

perform
facials,w

axing,and
m
akeup

application.
Students

w
illbe

given
training

on
advanced

concepts
in

skin
analy-

sis,the
integum

entary
system

,and
disorders

of
skin

to
nam

e
a
few

.
U
sing

technologically
advanced

equipm
ent,

tools,
and

m
odalities,

students
w
ill

engage
in

hands-on
treatm

ent
techniques

and
proce-

dures.Students
w
illperfectlearned

treatm
entroom

skills
in

a
clini-

calspa
setting

w
hile

com
pleting

100
services

as
partof

their
practi-

caltraining.A
diplom

a
w
illbe

aw
arded

upon
successfulcom

pletion
of

this
program

.O
utside

w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

a
D
iplom

a
in

P
aram

edical
A
esthetician

at
Southeastern

C
ollege

are
eligible

to
have

their
application

subm
it-

ted
to

the
Florida

B
oard

of
C
osm

etology
to

be
considered

as
a
can-

didate
for

the
Florida

State
R
egistration

as
a
FacialSpecialist.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

a
D
iplom

a
in

P
aram

edical
A
esthetician

at
Southeastern

C
ollege

are
eligible

to
register

w
ith

the
Florida

D
epartm

entof
ProfessionalR

egulations
for

B
ody

W
rapping.

O
bjectives

T
he

Param
edicalA

esthetician
program

w
ill

prepare
students

for
an

entry
level

position
as

a
Facial

Specialist.
Students

w
ill

develop
skills

used
to

protect,
heal

and
beautify

the
skin,

w
hile

counteract-
ing

the
aging

process.E
m
phasis

w
ill

be
placed

on
areas

applicable
to

cosm
etic

surgery,reconstructive
surgery,derm

ato-pathology
and

body
and

facialtreatm
ents.
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P
rerequisites

H
ave

a
high

schooldiplom
a
or

G
.E
.D
.

Pass
the

entrance
exam

ination

C
ourse

O
utline

To
receive

a
diplom

a
in

Param
edical

A
esthetician,

students
m
ust

com
plete

1380
clock

hours.T
his

diplom
a
program

can
be

com
plet-

ed
in

12
m
onths

for
full-tim

e
students

or
in

24
m
onths

for
part-tim

e
students.

Please
see

Program
H
andbook

for
additional

policies
for

this
program

.

P
aram

edicalA
esthetician

C
ourses

(1380
clock

hours)
D
iplom

a
C
lock

H
ours

PM
E
110

G
eneralSciences

115
PM

E
111

Principles
ofA

esthetics
115

PM
E
112

E
lectrotherapy

&
A
dvanced

115
Skin

A
nalysis

PM
E
113

H
istory,H

ealth,and
W
ellness

115
PM

E
114

E
thics,B

usiness,and
L
aw

Studies
115

PM
E
115

M
ethods

of
H
air

R
em

ovaland
L
ash

115
&

B
row

Techniques
PM

E
210

C
am

ouflage
T
herapy

and
M
akeup

115
Techniques

PM
E
211

ProductC
hem

istry
&

Pharm
acology

115
PM

E
212

M
edicalTerm

inology
and

Patient
115

Form
s

PM
E
213

A
dvanced

E
xfoliation

115
PM

E
214

C
osm

etic
Surgery

&
A
esthetics

115
PM

E
215

D
erm

atology
&
A
esthetics

115

A
grade

of75%
or

higher
is

required
on

each
course

finaltheoreti-
cal

exam
and

practical
lab

exam
for

successful
com

pletion
of

each
of

the
P
aram

edicalA
esthetician

courses
listed

above.

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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P
H
A
R
M
A
C
Y
T
E
C
H
N
O
L
O
G
Y

D
iplom

a

D
escription

T
his

program
provides

instruction
in

how
to

assistthe
pharm

acistin
the

packing
and

distribution
of

m
edication.

G
raduates

can
find

em
ploym

ent
in

hospitals
(private

and
governm

ent),
nursing

care
facilities,private

and
chain

drug
stores,drug

m
anufactures,w

hole-
sale

drug
houses

and
health

m
aintenance

organizations.
Students

w
ill

also
study

the
professional

and
technical

skills
necessary

for
direct

em
ploym

ent
as

a
pharm

acy
technologist.A

diplom
a
w
ill

be
aw

arded
upon

successfulcom
pletion

of
this

program
.O

utside
w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institution-
al

requirem
ents

for
a

D
iplom

a
in

P
harm

acy
T
echnology

at
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Pharm

acy
Technician

C
ertification

B
oard

(PT
C
B
)
to

be
consid-

ered
as

a
candidate

to
sit

for
the

C
ertified

Pharm
acy

Technician
exam

ination
(C
PhT

).
Students

w
ho

have
successfully

m
et

all
edu-

cational
and

institutional
requirem

ents
for

a
D
iplom

a
in

Pharm
acy

Technology
atSoutheastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
State

of
Florida

B
oard

of
Pharm

acy
to

be
consid-

ered
as

a
candidate

as
a
R
egistered

Pharm
acy

Technician.

O
bjectives

T
his

program
prepares

students
foran

entry-levelposition
as

a
phar-

m
acy

technician.T
he

course
w
ill

provide
students

the
basic

health
care

skills
students

can
use

as
pharm

acy
technicians.

P
rerequisites

H
ave

a
high

schooldiplom
a
or

G
.E
.D
.

Pass
the

entrance
exam

ination
B
ackground

check
and

drug
screening

w
here

applicable

Please
see

Program
H
andbook

and
E
xternship

M
anualfor

addition-
alpolicies

for
this

program
.

C
ourse

O
utline

To
receive

a
diplom

a
in

Pharm
acy

Technology,students
m
ustcom

-
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plete
39.0

credit
hours

(1224
clock

hours).
T
his

diplom
a
program

can
be

com
pleted

in
10

m
onths

for
full-tim

e
students

or
in

18
m
onths

for
part-tim

e
students.

P
harm

acy
Technology

C
ourses

(39.0
credithours)

D
iplom

a
C
redit

H
ours

PT
N
1700C

Introduction
to

Pharm
acy

Technology
4

PT
N
1701C

Pharm
aceuticalC

alculations
4

PT
N
1720C

B
ody

System
s
and

D
rug

T
herapy

I
4

PT
N
1721C

B
ody

System
s
and

D
rug

T
herapy

II
4

PT
N
1722C

B
ody

System
s
and

D
rug

T
herapy

III
4

PT
N
1723C

B
ody

System
s
and

D
rug

T
herapy

IV
4

PT
N
1730C

Pharm
acy

O
perations

4
PT

N
1731C

Sterile
Products

4
PT

N
1945

Pharm
acy

Technology
E
xternship

I
3.5

PT
N
1946

Pharm
acy

Technology
E
xternship

II
3.5

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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P
H
A
R
M
A
C
Y
T
E
C
H
N
O
L
O
G
Y

A
ssociate

of
Science

D
egree

D
escription

T
his

program
provides

instruction
in

how
to

assistthe
pharm

acistin
the

packing
and

distribution
of

m
edication.

G
raduates

can
find

em
ploym

ent
in

hospitals
(private

and
governm

ent),
nursing

care
facilities,private

and
chain

drug
stores,drug

m
anufactures,w

hole-
sale

drug
houses

and
health

m
aintenance

organizations.
Students

w
ill

also
study

the
professional

and
technical

skills
necessary

for
direct

em
ploym

ent
as

a
pharm

acy
technologist.

A
degree

w
ill

be
aw

arded
upon

successfulcom
pletion

of
this

program
.O

utside
w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institution-
alrequirem

ents
for

an
A
ssociate

D
egree

in
Pharm

acy
Technology

at
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Pharm

acy
Technician

C
ertification

B
oard

(PT
C
B
)
to

be
consid-

ered
as

a
candidate

to
sit

for
the

C
ertified

Pharm
acy

Technician
exam

ination
(C
PhT

).
Students

w
ho

have
successfully

m
et

all
edu-

cational
and

institutional
requirem

ents
for

an
A
ssociate

of
Science

in
Pharm

acy
Technology

at
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
State

of
Florida

B
oard

of
Pharm

acy
to

be
considered

as
a
candidate

as
a
R
egistered

Pharm
acy

Technician.

O
bjectives

T
his

program
prepares

students
foran

entry-levelposition
as

a
phar-

m
acy

technician.T
he

course
w
ill

provide
students

the
basic

health
care

skills
students

can
use

as
pharm

acy
technicians.

P
rerequisites

H
ave

a
high

schooldiplom
a
or

G
.E
.D
.

Pass
the

entrance
exam

ination
B
ackground

check
and

drug
screening

w
here

applicable

Please
see

Program
H
andbook

and
E
xternship

M
anualfor

addition-
alpolicies

for
this

program
.
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C
ourse

O
utline

T
o

receive
an

A
ssociate

of
S
cience

D
egree

in
P
harm

acy
Technology,students

m
ustcom

plete
39.0

credithours
in

their
m
ajor

and
24.0

credithours
in

the
G
eneralE

ducation
courses

for
a
totalof

63.0
credit

hours
(2376

clock
hours).

T
his

degree
program

can
be

com
pleted

in
18

m
onths

for
full-tim

e
students

or
in

26
m
onths

for
part-tim

e
students.

P
harm

acy
Technology

C
ourses

(39.0
credithours)

C
redit

H
ours

PT
N
1700C

Introduction
to

Pharm
acy

Technology
4

PT
N
1701C

Pharm
aceuticalC

alculations
4

PT
N
1720C

B
ody

System
s
and

D
rug

T
herapy

I
4

PT
N
1721C

B
ody

System
s
and

D
rug

T
herapy

II
4

PT
N
1722C

B
ody

System
s
and

D
rug

T
herapy

III
4

PT
N
1723C

B
ody

System
s
and

D
rug

T
herapy

IV
4

PT
N
1730C

Pharm
acy

O
perations

4
PT

N
1731C

Sterile
Products

4
PT

N
1945

Pharm
acy

Technology
E
xternship

I
3.5

PT
N
1946

Pharm
acy

Technology
E
xternship

II
3.5

P
harm

acy
Technology

A
ssociate

of
Science

D
egree

G
eneralE

ducation
C
ourses

(24.0
credithours)

E
nglish

(3.0
credithours)

E
N
C
1101

E
nglish

C
om

position
I

3

H
um

anities/F
ine

A
rts

(3.0
credithours)

A
M
L
1000

A
m
erican

L
iterature

3
E
N
L
1000

E
nglish

L
iterature

3

M
athem

atics
(3.0

credithours)

M
A
C
2105

C
ollege

A
lgebra

3
M
A
T
1033

Interm
ediate

A
lgebra

3
STA

2023
Statistics

3

N
aturalScience

(6.0
credithours)

B
SC

1005
G
eneralB

iology
3

B
SC

1050
E
nvironm

entalScience
3

B
SC

2006
A
dvanced

B
iology

3
B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3
B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3
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O
C
B
1010

G
eneralM

arine
B
iology

3

Social/B
ehavioralScience

(3.0
credithours)

A
M
H
1010

A
m
erican

H
istory

Pre
1876

3
A
M
H
1020

A
m
erican

H
istory

Since
1876

3
D
E
P

2004
L
ifespan

D
evelopm

ent
3

ID
S

1107
Strategies

and
Success

3
PO

S
1041

PoliticalScience
3

PSY
1012

Introduction
to

Psychology
3

SY
G

1001
Sociology

3

C
om

puters
(3.0

credithours)

C
G
S
1060

Introduction
to

C
om

puters
3

C
om

m
unications

(3.0
credithours)

SPC
1017

Speech
3

T
he

follow
ing

N
aturalScience

L
ab

C
ourses

are
also

available:

B
SC

2085L
H
um

an
A
natom

y
&

Physiology
I
L
ab

1
B
SC

2086L
A
dvanced

A
natom

y
&

Physiology
L
ab

1

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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P
R
A
C
T
IC

A
L
N
U
R
SE

D
iplom

a

D
escription

Practical
N
urses

care
for

the
sick,

injured,
convalescent

and
dis-

abled
under

the
direction

of
physicians

and
registered

nurses.
H
ealthcare

em
ploym

ent
opportunities

are
available

in
long

term
care,hom

e
health,hospitals

and
outpatientsettings.C

linicalexperi-
ence

is
provided

atextended
care

facilities
and

hospitals.A
diplom

a
w
ill

be
aw

arded
upon

successful
com

pletion
of

this
program

.
O
utside

w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

a
D
iplom

a
in

Practical
N
urse

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Florida

B
oard

of
N
ursing

to
be

considered
as

a
candidate

for
the

N
C
L
E
X
-

PN
.T

he
Florida

B
oard

of
N
ursing

is
the

state
agency

authorized
to

determ
ine

if
the

applicant
qualifies

to
take

the
N
ational

C
ouncil

L
icensure

E
xam

ination
(N

C
L
E
X
-PN

)
for

licensure
as

a
Practical

N
urse.

O
bjectives

T
his

program
w
ill

prepare
students

for
an

entry-level
position

as
a

Practical
N
urse.

T
he

program
w
ill

fam
iliarize

the
student

w
ith

the
techniques

and
procedures

of
basic

bedside
care.Students

w
illlearn

how
to

take
vital

signs
such

as,
tem

perature,
blood

pressure,
pulse

and
respiration.

In
addition,

students
w
ill

observe
patients

and
report

adverse
reactions

to
m
edications

or
treatm

ents,
collect

sam
-

ples
for

testing,perform
routine

laboratory
tests,feed

patients,and
record

food
and

fluid
intake

and
output.E

xperienced
practicalnurs-

es
m
ay

supervise
nursing

assistants
and

aides.

Please
see

Program
H
andbook

for
additional

policies
for

this
program

.

P
rerequisites

•
H
ave

a
H
igh

SchoolD
iplom

a
or

G
E
D
.

•
Pass

the
entrance

exam
ination135



P
rior

to
adm

ission
into

the
nursing

program
the

follow
ing

pro-
gram

m
atic

P
re-A

dm
ission

requirem
ents

m
ust

be
com

pleted:
•

Subm
itA

pplication
•

Pass
N
ursing

pre-entrance
exam

•
Subm

itW
ritten

E
ssay

•
Provide

T
B
Testand

or/C
hestX

-ray
docum

entation
•

Provide
docum

entation
of

H
ealth

E
xam

•
Provide

currentIm
m
unization

D
ocum

entation
•

10
PanelD

rug
Screen

•
A
buse

registry
clearance

•
Interview

w
ith

the
PracticalN

urse
Program

Panel
•

L
evelII

B
ackground

C
heck

and
Fingerprinting

C
ourse

O
utline

To
receive

a
diplom

a
in

Practical
N
urse,

students
m
ust

com
plete

43.0
credit

hours
(1478

clock
hours)

at
all

cam
puses

except
Jacksonville

w
hich

is
52.0

credit
hours

(1350
clock

hours).
T
his

diplom
a
program

can
be

com
pleted

in
12

m
onths

for
full-tim

e
stu-

dents.

P
racticalN

urse
C
ourses

(43.0
credithours)

D
iplom

a
(A
llC

am
puses

exceptJacksonville)
F
ederal

C
redit

C
lock

Student
H
ours

H
ours

A
id

PR
N
0004C

PracticalN
ursing

I
17.5

526
14.03

PR
N
0120C

PracticalN
ursing

II
14.0

484
12.90

PR
N
0306

PracticalN
ursing

III
11.5

468
12.48

P
racticalN

urse
C
ourses

(52.0
credithours)

D
iplom

a
(Jacksonville

C
am

pus
O
nly)

F
ederal

C
redit

C
lock

Student
H
ours

H
ours

A
id

PR
N
0004C

PracticalN
ursing

I
23.0

450
12.00

PR
N
0120C

PracticalN
ursing

II
16.0

450
12.00

PR
N
0306C

PracticalN
ursing

III
13.0

450
12.00

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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P
R
O
F
E
SSIO

N
A
L
C
L
IN

IC
A
L
M
A
SSA

G
E
T
H
E
R
A
P
Y

D
iplom

a

D
escription

T
he

Professional
C
linical

M
assage

T
herapy

program
provides

instruction
in

therapeutic
m
assage

w
ith

advanced
training

in
the

treatm
entof

softtissue
ailm

ents,posturaldistortions,and
degenera-

tive
process

of
the

body.
T
he

program
prepares

students
for

em
ploym

ent
in

m
edical

based
facilities

such
as

physician’s
offices,

and
rehabilitation

centers,
w
hile

also
training

students
in

the
arts

associated
w
ith

a
spa

setting.
Students

receive
training

in
m
assage

law
,basic

m
assage

theory
techniques,allied

m
odalities,and

neuro-
m
uscular

clinicalm
assage

theory
techniques.T

he
program

includes
100

hours
of

practical
clinical

experience.
U
pon

successful
com

-
pletion

of
this

program
,
the

student
w
ill

receive
a
D
iplom

a
in

ProfessionalC
linicalM

assage
T
herapy.

Students
w
ho

have
successfully

m
etalleducationaland

institution-
al

requirem
ents

for
a
D
iplom

a
in

Professional
C
linical

M
assage

T
herapy

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
N
ational

C
ertification

B
oard

for
T
herapeutic

M
assage

and
B
ody

W
ork

(N
C
B
T
M
B
)
to

be
considered

as
a
candi-

date
for

the
N
C
B
T
M
B
E
xam

ination.

O
r
students

w
ho

have
successfully

m
et

all
educational

and
institu-

tionalrequirem
ents

for
a
D
iplom

a
in

ProfessionalC
linicalM

assage
T
herapy

from
Southeastern

C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Federation

of
State

M
assage

T
herapy

B
oards

(F
S
M
T
B
)

M
assage

and
B
odyw

ork
L
icensing

E
xam

ination
(M

B
L
E
x)

to
be

eligible
to

sitfor
the

(M
B
L
E
x)

exam
ination.

U
pon

passing,
the

student
m
ay

apply
to

the
Florida

B
oard

of
M
assage,

w
hich

is
the

state
agency

authorized
to

determ
ine

if
the

applicant
qualifies

to
becom

e
a
L
icensed

M
assage

T
herapistin

Florida.

O
bjectives

T
he

curriculum
is
designed

to
prepare

the
graduate

to
enterthe

com
-

m
unity

w
ith

the
skills

needed
to

w
ork

in
a
m
edical

setting,as
w
ell

as
the

basic
skills

necessary
to

perform
as

an
entry-level

m
assage

therapist.
U
pon

graduation,
students

of
the

Southeastern
C
ollege
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w
ill

have
a
strong

understanding
of

hum
an

anatom
y
and

physiolo-
gy,proper

clientcom
m
unication

skills,clinicalevaluation
and

treat-
m
entskills,and

the
proper

use
and

application
of

various
therapeu-

tic
m
assage

techniques.

P
rerequisites

H
ave

a
high

schooldiplom
a
or

G
E
D

Pass
the

entrance
exam

ination
B
ackground

check
and

drug
screening

w
here

applicable

Please
see

Program
H
andbook

for
additional

policies
for

this
pro-

gram
.

C
ourse

O
utline

To
receive

a
D
iplom

a
in

Professional
C
linical

M
assage

T
herapy,

students
m
ust

com
plete

900
C
lock

H
ours.

T
his

D
iplom

a
program

can
be

com
pleted

in
8
m
onths

for
full-tim

e
students

and
16

m
onths

for
part-tim

e
students.

P
rofessionalC

linicalM
assage

T
herapy

P
rogram

(900
clock

hours)
D
iplom

a
C
lock

H
ours

PM
T
102

O
rientation

to
M
assage

T
herapy

100
PM

T
106

M
assage

and
N
eurom

uscular
T
herapy

I
100

PM
T
121

M
assage

and
N
eurom

uscular
T
herapy

II
100

PM
T
126

M
assage

and
N
eurom

uscular
T
herapy

III
100

PM
T
131

M
assage

and
N
eurom

uscular
T
herapy

IV
100

PM
T
136

M
assage

and
N
eurom

uscular
T
herapy

V
100

PM
T
141

M
assage

and
N
eurom

uscular
T
herapy

V
I

100
PM

T
146

M
assage

and
N
eurom

uscular
T
herapy

V
II

100
PM

T
910

StudentC
linic

I
25

PM
T
911

StudentC
linic

II
25

PM
T
912

StudentC
linic

III
25

PM
T
913

StudentC
linic

IV
25

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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R
E
G
IST

E
R
E
D
N
U
R
SE

B
R
ID

G
E
P
R
O
G
R
A
M

A
ssociate

of
Science

P
rogram

D
escription

T
he

R
egistered

N
urse

B
ridge

Program
is

for
those

students
w
ho

desire
to
becom

e
N
urses.T

his
program

is
open

to
enrollm

entby
stu-

dents
w
ith

no
prior

nursing
or

allied
health

education
or

experience.
It
also

offers
transitional

enrollm
ent

options
for

those
w
ith

a
valid,

active,
unrestricted

Florida
L
PN

license
or

a
valid,

active,
unre-

stricted
Florida

Param
edic

C
ertification.

Students
w
ill

be
taught

to
dem

onstrate
professional

and
caring

behaviors,
utilize

therapeutic
com

m
unication

techniques,perform
holistic

assessm
ents,assess

the
strengths

and
resources

of
patients

and
fam

ilies,coordinate
care

for
patients

and
fam

ilies,
teach

necessary
health

inform
ation

to
con-

sum
ers

of
health,apply

m
athem

atical
calculations

to
safely

adm
in-

ister
m
edications,collaborate

w
ith

m
em

bers
of

the
healthcare

team
and

apply
critical

thinking
and

the
nursing

process
consistently.A

n
A
ssociate

of
Science

degree
w
ill

be
aw

arded
upon

successful
com

-
pletion

of
the

program
.O

utside
w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institution-
al

requirem
ents

for
the

A
ssociate

of
S
cience

D
egree

in
the

R
egistered

N
urse

B
ridge

program
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

itted
to

the
Florida

B
oard

of
N
ursing

to
be

considered
as

a
candidate

for
the

N
C
L
E
X
-R
N
.
T
he

Florida
B
oard

ofN
ursing

is
the

state
agency

authorized
to
determ

ine
if

the
applicant

qualifies
to

take
the

N
ational

C
ouncil

L
icensure

E
xam

ination
(N

C
L
E
X
-R
N
)
for

licensure
as

a
R
egistered

N
urse.

P
rogram

O
bjectives

T
his

program
prepares

students
for

an
entry-level

position
as

a
N
urse.

Students
w
ill

be
exposed

to
professional

nursing
encom

-
passing

legaland
ethicaldecision-m

aking
in
the

prom
otion

ofhealth
in

the
com

m
unity.Students

w
ill

dem
onstrate

the
use

of
the

nursing
processes

to
m
eetm

ultiple
health

needs
for

adults
and

children
in

a
variety

of
health

care
settings,

com
m
unicate

therapeutically
w
ith

fam
ilies,groups

and
individuals,synthesize

and
com

m
unicate

rele-
vant

data
effectively

and
concisely,

and
utilize

m
anagem

ent
skills

and
concepts

to
plan

and
coordinate

patient
care.

Students
w
ill
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assum
e
the

role
of

the
associate

degree
nurse

as
a
m
em

ber
of

the
health

care
team

and
w
ill

integrate
theoretical

content
of

general
education

classes
w
ith

nursing
theory

and
practice.

P
rerequisites

•
Subm

itA
pplication

•
Pass

entrance
exam

•
Pass

N
ursing

Pre-E
ntrance

exam
•

Subm
itw

ritten
essay

•
Interview

w
ith

N
ursing

Program
D
irector

•
Provide

docum
entation

of
health

exam
ination

w
ithin

6
m
onths

prior
to

enrollm
ent

•
Provide

T
B

test
w
ithin

one
year

of
enrollm

ent
or

C
hest

X
-ray

D
ocum

entation
w
ithin

tw
o

years
of

enrollm
ent.

(M
ust

be
renew

ed
if
date

expires
atany

pointduring
the

program
)

•
Provide

C
urrent

Im
m
unization

D
ocum

entation
as

required
by

program
and

clinicalsites
•

A
buse

registry
clearance

•
10

PanelD
rug

Screen
•

L
evelII

B
ackground

C
heck

and
fingerprints

•
Possess

a
currenteighthours

A
m
erican

H
eartA

ssociation
C
PR

C
ertification

prior
to

enrollm
entfor

those
entering

w
ith

a
valid,

active,unrestricted
Florida

L
PN

license
or

a
valid,active,unre-

stricted
F
lorida

P
aram

edic
C
ertification

and
prior

to
the

R
egistered

N
urse

B
ridge

program
core

courses
for

allother
stu-

dents
•

G
raduates

of
Southeastern

C
ollege’s

Practical
N
urse

Program
m
ay

provide
proof

of
a

valid,
active,

unrestricted
Florida

L
icense

as
a
Practical

N
urse

w
ithin

90
days

from
the

start
of

his/her
firstgeneraleducation

course.Failure
to

provide
a
valid,

active,
unrestricted

license
w
ithin

90
days

w
ill

result
in

w
ith-

draw
alof

the
studentfrom

the
school.

•
M
edicalinsurance

is
required

prior
to

the
firstday

of
beginning

generaleducation
courses.

A
dm

ission
to

the
R
egistered

N
urse

B
ridge

C
ore

C
lasses

Please
note

thatthe
follow

ing
requirem

ents
m
ustallbe

m
etorm

ain-
tained

in
order

to
advance

into
the

R
egistered

N
urse

B
ridge

Program
core

courses:

•
A

cum
ulative

G
PA

of
2.75

in
the

general
education

courses
is

required
to

enter
the

core
R
egistered

N
urse

B
ridge

program
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courses.If
a
candidate

transfers
a
general

education
courses(s),

those
courses

and
grades

earned
w
ill

be
used

to
calculate

the
C
G
PA

.T
he

college
w
illuse

the
creditvalue

and
grade

scale
for

current
Southeastern

C
ollege

general
education

courses
in

the
com

putation
ofthe

C
G
PA

.T
he

creditvalues
ata

m
inim

um
m
ust

be
equivalentto

currentSoutheastern
C
ollege

generaleducation
courses.

T
he

student
m
ay

elect
not

to
transfer

in
any

general
education

courses.
•

A
10

Panel
D
rug

Screen
and

L
evel

II
B
ackground

check
and

fingerprints
w
ill

be
conducted

again.If
the

candidate
tests

pos-
itive

for
the

drug
screen

or
item

s
appear

on
the

background
check

that
violate

the
clinical

site
term

s
of

agreem
ent,

he/she
w
illnotbe

allow
ed

to
proceed

into
the

R
egistered

N
urse

B
ridge

program
core

courses.In
the

eventof
errors

for
item

s
appearing

on
the

background
check

that
violate

clinical
site

term
s
of

agreem
ent,

the
candidate

w
ill

not
be

allow
ed

to
proceed

to
the

R
egistered

N
urse

B
ridge

program
core

courses
unless

he/she
is

able
to

provide
corrected

docum
entation.

•
T
he

currency
and

unrestricted
nature

of
the

practical
nursing

license
and

param
edic

certification
w
ill

be
checked

again
prior

to
entering

the
R
egistered

N
urse

B
ridge

program
core

classes
(if

applicable).
If

a
candidate’s

license/certification
is

not
current

or
unrestricted

at
this

tim
e
or

he/she
is
unable

to
provide

docu-
m
entation,he/she

w
illbe

registered
as

a
non-transitionalstudent

and
w
illnotreceive

transfer
credit.

•
A
ctive

m
edical

insurance
is

required
prior

to
the

first
day

of
general

education
classes.

Proof
of

active
m
edical

insurance
is

required
once

again
prior

to
the

start
of

the
R
egistered

N
urse

B
ridge

program
core

classes.M
edical

insurance
m
ust

be
m
ain-

tained
throughout

the
duration

of
your

tim
e
in

the
R
egistered

N
urse

B
ridge

program
.

Please
see

Program
handbook

for
additional

policies
for

this
pro-

gram
.

C
ourse

O
utline

To
receive

an
A
ssociate

of
Science

D
egree

in
the

R
egistered

N
urse

B
ridge

program
,students

m
ustcom

plete
46.0

sem
ester

credithours
in

their
m
ajor

and
30.0

sem
ester

credit
hours

in
general

education
courses

for
a
totalof

76.0
sem

ester
credithours

(1942
clock

hours).
T
he

L
PN

transitionalstudentw
illreceive

4.5
transfer

credits*
upon

entrance
into

the
program

and
the

subm
ission

of
a
valid,

active,
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unrestricted
Florida

L
PN

L
icense.

T
his

A
ssociate

of
Science

D
egree

program
can

be
com

pleted
in

20
m
onths

for
L
PN

transitionalfull-tim
e
students

and
21

m
onths

for
all

other
full-tim

e
students.

R
egistered

N
urse

B
ridge

P
rogram

(46.0
Sem

ester
C
redithours)

A
ssociate

of
Science

C
redit

H
ours

N
U
R
1023C

Fundam
entals

of
N
ursing

I*
4.5

N
U
R
1141

Pharm
acology

in
N
ursing

3.0
N
U
R
1209C

T
ransition

to
ProfessionalN

ursing
4.5

N
U
R
1214C

B
asic

A
dultH

ealth
N
ursing

4.5
N
U
R
2233C

A
dvanced

A
dultH

ealth
N
ursing

I
4.5

N
U
R
2234C

A
dvanced

A
dultH

ealth
N
ursing

II
4.5

N
U
R
2235C

A
dvanced

A
dultH

ealth
N
ursing

III
4.5

N
U
R
2236

A
dvanced

A
dultH

ealth
N
ursing

IV
3.0

N
U
R
2237

A
dvanced

A
dultH

ealth
N
ursing

V
3.5

N
U
R
2463C

N
ursing

C
are

of
C
hildbearing

Fam
ilies

I
3.0

N
U
R
2464C

N
ursing

C
are

of
C
hildbearing

Fam
ilies

II
3.0

N
U
R
2812

N
ursing

L
eadership

and
Practicum

3.5

*U
pon

adm
ission

to
the

program
,4.5

credit
hours

w
ill

be
aw

arded
for

this
course

upon
proof

of
a
valid,

active,
unrestricted

Florida
L
PN

license.

**G
eneralE

ducation
C
ourses

(30.0
Sem

ester
C
redithours)

C
redit

H
ours

A
M
L
1000

A
m
erican

L
iterature

O
R

3.0
E
N
L

1000
E
nglish

L
iterature

3.0
B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3.0
B
SC

2085L
H
um

an
A
natom

y
and

Physiology
I
L
ab

1.0
B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3.0

B
SC

2086L
A
dvanced

A
natom

y
and

Physiology
L
ab

1.0
C
G
S

1060
Introduction

to
C
om

puters
3.0

D
E
P

2004
L
ife

Span
D
evelopm

ent
3.0

E
N
C

1101
E
nglish

C
om

position
3.0

M
A
T
1033

Interm
ediate

A
lgebra

3.0
M
C
B
2010

M
icrobiology

3.0
M
C
B
2010L

M
icrobiology

L
ab

1.0
SPC

1017
Speech

3.0

**Students
w
ill

only
be

allow
ed

three
(3)

attem
pts

to
retake

a
G
eneral

E
ducation

C
ourse

w
hen

a
grade

of
D
,
F,

or
W

has
been
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attained.

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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SU
R
G
IC

A
L
T
E
C
H
N
O
L
O
G
Y

A
ssociate

of
Science

D
egree

D
escription

T
he

Surgical
Technology

program
provides

students
w
ith

the
tech-

nicalability,know
ledge,and

skills
required

for
entry-levelem

ploy-
m
entas

a
m
em

ber
of

the
healthcare

team
in

hospitalor
surgicalcen-

ter
operating

room
s.

Students
receive

training
in

the
essentials

of
healthcare,

surgical
instrum

entation,
anatom

y,
physiology,

m
edical

language
and

pharm
acology.

G
raduates

w
ill

be
prepared

for
em

ploym
ent

as
a
Surgical

Technologist.A
degree

w
ill

be
aw

arded
upon

successfulcom
pletion

of
this

program
.O

utside
w
ork

required.

Students
w
ho

have
successfully

m
etalleducationaland

institutional
requirem

ents
for

an
A
ssociate

of
Science

in
Surgical

Technology
from

Southeastern
C
ollege

are
eligible

to
have

their
nam

es
subm

it-
ted

to
the

N
ational

B
oard

on
Surgical

Technology
and

Surgical
A
ssisting

(N
B
ST

SA
)
to

be
considered

as
candidate

for
the

C
ertified

SurgicalTechnologist(C
ST

)
exam

ination.

O
bjectives

T
he

SurgicalTechnology
program

w
illprepare

students
for

an
entry

level
position

as
a
surgical

technologist.
Students

w
ill

develop
the

skills
necessary

to
m
eet

the
needs

of
the

health
care

com
m
unity.

S
tudents

w
ill

develop
know

ledge
to

integrate
the

S
urgical

Technology
know

ledge
base

in
cognitive,affective,and

psychom
o-

tor
dom

ains;
dem

onstrate
skills

follow
ing

established
criteria,

pro-
tocols

and
objectives

in
the

cognitive,
affective,

and
psychom

otor
dom

ains.

Please
see

Program
H
andbook

and
E
xternship

M
anualfor

addition-
alpolicies

for
this

program
.

P
rerequisites

H
ave

a
high

schooldiplom
a
or

G
.E
.D
.

Pass
the

entrance
exam

ination
B
ackground

check
and

drug
screening

w
here

applicable
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C
ourse

O
utline

To
receive

an
A
ssociate

of
Science

in
SurgicalTechnology,students

m
ustcom

plete
48.0

credithours
in

their
m
ajor

and
24.0

credithours
in

G
eneral

E
ducation

courses
for

a
total

of
72.0

credit
hours

(2709
clock

hours)
for

all
cam

puses
except

Jacksonville
w
hich

is
73.0

credit
hours

(1824
clock

hours).T
his

degree
program

can
be

com
-

pleted
in

20
m
onths

(80
w
eeks)

for
full-tim

e
students

or
29

m
onths

(116
w
eeks)

for
part-tim

e
students.

SurgicalTechnology
C
ourses

(48.0
credithours)

(Jacksonville
C
am

pus
O
nly

is
49.0

credithours)

T
he

follow
ing

courses
are

taken
in

the
sequence

listed
below

.
Jacksonville

C
redit

C
redit

H
ours

H
ours

ST
S
1000C

H
ealth

C
are

C
oncepts

4.0
5.0

ST
S
1177C

SurgicalTechniques
and

Procedures
I

4.0
4.0

ST
S
1178C

SurgicalTechniques
and

Procedures
II

4.0
4.0

ST
S
1179C

SurgicalTechniques
and

Procedures
III

4.0
4.0

A
fter

the
courses

listed
above

are
successfully

com
pleted,the

follow
ing

courses
m
ay

be
taken

in
any

sequence.
ST

S
1131C

SurgicalSpecialties
I
w
ith

A
natom

y
&

4.0
4.0

Physiology
ST

S
1132C

SurgicalSpecialties
II
w
ith

A
natom

y
&

4.0
4.0

Physiology
ST

S
1133C

SurgicalSpecialties
III

w
ith

A
natom

y
&

4.0
4.0

Physiology
ST

S
1134C

SurgicalSpecialties
IV

w
ith

A
natom

y
&

4.0
4.0

Physiology
ST

S
1135C

SurgicalSpecialties
V
w
ith

A
natom

y
&

4.0
4.0

Physiology

O
nce

all
courses

listed
above

are
successfully

com
pleted,

the
follow

ing
E
xternship

courses
are

taken
in

sequence
as

listed.

ST
S
1940

E
xternship

I
4.0

4.0
ST

S
1941

E
xternship

II
4.0

4.0
ST

S
1942

E
xternship

III
4.0

4.0

SurgicalTechnology
A
ssociate

of
Science

D
egree

G
eneralE

ducation
C
ourses

(24.0
credithours)

E
nglish

(3.0
credithours)

E
N
C
1101

E
nglish

C
om

position
I

3.0
3.0
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H
um

anities/F
ine

A
rts

(3.0
credithours)

A
M
L
1000

A
m
erican

L
iterature

3.0
3.0

E
N
L
1000

E
nglish

L
iterature

3.0
3.0

M
athem

atics
(3.0

credithours)

M
A
C
2105

C
ollege

A
lgebra

3.0
3.0

M
A
T
1033

Interm
ediate

A
lgebra

3.0
3.0

STA
2023

Statistics
3.0

3.0

N
aturalScience

(6.0
credithours)

B
SC

1005
G
eneralB

iology
3.0

3.0
B
SC

1050
E
nvironm

entalScience
3.0

3.0
B
SC

2006
A
dvanced

B
iology

3.0
3.0

B
SC

2085
H
um

an
A
natom

y
and

Physiology
I

3.0
3.0

B
SC

2086
A
dvanced

A
natom

y
and

Physiology
3.0

3.0
O
C
B
1010

G
eneralM

arine
B
iology

3.0
3.0

Social/B
ehavioralScience

(3.0
credithours)

A
M
H
1010

A
m
erican

H
istory

Pre
1876

3.0
3.0

A
M
H
1020

A
m
erican

H
istory

Since
1876

3.0
3.0

D
E
P

2004
L
ifespan

D
evelopm

ent
3.0

3.0
ID

S
1107

Strategies
and

Success
3.0

3.0
PO

S
1041

PoliticalScience
3.0

3.0
PSY

1012
Introduction

to
Psychology

3.0
3.0

SY
G

1001
Sociology

3.0
3.0

C
om

puters
(3.0

credithours)

C
G
S
1060

Introduction
to

C
om

puters
3.0

3.0

C
om

m
unications

(3.0
credithours)

SPC
1017

Speech
3.0

3.0

T
he

follow
ing

N
aturalScience

L
ab

C
ourses

are
also

available:

B
SC

2085L
H
um

an
A
natom

y
&

Physiology
I
L
ab

1.0
1.0

B
SC

2086L
A
dvanced

A
natom

y
&

Physiology
L
ab

1.0
1.0

For
inform

ation
on

graduation
rates,

student
debt

levels,
and

other
disclosures,visitw

w
w
.SE

C
.edu/C

onsum
erInfo
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C
o
u
rse

D
e
scrip

tio
n
s

D
iagnostic

M
edicalSonography

Technology
P
rogram

SO
N
1000C

Introduction
to

D
iagnostic

M
edicalSonography:

4.0
credithours

Introduces
the

role
of

diagnostic
m
edical

sonographers
and

techni-
cal

aspects
of

diagnostic
m
edical

ultrasound.Topics
include

infor-
m
ation

related
to

m
edical

term
inology,

the
healthcare

industry,
patientcare

and
m
edicalethics

and
law

.O
utside

w
ork

required.

SO
N
1100C

P
racticalA

spects
of

Sonography:
4.0

credithours
Introduces

ultrasound
scanning

principles
and

protocols.
Topics

include
scanning

criteria
and

standardization
of

im
age

docum
enta-

tion
for

physician
interpretation,as

w
ell

as
norm

al
anatom

y,physi-
ology

and
sonographic

appearance
of

the
abdom

en,
O
B
/G
Y
N

and
vascular

structures.
O
utside

w
ork

required.
Prerequisite:

SO
N

2111C

SO
N
1113C

C
ross-SectionalA

natom
y:

4.0
credithours

Presents
cross

sectionalanatom
icalrelationships

and
recognition

of
structures

of
the

head,neck,thorax,abdom
en,pelvis,and

extrem
i-

ties
in

transverse,
coronal

and
sagittal

section.
O
utside

w
ork

required.Prerequisite:SO
N
1614C

SO
N
1614C

A
coustic

P
hysics

and
Instrum

entation:
4.0

credithours
Presents

in-depth
training

in
the

properties
of

ultrasound
and

D
opplerphysics,instrum

entation,equipm
entoperation,display

sys-
tem

s,recording
devices,im

age
artifacts,biological

effects
of

ultra-
sound

and
quality

assurance
m
ethods.

O
utside

w
ork

required.
Prerequisite:SO

N
1000C

SO
N
1804

C
linicalR

otation
I:
3.5

credithours
A
ssigns

students
to

local
m
edical

facilities
for

clinical
education,

providing
them

an
opportunity

to
apply

know
ledge

and
skills

learned
in

SO
N
1100C

(PracticalA
spects

of
Sonography)

and
SO

N
2111C

(A
bdom

inal
Sonography)

and
to

acquire
other

skills
neces-

sary
to

the
profession

of
diagnostic

m
edical

sonography.
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Prerequisite:SO
N
1100C

SO
N
1814

C
linicalR

otation
II:

3.5
credithours

A
ssigns

students
to

local
m
edical

facilities
for

clinical
education,

providing
them

an
opportunity

to
apply

know
ledge

and
skills

learned
in

SO
N

2111C
(A

bdom
inal

Sonography)
and

SO
N

2121C
(O

B
/G
Y
N
Sonography

I)and
to
acquire

otherskills
necessary

to
the

profession
of

diagnostic
m
edical

sonography.
Prerequisite:

SO
N

2150C

SO
N
1824

C
linicalR

otation
III:

3.5
credithours

A
ssigns

students
to

local
m
edical

facilities
for

clinical
education,

providing
them

an
opportunity

to
apply

know
ledge

and
skills

learned
in

SO
N

1814
(C
linical

R
otation

II)
and

to
acquire

other
skills

necessary
to

the
profession

of
diagnostic

m
edicalsonography.

Prerequisite:SO
N
1814

SO
N
2009

D
iagnostic

M
edicalSonography

R
eview

:
2.0

credithours
A
ddresses

issues
that

facilitate
a
graduate’s

entry
into

the
career

of
sonography.

Topics
include

resum
é
w
riting

and
job

interview
ing,

testtaking
strategies,registry

exam
ination

preparation
and

com
pre-

hensive
review

of
content

specific
to

registry
exam

inations.
Prerequisite:SO

N
2864

SO
N
2111C

A
bdom

inalSonography:
4.0

credithours
Presents

cross-sectional
anatom

y
of

the
abdom

en,
norm

al
and

abnorm
alsonographic

findings
of

the
intra-abdom

inalorgans,peri-
toneal

spaces
and

retroperitoneal
structures.

T
he

relationship
of

abnorm
al

findings
to

patient
history,physical

exam
ination

and
lab-

oratory
findings

are
stressed.

O
utside

w
ork

required.
Prerequisite:

SO
N
2120C

SO
N
2120C

O
B
/G

Y
N
Sonography

I:
4.0

credithours
Presents

cross-sectional
anatom

y
of

the
pelvic,

norm
al

and
abnor-

m
alsonographic

features
of

the
non-gravis

pelvis
as

w
ellas

norm
al

and
abnorm

alanatom
y
of

first,second
and

third
trim

ester
pregnan-

cies.
Topics

include
em

bryology,
early

fetal
developm

ent
and

the
relationship

of
abnorm

alfindings
to

patienthistory,physicalexam
-
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ination
and

laboratory
findings.

O
utside

w
ork

required.
Prerequisite:SO

N
1113C

SO
N
2122C

O
B
/G

Y
N
Sonography

II:
4.0

credithours
Presents

norm
aland

abnorm
alanatom

y
and

sonographic
features

of
second

and
third

trim
ester

pregnancies.
T
he

relationship
of

abnor-
m
alfindings

to
patienthistory,physicalexam

ination
and

laboratory
findings

is
em

phasized.
O
utside

w
ork

required.
Prerequisite:

SO
N

1824

SO
N
2150C

SuperficialStructures
and

N
eonatalB

rain:
4.0

credithours
Presents

norm
al

and
abnorm

al
sonographic

features
of

the
neck,

breast,
prostate,

scrotum
and

superficial
structures.

Topics
include

im
aging

of
the

neonatal
brain,related

cross-sectional
anatom

y,and
the

relationship
of

sonographic
findings

to
patient

history,physical
exam

ination
and

laboratory
findings.

O
utside

w
ork

required.
Prerequisite:SO

N
1804

SO
N
2171C

V
ascular

Sonography:
4.0

credithours
Provides

an
introduction

to
vascular

anatom
y,vascular

physics
and

instrum
entation,

hem
odynam

ics
and

pathological
patterns.

Topics
include

D
oppler

scanning
and

all
aspects

of
non-invasive

physio-
logic

vascular
testing.

O
utside

w
ork

required.
Prerequisite:

SO
N

2834

SO
N
2834

C
linicalR

otation
IV

:
3.5

credithours
A
ssigns

students
to

local
m
edical

facilities
for

clinical
education,

providing
them

an
opportunity

to
apply

know
ledge

and
skills

learned
in

SO
N

2150C
(Superficial

Structures
and

N
eonatal

B
rain)

and
to

acquire
other

skills
necessary

to
the

profession
of

diagnostic
m
edicalsonography.Prerequisite:SO

N
2122C

SO
N
2844

C
linicalR

otation
V
:
3.5

credithours
C
ontinues

SO
N

2834
(C
linical

R
otation

IV
)
by

providing
students

w
ith

opportunities
to

apply
know

ledge
and

skills
learned

in
SO

N
2834

(C
linicalR

otation
IV

)
and

to
acquire

other
skills

necessary
to

the
profession

of
diagnostic

m
edicalsonography.Prerequisite:SO

N
2171C
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SO
N
2854

C
linicalR

otation
V
I:
3.5

credithours
A
ssigns

students
to

local
m
edical

facilities
for

clinical
education,

providing
them

an
opportunity

to
apply

know
ledge

and
skills

learned
in

SO
N

2171C
(V
ascular

Sonography)
and

to
acquire

other
skills

necessary
to

the
profession

of
diagnostic

m
edicalsonography.

Prerequisite:SO
N
2844

SO
N
2864

C
linicalR

otation
V
II:

2.0
credithours

C
ontinues

SO
N

2854
(C
linical

R
otation

V
I)
by

providing
students

w
ith

opportunities
to

apply
know

ledge
and

skills
learned

in
SO

N
2854

(C
linicalR

otation
V
I)
and

to
acquire

other
skills

necessary
to

the
profession

of
diagnostic

m
edicalsonography.Prerequisite:SO

N
2854

(E
M
T-B

)-P
aram

edic
an

d
E
m
ergen

cy
M
edical

S
ervices

P
rogram

s

E
M
S
1010

A
natom

y
and

P
hysiology

for
E
M
S
P
roviders:

2.0
credithours

C
o-R

equisite:
E
M
S
1010L

T
his

one
m
onth

course
related

to
advanced

em
ergency

care
w
illpre-

pare
the

student
to

develop
increased

understanding
of

the
hum

an
body,

as
w
ell

as
its

functions,
developm

ent,
and

disease
processes.

T
he

course
contentw

illinclude
generalconcepts

anatom
y
and

phys-
iology

of
the

body’s
system

s
for

the
assessm

entand
m
anagem

entof
em

ergency
patients

by
the

E
M
S
professionalin

the
pre-hospitalset-

ting.

E
M
S
1010L

A
natom

y
and

P
hysiology

for
E
M
S
P
roviders

L
aboratory:

1.0
credithour

C
o-R

equisite:
E
M
S
1010

T
his

laboratory
course

w
ill

focus
on

anatom
y
and

physiology
and

how
it
relates

to
assessm

ent,
skills

com
petency

and
team

-w
ork

in
patientcare

in
the

pre-hospitalsetting.

E
M
S
1115

E
m
ergency

M
edicalTechnician

B
asic

I:
1.5

credithours
C
o-R

equisite:
E
M
S
1115L

and
E
M
S
1431

P
re-R

equisite:
E
M
S
1010,E

M
S
1010L
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T
his

is
a
one

m
onth

course
w
hich

w
ill

introduce
the

student
to

the
definition

of
an

E
M
T,the

legal,m
edical

and
ethical

issues
pertain-

ing
to

pre-hospitalcare,and
the

introductory
skills

necessary
to

per-
form

quality
patient

care.L
ifting,m

oving
patients,com

m
unication

and
docum

entation;
as

w
ell

as
airw

ay
m
anagem

ent
and

ventilation
w
ill

also
be

discussed.
T
his

course
w
ill

provide
the

student
w
ith

a
com

prehensive
review

of
anatom

y,
m
edical

term
inology,

and
H
IV

/A
ID

S
education.T

his
course

is
in

com
pliance

w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h
401,

FS,
C
h.

64J-1,
FA

C
)
and

follow
s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ationalE

ducationalStandards.

E
M
S
1115L

E
m
ergency

M
edicalTechnician

B
asic

L
aboratory

I:
1.0

credithours
C
o-R

equisite:
E
M
S
1115

and
E
M
S
1431

P
re-R

equisite:
E
M
S
1010,E

M
S
1010L

T
he

laboratory
course

w
ill

focus
on

E
M
T-B

asic
skills

developm
ent

discussed
in

the
E
m
ergency

Technology
B
asic

I
course

w
ith

em
pha-

sis
on

assessm
ent,skills

com
petency

and
team

-w
ork

in
patientcare

in
the

pre-hospital
setting.

T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h

401,
FS,

C
h.

64J-1,
FA

C
)
and

follow
s
the

m
ost

current
U
.S.

D
epartm

entof
T
ransportation

N
ationalE

ducationalStandards.

E
M
S
1116

E
m
ergency

M
edicalTechnician

B
asic

II:
1.5

credithours
C
o-R

equisite:
E
M
S
1116L

and
E
M
S
1432

P
re-R

equisite:
E
M
S
1115,E

M
S
1115L

,E
M
S
1431

In
this

one
m
onth

course,the
studentis

taughtto
approach

and
treat

patients
w
ith

potential
life

threatening
traum

atic
injuries.

Students
w
ill

also
be

introduced
to

behavioral
and

environm
ental

em
ergen-

cies.
Students

w
ill

learn
and

apply
skills

including
but

not
lim

ited
to;

external
bleeding

control,
application

of
m
ast

pants
(PA

SG
),

long
bone

im
m
obilization,traction

splinting,spinalim
m
obilization,

application
ofa

K
E
D
,helm

etrem
oval,application

ofa
m
illerboard,

and
utilization

of
a
scoop

stretcher.T
his

course
also

covers
the

trau-
m
a
scorecard

m
ethodology.

T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h

401,
FS,

C
h.

64J-1,
FA

C
)
and

follow
s
the

m
ost

current
U
.S.
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D
epartm

entof
T
ransportation

N
ationalE

ducationalStandards.

E
M
S
1116L

E
m
ergency

M
edicalTechnician

B
asic

L
aboratory

II:
1.0

credithours
C
o-R

equisite:
E
M
S
1116

and
E
M
S
1432

P
re-R

equisite:
E
M
S
1115,E

M
S
1115L

,
E
M
S
1431

T
he

laboratory
course

w
ill

focus
on

E
M
T-B

asic
skills

developm
ent

discussed
in

the
E
m
ergency

Technology
B
asic

I
course

w
ith

em
pha-

sis
on

assessm
ent,skills

com
petency

and
team

-w
ork

in
patientcare

in
the

pre-hospital
setting.

T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h

401,
FS,

C
h.

64J-1,
FA

C
)
and

follow
s
the

m
ost

current
U
.S.

D
epartm

entof
T
ransportation

N
ationalE

ducationalStandards.

E
M
S
1117

E
m
ergency

M
edicalTechnician

B
asic

III:
1.5

credithours
C
o-R

equisite:
E
M
S
1117L

and
E
M
S
1433

P
re-R

equisite:
E
M
S
1116,E

M
S
1116L

,E
M
S
1432

T
his

one
m
onth

course
is

designed
to

introduce
the

student
to

the
structure

and
dynam

ics
of

the
cardiac

respiratory,
endocrine,

and
neurologic

system
s,their

com
ponents,and

disease
process

for
each.

Pharm
acology,allergic

reactions,poisoning,drug
and

alcoholem
er-

gencies,
and

abdom
inal

pain
w
ill

be
covered

through
a
didactic

approach
the

student
w
ill

also
learn

E
pi

pen,
adm

inistration
of

N
itroglycerine,and

use
of

the
autom

ated
externaldefibrillator.T

his
course

is
in

com
pliance

w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
1117L

E
m
ergency

M
edicalTechnician

B
asic

L
aboratory

III:
1.0

credithours
C
o-R

equisite:
E
M
S
1117

and
E
M
S
1433

P
re-R

equisite:
E
M
S
1116,E

M
S
1116L

,E
M
S

1432
T
he

laboratory
course

w
ill

focus
on

E
M
T-B

asic
skills

developm
ent

discussed
in

the
E
m
ergency

Technology
B
asic

II
course

w
ith

em
phasis

on
assessm

ent,
skills

com
petency

and
team

-w
ork

in
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patientcare
in

the
pre-hospitalsetting.T

his
course

is
in

com
pliance

w
ith

the
F
lorida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h
401,FS,C

h.64J-1,FA
C
)
and

follow
s
the

m
ostcurrent

U
.S.D

epartm
entof

T
ransportation

N
ationalE

ducationalStandards.

E
M
S
1118

E
m
ergency

M
edicalTechnician

B
asic

IV
:

1.5
credithours

C
o-R

equisite:
E
M
S
1118L

and
E
M
S
1434

P
re-R

equisite:
E
M
S
1117,E

M
S
1117L

,E
M
S
1433

T
he

final
one

m
onth

com
ponent

of
E
M
T-B

w
ill

include
O
B
/G
Y
N

and
pediatric,

agricultural
and

industrial
em

ergencies,
and

assess-
m
entofthe

G
eriatric

patient.T
his

course
also

covers
the

operational
com

ponent
of

the
D
O
T
guidelines

w
ith

instruction
on

am
bulance

operations,
extrication,

H
A
Z
M
A
T,

and
w
eapons

of
m
ass

destruc-
tion.

T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,E

m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)

and
follow

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ationalE

ducationalStandards.

E
M
S
1118L

E
m
ergency

M
edicalTechnician

B
asic

L
aboratory

IV
:
1.0

credithours
C
o-R

equisite:
E
M
S
1118

and
E
M
S
1434

P
re-R

equisite:
E
M
S
1117,E

M
S
1117L

,E
M
S

1433
T
he

laboratory
course

w
ill

focus
on

E
M
T-B

asic
skills

developm
ent

discussed
in

the
E
m
ergency

Technology
B
asic

III
course

w
ith

em
phasis

on
assessm

ent,
skills

com
petency

and
team

-w
ork

in
patientcare

in
the

pre-hospitalsetting.T
his

course
is
in

com
pliance

w
ith

the
F
lorida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h
401,FS,C

h.64J-1,FA
C
)
and

follow
s
the

m
ostcurrent

U
.S.D

epartm
entof

T
ransportation

N
ationalE

ducationalStandards.

E
M
S
1431

E
M
T-B

asic
H
ospitaland

F
ield

E
xperience

I:
0.5

credithours
C
o-R

equisite:
E
M
S
1115

and
E
M
S
1115L

P
re-R

equisite:
E
M
S
1010,and

E
M
S
1010L

T
his

course
contains

field
experience

that
prom

otes
the

integration
of

skills
and

know
ledge

gained
in

the
E
m
ergency

M
edical

Technician
B
asic

I
and

L
aboratory

courses.U
nder

the
direct

super-
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vision
of

an
assigned

preceptor,professionalparam
edic,or

hospital
representative

the
E
M
T-B

asic
student

w
ill

be
able

to
practice

in
local

em
ergency

departm
ents

and
rescue

agencies.
O
verall

this
course

is
designed

to
sim

ulate
the

w
orking

environm
entof

a
hospi-

talE
m
ergency

R
oom

facility
and

field
em

ergency
departm

enttrain-
ing.

T
he

student
w
ill

dem
onstrate

com
petency

in
the

interpersonal
and

clinical
aspects

of
E
m
ergency

M
edical

Services
as

appropriate
for

an
E
M
T-B

.
E
M
T-B

students
w
ill

attend
field

rotations
w
ith

a
licensed

am
bulance

services
to

experience
first-hand

the
responsi-

bilities
of

E
M
Ts.

H
ospital

E
m
ergency

R
oom

rotations
are

also
included

as
partof

the
clinicalcourse.T

he
studentw

illobserve
and

actively
participate

in
patient

assessm
ent

and
observe

the
hospital

healthcare
delivery

system
.
T
he

clinical
portion

provides
actual

patientcare
atthe

scene,during
transportto

a
hospitaland

in
a
hos-

pitalsetting.

T
his

course
is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
1432

E
M
T-B

asic
H
ospitaland

F
ield

E
xperience

II:
0.5

credithours
C
o-R

equisite:
E
M
S
1116

and
E
M
S
1116L

P
re-R

equisite:
E
M
S
1115,E

M
S
1115L

,E
M
S
1431

T
his

course
contains

field
experience

that
prom

otes
the

integration
of

skills
and

know
ledge

gained
in

the
E
m
ergency

M
edical

Technician
B
asic

II
and

L
aboratory

courses.U
nder

the
directsuper-

vision
of

an
assigned

preceptor,professionalparam
edic,or

hospital
representative

the
E
M
T-B

asic
student

w
ill

be
able

to
practice

in
local

em
ergency

departm
ents

and
rescue

agencies.
O
verall

this
course

is
designed

to
sim

ulate
the

w
orking

environm
entof

a
hospi-

talE
m
ergency

R
oom

facility
and

field
em

ergency
departm

enttrain-
ing.

T
he

student
w
ill

dem
onstrate

com
petency

in
the

interpersonal
and

clinical
aspects

of
E
m
ergency

M
edical

Services
as

appropriate
for

an
E
M
T-B

.
E
M
T-B

students
w
ill

attend
field

rotations
w
ith

a
licensed

am
bulance

services
to

experience
first-hand

the
responsi-

bilities
of

E
M
Ts.

H
ospital

E
m
ergency

R
oom

rotations
are

also
included

as
partof

the
clinicalcourse.T

he
studentw

illobserve
and
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actively
participate

in
patient

assessm
ent

and
observe

the
hospital

healthcare
delivery

system
.
T
he

clinical
portion

provides
actual

patientcare
atthe

scene,during
transportto

a
hospitaland

in
a
hos-

pitalsetting.

T
his

course
is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
1433

E
M
T-B

asic
H
ospitaland

F
ield

E
xperience

III:
0.5

credithours
C
o-R

equisite:
E
M
S
1117

and
E
M
S
1117L

P
re-R

equisite:
E
M
S
1116,E

M
S
1116L

,E
M
S
1432

T
his

course
contains

field
experience

that
prom

otes
the

integration
of

skills
and

know
ledge

gained
in

the
E
m
ergency

M
edical

Technician
B
asic

II
and

L
aboratory

courses.U
nder

the
directsuper-

vision
of

an
assigned

preceptor,professionalparam
edic,or

hospital
representative

the
E
M
T-B

asic
student

w
ill

be
able

to
practice

in
local

em
ergency

departm
ents

and
rescue

agencies.
O
verall

this
course

is
designed

to
sim

ulate
the

w
orking

environm
entof

a
hospi-

talE
m
ergency

R
oom

facility
and

field
em

ergency
departm

enttrain-
ing.

T
he

student
w
ill

dem
onstrate

com
petency

in
the

interpersonal
and

clinical
aspects

of
E
m
ergency

M
edical

Services
as

appropriate
for

an
E
M
T-B

.
E
M
T-B

students
w
ill

attend
field

rotations
w
ith

a
licensed

am
bulance

services
to

experience
first-hand

the
responsi-

bilities
of

E
M
Ts.

H
ospital

E
m
ergency

R
oom

rotations
are

also
included

as
partof

the
clinicalcourse.T

he
studentw

illobserve
and

actively
participate

in
patient

assessm
ent

and
observe

the
hospital

healthcare
delivery

system
.
T
he

clinical
portion

provides
actual

patientcare
atthe

scene,during
transportto

a
hospitaland

in
a
hos-

pitalsetting.

T
his

course
is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
1434

E
M
T-B

asic
H
ospitaland

F
ield

E
xperience

IV
:
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0.5
credithours

C
o-R

equisite:
E
M
S
1118

and
E
M
S
1118L

P
re-R

equisite:
E
M
S
1117,E

M
S
1117L

,E
M
S
1433

T
his

course
contains

field
experience

that
prom

otes
the

integration
of

skills
and

know
ledge

gained
in

the
E
m
ergency

M
edical

Technician
B
asic

IV
and

L
aboratory

courses.
U
nder

the
direct

supervision
of

an
assigned

preceptor,
professional

param
edic,

or
hospital

representative
the

E
M
T-B

asic
student

w
ill

be
able

to
prac-

tice
in

local
em

ergency
departm

ents
and

rescue
agencies.

O
verall

this
course

is
designed

to
sim

ulate
the

w
orking

environm
ent

of
a

hospital
E
m
ergency

R
oom

facility
and

field
em

ergency
departm

ent
training.T

he
student

w
ill

dem
onstrate

com
petency

in
the

interper-
sonaland

clinicalaspects
of

E
m
ergency

M
edicalServices

as
appro-

priate
for

an
E
M
T-B

.
E
M
T-B

students
w
ill

attend
field

rotations
w
ith

a
licensed

am
bulance

services
to

experience
first-hand

the
responsibilities

of
E
M
Ts.

H
ospital

E
m
ergency

R
oom

rotations
are

also
included

as
partof

the
clinicalcourse.T

he
studentw

illobserve
and

actively
participate

in
patient

assessm
ent

and
observe

the
hos-

pitalhealthcare
delivery

system
.T

he
clinicalportion

provides
actu-

al
patient

care
at

the
scene,

during
transport

to
a
hospital

and
in

a
hospitalsetting.

T
his

course
is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
2610

Introduction
to

P
aram

edic
I:
2.5

credithours
C
o-R

equisite:
E
M
S
2610L

P
re-R

equisite:
E
M
S
1118,E

M
S
1118L

,E
M
S
1434

O
R
C
urrent

and
U
nrestricted

F
lorida

E
M
T-B

C
ertification

or
ability

to
successfully

m
ake

appli-
cation

(prior
to

the
start

of
E
M
S
2610

and
E
M
S

2610L
),sit

for
and

pass
the

state
certification

exam
w
hich

m
ust

be
successfully

passed
during

P
hase

I
of

the
program

(E
M
S
2637

and
E
M
S
2637L

)
In

this
one

m
onth

introductory
course

the
studentw

illbe
introduced

to
the

roles,responsibilities,and
m
edical-legalconsiderations

of
the

Param
edic.

T
his

course
covers

D
ivision

O
ne

(Preparatory)
of

the
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D
epartm

ent
of

T
ransportation’s

Param
edic

N
ational

C
urriculum

.
T
his

course
is

designed
to

transition
the

E
m
ergency

M
edical

Technician
B
asic

into
an

advanced
phase

of
em

ergency
m
edical

care.T
he

student
w
ill

incorporate
hum

an
anatom

y
and

physiology
w
ith

the
fundam

ental
principles

and
skills

involved
in

patient
care.

Students
w
ill

also
participate

in
clinical/field

experiences.
T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
2610L

Introduction
to

P
aram

edic
I
L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2610

P
re-R

equisite:
E
M
S
1118,E

M
S
1118L

,E
M
S

1434
O
R
C
urrent

and
U
nrestricted

F
lorida

E
M
T-B

C
ertification

or
ability

to
successfully

m
ake

application
(prior

to
the

start
of

E
M
S

2610
and

E
M
S
2610L

),sit
for

and
pass

the
state

certification
exam

w
hich

m
ust

be
successfully

passed
during

P
hase

I
of

the
program

(E
M
S

2637
and

E
M
S
2637L

)
T
he

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
entdiscussed

in
the

Introduction
to
Param

edic
course

w
ith

em
pha-

sis
on

assessm
ent,skills

com
petency

and
team

-w
ork

in
patientcare

in
the

pre-hospitalsetting.

E
M
S
2611

Introduction
to

P
aram

edic
II:

2.5
credithours

C
o-R

equisite:
E
M
S
2611L

P
re-R

equisite:
E
M
S
2610

and
E
M
S
2610L

In
this

one
m
onth

introductory
course

the
studentw

illbe
introduced

to
the

roles,responsibilities,and
m
edical-legalconsiderations

of
the

Param
edic.T

his
course

covers
D
ivision

T
hree

(Patient
assessm

ent)
of

the
D
epartm

ent
of

T
ransportation’s

P
aram

edic
N
ational

C
urriculum

.
T
his

course
is

designed
to

transition
the

E
m
ergency

M
edical

Technician
B
asic

into
an

advanced
phase

of
em

ergency
m
edical

care.
T
he

student
w
ill

incorporate
hum

an
anatom

y
and

physiology
w
ith

the
fundam

ental
principles

and
skills

involved
in

patientcare.T
hroughoutthis

course
the

studentw
illbe

instructed
on
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how
to

obtain
a
history,

assess
the

patient,
take

vital
signs,

m
ake

clinical
decisions,

com
m
unicate

and
docum

ent
on

an
advanced

level.
Students

w
ill

also
participate

in
clinical/field

experiences.
T
his

course
is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
2611L

Introduction
to

P
aram

edic
II

L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2611

P
re-R

equisite:
E
M
S
2610

and
E
M
S
2610L

T
he

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
entdiscussed

in
the

Introduction
to
Param

edic
course

w
ith

em
pha-

sis
on

assessm
ent,skills

com
petency

and
team

-w
ork

in
patientcare

in
the

pre-hospitalsetting.C
PR

w
illalso

be
covered.

E
M
S
2619

M
edicalE

m
ergencies

I:
2.5

credithours
C
o-R

equisite:
E
M
S
2619L

P
re-R

equisite:
E
M
S
2635

and
E
M
S
2635L

T
his

one
m
onth

course
is

designed
to

incorporate
the

assessm
ent

skills
obtained

in
previous

courses
in

this
program

,
by

applying
them

to
patientcom

plaints
and

illnesses.E
m
phasizing

the
rem

inder
of

D
ivision

Five
(M

edical)
of

the
D
epartm

ent
of

T
ransportation’s

N
ational

C
urriculum

,
the

student
w
ill

learn
how

to
effectively

and
system

atically
m
anage

a
patient

w
ith

various
m
edical

illnesses.
R
eview

of
anatom

y,physiology,and
pharm

acology
w
illbe

covered
for

each
body

system
covered

throughout
the

course.
Topics

w
ill

include
but

not
be

lim
ited

to,
behavioral,

gastroenterology,
renal/urology.Students

w
ill

also
participate

in
clinical/field

experi-
ences.T

his
course

is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,E

m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)

and
follow

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ationalE

ducationalStandards.

E
M
S
2619L

M
edicalE

m
ergencies

I
L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2619

P
re-R

equisite:
E
M
S
2635

and
E
M
S
2635L

T
his

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-
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m
entdiscussed

in
the

M
edicalE

m
ergencies

I
course

w
ith

em
phasis

on
assessm

ent,skills
com

petency
and

team
-w

ork
in

patient
care

in
the

pre-hospitalsetting.

E
M
S
2620

M
edicalE

m
ergencies

II:
2.5

credithours
C
o-R

equisite:
E
M
S
2620L

P
re-R

equisite:
E
M
S
2619

and
E
M
S
2619L

T
his

one
m
onth

course
is

designed
to

incorporate
the

assessm
ent

skills
obtained

in
previous

courses
in

this
program

,
by

applying
them

to
patientcom

plaints
and

illnesses.E
m
phasizing

the
rem

inder
of

D
ivision

Five
(M

edical)
of

the
D
epartm

ent
of

T
ransportation’s

N
ational

C
urriculum

,
the

student
w
ill

learn
how

to
effectively

and
system

atically
m
anage

a
patient

w
ith

various
m
edical

illnesses.
R
eview

of
anatom

y,physiology,and
pharm

acology
w
illbe

covered
for

each
body

system
covered

throughout
the

course.
Topics

w
ill

include
but

not
be

lim
ited

to,
infectious

disease
including

H
IV

/A
ID

S
education,and

obstetrics/gynecology
and

SID
S
training.

Students
w
ill

also
participate

in
clinical/field

experiences.
T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
2620L

M
edicalE

m
ergencies

II
L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2620

P
re-R

equisite:
E
M
S
2619

and
E
M
S
2619L

T
his

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
ent

discussed
in

the
M
edical

E
m
ergencies

II
course

w
ith

em
pha-

sis
on

assessm
ent,skills

com
petency

and
team

-w
ork

in
patientcare

in
the

pre-hospitalsetting.

E
M
S
2622

O
perations,P

atient
M
anagem

ent,and
Special

C
onsiderations

I:
2.5

credithours
C
o-R

equisite:
E
M
S
2622L

P
re-R

equisite:
E
M
S
2620

and
E
M
S
2620L

T
his

one
m
onth

course
is

designed
to

incorporate
the

assessm
ent

skills
obtained

in
previous

courses
of

the
program

by
applying

them
to

patient
com

plaints
and

illnesses.
E
m
phasizing

D
ivision

Six
(Special

considerations)
and

D
ivision

Seven
(assessm

ent
based
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m
anagem

ent)
of

the
D
epartm

ent
of

T
ransportation’s

N
ational

C
urriculum

,the
student

w
ill

learn
how

to
effectively

and
system

at-
ically

m
anage

a
patient

of
various

life
stages.

R
eview

of
anatom

y,
physiology,

and
pharm

acology
w
ill

be
covered

for
each

body
sys-

tem
throughoutthe

course.Topics
w
illinclude;butnotbe

lim
ited

to,
pediatrics,and

abused
or

neglected
patients.T

his
portion

of
the

pro-
gram

also
includes

the
16

hour
Pediatric

A
dvanced

L
ife

Support
(PA

L
S)

course.
T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h
401,

FS,
C
h.

64J-1,
FA

C
)
and

follow
s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ationalE

ducationalStandards.

E
M
S
2622L

O
perations,P

atient
M
anagem

ent,and
Special

C
onsiderations

I
L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2622

P
re-R

equisite:
E
M
S
2620

and
E
M
S
2620L

T
his

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
entdiscussed

in
the

O
perations,PatientM

anagem
ent,and

Special
C
onsiderations

I
course

w
ith

em
phasis

on
assessm

ent,
skills

com
-

petency
and

team
-w

ork
in

patient
care

in
the

pre-hospital
setting.

T
his

portion
of

the
program

also
includes

the
Pediatric

A
dvanced

L
ife

Support(PA
L
S)

course.

E
M
S
2623

O
perations,P

atient
M
anagem

ent,and
Special

C
onsiderations

II:
2.5

credithours
C
o-R

equisite:
E
M
S
2623L

P
re-R

equisite:
E
M
S
2622

and
E
M
S
2622L

T
his

one
m
onth

course
is

designed
to

incorporate
the

assessm
ent

skills
obtained

in
previous

courses
of

the
program

by
applying

them
to

patient
com

plaints
and

illnesses.
E
m
phasizing

D
ivision

Six
(Special

considerations)
and

D
ivision

Seven
(assessm

ent
based

m
anagem

ent)
of

the
D
epartm

ent
of

T
ransportation’s

N
ational

C
urriculum

,the
student

w
ill

learn
how

to
effectively

and
system

at-
ically

m
anage

a
patient

of
various

life
stages.

R
eview

of
anatom

y,
physiology,

and
pharm

acology
w
ill

be
covered

for
each

body
sys-

tem
throughoutthe

course.Topics
w
illinclude;butnotbe

lim
ited

to,
geriatrics,

special
needs,

and
operations.

A
m
bulance

operations,
incident

com
m
and,

and
H
azardous

M
aterials

Incidents
are

am
ong

the
other

topics
covered.

Students
w
ill

also
participate

in
clini-
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cal/field
experiences.T

his
course

is
in

com
pliance

w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h
401,

FS,
C
h.

64J-1,
FA

C
)
and

follow
s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ationalE

ducationalStandards.

E
M
S
2623L

O
perations,P

atient
M
anagem

ent,and
Special

C
onsiderations

II
L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2623

P
re-R

equisite:
E
M
S
2622

and
E
M
S
2622L

T
his

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
entdiscussed

in
the

O
perations,PatientM

anagem
ent,and

Special
C
onsiderations

II
course

w
ith

em
phasis

on
assessm

ent,skills
com

-
petency

and
team

-w
ork

in
patient

care
in

the
pre-hospital

setting.
T
his

portion
of

the
program

also
includes

the
Pediatric

A
dvanced

L
ife

Support(PA
L
S)

course.

E
M
S
2634

T
raum

a
I:
2.5

credithours
C
o-R

equisite:
E
M
S
2634L

P
re-R

equisite:
E
M
S
2638

and
E
M
S
2638L

T
his

one
m
onth

course
is
designed

to
incorporate

previously
learned

assessm
ent

skills
obtained

in
the

program
by

applying
them

to
patient

com
plaints

and
illnesses.

E
m
phasizing

D
ivision

F
our

(T
raum

a)
of

the
D
epartm

entofT
ransportation’s

Param
edic

N
ational

C
urriculum

,the
student

w
ill

learn
how

to
effectively

and
system

at-
ically

m
anage

a
patient

w
ith

various
traum

atic
injuries.

R
eview

of
anatom

y,
physiology,

and
pharm

acology
w
ill

be
covered

for
each

body
system

throughoutthe
course.Students

w
illalso

participate
in

clinical/field
experiences.

T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edical

Services
(C
h

401,
FS,

C
h.

64J-1,
FA

C
)
and

follow
s
the

m
ost

current
U
.S.

D
epartm

entof
T
ransportation

N
ationalE

ducationalStandards.

E
M
S
2634L

T
raum

a
I
L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2634

P
re-R

equisite:
E
M
S
2638

and
E
M
S
2638L

T
his

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
ent

discussed
in

the
T
raum

a
I
course

w
ith

em
phasis

on
assess-

m
ent,

skills
com

petency
and

team
-w

ork
in

patient
care

in
the

pre-
hospital

setting.
T
his

course
w
ill

also
include

B
asic

T
raum

a
L
ife
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Support(B
T
L
S)

course
and

em
phasize

patientassessm
entand

m
an-

agem
entthrough

traum
a
situations

and
scenarios.

E
M
S
2635

T
raum

a
II:

2.5
credithours

C
o-R

equisite:
E
M
S
2635L

P
re-R

equisite:
E
M
S
2634

and
E
M
S
2634L

T
his

one
m
onth

course
is
designed

to
incorporate

previously
learned

assessm
ent

skills
obtained

in
the

program
by

applying
them

to
patient

com
plaints

and
illnesses.

E
m
phasizing

D
ivision

F
our

(T
raum

a)
of

the
D
epartm

entofT
ransportation’s

Param
edic

N
ational

C
urriculum

,the
student

w
ill

learn
how

to
effectively

and
system

at-
ically

m
anage

a
patient

w
ith

various
traum

atic
injuries.

R
eview

of
anatom

y,
physiology,

and
pharm

acology
w
ill

be
covered

for
each

body
system

throughoutthe
course.T

his
course

w
illalso

include
the

16
hour

B
asic

T
raum

a
L
ife

Support
(B
T
L
S)

course
and

em
phasize

patient
assessm

ent
and

m
anagem

ent
through

traum
a
situations

and
scenarios.Students

w
illalso

participate
in
clinical/field

experiences.
A

four
hour

traum
a
scorecard

m
ethodology

w
ill

also
be

covered.
T
his

course
is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
2635L

T
raum

a
II

L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2635

P
re-R

equisite:
E
M
S
2634

and
E
M
S
2634L

T
his

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
ent

discussed
in

the
T
raum

a
II

course
w
ith

em
phasis

on
assess-

m
ent,

skills
com

petency
and

team
-w

ork
in

patient
care

in
the

pre-
hospitalsetting.T

his
course

w
illalso

include
the

B
asic

T
raum

a
L
ife

Support(B
T
L
S)

course
and

em
phasize

patientassessm
entand

m
an-

agem
entthrough

traum
a
situations

and
scenarios.

E
M
S
2637

A
irw

ay
and

M
edicalE

m
ergencies

I:
2.5

credithours
C
o-R

equisite:
E
M
S
2637L

P
re-R

equisite:
E
M
S
2611

and
E
M
S
2611L

T
his

one
m
onth

course
is

designed
to

incorporate
the

assessm
ent

skills
obtained

in
the

Introduction
to

Param
edic

course
by

applying
them

to
patientcom

plaints
and

illnesses.E
m
phasizing

D
ivision

Tw
o
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(A
irw

ay
m
anagem

ent
and

ventilation)
of

the
D
epartm

ent
of

T
ransportation’s

Param
edic

N
ational

C
urriculum

.
T
he

student
w
ill

learn
how

to
effectively

and
system

atically
m
anage

patient’s
respi-

ratory
m
echanics

using
advanced

airw
ay

procedures,
assess

and
treat

em
ergencies

related
to

the
pulm

onary,
cardiovascular,

neuro-
logical,and

endocrine
system

s.R
eview

ofanatom
y,physiology,and

pharm
acology

w
ill

be
covered

for
each

system
covered

throughout
this

course.
Students

w
ill

also
participate

in
clinical/field

experi-
ences.T

his
course

is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,E

m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)

and
follow

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ationalE

ducationalStandards.

E
M
S
2637L

A
irw

ay
and

M
edicalE

m
ergencies

I
L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2637

P
re-R

equisite:
E
M
S
2611

and
E
M
S
2611L

T
his

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
ent

discussed
in

the
A
irw

ay
and

M
edical

E
m
ergencies

I
course

w
ith

em
phasis

on
assessm

ent,skills
com

petency
and

team
-w

ork
in

patientcare
in

the
pre-hospitalsetting.

E
M
S
2638

A
irw

ay
and

M
edicalE

m
ergencies

II:
2.5

credithours
C
o-R

equisite:
E
M
S
2638L

P
re-R

equisite:
E
M
S
2637

and
E
M
S
2637L

T
his

one
m
onth

course
is

designed
to

incorporate
the

assessm
ent

skills
obtained

in
the

Introduction
to

Param
edic

course
by

applying
them

to
patient

com
plaints

and
illnesses.

E
m
phasizing

D
ivision

Five
(M

edical)
of

the
D
epartm

ent
of

T
ransportation’s

Param
edic

N
ational

C
urriculum

.T
he

student
w
ill

also
acquire

the
assessm

ent
and

m
anagem

ent
skills

for
the

patient
experiencing

a
cardiac

and
anaphylactic

reaction.R
eview

of
anatom

y,physiology,and
pharm

a-
cology

w
ill

be
covered

for
each

system
covered

throughout
this

course.
Students

w
ill

also
participate

in
clinical/field

experiences.
T
his

course
w
ill

also
include

the
16

hour
A
dvanced

C
ardiac

L
ife

Support
(A

C
L
S)

course,
as

w
ell

as
an

4
hour

E
K
G

course.
T
his

course
is

in
com

pliance
w
ith

the
Florida

D
epartm

ent
of

H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
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low
s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

E
M
S
2638L

A
irw

ay
and

M
edicalE

m
ergencies

II
L
ab:

1.0
credithours

C
o-R

equisite:
E
M
S
2638

P
re-R

equisite:
E
M
S
2637

and
E
M
S
2637L

T
his

laboratory
course

w
ill

focus
on

advanced
care

skill
develop-

m
ent

discussed
in

the
A
irw

ay
and

M
edical

E
m
ergencies

II
course

w
ith

em
phasis

on
assessm

ent,skills
com

petency
and

team
-w

ork
in

patientcare
in

the
pre-hospitalsetting.T

his
course

w
illalso

include
the

A
dvanced

C
ardiac

L
ife

Support
(A

C
L
S)

course,
as

w
ell

as
an

E
K
G
course.

E
M
S
2641

P
aram

edic
F
ield/C

linicalE
xperience:

4.0
credithours

P
re-R

equisite:
E
M
S
2623

and
E
M
S
2623L

T
his

one
m
onth

course
is
the

finalphase
of

the
Param

edic
(E
M
T-P)

program
.
T
he

course
w
raps

up
D
ivision

E
ight

(O
perations)

of
the

D
epartm

entofT
ransportation’s

N
ationalC

urriculum
,w

ith
a
discus-

sion
on

responding
to

terrorist
acts.T

he
rem

ainder
of

the
course

is
solely

devoted
to

clinical
experience;

including
the

field
capstone.

T
his

course
is
in

com
pliance

w
ith

the
Florida

D
epartm

entof
H
ealth,

E
m
ergency

M
edicalServices

(C
h
401,FS,C

h.64J-1,FA
C
)
and

fol-
low

s
the

m
ost

current
U
.S.

D
epartm

ent
of

T
ransportation

N
ational

E
ducationalStandards.

Inform
ation

Technology
N
etw

ork
A
dm

inistration
P
rogram

C
E
T
1171C

C
om

puter
Service

and
Support

P
C
System

s
I:

4.0
credithours

T
his

course
covers

basic
com

puter
service

concepts.
Students

w
ill

learn
the

parts
of

a
PC

,m
em

ory,disk
system

architecture,peripher-
al

devices
and

printers.
In

addition,
students

w
ill

learn
to

trouble
shootusing

diagnostic
tools.C

oncepts
concerning

custom
er

service
w
ill

also
be

discussed.
In

addition,
this

course
covers

an
overview

of
various

operating
system

s,
and

students
w
ill

study
installation,

troubleshooting,
configuring,

and
m
anaging

of
operating

system
s.

O
utside

w
ork

required.
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C
E
T
1172C

C
om

puter
Service

and
Support

P
C
System

s
II:

4.0
credithours

T
his

course
provides

an
in-depth

look
at

advanced
com

puter
m
ain-

tenance
concepts

and
techniques.

Topics
include

PC
developm

ent
techniques,

troubleshooting
strategies,

advancem
ent

of
technologi-

cal
developm

ent
and

problem
-solving

strategies.
O
utside

w
ork

required.

C
E
T
1488C

N
etw

ork
+:

4.0
credithours

T
his

course
is
designed

to
provide

an
overview

of
netw

orking
con-

cepts
and

how
they

are
im

plem
ented

in
a
W
indow

s
environm

ent.
Topics

such
as

N
etw

orking
concepts,

the
O
SI

M
odel,

the
Internet,

L
A
N
/W

A
N

C
om

ponents,
E
thernet

overview
,

and
N
etw

ork
O
perating

System
s
w
illbe

discussed.Students
w
illbe

introduced
to

T
C
P/IP

and
internetw

orking.O
utside

w
ork

required.

C
E
T
1754C

Internetw
orking

and
R
em

ote
A
ccess

Technologies:
4.0

credithours
T
his

course
w
illintroduce

the
operating

and
configuration

of
C
isco

IO
S
devices

thatare
used

to
provide

connectivity
betw

een
netw

orks
as

used
on

the
Internetand

otherm
ajorcorporate

netw
orks.Students

w
ill

learn
to

m
anage

the
netw

ork
environm

ent,
configure

catalyst
sw

itch
operations,

and
extend

sw
itched

netw
orks

w
ith

V
L
A
N
s.
In

addition,students
w
illdeterm

ine
IP

R
outes,m

anage
IP

T
raffic,and

establish
Serial

Point-to-Point
C
onnections.

Fram
e
R
elay

connec-
tions

and
ISD

N
calls

w
ill

be
covered.

O
utside

w
ork

required.
(Prerequisite:C

T
S
1488C

).

C
E
T
1793C

Im
plem

enting
a
N
etw

ork
Infrastructure

:
4.0

credithours
T
his

course
w
ill

provide
students

w
ith

the
know

ledge
necessary

to
configure

a
W
indow

s-based
com

puter
to

operate
in

a
M
icrosoft

W
indow

s
Server

2008
netw

orking
infrastructure.Students

w
illgain

know
ledge

and
skills

required
to

configure
and

m
aintain

the
net-

w
ork

infrastructure
that

is
com

prised
of

several
services

that
opti-

m
ize

netw
ork

availability
to

the
clients.

O
utside

w
ork

required.
(Prerequisite:C

T
S
1156C

).

C
G
S
1546C

Introduction
to

D
atabase

:
4.0

credithours
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T
his

is
an

introductory
course

in
w
hich

students
w
illstudy

concepts
and

techniques
in

w
orking

w
ith

databases.
E
m
phasis

w
ill

be
on

w
orking

w
ith

a
database

using
M
ySQ

L
.Students

w
ill

learn
how

to
create,

populate,
design

and
query

sim
ple

databases.
O
utside

w
ork

required.(Prerequisite:C
T
S
1114C

).

C
N
T
1512C

W
ireless

N
etw

ork
A
dm

inistration:
4.0

credithours
T
his

course
w
illcover

the
fundam

entals
of

R
adio

Frequency
behav-

ior
and

the
features

of
w
ireless

L
A
N

com
ponents.

In
addition,

installation,
configuration,

and
troubleshooting

of
w
ireless

L
A
N

hardw
are

peripherals
and

protocols
w
illbe

discussed.O
utside

w
ork

required.(Prerequisite:C
E
T
1172C

).

C
T
S
1114C

L
inux

+:
4.0

credithours
T
his

course
is

an
introduction

to
L
inux

adm
inistration,

N
etw

ork
Services,and

N
etw

ork
and

host
security.T

roubleshooting
w
ill

also
be

discussed.O
utside

w
ork

required.

C
T
S
1156

C
Supporting

C
lient

O
perating

System
s:

4.0
credithours

T
his

course
w
ill

prepare
the

student
w
ith

the
necessary

trou-
bleshooting

skills
pertaining

to
com

puters
on

the
netw

ork.
E
m
phasis

w
ill

be
on

installing,configuring,and
m
aintaining

client
operating

system
s.

Preventative
m
aintenance

and
troubleshooting

w
illalso

be
covered.O

utside
w
ork

required.

C
T
S
1302C

Im
plem

enting
D
irectory

Services:
4.0

credithours
T
his

course
w
ill

provide
students

w
ith

the
know

ledge
and

skills
to

m
aintain

a
M
icrosoft

A
ctive

D
irectory

service
for

a
M
icrosoft

W
indow

s
Server

2008
environm

ent.
Students

w
ill

receive
instruc-

tion
on

creating
and

m
anaging

user
accounts

and
other

various
objects

in
M
icrosoft

A
ctive

D
irectory.

O
utside

w
ork

required.
(Prerequisite:C

T
S
1328C

).

C
T
S
1328C

M
anaging

and
M
aintaining

Server
O
perating

System
s:
4.0

credithours
T
his

course
presents

inform
ation

pertaining
to

installation
and
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proactive
m
easures

w
hen

adm
inistering

a
M
icrosoft

W
indow

s
Server

2008.
Topics

include
installation

in
different

environm
ents,

configuration
of

printing,
perform

ance,
and

disaster
recovery.

O
utside

w
ork

required.

C
T
S
1385C

Introduction
to

Security
+:

4.0
credithours

T
his

course
is
an

introduction
to

the
concepts

of
securing

netw
ork

services,
netw

ork
devices,

and
netw

ork
traffic.

In
this

course,
stu-

dents
w
ill

build
on

know
ledge

of
com

puter
hardw

are,
operating

system
s,and

netw
orks

to
acquire

an
understanding

needed
to

im
ple-

m
ent

basic
security

services
on

any
type

of
com

puter
netw

ork.
O
utside

w
ork

required.(Prerequisite:C
E
T
1171C

).

M
assage

T
herapy

P
rogram

M
SS

1140
B
ody

System
s:
4.5

credithours
(A

.S.D
egree)

100
clock

hours
(D

iplom
a)

T
he

course
investigates

body
system

s
and

they
are

studied
as

sepa-
rate

entities
in

order
to

gain
know

ledge
of

their
respective

roles
and

theirim
portance.T

he
respiratory,gastrointestinalurinary

and
repro-

ductive
system

s
are

studied
individually.

T
he

respective
patholo-

gies,
etiologies,

prevention
and

standard
treatm

ents
are

studied.
In

addition,
the

pharm
acology

and
appropriate

m
assage

intervention
are

exam
ined.

M
uscles

of
the

back
are

presented.
O
utside

w
ork

required.

M
SS

1141
H
um

an
Structures

and
F
unction:

4.5
credithours

(A
.S.D

egree)
100

clock
hours

(D
iplom

a)
T
he

course
investigates

body
system

s
and

they
are

studied
as

sepa-
rate

entities
in

order
to

gain
know

ledge
of

their
respective

roles
and

their
im

portance.T
he

nervous,cardiovascular,endocrine,and
lym

-
phatic

system
s
are

studied
individually.T

he
respective

pathologies,
etiologies,prevention

and
standard

treatm
ents

are
studied.In

addi-
tion,

the
pharm

acology
and

appropriate
m
assage

intervention
are

exam
ined.

M
uscles

of
the

neck
are

presented.
O
utside

w
ork

required.
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168

M
SS

1142
H
um

an
A
natom

y
and

P
hysiology:

4.5
credithours

(A
.S.D

egree)
100

clock
hours

(D
iplom

a)
E
ssential

elem
ents

of
the

hum
an

anatom
y
and

physiology
are

pre-
sented.In

this
course

the
body

as
a
w
hole

is
introduced

as
a
dynam

-
ic
organic

organism
.System

s’interrelatedness
and

interdependency
is
exam

ined.T
he

course
investigates

the
integum

entary,skeletaland
m
uscular

system
s
individually.

T
he

respective
pathologies,

etiolo-
gies,prevention

and
standard

treatm
ents

are
studied.In

addition,the
pharm

acology
and

appropriate
m
assage

intervention
are

exam
ined.

Facial
bones

and
m
uscles

of
facial

expression
are

presented.
O
utside

w
ork

required.

M
SS

1163C
StructuralK

inesiology:
3.5

credithours
(A

.S.D
egree)

100
clock

hours
(D

iplom
a)

T
his

course
is
an

overview
of

hum
an

anatom
y,structuralkinesiolo-

gy,and
theirrelation

to
m
ovem

ent.T
he

focus
ofthe

course
is
to
gain

an
understanding

of
the

biom
echanical

concepts
necessary

in
the

m
ovem

entand
relationship

of
the

hum
an

skeletaland
m
uscular

sys-
tem

s.T
he

articular/jointsystem
is
presented

in
greatdepth.Passive

and
active

joint
m
ovem

ents,
range

of
m
otion

and
m
uscle

function
are

included.
M
uscles

of
the

thorax
and

abdom
en

are
presented.

O
utside

w
ork

required.

M
SS

1200C
M
assage

T
heory:

3.5
credithours

(A
.S.D

egree)
100

clock
hours

(D
iplom

a)
T
his

course
exam

ines
the

history
of

m
assage.W

estern
allied

m
odal-

ities
such

as
neurom

uscular
therapy,trigger

point
therapy,m

yofas-
cial

release,
cranio-sacral

therapy
and

R
olfing

are
introduced.

Serving
special

populations
are

also
presented.

Students
w
ill

also
be

instructed
in

health,
sanitation,

personal
and

client
hygiene

and
standard

precautions.Stress
m
anagem

entand
relaxation

techniques
for

the
clientas

w
ellas

for
the

therapist’s
self

care
are

discussed.In
addition,

students
study

H
IV

/A
ID

S
and

how
it
relates

to
the

m
as-

sage
profession.

B
ones

and
m
uscles

of
the

hip,
leg

and
foot

are
presented.O

utside
w
ork

required.



M
SS

1217C
L
egaland

E
thicalB

usiness
P
ractices:

3.5
credithours

(A
.S.D

egree)
100

clock
hours

(D
iplom

a)
T
his

course
includes

an
in-depth

look
at

the
requirem

ents
of

the
Florida

M
assage

Practice
A
ct.T

he
course

also
includes

the
im

por-
tance

of
establishing

therapeutic
relationships

and
m
aintenance

of
professional

boundaries.A
discussion

on
the

prevention
of

m
edical

errors
and

the
review

ofthe
ethicalstandards

ofconductand
H
IPA

A
are

included.
G
oal-setting

strategies
as

w
ell

as
essential

business
and

m
arketing

principles
for

developing
a
successfulm

assage
ther-

apy
practice

are
discussed.B

ones
and

m
uscles

of
the

shoulder,arm
,

forearm
and

hand
are

presented.O
utside

w
ork

required.

M
SS

1264C
Sports

M
assage:

3.5
credithours

(A
.S.D

egree)
100

clock
hours

(D
iplom

a)
T
he

theory
and

principles
of

sports
m
assage

are
presented.

T
his

course
exam

ines
how

the
hum

an
body

responds
to

various
sports

related
activities.T

here
is
an

em
phasis

on
com

m
on

sports
injuries,

injury
assessm

ent,and
effects

of
exercise.T

he
course

also
provides

an
overview

of
nutritional

concepts
and

supplem
entation.

PN
F,

m
uscle

energy
techniques,

reciprocal
inhibition,A

IS
protocols

and
stretching

techniques
are

presented
to

enhance
athletic

perform
ance

along
w
ith

m
assage

techniques
for

use
in

sports
injury

rehabilita-
tion.A

chair
m
assage

routine;
as

w
ell,as

Pre,Inter
and

Post
sports

m
assage

techniques
are

also
included.

Students
receive

First
A
id

and
C
PR

/B
L
S
certification.O

utside
w
ork

required.

M
SS

1265C
T
herapeutic

M
assage:

3.5
credithours

(A
.S.D

egree)
100

clock
hours

(D
iplom

a)
T
his

course
incorporates

the
overall

therapeutic
m
assage

experi-
ence.

It
focuses

on
the

application
and

effects
of

the
5
basic

and
com

plim
entary

strokes
used

in
Sw

edish
m
assage.

T
he

course
also

includes
indications

and
contraindications,body

m
echanics,proper

draping
m
ethods,clientpositioning,SO

A
P
notes

docum
entation

for
care

plan
developm

entand
charting,assessm

enttechniques
for

gait,
posture,and

palpatory
skills

as
w
ellas

m
edicalterm

inology.B
ones

of
the

skulland
m
uscles

of
m
astication

are
presented.O

utside
w
ork

required.
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M
SS

1286C
A
sian

M
odalities:

3.5
credithours

(A
.S.D

egree)
100

clock
hours

(D
iplom

a)
T
he

A
sian

holistic
approach

to
health

is
the

central
focus

of
this

course.
Students

receive
an

overview
of

various
com

plim
entary

A
sian

m
odalities

such
as

R
eflexology,

R
eiki,

A
yurveda,

T
hai

M
assage,Shiatsu

and
Polarity.T

his
course

w
illalso

give
the

student
a
foundation

in
the

C
hinese

m
eridian

system
and

basic
principles

and
practice

of
Indian

yoga
and

chakra
system

as
related

to
thera-

peutic
m
assage.O

utside
w
ork

required.

M
SS

1306C
H
ydrotherapy,Spa

T
heory

and
Technique:

3.5
credithours

(A
.S.D

egree)
100

clock
hours

(D
iplom

a)
T
he

scientific
application

of
w
ater

for
the

purpose
of

therapy
and

rehabilitation
is
covered.A

n
overview

of
currenttrends

in
spa

ther-
apy,spa

operations
and

the
study

of
arom

atherapy,topicalsolutions,
paraffin

baths,
hot

stone
therapy,

and
various

spa
applications

w
ill

also
be

covered.O
utside

w
ork

required.

M
edicalA

ssisting
P
rogram

M
E
A
1206C

C
linicalP

rocedures:
3.5

credithours
T
his

course
w
ill

provide
skills

and
know

ledge
for

the
student

to
assistthe

practitioner
w
ith

allaspects
of

the
clinicalpractice.T

hese
skills

w
ill

include
patient

care
and

preparation
for

exam
inations,

procedures
and

treatm
ents.

W
here

appropriate,
students

w
ill

per-
form

diagnostic
testing.

In
addition,

students
w
ill

gain
and

apply
principles

of
aseptic

technique
and

infection
control

in
the

m
edical

office.
E
quipm

ent
use,

care
and

routine
m
aintenance

w
ill

be
cov-

ered.C
ourse

appropriate
pharm

acology
w
illbe

presented.

M
E
A
1236C

A
natom

y
and

P
hysiology:

6.0
credithours

T
his

course
provides

and
introduction

to
the

various
system

s
of

the
body

and
principles

of
hum

an
physiology.T

he
course

w
ill

include
the

study
of

the
skeletal,

m
uscular,

nervous,
circulatory,

digestive,
respiratory,

urinary,
endocrine,

and
reproductive

system
s,

integu-
m
entary

and
lym

phatic
system

s.170



M
E
A
1238

M
edicalTerm

inology:
1.5

credithours
C
o-R

equisite:
M
E
A
1304C

T
his

course
provides

instruction
on

the
basic

structure
of

m
edical

w
ords,including

prefixes,suffixes,roots
and

com
bining

form
s
and

plurals.In
addition,the

studentw
illlearn

the
correctpronunciation,

spelling
and

the
definition

of
m
edicalterm

s.

M
E
A
1265C

L
ab

P
rocedures

I:
4.0

credithours
T
his

course
constitutes

an
introduction

to
clinicalchem

istry,equip-
m
ent

and
basic

laboratory
diagnostic

testing
on

urine
and

serum
.

T
he

studentw
illlearn

through
laboratory

experience
and

lecture
the

physical,
chem

ical
and

m
icroscopic

exam
ination

of
urine.

T
he

student
w
ill

learn
proper

techniques
of

collection
of

specim
ens

for
laboratory

testing.Pharm
acology

appropriate
to

the
m
odule

w
illbe

presented.

M
E
A
1266C

L
ab

P
rocedures

II:
4.0

credithours
T
he

course
introduces

the
student

to
the

origin
and

m
orphology

of
blood

cells.N
orm

al
and

abnorm
al

functions
of

the
blood

cells
w
ill

be
covered.T

he
studentw

illalso
receive

instruction
both

in
the

lab-
oratory

and
lecture

as
to

the
proper

collection,
testing,

and
signifi-

cance
of

laboratory
tests.

Pharm
acology

appropriate
to

the
m
odule

w
illbe

presented.

M
E
A
1290C

R
adiography:

6.0
credithours

T
he

studentw
illlearn

the
proper

preparation
of

a
patientfor

X
-rays,

identify
safety

hazards
to

include
positioning

for
basic

X
-ray

and
precautionary

m
easures

relevant
to

X
-ray

equipm
ent,and

learn
the

care
and

storage
of

finished
products.

M
E
A
1304C

M
edicalO

ffice
M
anagem

ent:
4.5

credithours
C
o-R

equisite:
M
E
A
1238

T
his

course
provides

instruction
in

the
fundam

entals
of

the
opera-

tion
and

m
aintenance

of
a
m
edical

office.
T
his

instruction
w
ill

include
use

of
com

puterized
softw

are
for

a
m
edicaloffice.Students

w
illlearn

to
apply

bookkeeping
principles,perform

proceduraland
diagnostic

coding,docum
ent

and
m
aintain

accounting
and

banking
records.M

edical
ethics,legal

concepts
and

liabilities,professional-
ism

and
com

m
unication

skills
w
illalso

be
covered.
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M
E
A
1804

E
xternship

I:
3.5

credithours
T
his

course
is

designed
to

sim
ulate

the
w
orking

environm
ent

of
a

health
care

facility
as

closely
as

possible.T
he

studentw
illbe

placed
in

a
physician’s

office,
clinic,

or
other

suitable
facility

to
practice

and
enhance

their
clinicaland

adm
inistrative

skills.T
he

studentw
ill

be
supervised

by
the

physician
or

other
qualified

health
care

practi-
tioner

and
w
ill

experience
all

aspects
of

the
m
edical

facility.
(Pre-

requisites:
M
E
A

1236C
,
M
E
A

1238,
M
E
A

1290C
,
M
E
A

1304C
,

M
E
A
1206,M

E
A
1265C

,M
E
A
1266C

)

M
E
A
1805

E
xternship

II:
3.5

credithours
T
his

course
is

designed
to

sim
ulate

the
w
orking

environm
ent

of
a

health
care

facility
as

closely
as

possible.T
he

studentw
illbe

placed
in

a
physician’s

office,
clinic,

or
other

suitable
facility

to
practice

and
enhance

their
clinicaland

adm
inistrative

skills.T
he

studentw
ill

be
supervised

by
the

physician
or

other
qualified

health
care

practi-
tioner

and
w
ill

experience
all

aspects
of

the
m
edical

facility.
(Pre-

requisite:M
E
A
1804)

M
edical

R
ecords

an
d

H
ealth

In
form

ation
Tech

n
ician

P
rogram

H
IM

1261C
H
ealthcare

B
illing

and
C
oding

Technology
w
ith

C
areer

Skills:
4.0

credithours
(5.5

Jacksonville
C
am

pus
O
nly)

T
his

course
w
illintroduce

students
to
the

healthcare
delivery

system
and

provide
an

overview
about

the
roles

and
responsibilities

of
healthcare

technology
professionals.Students

w
ill

develop
a
broad

understanding
of

health
inform

ation
and

m
edical

records
m
anage-

m
entincluding

the
related

career
paths

and
required

skills.Students
w
ill

also
develop

an
understanding

of
w
ellness

and
disease

con-
cepts.B

asic
m
ath,science

and
com

puter
skills

w
illalso

be
covered.

Students
w
ill

also
study

principles
and

strategies
of

effective
w
rit-

ten
com

m
unications

as
w
ell

as
m
edical

keyboarding.Students
w
ill

study
effective

oralcom
m
unication

and
interpersonalskills

as
relat-

ed
to

the
m
edical

environm
ent.T

he
course

w
ill

explore
w
eb-based

com
m
unications

and
m
essaging

technologies.T
he

ethicaland
inter-

culturalissues
pertaining

to
the

m
edicalfield

w
illalso

be
discussed.
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A
ppropriate

and
affective

professional
and

career
developm

ent
skills

w
ill

also
be

covered.
A
dditionally,

students
study

C
PR

and
blood

borne
diseases

including
H
IV

/A
ID

S.O
utside

w
ork

required.

H
IM

1273C
M
edicalO

ffice
and

B
illing

P
rocedures:

4.0
credithours

(4.5
Jacksonville

C
am

pus
O
nly)

Students
w
ill

develop
skills

in
perform

ing
basic

office
functions,

specific
office

procedures,
and

be
introduced

to
professionalism

in
the

w
ork

environm
ent.In

addition,this
course

w
ill

focus
on

health
insurance

and
reim

bursem
entprogram

s,billing
procedures

used
for

physicians’
charges

accounts
receivable/payable

activities
and

appointm
entsetting.T

he
studentw

illlearn
appropriate

responses
to

a
variety

of
m
edico

legalsituations
regarding

billcollection,release
ofpatientinform

ation/records
and

confidentiality,subpoenas,w
ork-

ers
com

pensation
cases,

and
M
edicare

regulations
for

reim
burse-

m
ent.

Students
explore

m
edical

ethics,
law

,
and

federal
standards

governing
the

field.Students
w
illalso

study
com

pliance
and

H
IPA

A
regulations

as
w
ellas

the
False

C
laim

s
A
ct.O

utside
w
ork

required.

H
IM

1284C
M
edicalTerm

inology
&

H
um

an
A
natom

y
I

w
ith

IC
D
-9,C

P
T
4
and

H
C
P
C
S
C
oding

System
s
and

IC
D
-10:

4.0
credithours

(5.0
Jacksonville

C
am

pus
O
nly)

T
his

course
provides

the
student

w
ith

know
ledge

and
skill

in
m
ed-

ical
term

inology
and

hum
an

anatom
y.

T
his

course
focuses

on
the

integum
entary,

skeletal,
and

m
uscular

system
s;

and
the

diseases
associated

w
ith

each
system

.Pharm
acology

as
itrelates

to
each

sys-
tem

w
ill

also
be

discussed.In
addition,this

course
takes

a
system

-
atic

approach
to

hospital
inpatient

and
am

bulatory
care

coding
em

phasizing
specific

and
correctcoding

procedures
and

techniques.
A
n

in-depth
study

of
the

IC
D
-9-C

M
(Internal

C
lassification

of
D
iseases)

for
the

integum
entary,skeletaland

m
uscular

system
s
w
ill

be
covered.

In
addition,

C
PT

4
(C
urrent

Procedural
Term

inology)
and

H
C
PC

S
(H

ealth
C
are

Procedure
C
oding

System
),
w
ill

be
dis-

cussed
for

these
system

s.
A
lso

included
is

coding
for

em
ergency

room
s,

hospitals,
physician’s

offices
and

outpatient
facilities.

In
addition,coding

for
m
edical,M

edicare
and

M
edicaid

supplies
w
ill

be
covered.O

utside
w
ork

required.
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H
IM

1285C
M
edicalTerm

inology
&

H
um

an
A
natom

y
and

P
hysiology

II
w
ith

IC
D
-9,C

P
T
4
and

H
C
P
C
S

C
oding

System
s
and

IC
D
-10:

4.0
credithours

(5.0
Jacksonville

C
am

pus
O
nly)

T
his

course
provides

the
student

w
ith

know
ledge

and
skill

in
m
ed-

ical
term

inology
and

hum
an

anatom
y.

T
his

course
focuses

on
the

cardiovascular,blood
and

lym
phatic

system
s,and

the
diseases

asso-
ciated

w
ith

each
system

.Pharm
acology

as
it
relates

to
each

system
w
ill

also
be

discussed.
In

addition,
this

course
takes

a
system

atic
approach

to
hospital

inpatient
and

am
bulatory

care
coding

em
pha-

sizing
specific

and
correctcoding

procedures
and

techniques.A
n
in-

depth
study

of
the

IC
D
-9-C

M
(Internal

C
lassification

of
D
iseases)

for
the

blood,
cardiovascular

and
lym

phatic
system

s
w
ill

be
cov-

ered.
In

addition,
C
PT

4
(C
urrent

Procedural
Term

inology)
and

H
C
PC

S
(H

ealth
C
are

Procedure
C
oding

System
),w

illbe
discussed

for
these

system
s.
A
lso

included
is

coding
for

em
ergency

room
s,

hospitals,
physician’s

offices
and

outpatient
facilities.

In
addition,

coding
for

m
edical,

M
edicare

and
M
edicaid

supplies
w
ill

be
cov-

ered.O
utside

w
ork

required.

H
IM

1286C
M
edicalTerm

inology
&

H
um

an
A
natom

y
and

P
hysiology

III
w
ith

IC
D
-9,C

P
T
4
and

H
C
P
C
S

C
oding

System
s
and

IC
D
-10:

4.0
credithours

(5.0
Jacksonville

C
am

pus
O
nly)

T
his

course
provides

the
student

w
ith

know
ledge

and
skill

in
m
ed-

ical
term

inology
and

hum
an

anatom
y.

T
his

course
focuses

on
the

endocrine,
and

m
ale/fem

ale
reproductive

system
s
and

the
diseases

associated
w
ith

each
system

.O
ncology,radiology,and

nuclearm
ed-

icine
w
illalso

be
covered.Pharm

acology
as

itrelates
to

each
system

w
ill

also
be

discussed.
In

addition,
this

course
takes

a
system

atic
approach

to
hospital

inpatient
and

am
bulatory

care
coding

em
pha-

sizing
specific

and
correctcoding

procedures
and

techniques.A
n
in-

depth
study

of
the

IC
D
-9-C

M
(Internal

C
lassification

of
D
iseases)

for
the

endocrine
and

m
ale/fem

ale
reproductive

system
s
w
ill

be
covered.

In
addition,

C
PT

4
(C
urrent

Procedural
Term

inology)
and

H
C
PC

S
(H

ealth
C
are

Procedure
C
oding

System
),w

illbe
discussed

for
these

system
s.
A
lso

included
is

coding
for

em
ergency

room
s,

hospitals,
physician’s

offices
and

outpatient
facilities.

In
addition,

coding
for

m
edical,

M
edicare

and
M
edicaid

supplies
w
ill

be
cov-
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ered.O
utside

w
ork

required.

H
IM

1290C
M
edicalTerm

inology
&

H
um

an
A
natom

y
and

P
hysiology

IV
w
ith

IC
D
-9,C

P
T
4
and

H
C
P
C
S

C
oding

System
s
and

IC
D
-10:

4.0
credithours

(5.0
Jacksonville

C
am

pus
O
nly)

T
his

course
provides

the
studentw

ith
know

ledge
and

skillin
m
ed-

ical
term

inology
and

hum
an

anatom
y.

T
his

course
focuses

on
the

digestive,
respiratory,

excretory
and

the
diseases

associated
w
ith

each
system

.Pharm
acology

as
itrelates

to
each

system
w
illalso

be
discussed.

In
addition,

this
course

takes
a
system

atic
approach

to
hospitalinpatientand

am
bulatory

care
coding

em
phasizing

specific
and

correctcoding
procedures

and
techniques.A

n
in-depth

study
of

the
IC
D
-9-C

M
(Internal

C
lassification

of
D
iseases)

for
the

diges-
tive,respiratory,and

excretory
system

s
w
illbe

covered.In
addition,

C
PT

4
(C
urrent

ProceduralTerm
inology)

and
H
C
PC

S
(H

ealth
C
are

Procedure
C
oding

System
),

w
ill

be
discussed

for
these

system
s.

A
lso

included
is
coding

forem
ergency

room
s,hospitals,physician’s

offices
and

outpatient
facilities.

In
addition,

coding
for

m
edical,

M
edicare

and
M
edicaid

supplies
w
ill

be
covered.

O
utside

w
ork

required.

H
IM

1291C
M
edicalTerm

inology
&

H
um

an
A
natom

y
and

P
hysiology

V
w
ith

IC
D
-9,C

P
T
4
and

H
C
P
C
S

C
oding

System
s
and

IC
D
-10:

4.0
credithours

(5.0
Jacksonville

C
am

pus
O
nly)

T
his

course
provides

the
student

w
ith

know
ledge

and
skill

in
m
ed-

ical
term

inology
and

hum
an

anatom
y.

T
his

course
focuses

on
the

nervous
system

,
auditory

system
and

ophthalm
ic

system
s,
and

the
diseases

associated
w
ith

each
system

.
O
ncology,

radiology,
and

nuclear
m
edicine

w
illalso

be
covered.Pharm

acology
as

itrelates
to

each
system

w
ill

also
be

discussed.In
addition,this

course
takes

a
system

atic
approach

to
hospital

inpatient
and

am
bulatory

care
cod-

ing
em

phasizing
specific

and
correct

coding
procedures

and
tech-

niques.A
n
in-depth

study
of

the
IC
D
-9-C

M
(InternalC

lassification
of

D
iseases)

for
the

nervous,auditory,and
ophthalm

ic
w
ill

be
cov-

ered.
In

addition,
C
PT

4
(C
urrent

Procedural
Term

inology)
and

H
C
PC

S
(H

ealth
C
are

Procedure
C
oding

System
),w

illbe
discussed

for
these

system
s.
A
lso

included
is

coding
for

em
ergency

room
s,
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hospitals,
physician’s

offices
and

outpatient
facilities.

In
addition,

coding
for

m
edical,

M
edicare

and
M
edicaid

supplies
w
ill

be
cov-

ered.O
utside

w
ork

required.

H
IM

1900
E
xternship:

3.5
credithours

T
his

course
is
designed

to
offerstudents

the
opportunity

to
apply

the
practicalknow

ledge
and

skills
taughtin

the
didactic

and
supervised

laboratory
settings

of
instruction.

Students
w
ill

com
plete

their
externship

hours
in

a
bona

fide
occupational

setting
such

as
health

care
facilities,private

and/or
group

practices,clinics,or
other

suit-
able

facilities.
(Prerequisites:

H
IM

1261C
,
H
IM

1273C
,
H
IM

1284C
,H

IM
1285C

,H
IM

1286C
,H

IM
1290C

,H
IM

1291C
)

H
IM

1901
Internship

I:
0.5

credithours
(Jacksonville

C
am

pus
O
nly)

T
he

student
w
ill

participate
in

scenarios
encountered

in
the

field
of

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
in

a
m
ock

office
setting.T

he
studentw

illcontinue
to
dem

onstrate
the

ability
to

enterpatient’s
inform

ation
into

the
differentcom

puterSoftw
are,and

charting
techniques.

In
addition

the
student

w
ill

advance
their

know
ledge

about
billing

and
coding

term
inology

and
the

use
of

term
s
integrated/used

in
the

industry.

H
IM

1902
Internship

II:
0.5

credithours
(Jacksonville

C
am

pus
O
nly)

T
his

course
builds

on
the

skills
acquired

in
H
IM

1901.T
he

student
w
ill

participate
in

scenarios
encountered

in
the

field
of

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
in

a
m
ock

office
set-

ting.
T
he

student
w
ill

continue
to

dem
onstrate

the
ability

to
enter

patient’s
inform

ation
into

the
different

com
puter

Softw
are,

and
charting

techniques.
In

addition
the

student
w
ill

advance
their

know
ledge

about
billing

and
coding

term
inology

and
the

use
of

term
s
integrated/used

in
the

industry.(Prerequisite:H
IM

1901)

H
IM

1903
Internship

III:
0.5

credithours
(Jacksonville

C
am

pus
O
nly)

T
his

course
builds

on
the

skills
acquired

in
H
IM

1902.T
he

student
w
ill

participate
in

scenarios
encountered

in
the

field
of

M
edical

R
ecords

and
H
ealth

Inform
ation

Technician
in

a
m
ock

office
set-
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ting.
T
he

student
w
ill

continue
to

dem
onstrate

the
ability

to
enter

patient’s
inform

ation
into

the
different

com
puter

Softw
are,

and
charting

techniques.
In

addition
the

student
w
ill

advance
their

know
ledge

about
billing

and
coding

term
inology

and
the

use
of

term
s
integrated/used

in
the

industry.(Prerequisite:H
IM

1902)

H
IM

1904
Internship

IV
:
2.0

credithours
(Jacksonville

C
am

pus
O
nly)

T
his

course
is

designed
to

sim
ulate

the
w
orking

environm
ent

of
a

m
edical

records
and

health
inform

ation
technician

specialist
as

closely
as

possible.
T
he

student
w
ill

be
placed

in
a
physician’s

office,clinic,hospital,billing
departm

entorothersuitable
facility

to
observe

and
participate

in
m
edical

records
and

health
inform

ation
technician

exercises.(Prerequisite:H
IM

1903)

N
ursing

and
R
egistered

N
urse

B
ridge

P
rogram

s

N
U
R
1023C

F
undam

entals
of

N
ursing

I
4.5

credithours
T
his

course
w
illprovide

a
foundation

for
the

nursing
program

.T
he

course
w
ill

introduce
the

history
and

practice
of

nursing,including
standards

of
nursing

practice
and

concepts
basic

to
nursing

that
are

applied
throughoutthe

curriculum
.C

riticalthinking
as

em
bodied

in
the

nursing
process

is
em

phasized,
including

in-depth
study

in
a

classroom
setting

and
application

in
skills

laboratories
and

clinical
settings.N

orm
al

functional
health

patterns
are

explored
in

the
con-

text
of

the
physical,

biological
and

social
sciences.

E
ssential

con-
cepts

and
principles

of
pharm

acology
as

applied
to

nursing
practice

are
introduced

in
this

course.E
m
phasis

is
on

the
application

of
the

nursing
process

to
the

care
of

patients
receiving

pharm
aceutical

agents.
L
aboratory

com
ponents

include
practice

in
basic

nursing
assessm

entskills,such
as

com
pletion

of
health

history
and

physical
assessm

enttechniques
and

com
m
on

nursing
skills

thatsupportbasic
hum

an
needs

such
as

hygiene,activity
and

exercise,nutrition,oxy-
genation,

com
fort,

urinary
and

bow
el

elim
ination.

Principles
of

safety,
asepsis

and
infection

control
are

em
phasized

throughout.
O
pportunities

for
application

of
basic

nursing
skills

clinicalexperi-
ences

are
provided

in
am

bulatory
and

long
term

health
care

settings.
O
utside

w
ork

required.
(P
re-requisite:

A
ll

R
equired

G
eneral
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E
ducation

C
ourses)

N
U
R
1024C

F
undam

entals
of

N
ursing

II
4.5

credithours
T
his

course
is

a
continuation

of
N
ursing

Fundam
entals

I
and

pro-
vides

a
m
ore

firm
foundation

for
the

nursing
program

.Students
w
ill

build
on

prior
know

ledge
from

previous
courses.

C
ritical

thinking
as

em
bodied

in
the

nursing
process

is
em

phasized,
including

in-
depth

study
in

a
classroom

setting
and

application
in

skills
labora-

tories
and

clinical
settings.

N
orm

al
functional

health
patterns

are
explored

in
the

context
of

the
physical,

biological
and

social
sci-

ences.E
ssentialconcepts

and
principles

ofpharm
acology

as
applied

to
nursing

practice
are

introduced
in

this
course.

L
aboratory

com
-

ponents
include

practice
in

basic
nursing

assessm
ent

skills,such
as

com
pletion

of
health

history
and

physical
assessm

ent
skills,

and
com

m
on

nursing
skills

that
support

basic
hum

an
needs

such
as

hygiene,activity
and

exercise,nutrition,oxygenation,com
fort,uri-

nary
and

bow
el

elim
ination.Principles

of
safety,asepsis

and
infec-

tion
control

are
em

phasized
throughout.

O
pportunities

for
applica-

tion
of

basic
nursing

skills
clinical

experiences
are

provided
in

am
bulatory

and
long

term
health

care
settings.T

his
course

also
pre-

sents
essential

concepts
and

principles
of

pharm
acology

as
applied

to
nursing

practice.
E
m
phasis

is
on

application
of

the
nursing

process
to

the
care

of
patients

receiving
pharm

aceuticalagents.T
he

know
ledge

and
skills

required
for

safe,
effective

adm
inistration

of
therapeutic

drugs
are

an
integral

part
of

this
course.

Satisfactory
com

pletion
of

the
course

is
required

for
progression

in
the

nursing
program

.T
he

course
contains

a
num

ber
of

criticalskills
including

m
edication

adm
inistration

that
m
ust

be
perform

ed
w
ithout

error
to

achieve
a
passing

grade
for

the
course.O

utside
w
ork

required.(Pre-
requisite:N

U
R
1023C

)

N
U
R
1141

P
harm

acology
in

N
ursing

3.0
credithours

T
his

course
builds

upon
the

know
ledge

and
skills

acquired
to

include
continued

integration
of

the
concepts

centralto
the

practice
of

nursing.T
his

course
introduces

essentialconcepts
and

principles
of

pharm
acology

as
applied

in
the

nursing
m
anagem

entof
the

client
and

the
client’s

care.Pharm
acology

related
to

the
actions

of
drugs,

therapeutic
and

adverse
effects,

and
food

and
interactions

of
these

drugs
used

in
the

treatm
ent

of
m
edically

ill
clients

are
explored.
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D
rug

classifications,
dosage

calculations
and

routes
of

adm
inistra-

tions
w
ill

be
presented

based
on

the
body

system
and

disease
process.E

m
phasis

is
on

the
application

of
the

nursing
process

to
the

care
of

clients
receiving

sim
ple

to
com

plex
pharm

aceutical
agents.

T
he

know
ledge

and
skills

required
for

safe,effective
adm

inistration
of

therapeutic
drugs

are
an

integral
part

of
this

course.
E
ssential

concepts
and

principles
of

pharm
acology

as
applied

to
nursing

prac-
tice

are
reinforced

in
this

course.
E
m
phasis

is
on

the
continuing

application
and

im
provem

ent
of

the
nursing

process
to

the
care

of
patients

receiving
pharm

aceuticalagents.T
he

know
ledge

and
skills

required
for

safe,
effective

adm
inistration

of
therapeutic

drugs
are

an
integralpartof

this
course.T

he
course

contains
a
num

ber
of

crit-
ical

skills
to

include
m
edication

adm
inistration.

O
utside

w
ork

required.(Pre-requisite:A
llR

equired
G
eneralE

ducation
C
ourses)

N
U
R
1209C

T
ransition

to
P
rofessionalN

ursing
4.5

credithours
T
his

course
introduces

the
student

to
the

history
and

practice
of

a
professional

nurse
including

the
standards

of
nursing

practice
and

concepts
basic

to
nursing

that
are

applied
throughout

the
curricu-

lum
.Students

w
illbuild

on
prior

know
ledge

from
previous

courses.
C
riticalthinking

as
em

bodied
in

the
nursing

process
is
em

phasized,
including

in-depth
study

in
a
classroom

setting
and

application
in

skills
laboratories

and
clinical

settings.
N
orm

al
functional

health
patterns

are
explored

in
the

context
of

the
physical,

biological
and

social
sciences.E

ssential
concepts

and
principles

of
pharm

acology
as

applied
to

nursing
practice

are
introduced

in
this

course.
L
aboratory

com
ponents

include
practice

in
basic

nursing
assess-

m
ent

skills,
such

as
com

pletion
of

health
history

and
physical

assessm
ent

skills,
and

com
m
on

nursing
skills

that
support

basic
hum

an
needs

such
as

hygiene,activity
and

exercise,nutrition,oxy-
genation,

com
fort,

urinary
and

bow
el

elim
ination.

Principles
of

safety,
asepsis

and
infection

control
are

em
phasized

throughout.
O
pportunities

for
application

of
basic

nursing
skills

clinicalexperi-
ences

are
provided

in
am

bulatory
and

long
term

health
care

settings.
T
his

course
also

presents
essential

concepts
and

principles
of

phar-
m
acology

as
applied

to
nursing

practice.E
m
phasis

is
on

application
of

the
nursing

process
to

the
care

of
patients

receiving
pharm

aceu-
tical

agents.
T
he

know
ledge

and
skills

required
for

safe,
effective
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adm
inistration

of
therapeutic

drugs
are

an
integral

part
of

this
course.

Satisfactory
com

pletion
of

the
course

is
required

for
pro-

gression
in

the
nursing

program
.
T
he

course
contains

a
num

ber
of

criticalskills
including

m
edication

adm
inistration

thatm
ustbe

per-
form

ed
w
ithout

error
to

achieve
a
passing

grade
for

the
course.

O
utside

w
ork

required.(Pre-requisite:N
U
R
1023C

)

N
U
R
1214C

B
asic

A
dult

H
ealth

N
ursing

4.5
credithours

T
his

course
focuses

prim
arily

on
basic

m
edical-surgical

nursing
care

of
adults

w
ho

are
acutely

or
chronically

ill.
T
he

laboratory
com

ponent
includes

practice
in

basic/interm
ediate

nursing
assess-

m
entskills,such

as
refinem

entofthe
health

history,physicalassess-
m
enttechniques,the

pathophysiologic
basis

for
diseases

and
condi-

tions
explored

is
further

discussed.
Secondary/acute

care
settings

are
utilized

in
this

course.E
ssentialconcepts

and
principles

of
phar-

m
acology

as
applied

to
nursing

practice
are

reinforced
in

this
course.E

m
phasis

is
on

the
continuing

application
and

im
provem

ent
of

the
nursing

process
to

the
care

of
patient

receiving
pharm

aceuti-
cal

agents.
T
he

know
ledge

and
skills

required
for

safe,
effective

adm
inistration

of
therapeutic

drugs
are

an
integral

part
of

this
course.

T
he

course
contains

a
num

ber
of

critical
skills

to
include

m
edication

adm
inistration.

O
utside

w
ork

required.
(Pre-requisite:

N
U
R
1023C

,N
U
R
1024C

,N
U
R
1141)

N
U
R
2233C

A
dvanced

A
dult

H
ealth

N
ursing

I
4.5

credithours
T
his

course
builds

upon
the

know
ledge

and
skills

acquired
in

the
B
asic

A
dult

H
ealth

C
are

course,including
continued

integration
of

the
concepts

central
to

the
practice

of
nursing.

It
includes

didactic
and

clinical
content

relating
to

m
edical-surgical

nursing
and

includes
the

acquisition
of

know
ledge

and
skills

related
to

the
care

of
individuals

w
ith

health
care

com
plications

and
m
edical

needs,
including

further
refinem

ent
of

the
application

of
the

nursing
process.H

ealth
and

w
ellness

principles
are

explored
and

integrated
into

the
nursing

process.
Secondary/acute

care
settings

are
utilized

in
this

course.E
ssentialconcepts

and
principles

of
pharm

acology
as

applied
to

nursing
practice

are
reinforced

in
this

course.
E
m
phasis

is
on

the
continuing

application
and

im
provem

ent
of

the
nursing

process
to

the
care

of
patient

receiving
pharm

aceutical
agents.T

he
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know
ledge

and
skills

required
for

safe,
effective

adm
inistration

of
therapeutic

drugs
are

an
integralpartof

this
course.T

he
course

con-
tains

a
num

ber
of

critical
skills

to
expand

on
the

different
applica-

tions
of

m
edication

adm
inistration.

O
utside

w
ork

required.
(Pre-requisite:N

U
R
1214C

)

N
U
R
2234C

A
dvanced

A
dult

H
ealth

N
ursing

II
4.5

credithours
T
his

course
continues

A
dvanced

A
dultH

ealth
C
are

I.Itbuilds
upon

the
know

ledge
and

skills
acquired

in
A
dvanced

A
dultH

ealth
C
are

I
course,

including
continued

integration
of

the
concepts

central
to

the
practice

of
nursing.

It
includes

didactic
and

clinical
content

relating
to

com
plex

skills
associated

w
ith

m
edical-surgical

nursing
and

includes
the

acquisition
of

know
ledge

and
skills

related
to

the
care

of
individuals

w
ith

m
ore

com
plex

health
care

problem
s
and

need,including
further

refinem
ent

of
the

application
of

the
nursing

process.H
ealth

and
w
ellness

principles
are

integrated
into

the
nurs-

ing
process.Secondary/acute

care
settings

are
utilized

in
this

course.
E
ssential

concepts
and

principles
of

pharm
acology

as
applied

to
nursing

practice
are

reinforced
in

this
course.

E
m
phasis

is
on

the
continuing

application
and

im
provem

ent
of

the
nursing

process
to

the
care

ofpatients
receiving

pharm
aceuticalagents.T

he
know

ledge
and

skills
required

for
safe,

effective
adm

inistration
of

therapeutic
drugs

are
an

integralpartof
this

course.T
he

course
contains

a
num

-
ber

of
critical

skills
to

expand
on

the
different

application
of

m
ed-

ication
adm

inistrations.O
utside

w
ork

required.(Pre-requisite:N
U
R

2233C
)

N
U
R
2235C

A
dvanced

A
dult

H
ealth

N
ursing

III
4.5

credithours
T
he

course
continues

to
build

upon
the

know
ledge

to
include

con-
tinued

integration
of

the
concepts

central
to

the
practice

of
nursing

from
previous

courses.
It

includes
didactic

and
clinical

content
relating

to
com

plex
skills

associated
w
ith

m
edical-surgical

nursing
and

includes
the

acquisition
of

know
ledge

and
skills

related
to

the
care

of
individuals

w
ith

m
ore

com
plex

health
care

problem
s
and

needs,including
further

refinem
entof

the
application

of
the

nursing
process.H

ealth
and

w
ellness

principles
are

integrated
into

the
nurs-

ing
process

and
principles

of
nursing.Secondary,acute

care
settings
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are
utilized

in
this

course.E
ssentialconcepts

and
principles

of
phar-

m
acology

as
applied

to
nursing

practice
are

reinforced
in

this
course.E

m
phasis

is
on

the
continuing

application
and

im
provem

ent
of

the
nursing

process
to

the
care

of
patients

receiving
m
edicalcare

and
pharm

aceutical
agents.

T
he

know
ledge

and
skills

required
for

safe,
effective

adm
inistration

of
therapeutic

drugs
are

an
integral

partof
this

course.T
he

course
contains

a
num

ber
of

criticalskills
to

expand
on

the
different

applications
of

m
edication

adm
inistration

and
m
edical

care.
O
utside

w
ork

required.
(Pre-requisite:

N
U
R

2234C
)

N
U
R
2236

A
dvanced

A
dult

H
ealth

N
ursing

IV
3.0

credithours
T
his

course
builds

upon
the

know
ledge

and
skills

of
the

concepts
central

to
the

practice
of

nursing.
It
includes

didactic
and

clinical
content

relating
to

com
plex

skills
associated

w
ith

psychiatric
nurs-

ing.Itbuilds
upon

the
know

ledge
and

skills
acquired

in
this

course
including

continued
integration

of
the

concepts
central

to
the

prac-
tice

of
nursing.

It
includes

didactic
and

clinical
content

relating
to

com
plex

skills
associated

w
ith

m
ental

health/psychiatric
nursing

care
and

includes
the

acquisition
of

know
ledge

and
skills

related
to

the
care

of
individuals

w
ith

m
ore

com
plex

health
care

problem
s
and

needs,including
further

refinem
entof

the
application

or
the

nursing
process.

M
ental

H
ealth

and
Psychiatric

N
ursing

care
com

ponents
includes

further
developm

ent
of

a
student’s

com
m
unication

skills,
content

relating
to

the
dynam

ics
of

norm
al

and
unusual

hum
an

behavior
and

therapeutic
responses

to
such

behaviors.
Secondary

and
tertiary

care
settings

are
utilized

for
clinical

experiences,
including

general/acute
care

hospitals,
psychiatric

hospitals,
and

com
m
unity

m
ental

health
centers.

O
utside

w
ork

required.
(Pre-requisite:N

U
R
2235C

)

N
U
R
2237

A
dvanced

A
dult

H
ealth

N
ursing

V
3.5

credithours
T
his

course
continues

to
builds

upon
the

know
ledge

of
the

concepts
central

to
the

practice
of

nursing.
It
includes

didactic
and

clinical
content

relating
to

com
plex

skills
associated

w
ith

m
edical

surgical
and

criticalcare
nursing

to
include

the
acquisition

ofknow
ledge

and
skills

related
to

the
care

of
individuals

w
ith

m
ore

com
plex

health
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care
problem

s
and

needs,including
further

refinem
entof

the
appli-

cation
of

the
nursing

process.
H
ealth

and
w
ellness

principles
are

integrated
into

the
nursing

process
and

principles
of

nursing,
Secondary/acute

care
settings

are
utilized

in
this

course.
E
ssential

concepts
and

principles
of

pharm
acology

as
applied

to
nursing

prac-
tice

are
reinforced

in
this

course.
E
m
phasis

is
on

the
continuing

application
and

im
provem

ent
of

the
nursing

process
to

the
care

of
the

patients
receiving

m
edical

care
and

pharm
aceutical

agents.T
he

know
ledge

and
skills

required
for

safe,
effective

adm
inistration

of
therapeutic

drugs
are

an
integralpartof

this
course.T

he
course

con-
tains

a
num

ber
of

critical
skills

to
expand

on
the

different
applica-

tions
of

m
edication

adm
inistration

and
m
edical

care.O
utside

w
ork

required.(Pre-requisite:N
U
R
2235C

)

N
U
R
2463C

N
ursing

C
are

of
C
hildbearing

F
am

ilies
I

3.0
credithours

T
his

course
focuses

prim
arily

on
norm

alchildbearing
fam

ilies,w
ith

som
e
exposure

to
com

m
on

recurring
and

com
plex

problem
s
associ-

ated
w
ith

the
health

of
m
other

and
child.

C
oncepts

and
skills

review
ed

in
B
asic

A
dult

H
ealth

and
A
dvanced

A
dult

H
ealth

C
are

I/II/III/IV
are

integralto
this

course,w
ith

em
phasis

on
developm

en-
taltheories

as
they

relate
to

the
care

of
w
om

en,infants
and

children.
Prim

ary,secondary
and

tertiary
care

settings
are

utilized
for

clinical
experiences,

including
outpatient

care,
hospitals

and
m
ay

include
outpatient,

inpatient,
in-hom

e
and

com
m
unity

care.
O
utside

w
ork

required.(Pre-requisite:N
U
R
2235C

)

N
U
R
2464C

N
ursing

C
are

of
C
hildbearing

F
am

ilies
II

3.0
credithours

T
his

course
continues

N
ursing

care
of

C
hildbearing

Fam
ilies

I.T
he

course
focuses

prim
arily

on
nursing

care
of

children,
w
ith

som
e

exposure
to

com
m
on

recurring
and

com
plex

problem
s
associated

w
ith

the
child

C
oncepts

and
skills

review
ed

in
B
asic

A
dult

H
ealth,

A
dvanced

A
dult

H
ealth

C
are

II,
N
ursing

C
are

of
C
hildbearing

Fam
ilies

I
are

integral
to

this
course,

w
ith

em
phasis

on
develop-

m
ental

theories
as

they
relate

to
the

care
of

children.
Prim

ary,
sec-

ondary
and

tertiary
care

settings
are

utilized
for

clinicalexperiences
including

outpatient
care,hospitals,and

pediatric
program

s
and

all
of

w
hich

m
ay

include
outpatient,inpatient,in-hom

e
and

com
m
uni-
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ty
care.O

utside
w
ork

required.(Pre-requisites:
N
U
R
2235C

,N
U
R

2463C
)

N
U
R
2812C

N
ursing

L
eadership

and
P
racticum

3.5
credithours

T
his

course
enables

students
to

independently
dem

onstrate
the

crit-
ical

com
petencies

expected
at

the
entry-level

associate
degree

nurse.C
lassroom

contentrelates
to
the

preparation
ofthe

studentfor
assum

ing
the

role
of

professionalnurse.A
bility

to
safely

and
effec-

tively
com

plete
basic

nursing
function

such
as

m
edication

adm
inis-

tration
and

a
variety

of
nursing

care
skills

w
hile

functioning
as

a
nursing

leader
is

em
phasized.

C
linical

experiences
include

sec-
ondary

and
tertiary

care
settings

such
as

hospitals
and

long
term

care.T
he

clinicalcom
ponentis

an
individualized

experience
ofgen-

eral
or

specific
interest

proposed
by

the
student,selected

in
collab-

oration
w
ith

faculty
and

an
R
N

preceptor.Individualized
goals

and
objectives

are
developed,

w
ith

ongoing
supervision

of
progress

by
faculty

and
the

R
N

preceptor.
(Pre-requisites:

N
U
R

2236,
N
U
R

2237,N
U
R
2464C

)

P
aram

edicalA
esthetician

(A
dvanced

C
linicalSkin

C
are

Specialist)
P
rogram

P
M
E
110

G
eneralSciences:

115
hours

T
his

course
covers

anatom
y
&

physiology
of

the
hum

an
body

from
cells

to
body

system
s.

E
leven

body
system

s
w
ill

be
explored

and
studied

to
gain

know
ledge

of
how

the
hum

an
body

functions.
M
icrobiology

w
illbe

covered
to
include

three
classifications

ofbac-
teria,how

they
grow

and
reproduce,m

odes
of

transm
ission

and
the

diseases
they

cause.A
dditionally,students

w
ill

discover
the

differ-
ence

betw
een

bacterial
and

viral
infections.

H
ow

to
em

ploy
safe,

sanitary
w
ork

practices
through

three
levels

of
decontam

ination
w
ill

be
taught.O

SH
A
(FL

R
ight

to
K
now

L
aw

)
and

M
SD

S
w
ill

be
dis-

cussed
along

w
ith

proper
handling

hazardous
m
aterials

and
dispos-

al
of

sharp
instrum

ents.
T
his

course
covers

Standard
Precautions

and
an

introduction
to

H
IV

/A
ID

S
and

hepatitis.
C
PR

certification
class

w
ill

be
provided

and
basic

first
aid

w
ill

be
review

ed.O
utside

w
ork

required.
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P
M
E
111

P
rinciples

ofA
esthetics:

115
hours

T
his

course
w
illcover

cytology,and
the

integum
entary

system
w
ill

be
studied

thoroughly
to

assure
a
detailed

and
vastknow

ledge
of

the
core

com
ponent

and
basis

of
the

skin
care

profession.
Preparation

and
set-up

w
illbe

practiced
in

a
lab

setting.Students
w
illlearn

how
to

speak
professionally

w
hile

greeting
patients/clients

and
practice

proper
consultation

dialogue.A
dditionally,

students
w
ill

learn
how

to
record,

read,
and

assess
all

related
patient/client

form
s
utilizing

the
appropriate

m
edical

abbreviations.
T
reatm

ent
indications

and
contraindications

w
ill

also
be

discussed
as

w
ell

as
ethical

and
pro-

fessional
m
ethods

of
installing

and
draping

clients.T
he

lab
portion

of
this

course
focuses

on
E
uropean-style

facial
treatm

ents,training
the

student
how

to
com

plete
the

basic
facial

protocol
using

only
their

hands
and

hot
tow

els.M
anual

exfoliation
w
ith

gom
m
age

w
ill

be
taught.Productknow

ledge
of

cleansers,toners,and
m
oisturizers

w
ill

be
discussed,

specific
to

lines
used.

Proper
m
ethods

of
steril-

ization
and

sanitation
w
ill

be
discussed

and
practiced

w
hen

appro-
priate.O

utside
w
ork

required.

P
M
E
112

E
lectrotherapy

&
A
dvanced

Skin
A
nalysis:

115
hours

T
his

course
w
ill

teach
students

to
exam

ine
and

evaluate
the

skin
through

the
use

of
equipm

entand
determ

ine
the

type
and

condition
of

the
skin.C

onsequently,disorders
and

diseases
of

the
skin

w
illbe

discussed
as

pertains
to

com
m
on

aesthetic
lesions/acne.T

he
student

w
illproceed,w

ith
the

findings
of

the
analysis,to

devise
a
treatm

ent
and

productplan
to

achieve
results.C

harting
w
illbe

practiced
w
ith

each
skin

analysis
perform

ed.Furtherm
ore,the

basic
scientific

ele-
m
ents

of
electricity

and
its

effects
on

the
body

and
skin

w
illbe

cov-
ered.T

his
course

w
ill

outline
safety

m
easures

taken
w
hen

w
orking

w
ith

electricity
and

proper
operating

principles
for

electrical
devices.

Students
w
ill

understand
the

difference
of

each
current

(galvanic,tesla,faradic,and
sinusoidal)

and
know

how
each

m
odal-

ity
is

utilized
in

skincare
treatm

ents.
O
ther

pieces
of

equip-
m
ent/tools

discussed
during

this
course

include
m
agnifying

lam
p,

steam
er

(all
functions

of
the

9
in

1
m
achine),

W
oods

lam
p,

skin
scope

and
C
harm

e
devices.T

he
theory

of
light

therapy
w
ill

also
be

explained.O
utside

w
ork

required.185



P
M
E
113

H
istory,H

ealth,and
W
ellness:

115
hours

T
his

course
focuses

on
the

history
of

skincare
practices

and
how

it
relates

orcom
pares

to
m
odern

day
technology.Students

w
illexplore

holistic
techniques

and
discover

alternative
therapies

such
as

acu-
pressure,

acupuncture,
and

ayurvedic
philosophy.

A
rom

atherapy
and

herbalism
w
ill

be
studied

and
applied

in
a
lab

setting.Students
w
ill

learn
the

belief
behind

holism
and

natural
rem

edies
and

how
these

theories
relate

to
nutrition

and
health,

w
hile

focusing
on

the
m
ind,body

and
soul.T

he
food

pyram
id

w
illbe

discussed,as
w
ellas

vitam
ins,m

inerals
and

deficiency
sym

ptom
s
of

each.B
ody

exfolia-
tion

w
illbe

covered,using
either

a
saltor

sugar
scrub

preparation
to

polish
and

soften
the

skin
of

the
body.Proper

draping
m
ethods

w
ill

be
dem

onstrated.
Students

w
ill

take
a
tw

elve-hour
body

w
rapping

m
odule

w
ithin

this
course

and
learn

differentbody-w
rapping

m
eth-

ods.U
pon

successfulcom
pletion

of
the

body
w
rapping

section,stu-
dents

w
ill

receive
licensure

from
the

B
oard

of
C
osm

etology
as

a
body

w
rapper.O

utside
w
ork

required.

P
M
E
114

E
thics,B

usiness,and
L
aw

Studies:
115

hours
E
m
phasis

is
on

professionalism
during

this
course

w
hile

students
engage

in
learning

the
business

side
of

the
service-oriented

spa
industry.

C
areer

opportunities
w
ill

be
covered

and
students

w
ill

explore
allavenues

available
to

them
as

a
licensed

facialspecialist.
T
he

scope
of

the
A
esthetician

w
ill

be
defined,

as
w
ell

as
the

C
osm

etology
A
ct

of
the

Florida
Statutes,

chapter
477

and
Florida

R
ightto

K
now

.H
IPA

A
w
illbe

studied
and

students
w
illtake

a
cer-

tification
exam

ination.Professionalethics,appropriate
w
ork

behav-
ior,com

m
unication

and
m
anagem

entskills
w
illbe

described,as
stu-

dents
learn

to
w
ork

both
as

a
team

and
independently.T

his
course

teaches
entrepreneurship,

retailing,
sales

techniques,
and

how
to

build
a
spa

business.Students
w
ill

have
the

opportunity
to

develop
a
business

plan,draw
blueprints,design

a
logo,brochure,and

invent
m
arketing

&
prom

otions
for

a
fictitious

spa
business

envisioned
by

them
.T

he
principles

of
resum

e
and

cover
letter

w
riting,and

how
to

form
at

a
professional

letter
w
ill

be
taught.

Spa
industry

statistics
w
illbe

discussed
as

w
ellas

liability
insurance

and
risk

reduction
for

the
licensed

FacialSpecialist.O
utside

w
ork

required.

P
M
E
115

M
ethods

of
H
air

R
em

ovaland
L
ash

&
B
row
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Techniques:
115

hours
Students

w
ill

learn
the

structure
and

functions
of

the
pilosebaceous

unit
and

its
substructures.

M
orphology

(and
types)

of
hair

w
ill

be
covered

in
this

course.R
elated

disorder
and

diseases
thataffecthair

grow
th

w
ill

also
be

discussed.Students
w
ill

learn
the

contraindica-
tions

to
w
axing,set-up

procedure,and
proper

draping
and

position-
ing

m
ethods.

Psychology
of

the
client

is
taught

in
addition

to
professional

ethics
w
hen

perform
ing

w
axing

services.
U
niversal

precautions
w
illbe

discussed
and

practiced
as

w
ellas

correctsteril-
ization

and
sanitation

m
ethods.Students

w
ill

learn
the

protocol
for

hair
rem

oval
through

tw
eezing

or
w
axing

(w
ith

hard
and

soft
w
ax

products)
on

num
erous

areas
of

the
face

and
body.

Students
are

advised
on

the
process

of
m
easuring

and
defining

the
shape

of
the

brow
according

to
the

facialangles.A
dditionally,the

theory
ofother

m
ethods

of
hair

rem
oval

such
as

sugaring
and

threading
w
ill

be
explained.T

he
theory

of
laser

hair
rem

ovaland
law

s
regarding

this
procedure

w
illbe

discussed.O
utside

w
ork

required.

P
M
E
210

C
am

ouflage
T
herapy

and
M
akeup

Techniques:
115

hours
Students

w
ill

engage
in

learning
the

art
of

m
akeup

to
include

color
theory,set-up

procedure
and

consultation
dialogue.T

he
application

of
m
akeup

w
ill

be
studied

and
practiced,

differentiating
various

styles
of

m
akeup

for
alloccasions.B

alancing
facialfeatures

w
illbe

covered
through

distinguishing
facialshapes

and
contours.Students

w
ill

learn
how

to
operate

an
airbrush

com
pressor,

and
utilize

this
apparatus

to
effectively

apply
foundation.C

orrective
m
akeup

m
ea-

sures
are

taught
for

the
purpose

of
cam

ouflaging
post-operative

bruising,scars,and
pigm

entation
disorders.Patientpsychology

and
confidentiality

w
ill

be
discussed.

Tem
porary

and
sem

i-perm
anent

eyelash
applications

w
ill

be
dem

onstrated.
T
his

course
w
ill

teach
selecting,

m
ixing,

applying,
and

rem
oving

chem
icals

to
the

lashes
and

brow
s
to

safely
deposit

color.
A
dverse

reactions
to

cosm
etic

products
w
ill

be
covered.

Proper
sanitation

m
ethods

w
ill

be
taught

as
they

relate
to

topics
outlined

in
this

course.
O
utside

w
ork

required.

P
M
E
211

P
roduct

C
hem

istry
&

P
harm

acology:
115

hours
T
his

course
focuses

on
chem

istry
and

ingredient
com

position
of
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com
m
on

skin
care

and
cosm

etic
ingredients

and
their

effects
on

hum
an

skin.Productselection
w
illbe

taughtbased
upon

skin
analy-

sis
and

ingredient
content.

FD
A

labeling
law

s
w
ill

be
learned.

Sunscreen
w
ill

be
covered

to
include

U
V
radiation

and
its

effects
w
ithin

the
skin.FD

A
regulations

regarding
sunscreen

are
explained.

Sunscreen
form

ulation,types,and
toxicity

w
illbe

addressed
in

this
course.

C
om

m
on

drugs
related

to
skincare

are
studied

as
students

learn
the

indications
and

contraindications
of

each,
as

w
ell

as
w
hy

they
are

prescribed.O
utside

w
ork

required.

P
M
E
212

M
edicalTerm

inology
and

P
atient

F
orm

s:
115

hours
T
his

course
provides

a
basic

understanding
of

m
edicalterm

inology
and

proper
pronunciation

of
term

s
com

m
only

used
in

a
m
edical

practice
that

relate
to

the
skin.

Students
w
ill

be
educated

on
the

H
ealth

Insurance
Portability

&
A
ccountability

A
ct

(H
IPA

A
)
and

understand
how

this
affects

them
in

their
chosen

career
in

a
m
edical

office
A
dditionally,

this
class

teaches
how

to
w
ork

closely
w
ith

a
physician

and
assistin

treating
the

patient.Students
w
illunderstand

the
role

of
the

A
esthetician

in
a
doctor’s

office.E
xam

ples
of

related
patient

form
s
w
ill

be
provided

as
students

learn
to

efficiently
read,

evaluate
and

docum
entinform

ation
regarding

the
patient.Posttreat-

m
ent

consultation
dialogue

w
ill

be
practiced

through
role

playing
and

elem
ents

of
closing

a
sale

w
ill

be
discussed.

Students
w
ill

becom
e
skilled

on
how

to
educate

the
patient

on
hom

e
care.

O
ther

pieces
of

equipm
ent

discussed
during

this
course;

U
ltrasonic

Skin
Scrubber

and
M
edi

L
ift

(N
on-Surgical

Face
&

B
ody

L
ifting;

M
icro/M

acro
C
urrent).O

utside
w
ork

required.

P
M
E
213

A
dvanced

E
xfoliation:

115
hours

In
this

course,
students

are
educated

on
the

m
ethods

of
advanced

exfoliation
treatm

ents,
including

low
-level

chem
ical

peels
and

m
icroderm

abrasion.
A
pplication

indications
and

contraindication
for

each
m
ethod

w
ill

be
learned.

T
raining

on
the

causes
of

skin
aging

w
ill

be
provided

and
students

w
ill

understand
the

m
orpholo-

gy
of

this
process.

Students
w
ill

discover
how

to
reverse

the
signs

of
aging

through
a
com

bination
of

exfoliation
and

red
lighttherapy.

A
dverse

reactions
due

to
exfoliation

and
recom

m
ended

treatm
ents

regarding
ethnic

skin
and

sensitive
skin

w
ill

be
covered.

O
xygen
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w
illbe

studied
as

w
ellas

its
applied

affects
w
ithin

the
skin.R

elated
m
edicalterm

inology
w
illbe

discussed
as

itrelates
to

the
topics

out-
lined

in
this

course.O
utside

w
ork

required.

P
M
E
214

C
osm

etic
Surgery

&
A
esthetics:

115
hours

T
he

focus
in

this
course

is
to

enlighten
students

on
m
edical

and
elective

surgeries
perform

ed
in

a
plastic

surgery
center.

Pre
and

postoperative
care

is
explained

as
the

student
learns

his
or

her
role

in
the

plastic
surgery

office.
M
anual

lym
phatic

drainage
w
ill

be
taught

and
anti-aging

chem
ical

peels
w
ill

be
learned

and
practiced

in
a
lab

setting.T
he

electrom
agnetic

spectrum
oflightis

defined
and

the
uses

and
application

of
each

color
utilized

in
lighttherapy

treat-
m
ents

is
described.

M
edical

intervention
w
ill

be
addressed

as
w
ell

as
the

dynam
ic
of

the
partnership

betw
een

the
aesthetician

and
other

m
edical

professionals.
M
edical

term
inology

related
to

these
topics

w
ill

also
be

covered
as

it
pertains

to
the

topics
outlined

in
this

course.O
utside

w
ork

required.

P
M
E
215

D
erm

atology
&

A
esthetics:

115
hours

T
his

course
is
designed

to
teach

the
derm

atology
aspect

of
the

skin
care

industry.D
iseases

and
disorders

of
the

skin
are

exam
ined

and
related

m
edical

term
inology

is
discussed.

T
he

m
ethod

of
w
hich

physicians
use

to
determ

ine
the

cause
of

the
sym

ptom
is
clarified.

Prescribed
treatm

entoptions
forskin

conditions
are

explained.A
cne

w
illbe

covered
to

include
the

stages
of,grades

of,and
treatm

entof
this

com
m
on

skin
disorder.

Students
w
ill

perform
a
case

study
on

live
subjects

using
techniques

in
this

course
and

docum
enting

the
progress

and
im

provem
entof

the
subject.O

utside
w
ork

required.

P
harm

acy
Technology

P
rogram

P
T
N
1700C

Introduction
to

P
harm

acy
Technology:

4.0
credithours

T
his

course
is
an

overview
of

the
allied

health
professions

including
the

roles
of

pharm
acy

support
personnel,

pharm
acy

law
,
m
edical

term
inology

and
pharm

aceutical
abbreviations.

O
utside

w
ork

required.
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P
T
N
1701C

P
harm

aceuticalC
alculations:

4.0
credithour

T
his

course
w
ill

cover
the

necessary
m
athem

atical
concepts

and
skills

used
on

the
job

by
the

pharm
acy

technologist.
B
asic

know
l-

edge
of

m
athem

atics
essential

for
the

understanding
of

drug
dose

calculations
w
illbe

covered.O
utside

w
ork

required.

P
T
N
1720C

B
ody

System
s
and

D
rug

T
herapy

I:
4.0

credithours
T
he

student
w
ill

learn
the

relationships
betw

een
chem

istry,
m
icro-

biology,
anatom

y,
physiology,

disease
states

and
pharm

aceutical
therapy.

T
his

course
w
ill

also
include

the
origins,

dosage
form

s,
indications,actions,routes

ofadm
inistration

and
side

effects
ofboth

prescription
and

non-prescription
drugs

used
in

diseases
of

the
integum

entary
system

,
skeletal

system
and

m
uscular

system
.

O
utside

w
ork

required.

P
T
N
1721C

B
ody

System
s
and

D
rug

T
herapy

II:
4.0

credithours
T
he

studentw
illlearn

the
relationships

betw
een

anatom
y,physiolo-

gy,
disease

states
and

pharm
aceutical

therapy.
It
w
ill

also
include

the
origins,dosage

form
s,indications,routes

of
adm

inistration
and

side
effects

of
both

prescription
and

non-prescription
drugs

used
in

diseases
of

the
central

nervous
system

and
the

autonom
ic

nervous
system

,
endocrine

system
and

respiratory
system

.
O
utside

w
ork

required.

P
T
N
1722C

B
ody

System
s
and

D
rug

T
herapy

III:
4.0

credithours
T
he

studentw
illlearn

the
relationships

betw
een

anatom
y,physiolo-

gy,
disease

states,
and

pharm
aceutical

therapy.
T
his

course
w
ill

include
the

origins,
dosage

form
s,

indications,
actions,

routes
of

adm
inistration

and
side

effects
of

both
prescription

and
non-pre-

scription
drugs

used
in

disease
of

the
visual

and
auditory

system
,

cardiovascular
system

,
urinary

tract
and

the
reproductive

system
.

O
utside

w
ork

required.

P
T
N
1723C

B
ody

System
s
and

D
rug

T
herapy

IV
:

4.0
credithours

T
he

studentw
illlearn

the
relationships

betw
een

anatom
y,physiolo-
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gy,
disease

states,
and

pharm
aceutical

therapy.
T
his

course
w
ill

include
the

origins,
dosage

form
s,

indications,
actions,

routes
of

adm
inistration

and
side

effects
of

both
prescription

and
non-pre-

scription
drugs

to
include

anti-infective,anti-inflam
m
atory

and
anti-

histam
ines,

vitam
ins

and
m
inerals,

vaccines,
oncology

agents
and

how
the

circulatory
and

lym
phatic

system
s
w
ork.

O
utside

w
ork

required.

P
T
N
1730C

P
harm

acy
O
perations:

4.0
credithours

T
his

course
covers

the
basic

concepts
of

com
puter

operation.T
here

is
an

em
phasis

on
softw

are
designed

forthe
use

in
pharm

acy
and

the
necessary

skills
for

the
pharm

acy
technician

to
com

m
unicate

effec-
tively.T

his
course

w
ill

also
teach

the
basic

concepts
of

com
m
unity

pharm
acy

calculations.T
he

technicalaspects
of

drug
distribution

in
both

inpatientand
outpatientsettings,including

bulk
com

pounding,
packaging,quality

control,inventory
control,drug

storage
and

drug
distribution

system
s
w
illalso

be
discussed.O

utside
w
ork

required.

P
T
N
1731C

Sterile
P
roducts:

4.0
credithours

T
he

student
w
ill

learn
the

proper
application

of
aseptic

techniques
and

use
the

lam
inar

flow
hood

in
the

preparation
of

sterile
products.

O
utside

w
ork

required.

P
T
N
1945

P
harm

acy
Technology

E
xternship

I:
3.5

credithours
T
his

course
w
ill

provide
on-site

training
in

outpatient
and

inpatient
pharm

acy
services

under
direct

supervision
of

a
designated

pharm
acist.

(Prerequisites:
PT

N
1700C

,
PT

N
1701C

,
PT

N
1720C

,
PT

N
1721C

,PT
N
1722C

,PT
N
1723C

,PT
N
1730C

,PT
N
1731C

)

P
T
N
1946

P
harm

acy
Technology

E
xternship

II:
3.5

credithours
T
his

course
w
ill

provide
on-site

training
in

outpatient
and

inpatient
pharm

acy
services

under
direct

supervision
of

a
designated

pharm
acist.(Prerequisite:PT

N
1945)

P
racticalN

urse
P
rogram

P
R
N
0004C

P
racticalN

ursing
I:
17.5

credithours
(23.0

credithours
Jacksonville

C
am

pus
O
nly)
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T
his

course
introduces

the
studentto

the
basic

nursing
core

concepts
of

health
delivery

system
s,trends,legal

and
ethical

responsibilities
in

nursing,
com

puter
usage

in
health

care
settings,

m
edical

term
i-

nology
and

a
review

of
basic

m
ath

and
science

concepts.D
om

estic
V
iolence

and
E
lder

A
buse

and
the

responsibilities
of

the
student

around
these

situations
are

review
ed.T

he
studentis

prepared
to

pro-
vide

basic
personal

care
and

to
perform

patient
care

procedures
in

hospitals
and

long-term
care

settings.
T
he

principles
of

H
IPA

A
,

safety
m
easures,

em
ergencies

and
organization

of
patient

care
assignm

ents
as

w
ell

as
the

prevention
of

m
edical

errors
are

includ-
ed.A

lso
included

is
cardiopulm

onary
resuscitation,blood

borne
dis-

eases
including

H
IV

and
A
ID

S
and

infection
control

procedures.
H
ealth

care
needs

of
the

geriatric
patientas

w
ellas

the
A
lzheim

er’s
patient

are
introduced.A

ppropriate
verbal,

non-verbal
and

w
ritten

com
m
unications

in
the

perform
ance

of
practical

nursing
interven-

tions
are

covered.T
he

studentis
introduced

to
principles

ofnutrition
as

w
ell

as
concepts

of
w
ellness

and
disease

including
hum

an
needs

throughout
the

life
span.

T
his

course
includes

the
study

of
hum

an
anatom

y
and

physiology.T
he

norm
al

structure
and

function
of

the
body

system
s
including

respiratory,cardiovascular,m
uscular-skele-

tal,
nervous,

reproductive,
urinary,

digestive,
endocrine,

skin
and

sensory
are

covered
as

w
ell

as
the

relationships
of

body
system

s
in

providing
patient

care.
T
his

course
outlines

the
characteristics

of
grow

th
and

developm
ent

from
conception

to
birth,

birth
through

preschool,
school

age
through

adolescence
and

adult
through

the
hum

an
life

span.
T
his

course
continues

the
study

of
the

care
and

specialneeds
ofthe

geriatric
patient,concerns

ofthe
aging

adultand
the

clinical
skills

utilized
in

geriatric
nursing

care
including

the
m
anagem

ent,
needs

and
skills

of
caring

for
the

geriatric
patient.

C
linical

skills
are

practiced
in

the
nursing

lab
and

the
student

has
opportunities

to
apply

nursing
know

ledge
and

clinicalskills
in

both
hospital

and
long-term

care
settings.C

ultural
and

SpiritualA
spects

of
H
ealthcare

and
C
om

m
unity

H
ealth

C
oncepts

in
PracticalN

ursing
are

covered
and

explored.O
utside

w
ork

required.

P
R
N
0120C

P
racticalN

ursing
II:

14.0
credithours

(16.0
credithours

Jacksonville
C
am

pus
O
nly)

T
he

principles
of

pharm
acology

are
introduced

and
the

student
is

prepared
to

adm
inister

m
edications

utilizing
the

six
‘rights’of

m
ed-
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ication
adm

inistration;dosage
calculation,routes

of
adm

inistration,
proper

use
and

storage
of

m
edications,patientobservation

and
doc-

um
entation

are
included.T

his
course

includes
the

study
of

m
edical,

surgical,
m
aternal,

new
born,

fam
ily

and
pediatric

nursing.T
he

stu-
dentcontinues

to
have

clinicalrotations
w
hich

expose
them

to
expe-

riences
in

m
edicalsurgical,rehabilitation,long

term
care,geriatrics,

com
m
unity

health,A
lzheim

er’s
&

dem
entia/ger-psych.T

hese
rota-

tions,skills
lab

and
didactic

m
aterialprovide

the
studentw

ith
infor-

m
ation

regarding
com

m
on

acute
and

chronic
m
edical

and
surgical

conditions
relating

to
the

body
system

s
including

the
m
anagem

ent,
needs

and
specialized

nursing
care

of
patients

w
ith

these
conditions.

Principles
of

nutrition,
pharm

acology
and

asepsis
are

continuous
throughoutthe

course.C
om

m
on

alterations
in

patients
w
ith

psycho-
logicaldisorders

are
discussed

as
w
ellas

care
ofthe

surgicalpatient.
C
linical

experiences
in

M
aternal

H
ealth,O

bstetrics,Pediatrics,and
Fam

ily
H
ealth

are
offered.

N
orm

al
pregnancy,

labor
and

delivery,
the

puerperium
and

the
norm

alnew
born

are
covered

as
w
ellas

com
-

m
on

deviations
from

the
norm

al.
T
he

specialized
nursing

skills,
m
anagem

ent,
needs

and
nursing

care
of

the
m
other

and
infant

and
fam

ily
throughoutthe

m
aternity

cycle
are

em
phasized

as
w
ellas

the
needs

and
nursing

care
of

the
child

w
ho

is
ill

including
the

adm
in-

istration
of

m
edications.C

linical
skills

are
practiced

in
the

nursing
lab.C

linicalexperience
in

hospitalunits
and

sim
ulation

lab
related

to
the

areas
of

study
allow

s
the

student
practical

application
of

the
know

ledge
and

skills
acquired

in
the

skills
lab

and
classroom

.T
he

student
has

the
opportunities

to
apply

the
know

ledge
and

skills
w
hile

providing
patient

care
in

healthcare
settings.

O
utside

w
ork

required.(Prerequisite:PR
N
0004C

)

P
R
N
0306

P
racticalN

ursing
III:

11.5
credithours

P
R
N
0306C

P
racticalN

ursing
III:

13.0
credithours

(Jacksonville
C
am

pus
O
nly)

T
his

course
provides

on-site
clinicalexperience

for
the

nursing
stu-

dent.Providing
patient

care
as

a
m
em

ber
of

the
healthcare

team
in

clinicalsettings
under

the
supervision

of
nursing

faculty,the
student

adds
to

the
experience

already
acquired

in
applying

know
ledge

and
practicing

skills
that

have
been

learned
throughout

the
entire

pro-
gram

.C
oncepts

of
M
entalH

ealth
nursing

as
w
ellas

L
eadership

and
E
thics

w
ithin

the
scope

of
the

practical
nurse

are
review

ed
and
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taught.
M
ental

H
ealth

and
G
ero-psych

experiences
as

w
ell

as
C
om

m
unity

H
ealth

experiences
continue

to
be

available
to

the
stu-

dent
during

the
clinical

rotations.C
lassroom

hours
w
ill

include
the

application
of

critical
thinking,

case
studies,

clinical
overview

and
sum

m
ary,

review
of

com
petency

assessm
ents

and
N
C
L
E
X

review
.

In
addition,

em
ployability

skills
are

review
ed

and
the

transition
from

studentto
graduate

nurse
is
discussed.O

utside
w
ork

required.
(Prerequisite:PR

N
0120C

)

P
rofessionalC

linicalM
assage

T
herapy

P
rogram

P
M
T
102

O
rientation

to
M
assage

T
herapy:

100
hours

T
his

course
is
a
prerequisite

for
all

other
m
odules

in
the

program
.

O
rientation

to
m
assage

therapy
w
ill

introduce
the

students
to

the
basic

anatom
y
of

the
hum

an
body;including

basic
cells

and
tissues,

fundam
entals

of
Sw

edish
full

body
m
assage,

and
draping

tech-
niques.

O
ther

topics
explored

are
body

m
echanics,

basic
introduc-

tion
to

chair
m
assage,

charting
procedures,

introduction
to

E
astern

T
heory,

structural
boney

landm
arks,

joints,
and

attachm
ent

sites
of

m
uscles,softtissue

pain
and

degenerative
processes,basic

kinesiol-
ogy

and
various

neurom
uscular

law
s
as

they
apply

to
soft

tissue,
introduction

to
basic

clientassessm
entskills,and

an
introduction

to
som

atic
psychology.T

his
course

w
illinclude

discussions
on

profes-
sional

ethical
boundaries;

instruction
on

proper
hygiene

techniques
for

m
assage

therapists,
directional

and
action

term
inology,

intro-
duction

to
assessing

postural
distortions,

and
basic

indications
and

contraindications.

P
M
T
106

M
assage

and
N
eurom

uscular
T
herapy

I:
100

hours
Students

w
ill

learn
m
ore

in-depth
practice

of
the

Sw
edish

m
assage

routine
during

this
course.A

lso
learned

w
illbe

the
fundam

entals
of

incorporating
various

m
ethods

of
m
assage

therapy
for

clients
w
ith

specialneeds.Students
w
illexam

ine
basic

structures,functions,and
pathologies

of
the

N
ervous

System
and

analyze
basic

concepts
and

benefits
of

C
ranialSacralT

herapy
and

T
herapeutic

Touch.Students
w
ill

study
various

aspects
of

E
astern

T
heory.

In
addition,

students
w
ill

identify
dysfunctions

that
cause

distortions
of

the
m
uscles

of
the

neck
and

head
and

m
assage

therapy
protocols

for
those

dys-
functions.(Prerequisite:PM

T
102)
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P
M
T
121

M
assage

and
N
eurom

uscular
T
herapy

II:
100

hours
In

this
course,students

w
ill

learn
to

develop
a
m
ore

in-depth
prac-

tice
of

the
Sw

edish
m
assage

routine.In
addition,students

w
illlearn

the
basic

structure,functions,and
pathologies

of
the

Integum
entary

and
SkeletalSystem

s.Students
w
illstudy

various
aspects

ofE
astern

T
heory.T

his
course

includes
assessm

entof
dysfunctions

thatcause
distortions

of
the

m
uscles

of
the

U
pper

E
xtrem

ity.Students
w
illdis-

cuss
state

law
s
and

regulations
governing

the
practice

of
m
assage

therapy,
identify

penalties
for

non-com
pliance,

and
exam

ine
requirem

ents
to

w
ork

as
an

independent
m
assage

therapist.
T
he

legal
and

professional
aspect

of
business

practices
of

a
m
assage

therapistw
illbe

explored.(Prerequisite:PM
T
102)

P
M
T
126

M
assage

and
N
eurom

uscular
T
herapy

III:
100

hours
Students

w
ill

learn
m
ore

in
depth

practice
of

the
Sw

edish
m
assage

session.
A
lso

covered
w
ill

be
the

basic
structures,

functions,
and

pathologies
of

the
C
irculatory,

L
ym

phatic,
and

R
espiratory

System
s.

T
his

course
also

includes
an

introduction
to

Lym
phatic

D
rainage,

M
edical

M
assage,

A
rom

atherapy,
and

B
reath

w
ork.

Students
w
ill

also
explore

assessm
ent

of
dysfunctions

that
cause

distortions
of

the
m
uscles

of
the

shoulder
and

m
assage

therapy
pro-

tocols
for

those
dysfunctions.

Students
w
ill

discuss
the

history
of

and
prevention

of
H
IV

/A
ID

S.A
lso

included
are

discussions
regard-

ing
the

prevalence
of

and
how

to
prevent

m
edical

errors,protocols
for

perform
ing

hydrotherapy
applications,and

indications
and

con-
traindications

for
hydrotherapy

are
also

discussed.
(Prerequisite:

PM
T
102)

P
M
T
131

M
assage

and
N
eurom

uscular
T
herapy

IV
:

100
hours

T
his

course
w
ill

broaden
the

Sw
edish

m
assage

repertoire.Students
w
ill

learn
additional

techniques
to

enhance
already

existing
know

l-
edge

and
practice

abdom
inal

m
assage

techniques.
Students

w
ill

study
various

aspects
of

E
astern

T
heory.

Students
w
ill

exam
ine

basic
structures,

functions,
and

pathologies
of

the
D
igestive

and
U
rinary

System
s.

Students
w
ill

also
learn

assessm
ent

of
dysfunc-

tions
that

cause
distortions

of
the

m
uscles

of
the

spine
and

thorax.
Students

w
ill

develop
a
treatm

ent
protocol

to
rem

edy
dysfunctions
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that
cause

distortions
of

the
thorax

utilizing
proper

hydrotherapy
protocol.(Prerequisite:PM

T
102)

P
M
T
136

M
assage

and
N
eurom

uscular
T
herapy

V
:

100
hours

Students
w
illlearn

a
m
ore

in-depth
practice

of
the

Sw
edish

m
assage

routine.T
his

course
w
ill

include
the

indications,contraindications,
strokes

and
positioning

of
a
pregnant

client
(pregnancy

m
assage).

Students
w
ill

study
various

aspects
of

E
astern

T
heory

and
analyze

basic
concepts

and
benefits

of
A
yurvedic

M
edicine.

Students
w
ill

exam
ine

basic
structures,

functions,
and

pathologies
of

the
R
eproductive

system
s.T

his
course

w
ill

also
include

discussions
on

the
history

of
m
assage,

assessm
ent

of
dysfunctions

that
cause

dis-
tortions

of
the

m
uscles

of
the

hip
and

students
w
ill

design
a
treat-

m
ent

protocol
for

treating
those

distortions.
In

addition,
students

w
ill

discuss,
exam

ine
and

interpret
ethical

policies
for

office
m
an-

agem
entin

a
m
assage

therapy
setting.(Prerequisite:PM

T
102)

P
M
T
141

M
assage

and
N
eurom

uscular
T
herapy

V
I:

100
hours

In
this

course,students
w
illbroaden

their
grasp

of
the

Sw
edish

m
as-

sage
therapy

techniques.A
lso

included
w
ill

the
dem

onstration
and

practice
of

join
m
obilization,

and
range

of
m
otion

techniques.
Students

w
ill

exam
ine

basic
structures,

functions,
and

pathologies
of

the
M
uscular

System
.
Students

w
ill

study
various

aspects
of

E
astern

T
heory

and
analyze

basic
concepts

and
benefits

of
T
hai

M
assage.T

his
course

w
ill

also
include

assessm
ent

of
dysfunctions

thatcause
distortions

of
the

m
uscles

of
the

thigh
and

knee.Students
w
illdevelop

a
treatm

entprotocolto
rem

edy
dysfunctions

thatcause
distortions

of
the

thigh
and

knee
utilizing

proper
hydrotherapy

pro-
tocols.(Prerequisite:PM

T
102)

P
M
T
146

M
assage

and
N
eurom

uscular
T
herapy

V
II:

100
hours

T
his

course
w
ill

include
further

practice
to

im
prove

the
students’

Sw
edish

m
assage

routine.Students
w
ill

be
introduced

to
the

basics
of

good
nutrition

and
evaluate

the
im

pactof
poor

nutrition
on

a
sys-

tem
of

the
body.

Students
w
ill

be
exposed

to
som

atic
em

otional
releases

through
lecture

and
open

discussion;
and

learn
appropriate
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m
ethods

to
m
ake

the
clientfeelcom

fortable
and

safe
during

such
a

release.
Students

w
ill

exam
ine

basic
structures,

functions,
and

pathologies
of

the
E
ndocrine

System
.
Students

w
ill

analyze
basic

concepts
and

benefits
of

R
eflexology.T

his
course

w
ill

also
include

assessm
ent

of
dysfunctions

that
cause

distortions
of

the
m
uscles

of
the

leg
and

foot.
Students

w
ill

form
ulate

a
business

plan
that

w
ill

include
a
m
ission

statem
ent,

goals,
and

tim
elines

for
projects

and
prepare

a
professionalresum

e
w
ith

cover
letter.(Prerequisite:PM

T
102)

P
M
T
910

Student
C
linic

I:
25

hours
In

this
course

students
w
illapply

m
assage

principles
and

techniques
learned

throughout
the

program
to

clients
under

the
supervision

of
program

faculty.
T
his

class
is

com
pleted

sim
ultaneously

w
ith

O
rientation

to
M
assage

and
one

of
the

M
assage

Principles
and

N
eurom

uscular
T
herapy

courses.Students
w
illnotbe

com
pensated

for
services

to
clients.

P
M
T
911

Student
C
linic

II:
25

hours
In

this
course

students
w
illcontinue

to
apply

m
assage

principles
and

techniques
learned

throughout
the

program
to

clients
under

the
supervision

of
program

faculty.
T
his

class
is

com
pleted

sim
ulta-

neously
w
ith

tw
o
of

the
M
assage

and
Principles

and
N
eurom

uscular
T
herapy

courses.
Students

w
ill

not
be

com
pensated

for
services

to
clients.

P
M
T
912

Student
C
linic

III:
25

hours
In

this
course

students
w
illcontinue

to
apply

m
assage

principles
and

techniques
learned

throughout
the

program
to

clients
under

the
supervision

of
program

faculty.
T
his

class
is

com
pleted

sim
ulta-

neously
w
ith

tw
o
of

the
M
assage

and
Principles

and
N
eurom

uscular
T
herapy

courses.
Students

w
ill

not
be

com
pensated

for
services

to
clients.

P
M
T
913

Student
C
linic

IV
:
25

hours
In

this
course

students
w
illcontinue

to
apply

m
assage

principles
and

techniques
learned

throughout
the

program
to

clients
under

the
supervision

of
program

faculty.
T
his

class
is

com
pleted

sim
ulta-

neously
w
ith

tw
o
of

the
M
assage

and
Principles

and
N
eurom

uscular
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T
herapy

courses.
Students

w
ill

not
be

com
pensated

for
services

to
clients.

R
egistered

N
urse

B
ridge

P
rogram

C
ourse

descriptions
are

listed
under

N
ursing

and
R
egistered

N
urse

B
ridge

P
rogram

s

SurgicalTechnology
P
rogram

ST
S
1000C

H
ealth

C
are

C
oncepts:

4.0
credithours

(5.0
Jacksonville

C
am

pus
O
nly)

T
his

course
w
ill

encom
pass

didactic
and

laboratory
practices,

that
w
ill

give
the

student
an

understanding
of

M
edical

Term
inology,

A
natom

y
and

Physiology,
Patient

C
are

C
oncepts,

Professionalism
and

H
ealth

C
are

Facility
Inform

ation
concepts

as
related

to
H
ealth

C
are

and
the

role
of

the
SurgicalTechnologist

as
w
ell

as
providing

the
studentw

ith
skills

in
basic

hand
w
ashing,surgicalscrub,gow

n-
ing,

gloving,
opening

sm
all

item
s,

and
w
rapping

item
s.

O
utside

w
ork

required.

ST
S
1131C

SurgicalSpecialties
I
w
ith

A
natom

y
&

P
hysiology:

4.0
credithours

T
his

course
w
ill

encom
pass

didactic
and

laboratory
practices,

that
w
ill

give
the

student
an

understanding
of

G
eneral

Surgery
and

O
bstetrics/G

ynecology
as

it
relates

to
pre-operative,

intraoperative
and

postoperative
routines.T

he
studentw

illlearn
diagnostic

proce-
dures

and
preoperative

routines
for

each
surgical

specialty
dis-

cussed.
A
natom

y
and

P
hysiology,

M
edical

term
inology

and
Pharm

acology
w
ill

be
discussed

as
it
relates

to
each

surgical
spe-

cialty.O
utside

w
ork

required.(Prerequisite:ST
S
1179C

)

ST
S
1132C

SurgicalSpecialties
II

w
ith

A
natom

y
&

P
hysiology:

4.0
credithours

T
his

course
w
ill

encom
pass

didactic
and

laboratory
practices,

that
w
ill

give
the

student
an

understanding
of

O
rthopedics

and
N
eurology

as
it
relates

to
pre-operative,intraoperative

and
postop-

erative
routines.

T
he

student
w
ill

learn
diagnostic

procedures
and

preoperative
routines

for
each

surgical
specialty

discussed.
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A
natom

y
and

Physiology,
M
edical

term
inology

and
Pharm

acology
w
ill

be
discussed

as
it
relates

to
each

surgical
specialty.

O
utside

w
ork

required.(Prerequisite:ST
S
1179C

)

ST
S
1133C

SurgicalSpecialties
III

w
ith

A
natom

y
&

P
hysiology:

4.0
credithours

T
his

course
w
ill

encom
pass

didactic
and

laboratory
practices,

that
w
ill

give
the

student
an

understanding
of

C
ardiothoracic

and
V
ascular

as
itrelates

to
pre-operative,intraoperative

and
postopera-

tive
routines.T

he
student

w
ill

learn
diagnostic

procedures
and

pre-
operative

routines
for

each
surgical

specialty
discussed.

A
natom

y
and

Physiology,
M
edical

term
inology

and
Pharm

acology
w
ill

be
discussed

as
it

relates
to

each
surgical

specialty.
O
utside

w
ork

required.(Prerequisite:ST
S
1179C

)

ST
S
1134C

SurgicalSpecialties
IV

w
ith

A
natom

y
&

P
hysiology:

4.0
credithours

T
his

course
w
ill

encom
pass

didactic
and

laboratory
practices,

that
w
ill

give
the

student
an

understanding
of

E
ars,

E
yes,

N
ose

and
T
hroat

as
it
relates

to
pre-operative,

intraoperative
and

postopera-
tive

routines.T
he

student
w
ill

learn
diagnostic

procedures
and

pre-
operative

routines
for

each
surgical

specialty
discussed.

A
natom

y
and

Physiology,
M
edical

term
inology

and
Pharm

acology
w
ill

be
discussed

as
it

relates
to

each
surgical

specialty.
O
utside

w
ork

required.(Prerequisite:ST
S
1179C

)

ST
S
1135C

SurgicalSpecialties
V
w
ith

A
natom

y
&

P
hysiology:

4.0
credithours

T
his

course
w
ill

encom
pass

didactic
and

laboratory
practices,

that
w
ill

give
the

student
an

understanding
of

E
ncodrine

and
G
enitourinary

as
itrelates

to
pre-operative,intraoperative

and
post-

operative
routines.T

he
studentw

illlearn
diagnostic

procedures
and

preoperative
routines

for
each

surgical
specialty

discussed.
A
natom

y
and

Physiology,
M
edical

term
inology

and
Pharm

acology
w
ill

be
discussed

as
it
relates

to
each

surgical
specialty.

O
utside

w
ork

required.(Prerequisite:ST
S
1179C

)

ST
S
1177C

SurgicalTechniques
and

P
rocedures

I:
4.0

credithours
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T
he

didactic
portion

of
this

course
w
illfocus

on
sterilization

and
its

history,
term

inology
relevant

to
aseptic

techniques
and

principals
related

to
the

O
.R
.environm

ent.A
dditionally

the
course

focuses
on

com
ponents

of
instrum

entation,
special

equipm
ent,

accessory
equipm

ent,
supplies,

attire
(non-sterile,

sterile,
protective),

prepar-
ing

the
O
.R
.,
patient

transport
to

O
.R
.,
therm

al
regulatory

devices,
transfer,

positioning,
prepping

catheterization
and

vital
signs.

For
the

lab
com

ponent
of

the
course

the
learner

w
ill

review
and

apply
hands

on
skills

as
they

relate
to

the
pre-operative

phase
preparation

that
include

but
are

not
lim

ited
to

aseptic
techniques,opening

ster-
ile

supplies,instrum
entassem

bly,m
ayo

and
back

table
setup,instru-

m
ent,handling,and

assem
bling;patienttransporttransferring,posi-

tioning
and

prepping.
O
utside

w
ork

required.
(Prerequisite:

ST
S

1000C
)

ST
S
1178C

SurgicalTechniques
and

P
rocedures

II:
4.0

credithours
T
his

course
w
ill

encom
pass

didactic
and

laboratory
practices,

that
w
ill

give
the

student
an

understanding
of

technical
sciences

as
it

relates
to

electricity,
inform

ation
technology

and
robotics

and
how

these
play

a
role

in
the

O
.R
.A

dditionally,this
course

w
illexpose

the
learner

to
areas

relating
to

hem
ostasis,em

ergency
situations,types

of
w
ounds

and
the

healing
process

as
w
ell

as
sutures,

needles
and

additionalclosure
and

stapling
devices

and
accessories.O

ther
areas

to
be

discussed
during

this
course

relate
to

pre
and

intraoperative
case

m
anagem

ent.For
the

lab
portion

of
this

course
the

studentw
ill

learn
the

function
and

purpose
of

m
echanical

hem
ostatic

devices
and

the
use

of
chem

ical
hem

ostatic
such

as
gelfoam

,
avetine

and
other

chem
ical

agents.T
hey

w
ill

learn
and

develop
skills

in
instru-

m
ent

preparation,loading
and

passing
instrum

ents
and

loading
and

passing
sutures

and
free

ties
and

handling
of

specim
en

and
stapling

devices.O
utside

w
ork

required.(Prerequisite:ST
S
1177C

)

ST
S
1179C

SurgicalTechniques
and

P
rocedures

III:
4.0

credithours
T
his

course
w
ill

encom
pass

didactic
and

laboratory
practices,

that
w
ill

give
the

student
an

understanding
of

Pharm
acology

and
A
nesthesia

as
it

relates
to

the
patient,

types
of

anesthetic,
pre-

operative
m
edications,

handling
of

m
edications,

m
edications

used
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during
surgery

and
com

plications
from

anesthetic.A
dditionally,this

course
w
illfocus

on
m
icrobiology

as
itrelates

to
the

surgicalpatient
and

the
sterilization

process.T
his

course
w
illcover

topics
related

to
Post-operative

process
as

it
relates

to
post-operative

care,
m
ethods

of
disinfection,

sterile
storage

and
distribution

and
environm

ental
disinfection.O

utside
w
ork

required.(Prerequisite:ST
S
1178C

)

ST
S
1940

E
xternship

I:
4.0

credithours
T
his

course
is
designed

to
allow

students
to

apply
skills

and
tech-

niques
previously

acquired
in

the
surgical

technology
curriculum

.
(Prerequisite:

ST
S
1179C

,
ST

S
1131C

,
ST

S
1132C

,
ST

S
1133C

,
ST

S
1134C

,ST
S
1135C

)

ST
S
1941

E
xternship

II:
4.0

credithours
T
his

course
is

designed
to

allow
students

to
continue

the
progres-

sion
through

the
clinicalphase

of
the

externship
portion

of
the

pro-
gram

by
applying

skills
and

techniques
previously

acquired
in

E
xternship

I
and

the
surgical

technology
curriculum

.(Prerequisite:
ST

S
1940)

ST
S
1942

E
xternship

III:
4.0

credithours
T
his

course
is

designed
to

allow
students

to
continue

the
progres-

sion
through

the
clinicalphase

of
the

externship
portion

of
the

pro-
gram

by
applying

skills
and

techniques
previously

acquired
in

E
xternship

I
and

E
xternship

II
and

the
surgical

technology
curricu-

lum
.(Prerequisite:1941)

G
eneralE

ducation
C
ourse

D
escriptions

C
O
U
R
SE

S
IN

B
E
H
A
V
IO

R
A
L
SC

IE
N
C
E

D
E
P
2004

L
ifespan

D
evelopm

ent
3.0

credithours
E
xplores

hum
an

developm
ent

and
exam

ines
theories

and
em

pirical
studies

dealing
w
ith

hum
an

cognitive,social,em
otional,and

physi-
caldevelopm

entin
the

contextof
a
lifespan.E

xplores
em

ergentand
controversialtopics

relevantto
a
student’s

hom
e
and

w
ork

environ-
m
ent.O

utside
w
ork

required.
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ID
S
1107

Strategies
for

Success:
3.0

credithours
D
raw

ing
on

learning
and

cognitive
theory,

this
course

teaches
per-

sistence
and

high
achievem

ent
skills

to
enable

students
to

establish
foundations

upon
w
hich

to
build

in
order

to
develop

essentialacad-
em

ic
skills

for
enhanced

and
continued

learning.C
entralto

the
phi-

losophy
of

the
course

is
the

conceptthatindividuals
are

responsible
for

their
ow

n
actions

and
can

regulate
their

ow
n
behavior

through
goal

setting,self
reflection,and

self
evaluation,not

only
in

an
aca-

dem
ic

environm
ent,

but
for

preparation
for

professional
life

advancem
ent,

as
w
ell

as
for

lifelong
learning.

O
utside

w
ork

required.

P
SY

1012
Introduction

to
P
sychology:

3.0
credithours

In
this

course,the
studentis

introduced
to

the
fundam

entalstudy
of

behavior,anim
aland

hum
an,w

ith
m
ajor

em
phasis

placed
on

hum
an

behavior.
Student

w
ill

becom
e
acquainted

w
ith

concepts
such

as
learning,

perception,
intelligence

m
easurem

ent,
personality

struc-
ture,

behavior
disorders,

hum
an

developm
ent,

social
pressures

and
research

m
ethods.O

utside
w
ork

required.

SY
G

1001
Sociology:

3.0
credithours

T
his

course
is
a
study

of
hum

an
society

w
ith

em
phasis

on
custom

s,
groups,

organizations,
colleges,

classes,
and

social
processes.

T
he

course
is

also
designed

as
an

introduction
to

the
discipline

and
m
ethods

of
sociology.O

utside
w
ork

required.

C
O
U
R
SE

S
IN

C
O
M
M
U
N
IC

A
T
IO

N
S

SP
C
1017

Speech:
3.0

credithours
T
he

studentw
illbe

instructed
on

preparation
and

delivery
of

differ-
ent

types
of

speeches,as
w
ell

as
learn

techniques
to

im
prove

inter-
personalcom

m
unication

skills,w
ith

em
phasis

on
effective

com
m
u-

nication
techniques

and
w
orking

in
team

s
in

order
to

develop
essen-

tial
academ

ic
skills

for
enhanced

and
continued

learning.
O
utside

w
ork

required.
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C
O
U
R
SE

S
IN

C
O
M
P
U
T
E
R
S

C
G
S
1060

Introduction
to

C
om

puters:
3.0

credithours
T
his

course
is
an

introduction
to

the
fundam

entals
of

operating
per-

sonalcom
puter

equipm
entincluding

the
basics

of
w
ord

processing,
database

m
anagem

ent,
electronic

spreadsheets
and

presentation
graphics.O

utside
w
ork

required.

C
O
U
R
SE

S
IN

E
N
G
L
ISH

E
N
C
1101

E
nglish

C
om

position
I:
3.0

credithours
T
his

course
is
designed

to
develop

students’
w
riting

skills
in

order
to

achieve
professional

life
advancem

ent
and

obtain
skills

for
life-

long
learning.

T
hese

skills
include

w
riting

clear,
w
ell-developed

paragraphs,
essays,

and
research

papers.
T
his

course
teaches

the
principles

of
pre-w

riting,organizing,drafting,revising,and
editing

paragraphs
and

essays.Itincludes
basic

research
and

docum
entation

m
ethods.O

utside
w
ork

required.

E
N
C
2101

E
nglish

C
om

position
II:

3.0
credithours

T
his

course
is

a
continuation

of
E
N
C

1101.
Topics

include
essay

w
riting

techniques
w
ith

em
phasis

on
literary

analysis,
persuasive

w
riting,

and
basic

research
and

docum
entation

m
ethods.

O
utside

w
ork

required.(Prerequisite:E
N
C
1101)

C
O
U
R
SE

S
IN

H
U
M
A
N
IT
IE

S/F
IN

E
A
R
T
S

A
M
L
1000

A
m
erican

L
iterature:

3.0
credithours

T
his

course
explores

selectA
m
erican

literary
texts.H

istoricalback-
ground

and
social

forces,
w
hich

shape
literature,

are
em

phasized.
L
iterary

genres
and

elem
ents

are
explored.O

utside
w
ork

required.

E
N
L
1000

E
nglish

L
iterature:

3.0
credithours

T
his

course
explores

select
B
ritish

literary
texts.

H
istorical

back-
ground

and
social

forces,
w
hich

shape
literature,

are
em

phasized.
L
iterary

genres
and

elem
ents

are
explored.O

utside
w
ork

required.
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C
O
U
R
SE

S
IN

M
A
T
H
E
M
A
T
IC

S

M
A
C
2105

C
ollege

A
lgebra:

3.0
credithours

T
his

course
prepares

the
student

for
disciplines

involving
quantita-

tive
calculations.C

overed
topics

include
settheory,operations

w
ith

algebraic
expressions,

radicals,
exponents,

linear
and

quadratic
equations

w
ith

applications,
graphing,

and
inequalities.

O
utside

w
ork

required.
(Prerequisite:M

A
T
1033)

M
A
T
1033

Interm
ediate

A
lgebra:

3.0
credithours

T
his

course
covers

topics
such

as
factoring;operations

w
ith

rational
expressions,

absolute
value;

exponents,
radicals

and
roots;

linear
and

quadratic
equations

and
linear

inequalities
and

graphs,all
w
ith

applications.O
utside

w
ork

required.

ST
A
2023

Statistics:
3.0

credithours
T
his

is
an

introductory
course

in
statistics

forthe
socialsciences

and
business.

Topics
include

the
statistical

m
ethods

dealing
w
ith

data
collection,

grouping,
and

presentation,
organization

of
data

m
ea-

sures
of

central
tendency

and
dispersion,

distributions,
probability,

correlation,estim
ation,hypothesis

testing,goodness-of-fitand
con-

tingency
table

analysis.O
utside

w
ork

required.(Prerequisite:
M
A
T

1033)

C
O
U
R
SE

S
IN

N
A
T
U
R
A
L
SC

IE
N
C
E

B
SC

1005
G
eneralB

iology:
3.0

credithours
T
his

course
is

an
introduction

to
elem

entary
cell

chem
istry,

struc-
ture,m

etabolism
,and

reproduction.It
includes

the
study

of
energy

capture
and

transfer
by

cells,
D
N
A
structure,

replication
and

func-
tion,the

nature
of

heredity
and

the
genetic

basis
of

speculation,and
theories

of
the

origin
of

life
and

evolution.O
utside

w
ork

required.

B
SC

1050
E
nvironm

entalScience:
3.0

credithours
T
his

course
studies

the
structure

and
function

of
ecosystem

s.Topics
include

biological
and

non-biological
com

ponents,
resource

avail-
ability

and
preservation

and
interplay

am
ong

hum
an

populations
and

ecosystem
s.

T
his

course
stresses

understanding
of

im
portant

environm
ental

issues
and

hum
an

influences
and

realistically
evalu-
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ates
current

options
to

leading
to

environm
ental

stability
on

the
local,regionaland

globalscales.O
utside

w
ork

required.

B
SC

2006
A
dvanced

B
iology:

3.0
credithours

T
his

course
introduces

the
principles

of
classification

and
briefly

surveys
the

five
kingdom

s
of

living
organism

s.Itthen
com

pares
the

body
plans

of
plants

and
anim

als
and

their
m
echanism

s
for

nutrient
procurem

ent
and

processing,gas
exchange,transport,osm

otic
reg-

ulation
and

w
aste

rem
oval,

m
ovem

ent,
reproduction

and
develop-

m
ent,

integration,
hom

eostasis
and

response
to

the
environm

ent.
Patterns

of
interaction

of
organism

s
w
ith

each
other

and
w
ith

their
environm

ent
are

also
investigated.

O
utside

w
ork

required.
(Prerequisite:B

SC
1005)

B
SC

2085
H
um

an
A
natom

y
and

P
hysiology

I:
3.0

credithours
T
his

course
provides

basic
structure,function

and
chem

istry
of

the
body.

Topics
include

term
inology,

chem
istry,

cell
biology,

tissues,
cellular

respiration
and

body
system

s
including

skeletal,
m
uscular,

respiratory,reproductive
and

integum
entary

system
s.O

utside
w
ork

required.

B
SC

2085L
H
um

an
A
natom

y
and

P
hysiology

I
L
ab:

1.0
credithours

L
aboratory

experience
includes

m
icroscopic

observation,
experi-

m
entation,study

ofanatom
icalm

odels
and

dissection.O
utside

w
ork

required.(Prerequisite:B
SC

2085)

B
SC

2085C
H
um

an
A
natom

y
and

P
hysiology

I:
4.0

credithours
T
his

course
provides

basic
structure,function

and
chem

istry
of

the
body.

Topics
include

term
inology,

chem
istry,

cell
biology,

tissues,
cellular

respiration
and

body
system

s
including

skeletal,
m
uscular,

respiratory,
reproductive

and
integum

entary
system

s.
L
aboratory

experience
includes

m
icroscopic

observation,
experim

entation,
study

of
anatom

icalm
odels

and
dissection.O

utside
w
ork

required.

B
SC

2086
A
dvanced

A
natom

y
and

P
hysiology:

3.0
credithours
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T
his

course
continues

B
SC

2085
(H

um
an

A
natom

y
and

Physiology
I),

w
ith

em
phasis

on
circulatory,

digestive,
endocrine,

im
m
une,

lym
phatic,

nervous
and

urinary
system

s.
Topics

include
blood,

sense
organs,

nutrition
and

m
etabolism

,
fluid

and
electrolyte

bal-
ance

and
acid-base

balance.
O
utside

w
ork

required.
(Prerequisite:

B
SC

2085)

B
SC

2086L
A
dvanced

A
natom

y
and

P
hysiology

L
ab:

1.0
credithours

L
aboratory

experience
includes

m
icroscopic

observation,
experi-

m
entation,study

ofanatom
icalm

odels
and

dissection.O
utside

w
ork

required.(Prerequisite:B
SC

2086)

B
SC

2086C
A
dvanced

A
natom

y
and

P
hysiology:

4.0
credithours

T
his

course
continues

B
SC

2085
(H

um
an

A
natom

y
and

Physiology
I),

w
ith

em
phasis

on
circulatory,

digestive,
endocrine,

im
m
une,

lym
phatic,

nervous
and

urinary
system

s.
Topics

include
blood,

sense
organs,

nutrition
and

m
etabolism

,
fluid

and
electrolyte

bal-
ance

and
acid-base

balance.L
aboratory

experience
includes

m
icro-

scopic
observation,

experim
entation,

study
of

anatom
ical

m
odels

and
dissection.O

utside
w
ork

required.(Prerequisite:B
SC

2085C
)

M
C
B
2010

M
icrobiology

3.0
credithours

Prevents
pathogens

and
the

diseases
they

cause.Topics
include

m
or-

phology,
behavior,

characteristics,
and

activities
of

com
m
on

m
icroorganism

s
and

techniques
of

identification,
culturing,

stain-
ing,counting,and

isolating
m
icroorganism

s.O
utside

w
ork

required.

M
C
B
2010L

M
icrobiology

L
ab

1.0
credithours

L
aboratory

experience
builds

upon
activities

presented
in

M
C
B

2010
and

includes
identification

of
characteristics

of
com

m
on

m
icro-organism

s
and

culturing
m
icro-organism

activities.
O
utside

w
ork

required.

M
C
B
2010C

M
icrobiology

4.0
credithours

Prevents
pathogens

and
the

diseases
they

cause.Topics
include

m
or-

phology,
behavior,

characteristics,
and

activities
of

com
m
on

m
icroorganism

s
and

techniques
of

identification,
culturing,

stain-
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ing,counting,and
isolating

m
icroorganism

s.L
aboratory

experience
builds

upon
activities

presented
in

M
C
B
2010

and
includes

identifi-
cation

of
characteristics

of
com

m
on

m
icro-organism

s
and

culturing
m
icro-organism

activities.O
utside

w
ork

required.

O
C
B
1010

G
eneralM

arine
B
iology:

3.0
credithours

T
his

course
is

a
system

atic
interdisciplinary

study
of

the
history,

econom
ics,

ecology,
biology,

chem
istry,

geology,
geography,

physics,and
m
eteorology

of
the

m
arine

environm
ent.T

he
intercon-

nections
betw

een
all

facets
of

the
m
arine

environm
ent

and
hum

an
influences

are
stressed.O

utside
w
ork

required.

P
H
Y
2001

G
eneralP

hysics
I:
3.0

credithours
T
his

course
presents

basic
concepts

and
principles

of
physics,

including
practicalexam

ples
thatdem

onstrate
the

role
of

physics
in

other
disciplines.

Topics
include

m
otion,

gravity,
vectors,

m
om

en-
tum

,energy,vibrations,w
aves,heat,and

therm
odynam

ics.O
utside

w
ork

required.

C
O
U
R
SE

S
IN

SO
C
IA

L
SC

IE
N
C
E

A
M
H

1010
A
m
erican

H
istory

P
re

1876:
3.0

credithours
T
his

course
exam

ines
A
m
erican

history
from

1492
to

1876
by

focusing
on

political,
econom

ic
and

diplom
atic

events.
O
utside

w
ork

required.

A
M
H

1020
A
m
erican

H
istory

Since
1876:

3.0
credithours

T
his

course
exam

ines
A
m
erican

history
since

1876
by

focusing
on

political,econom
ic
and

diplom
atic

events.O
utside

w
ork

required.

P
O
S
1041

P
oliticalScience:

3.0
credithours

T
his

course
is
a
study

of
how

dem
ocratic

A
m
erica

has
evolved

from
an

agrarian
to

a
post-industrialsociety.Particular

attention
is
paid

to
the

constitution
and

to
the

three
branches

of
governm

ent.
O
utside

w
ork

required.
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A
d
m
in
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n
,
F
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lty
an

d
S
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O
F
F
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O
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Addendum for Military Deployment Policy—Effective 8/28/13 
 

Page 70 (Replacement) 
Military students must provide a copy of orders to request a withdrawal from the institution for Military Duty. No academic 
penalty will be given for deployment. If the student is currently attending a class, the student has the option to complete the 
course with the approval of their faculty member and Dean. The student can request an “Incomplete” grade and will have 30 days 
to complete all course work. Extensions are possible given mitigating circumstances. Extension requests will be evaluated on a 
case-by-case basis.   
 
If the student decides to withdraw from the class, a grade of “WM” will be earned, and the class will be retaken upon return to 
the College. The “WM” grade will not affect the student’s satisfactory academic progress (SAP) due to Military Deployment. 
 
If the withdrawal is during the semester, no withdrawal fee will be charged. If the student was activated during a term, that term, 
and the remaining semester, will not incur any charges. Upon reentry, admissions fees will be waived with copy of military 
orders. All other admissions and academics requirements will be applicable. Service members, Reservists, and Guard members 
will be readmitted to their program of study provided that SAP was being made prior to suspending their studies due to service 
obligations. 
 
POLICY ON CLASS ABSENCES DUE TO MILITARY SERVICE 
Students shall not be penalized for class absence due to unavoidable or legitimate required military obligations not to exceed two 
(2) weeks unless special permission is granted by the Dean. Absence due to short-term military duty in the National Guard or 
Active Reserve is recognized as an excused absence. To validate such an absence, the student must present evidence to the Dean's 
office. The Dean will then provide a letter of verification to the student's faculty for the term. 
 
Students are not to be penalized if absent from an examination, lecture, laboratory, clinicals, or other class activity because of an 
excused military absence. However, students are fully responsible for all material presented during their absence, and faculty are 
required to provide opportunities, for students to make up examinations and other work missed because of an excused absence. 
The faculty member is responsible to provide reasonable alternate assignment(s), as applicable, and/or opportunities to make up 
exams, clinicals, or other course assignments that have an impact on the course grade. Faculty may require appropriate substitute 
assignments. 
 
POLICY ON MILITARY STIPENDS 
In an effort to assist the student, the institution will release a credit balance only when charges are 
posted and the credit is showing. 
 
Chapter 33 Example: 
Student is certified in VA Once for semester 13WB 
Student is charged – Tuition, Education Fee, book 
These charges create a debit balance on the ledger card 
Student receives: Pell Grant, Direct Loans and Military Scholarship 
Student still has a debit balance 
No funds will be released under policy. 
 
If a Military student is requesting a fund release when a debit balance exists, the following process 
must be followed: 
Military student submits request in writing 
Bursar emails request to Director of Military Affairs for review 
Director of Military Affairs reviews file, determines if funding is forthcoming 
Director of Military Affairs submits request to Associate Vice Chairman of Student Financial Services (AVCSFS ) for review  
   and determination of either full release or partial release 



AVCSFS makes determination and will either approve a release or speak with student and explain why it is not possible. 
If release is determined, AVCSFS will place in activity the approval amount and schedule stipend to be issued during the next  
   scheduled check run. There should be no special checks cut off cycle. 
 
Chapter 31 Voc Rehab Exemption 
Veterans who are being funded by the Chapter 31 Vocational Rehabilitation benefits will be given the following options for any 
Title IV funds being used for living expenses:   
Once a credit is created on the account, all credits will be released to the student. 
The student can opt to have ¼ of all Title IV funds being used for living expenses processed at the beginning of each term within 
the semester, once the student has posted attendance and the Title IV funds are processed and posted to the account.* 
The student can receive all Title IV funds once the student has posted attendance and at the beginning of the semester, once the 
Title IV funds are processed and posted to the account.* 
 
*Title IV funds are not automatically eligible funds and the student is required to sit for at least 60% of the semester for the Title 
IV loans to be eligible for retention. Pell Grant recipients must start each course within the semester. If the student fails to sit for 
all terms within the semester, an R2T4 calculation must be performed and any balance created by the student becoming ineligible 
for Title IV funds will be the responsibility of the STUDENT. 
 
Funds will only be authorized for release once Title IV funds are processed and posted to the Veteran’s account and after 
verification of an approved VA Form 28-1905. Failure to provide approved VA documentation or posted Title IV funds will 
result in stipend requests being denied. 

 
 

Addendum for Grading—Effective 8/28/13 
 

Pages 75 & 77 (Additional Information) 
 

Letter Grade  Interpretation  Numerical Value  Numeric Grade 

WM 
Withdrawal/Military 
Deployment 

Not Computed 
 

 

 
Addendum for Tuition, Fees and Other Costs‐‐Effective as of 9/2/2013 Term 

 
Page 30 (Revision)  
Tuition for students attending Full Time: $7,392.00 $7,702.00 per semester/*pay period (not all programs offered at all 
locations)     
 

 

Addendum for Practical Nurse Program (Greenacres Campus Only)‐‐Effective as of 3/1/13 
 

Page 135 (Additional Information) 
 
PRACTICAL NURSE 
Diploma 
 
Description 
Practical Nurses  care  for  the  sick,  injured,  convalescent  and  disabled  under  the  direction  of 
physicians and registered nurses.   Healthcare employment opportunities are available  in  long 
term care, home health, hospitals and outpatient  settings.   Clinical experience  is provided at 
extended care facilities and hospitals.   A diploma will be awarded upon successful completion 
of this program.  Outside work required.   
 



Students  who  have  successfully  met  all  educational  and  institutional  requirements  for  a 
Diploma  in  Practical  Nurse  from  Southeastern  College  are  eligible  to  have  their  names 
submitted to the Florida Board of Nursing to be considered as a candidate  for the NCLEX‐PN.  
The  Florida  Board  of Nursing  is  the  estate  agency  authorized  to  determine  if  the  applicant 
qualifies  to  take  the  National  Council  Licensure  Examination  (NCLEX‐PN)  for  licensure  as  a 
Practical Nurse.   The Practical Nurse Program at  the Greenacres Campus only  is currently on 
probationary status with the Florida Board of Nursing. 
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